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Mogyns MO PERCo-SM04 «YnpaBneHue 4OCTyrnom»

1 BBepeHue

[aHHoe «Pykosodcmeo ronb3oeamerisi» (Qanee — pykogsoOcmeo) COAEPXKUT onucaHue
rpadundeckoro nHTepdenca nonb3oBaTens n nocnegoBaTenbHOCTU AENCTBMIA Npu paboTe
C pasgenamu, BxogdwMmMM B Moaynb pacwwupenuss cetesoro MO PERCo-SM04
«YnpaeseHue docmyrnomy.

[laHHoe pyKkoBOACTBO [AOMXHO MCMNOMb30BaTbCA COBMECTHO C  «Pykosodcmeom
nosib3ogamesisi» Ha mogynn PERCo-SN01 «Ba3zoeoe [M1O» n PERCo-SM03 «bBropo
rporycKoe».

PykoBOACTBO paccumTaHo Ha nonb3oBaTens, obnagatowero 6a3oBbiMu HaBblkaMu paboThbl
C NPUNOXeHNAMN B cpeae onepaumoHHbIX cuctem cemenctea Microsoft Windows.
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2 Paspen «BpeMeHHble 30HbI»
2.1 HaszHauyeHue

Pasnen «BpeMeHHble 30HbI» TNpefHasHavyeH Ans Cco3fgaHust U pefakTUpOoBaHUS
KpUTEpMeB AOCTyNa No BPEMEHU TUNA 8peMeHHasi 30Ha.

BpemeHHasi 30Ha — KpWUTepWiA [OCTyna MO BPEMEHM, COrfacHO KOTOPOMY [AOCTYM
paspelleH B YyKasaHHble WHTepBanbl BpeMeEHM B npegenax KaneHgapHbiX CyTOK
eXXeaHeBHO, He3aBMCMMO OT AHS HeJenu u kanenaapsi NpasgHuYHbIX AHen. MoxeT 6biTb
yKa3aHoO [0 LWecTHaguaTu BPEeMEHHbIX WHTEepBanoB C TOYHOCTbIO 00 MWHYTbl. Ha
6a3e BpeMeHHbIX 30H CTPOSITCS BCe OCTaslbHble KpUTEpPMU AOCTyNa Nno BpeEMEHMU.

Mpumep:

3adayva: obecneqyumb docmyrn COmMpPYOHUKO8 Ha Meppumopuro rnpednpusmus 8 paboyue
OHU, C B0O3MOXXHOCMbIO 8bix00a 8 06€0eHHbIU NepepbIs.
— Bpewms pabomsbi: ¢ 9:00 do 17:45.
ObeldeHHbIU nepepsbis: ¢ 13:30 0o 14:15.
BosmoxxHocmb npuxoda paHbwe u yxoda nosxe Ha 1 yac.
Honycmumoe ono3daHue (8 mom yucne, ¢ obeda): 10 MuHym.

Heobxodumo co30ampe 8peMeHHY 30Hy, codepxawlyro mpu epeMeHHbIX UHmepegarsna: 05is
exo0a Ha meppumopuro npednpusmuss 8 Ha4yane paboyezo OHS, Orsi c80600HO20
rnpoxoda 8 meyeHue obedeHHO20 repepbisa U 05151 8biIx00a 8 KOHUe paboyez2o OHS:

BpemeHHas 30Ha

BpemeHHbIe

Ne Bpemsi
uUHmMepesarbl

lpumeyaHue

Bx00. YdmeHa 803MOXHOCMb rpoxoda 8 meyeHue Jyaca 00
1 9:00 8:00 - 9:10 |Hayana paboyeao OHsi U 803MOXXHOCMb ripoxoda ¢
ornosdaHuem do 10 MuHym

0O6€e0. YumeHa 803M0OXHOCMb rpoxoda ¢ orno3daHuem 0o

2 [13:30—-14:25| 13:30— 14:25
10 MuHym

Bbix00. YumeHa 803MOXXHOCMb poxoda 8 medeHue Yaca

3 17:45 17:45 - 18:45
rocrne oKoH4YaHusi pabo4yeao OHs
Hadano | KoHew |
M2 1 |08:00 09:10
NE2 1330 14:25
NO3 |17:45 18:45
NO 4 |00:00 00:00
NZ5  |00:00 00:00

Ha ocHosaHuu epemeHHOU 30HbI MOXem Obimb co30aH Kpumepuu Oocmyrna murna
HeOlerbHbIU 2papuK Orns yyema 6bIXOOHbIX U rpal3dHUYHbIX OHel. B amom criydae 0ns
8bIXOOHbIX OHel & Hacmpoukax Kpumepusi docmyrna HeobxoO0uUMO ycmaHo8UMb
8peMeHHY 30HYy «Hukoz0a».
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lpumeyaHue:

= [Ona «koHTponnepa peructpaumm PERCo-CR01(CR11) ecTb BO3MOXHOCTb
oTobpaxeHus npegynpexaeHnss Ha XKW B crnyyae HapylleHusi COTpyaHuKamu
rpacpmka pabotel. [Ana atoro Heobxoaumo co3gaTb cneuunarnbHble KpUTepuu
AocTyna no BpeEMEHMU, COOTBETCTBYHOLME rpadmkam paboTbl COTPYAHUKOB (a He
WHTEepBanam BpPEeMEHW, B TeYeHue KOTOpbIX [JOCTyn 4Yepe3 KOHTponnep
paspeLleH).
OcTanbHble KpUTEPUM KOHTPONs OOCTyna Mo BPEMEHM Takke [OOSTKHbI
co3faBaTbCsa creumnanbHO Ha OCHOBaHUM crneunarnbHO CO34aHHbIX BPEMEHHbIX
30H.

Hanpumep, AOns nNpuvBEOEHHOro Bbille MNpUMepa BPEeMEHHble WHTepBanbl
co3gaBaeMon [Ond  KOHTponfepa perucrpauum BPEMEHHOM 30Hbl BbIrNsaaar
cnegyowmnm obpasom:

| Haqano |K-:|Heu.|

MO 1 09:00 13:30
Mo 2 14:15 17:45
Mo 3 00:00 00:00
N2 4 (00:00 Q00:00

Ans OTKNOYEeHNs PYHKUMWM KOHTPOMNS MO BPEMEHW KOHTPOMepa perncrpaumm
NCnonb3ynTe BPEMEHHYH 30HY «Hukoz2da», B 3TOM cnydae npegynpexneHve
oToGpaxaTbcs He byaer.

2.2 OCHOBHbIe NOHATUA

KoHTponnepbl cucTeMbl NoaAepXuBaKT (PYHKUUIO KOHTPOMS A0CTyna no BpemeHu. To
€CTb NPU Hanuyuu y nNpeabsBlIEHHON KapTbl HEOOXOAMMBbIX NpaB OOCTyna KOHTpornep
MOXeT paspelunTb, paspewmnTb C npeaynpexgeHneM wnu  3anpetutb JOocTyn, B
3aBMCMMOCTM OT TeKylero BpeMeHu W [AHA Hegenwn. PeweHne npuHMMaeTca
KOHTPOSINIEPOM aBTOMaTUYECKM Ha OCHOBaHWWM YCTAHOBIEHHOro AN npeabABleHHON
KapTbl KpUTEPUSA AOCTyNa No BPEMEHN.

HacTponkn koHTponnepa no3BonAlT BblOpaTb CNOCO0 3almnTbl (MSeKUU NN XXecmKud)
npy HapyweHuUn Kputepuss [OcTyna no BPEMEHW B 3aBUCUMOCTM OT KaTeropum
nonb3oBaTtens (COTPyOHWK, MOCeTUTenb, TPaHCMOPTHOE CPencTB) M YCTaHOBIEHHOIO
pexuma paboTbl kKoHTponnepa («KoHmporsb», «CosewaHuey, « OxpaHay).

Kputepun goctyna no BpeMeHu OOSMKHblI CO34aBaTbCs HAa OCHOBaHWWM rpadnkoB paboThbl
COTPYOHWKOB NpPeanpusTvsi, pacnucaHus npuema noceTuTenen u nepensumkeHns
TPaAHCMOPTHbIX CpeacTB. JTO Heobxoammo Ana obecnedeHuss JOCTyna MO KapTam
nonb3oBaTenen B paboyee Bpems n GNoKMpoBaHUSA AocTyna B Hepaboyee Bpems. [pu
39TOM KpUTEPUM AO0CTYNa OOMKHbI Y4UTbIBaTb NpasgHNYHbIE N NpeanpasaHnYHbIE OHW.

Kputepun goctyna no BpeMeHn yCTaHaBnNuMBaeTCa B NapameTpax AOCTyna KaXxaow KapTbl
ANSA BXOOHbIX W BbIXOAHBIX CYMTbIBATENEN KOHTPONMepoB, obecnevmBatowmx AOCTyN Ha
npeanpusTve, Npu 3TOM KapTe [LOMMKHblI OblTb OnpegenieHbl npaBa [oCTyna Ha 3Tu
KOHTpONMepsbI.

B cucteme npegycMoTpeHa BO3MOXHOCTb 3a4aHus YeTbIpeX TUMOB KpUTEPUERB AOCTYNa No
BPEMEHMU:

e BpemMeHHasi 30Ha —KpuUTepuii 4OCTyna no BPeMeHMU, COrnacHo KOTOPOMY AOCTYn
paspeLlleH B ykasaHHble MHTepBaribl BPpEMEHM B Npeaenax kaneHaapHblX CyToK
eXXeQHEeBHO, He3aBMCMMO OT [HS HEAENU U KaneHaaps NpasaHUYHbIX aHen. MoxeT
ObITb YKa3aHO [0 WeCcTHaALUaT! BPEMEHHbIX MHTEPBANOB C TOYHOCTLIO 10 MUHYTLI. Ha
6a3e BpeMeHHbIX 30H CTPOSITCS BCe OCTarbHble KpUTEpPUKN AOCTyMNa Nno BpEMEHM.
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e HedenbHbIl 2paghuk — KpuTEPUA JOCTYNA NO BPEMEHMU, COrNACHO KOTOPOMY AOCTYn
OCYyLLEeCTBNAEeTCA B COOTBETCTBUM C YCTAHOBIIEHHOW ANSA TeKyllero AHSA Hedenwu
BPEMEHHON 30HOW. B npasgHuW4YHblE OHW, OTMEYEHHble B KaneHaape npasgHUYHbIX
AHen, [OCTyn OCywecTBNdeTcad B COOTBETCTBMU C  BPEMEHHLIMW  30HAMMU,
YCTaHOBMEHHbIMU AN Npa3gHMKOB AAaHHOMO TUna.

o CKONb3sAWUU MOCYMOYHbIU 2paghuK — KpUTepun JocTyna no BPEMEHU, COrfacHo
KOTOPOMY AOCTYyn OCYLWEeCTBNAeTCaA B COOTBETCTBUM C BPEMEHHOW  30HOW,
YCTaHOBIEHHOWN ON1s TeKylero AHA rpaduka. Kputepuin He 3aBUCUT OT TEKyLLEero gHS
Hegenn M He ydnTbiBaeT npasgHuyHble OHW. MakcumanbHas npOoAOSKUTENBHOCTb
rpacdpuka coctasnser 30 cytok. [HW rpadmka OTCYMTBLIBAOTCA OT YyKa3aHHOW B
napameTtpax rpaduvka gatbl, NOCe Yero UMKIM4YeCckn noBTopseTCs.

e Ckonb3sawuli noHedesnbHbIU 2paghuKk — KpUTEPUIA OOCTyNa rno BPEMEHW, COrNacHoO
KOTOPOMY [OCTYN OCYLLUEeCTBNSAETCA B COOTBETCTBUM C HedenbHbIM rpadoukom,
YCT@HOBMEHHbIM ONs  TeKkywewn Hegenn. B gHWM, OTMedeHHble B KaneHaape
npasgHUYHbLIX OHEW, OOCTYN OCYLeCTBNAeTCs B COOTBETCTBUM C BPEMEHHOW 30HOW,
YCTAHOBMEHHON ANA  npasgHuka [daHHOro Tuna B HedenbHOM  rpadouke,
COOTBETCTBYIOLLEM Tekyllen Hefene. MakcumarnbHas NPOAOIPKUTENBHOCTL rpaduka
coctaBnaetr 54 Hepenu. Hepenun rpadmka OTCYMTBIBAKOTCA OT  YKasaHHOMW B
napameTtpax rpadvka gatbl, NOCre Yero LUMKInM4eckn noBTopseTcs.

MoxeT 6bITb co3aaHo Ao 255 kputepmeB JOCTyNa Kaxgoro Tuna. Bece kputepum goctyna
COXPaHSTCS B 9HEPrOHE3aBMCUMOWN NaMsATU KaXkaoro KOHTponnepa CUCTEMBbI.

2.3 PYHKUUA KOHTPOSA AOCTyna no BpeMeHu

AKkTnBunsaumsa dyHKLUMU KOHTPONS AOCTyNna no BpeMeHu

AKTMBM3aLMSA DYHKLUMN KOHTPOMS AOCTyNa No BpeMEHM OCYLLECTBISIETCS HE3aBUCUMO ANs
Kaxaoro KoHTponnepa. [Ans aktnemsaumm yHKLNN:

1. MNepenawnte B pasgene «KoHguaypamop» v Bbigenute B paboyen obnactu pasgena
OOMH U3 pecypcoB KOHTponnepa CuuTbiBaTenb, B HanpaBfieHUM KOTOPOro
HeobX0aMMO aKTUBM3MPOBaTb (DYHKLMIO KOHTPOMS MO BPEMEHN.

2. Ha Bknagke [MapameTpbl BblAENEHHOrO pecypca BblibepuTe B 3aBMCUMOCTU OT
KaTeropuu nonb3oBaTenen M pexuma paboTbl KOHTponnepa cnocob 3awuTbl. Ona
3TOro ycraHosBuTe Ans napametpa KoHTponb BpemeHu Ansa vwaeHTudgukaTtopoB
COTPYOHMKOB / NOCETUTENEW oaHO 13 3Ha4eHWit:

e HeTt — kOHTpONb AOCTYNa NO BpeMEHU B JAHHOM HarpaBreHUn OTKITHOYEH.

e MsArkum — Npu HapyLeHUn yCTaHOBIIEHHOMO ANs NpeabABAEHHON KapTbl KpUTepus
AO0CTyrna nNo BPEMEHW KOHTPOMNNep paspewmnTt A4oCTyn, HO ByaeT 3apernctpupoBaHo
CObObITUE XYpPHANOB MOHUTOPMHIA W perncTpauunm o npeabsaBrneHna KapTbl C
HapyLleHMeM BpeMEHN.

e XXecTKun — Npn HapyLEeHUM YCTAHOBMEHHOIO AN NpeabsBEHHON KapTbl KpUTEPUS
JocTyna Mo BpeMeHW KOHTposnsiep 3anpetut goctyn. byner 3apernctpupoBaHo
CcobbITUE XypHANoOB MOHUTOPMHIA M perucTpauumn O 3anpeTte nNpoxoda B CBA3M C
HapyLleHMeM BpeMeHN.

3. AKTMBM3UPYNTE  (YHKLUMIO KOHTPONA NO BpemMeHn Ond  NPOTMBOMOSIOXHOIo
HanpaBneHuss U Npu HeobBXOAMMOCTM ANA OPYrMx KOHTpPOnnepoB, AoGaBrneHHbIX B
KOHQMrypaumio CUCTEMbI.

4. Haxmute KHOMKy @ MNMepepaTb U3MeHEeHHbIe NapamMeTpbl Ha NaHeNM UHCTPYMEHTOB
pasgena ong coxpaHeHus1 BHECEHHbIX U3MEHEHNI B NaMSATU KOHTposnepa.
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MNoaBepXeHHOCTb KapTbl AOCTyNa KOHTPOMK MO BPEMEHU U BbIOOP KPUTEPUS KOHTPONS
3agaeTca B napameTpax AOCTyna Ans Kaxaow kapTtbl. MiameHeHne napameTpoB gocTtyna
BO3MOXHO rocrie ycTaHoBKM mMopayns pacwwmpeHuns cetesoro 10 PERCo-SM03 «Bropo
nporycKkoe» W CO3[4aHNs HeobXoOAWMbIX KpuTepueB [OCTyna B COOTBETCTBYHOLLMX
pasgenax Mmoaynsi.

M3meHeHne napamMeTpoB AOCTyna 4epe3 Kaxablh KOHTponnep B COOTBETCTBMM C
BblAaHHbIMM MpaBamMu LOCTyNa ANS KapT COTPYAHMKOB, MOCETUTENEN UNN CryXebHbIX
TPaAHCMOPTHbIX CPEACTB OCYLIECTBNSAETCA B COOTBETCTBYWOLWMX pasgenax «Jocmyn
compyOHukoe», «focmyn nocemumesnelt» wmoayns PERCo-SM03 «bBropo
nponyckoe» n «ATI: TpaHcnopmHbie cpedcmea» moayns PERCo-SM17 «ATI».

MN3mMeHeHMe NnapamMeTpoB AOCTYMNa KapTbl

[ns nsaMeHeHNss napamMeTpoB AOCTyMNa KapThbl:

1. Bblgenute B paboyen obnactu Bknagku NMomeweHus n yctponcTBa (anga crnyxebHbix
TpaHCMNOpPTHbIX cpeacTB MpaBa gocTyna) OAMH M3 KOHTPOSEpPOB, Ha KOTOPbIA KapTe
ObInn BblAaHbI NpaBa gocTyna:

MoMelEHHA K YCTPORCTES

i &7

MapaMeTpel AoCTYNa

MomelyeHna 1 yoTpoiicTea 3alWTa oT nepefaun kapT (Antipass)
=Yl Docryn PERCO EfocTyn uz "HekoHTponupyeMan Tepputopua” B "MpoxogHaa” (CunToiBaTenn N21)
=+ f] nNpoxoawan ElBpeMeHHOA KpHUTEPHI HegenbHele rpadmkm
P KonTponnep CL15 (172.17.1.115) HegenbHble rpadmkm CraHgapTHbIi
P KonTponnep samka N21(10.1.32.27)
M KodTponnep samka (10.1,115,128)
@ HocTyn Suprema

Twun npaea Tonske gocryn
MNofaBep#MEeHHOCTE BEPUPMKALIMK
EAocTyn uz "MNpoxogHan” B "HeKoHTponupyemana Tepputopua” (CunTbiBatens N22)
EIBpeMeHHDH KpUTepUid HenensHele rpadmkm j
HenenbHele rpadmku [ocTyn SanpeLugeH
Twun npaea ToneKo AocTyn
MofBEPHMEHHOCTE BEPUPMKALIMK

CoXpaHHTE OTreHa Mepeaats Npasa A0CTYNE NOCEe COXPaHEHHA AGHHBIX

2. Ha naHenu MapameTpbl AgocTyna BbibepuTte ONs KaXaoro HanpaBneHns ¢ NOMOLLbHO
Bblinagatowero cnucka BpemeHHOW KpuTepumn TN KpuTepmna AoCTyna no BPEMEHN:
e BpeMeHHbIe 30HbI;
e HepenbHble rpaduku;
e CKONnb3siLyMe NOCyToUYHbIe rpacuKku;
e Ckonb3siwme noHeaenbHbIe rpacukm.

3. C nomolbto BbiNagatoLLEro CnmMcka ¢ Ha3BaHMeM TUNa KpuTepust 4OCTyna no BpeMeHu
BblOEpUTE OAMH U3 CO3[aHHbIX paHee KpUTepues.

lpumeyaHue:

= [lo ymMOn4aHUio KOHTPOIb MO BPEMEHU AN UAEHTUPUKATOPOB OTKIIOYEH, TO ECTb
yCTaHOBNEeHa BpeMeHHas 30Ha «Bceaday.

e

MpousseaunTe HeobxoaMMble N3MeHeHUs napameTpoB goctyna ans
NMPOTUBOMOJSIOXHOIO HamnpaBneHnss 1 [Opyroro KOHTPONIepoB B COOTBETCTBUMU C
BblaHHbIMM NpaBaMMu.

5. Haxmute KHONKy 7 Mepepaya npaB pocTyna Ha MaHennm WHCTPYMEHTOB
COOTBETCTBYIWOLLEro pasgena Aana nepefadu W3MEHEHHbIX npaB [JocTyna B
KOHTpOMnepobl.
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2.4 Pabouyee OKHO pasgena

PaGouee OKHO pasgena cooepXuT crneaytoLne anemMmeHTb:

1.

BpeMeHHble 30HbI i’,
abj | | Qﬁ =8 % | fg BpeMEHHEIE MHTEPEaNkI
HazeaHue OrmcaHne | 2 NopaeprmreaeToA | MNoAnEpPHUMBAETCRA
B B Hauano KoHew |CLOS.x, CTALO4.x, |CL15, CT13, CTL14,
ceraa ceraa CROL.x CR11
Hukoraoa Hukor aa i Too:10
CraHgaptHaA LICOM Paboume - : Aa Aa
NS 2 13:30 14:25 Aa La
BpemeHHan 3oHa NE 13 Ne 3 17:45 18:45
BpemerHan soHa N2 14 = : : Aa Aa
Oduc N2 4 [00:00 00:00 Aa Aa
OfbuHbIR LICOM Qihuc N25  00:00 0o:00 HeT Aa
. - N2 & 00:00 00:00 Het La
OBBIMHEIR CoKp. 244 TN
. " NE 7 00:00 00:00 Het La
OxpaHa 1-1 aeHe 1/2 nocyTouHel c 8:00
- - NE 3 00:00 00:00 Het Oa
OxpaHa 244 AeHb 1/2 nocyTodHEm © 8:00
NZ 9 00:00 00:00 Het La
CTaHgapTHan Paboyne
. NE 10 |00:00 00:00 HeT Ha
Xos. enykba No 11 |D0:00 00:00 H
¥o3. cywa LICON = ' ' el Aa
N2 12  [00:00 00:00 Het Oa
1-A cMeHa
@ N2 13 |00:00 00:00 Het Oa
2-A CMEHA
N2 14 [00:00 00:00 Het ‘@ Aa
Brerao: 255 |NE 5 | W | |[N215 |00:00 00:00 HeT Ha

MaHenb MHCTPYMEHTOB pasaena:

3bl Y3meHnTL HasBaHue /| onucanue (Ctrl+E) — KHOMKa NO3BONAET OTKPbITh OKHO
BpemeHHaa 30Ha OnA M3MEHEHWA Ha3BaHWA M ONWCAHUA BPEMEHHOMW 3O0Hbl,
BblOeneHHon B paboyen obnactun pasgena:

BpemenHan soHa

CTapoe HasBaHwe
BpemMeHHaA zoHa N2 13

HoBoe HazBaHKe

OBBIYHLIN

OnucaHue

Ocbud

KonupoBatb uHTepBansl (Ctrl+C) — kHonka no3sonsieT ckonvpoBaTb B Oydep
obmeHa BpeMeHHble WHTepBanbl, YCTAHOBMEHHblE M5 BPEMEHHOW 30Hbl,
BblAeneHHoM B pabo4yer obnacTtu pasgena.

B 3amenuTsb MHTepBanbl Ha UHTepBanbl U3 konuu (Ctrl+V) — kHonka nossonseT

YyCTaHOBUTb [ON9 BPEMEHHOW 30Hbl, BblaeneHHon B paboyen obrnactn pasgena,
BpEMEHHble MHTepBanbl M3 Oydepa obmeHa. KHonka AocTynHa TONbKO nocne

KOMMPOBaHNA MHTEPBANOB C NOMOLLbIO KHONKM S8 KonupoBaTb MHTepBarnbl.
&% Meuats (Ctrl+P) — kHOMKa nO3BONSET OTKPbITb CMNUCOK BPEMEHHbLIX 30H C

yKasaHMeM BpPEMEHHbIX WHTepBarioB B OKHE nNpeaBapUTENbHOro npocmoTpa Ang
nocneayroLLen neyaTu.

PN AkcnopT B Excel (Ctrl+Y) — KHONKa NO3BONAET COXPaHUTb CMMCOK BPEMEHHbIX
30H C yKasaHWeM BpPEMEHHbIX WHTEPBANoB B anne C paclwupeHneMm .xls B
dopmaTe anekTpoHHbIx Tabnuy MS Office Excel.

OTMeHa
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e -

e = Jkcnopt B OpenOffice Calc — kHonka NO3BONSIET COXPaHWUTb CMNCOK
BPEMEHHbIX 30H C yKazaHMeM BPEMEHHbIX MHTEPBAnoB B danne C paclumpeHmem
.ods B popmaTte anekTpoHHbIX Tabnuy OpenOffice Calc.

o ¥ Nepepatb BpemeHHble kputepun (Ctrl+H) — kHonka noseBondeT nepepartb
BPEMEHHbIE 30HbI B KOHTPOSEPHI.

2. Pabouas obnacTtb pasgena coaepXXuT cnmcok n3 255 BpeMeHHbIX 30H. CMHMM LIBETOM
TeKCcTa BblAENATCA BPEMEHHbIE 30HbI, NAapaMeTpbl KOTOPbIX ObINN N3MEHEHBI, HO HE
nepegaHbl B KOHTponnepbl. XKenTbiM LBETOM CTPOKM BblAENAETCA BPEMEHHAs 30Ha,
BpeMEHHbIE MHTepBarbl KOTOPOWN CkonupoBaHbl B Oydep obmeHa. Npu nepBom 3anycke
pasgena B paboyen obnactu HaCTpOEHbI ABE BPEMEHHbIE 30HbI: «Bceada» (qocTyn
paspeLlleH B noboe BpeMs CyToK) U «Hukoeda» (QOoCTyn 3anpeLeH). ATU BpEMEHHbIE
30Hbl HE MOryT ObiTb N3MEHEHDI.

3. [laHenb BpemMeHHble UHTepBarnbl COOEPXUT CMUCOK N3 LIECTHaAAUATU MHTepBasoB
BpeMEHW, YCTaHOBIIEHHbIX ANA BPEMEHHOW 30HbI, BblAeneHHon B paboyen obnactu
pasgena. KHonka ‘B CTpoKe MHTepBana no3BosisieT USMEHUTb €ro rpaHunLbl.

2.5 HacTtpoinka BpeMeHHOMN 30HbI
[ns HacTpPoOWKn BpEMEHHOW 30HbI:

1. Bbigenute B paboyen obnactu pasgena ogHy M3 HEUCNONb3YEMbIX BPEMEHHbIX 30H.

2. HaxmuTe kHorky 2B M3ameHuTb HasBaHue /| onucaHue Ha MaHenu UHCTPYMEHTOB
pasgena. OTkpoeTcs okHO BpemMeHHas 30Ha:

BpemenHan soHa

CTapoe HasBaHwe
BperMeHHaA zoHa N2 13

HoBoe HazBaHKe

OBBIYHLIN

OnucaHue

Odmd
Ovena

3. B oOTKpbiBLUEMCS OKHe B COOTBETCTBYWOLUME MOMNSA BBeAUTE HOBOE Ha3BaHWe
BPEMEHHOW 30HbI W Mpu HeobxoammocTn onucaHue. Haxmute kHonky OK. OkHO
BpemeHHas 30Ha 6yaeT 3akpbITO.

4. Ha naHenun BpeMeHHble MWHTepBanbl YKaxute AN BPEMEHHOW 30Hbl rpaHuLbl
BPEMEHHbIX MHTEPBAaroB UMM CKOMUPYWTE BpeMeHHble WUHTepBarbl U3 APYrov 30Hbl,

MCNoJib3ysA KHOMKKU KonnpoBaTtb MHTepBasbl 1 E 3amMeHuUTb UHTEepBalribl Ha
UHTepBanbl N3 KONUU Ha NaHENN MHCTPYMEHTOB pa3aena.

5. [Ons yCTaHOBKM TIpaHWUL, BPEMEHHOrO WHTEpBana HaXmuTe KHOMKY B CTpPOKE C
nHTepsanom. OTkpoeTca okHoO BpeMeHHOM UHTepBan:
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6.

BpemeHHol nHTEpEAN et
Hauano K.oHew
oeoo (=] [poiE 2
Ormeta

B oOTkpbiBlWeEMCA OKHe C nomowbio nonen BBoga BpemeHn Havano n KoHeu
yCTaHoBUTE rpaHuLbl nHTepsana. Haxmunte kHonky OK. OkHO BpemeHHOM nHTepBan
Oynet 3akpbiTo. Ha naHenu BpemeHHble uWHTepBanbl Ons WHTepBana OyayT
YCTaHOBIEHbI YKa3aHHble rpaHunLbl:

Ykaxute rpaHuubl Apyrnx BpeMeHHbIX NHTEPBAI1oB.

lpumeyaHue:

““ BpeMeHHble MHTepBarbl He JOMKHbI MepeKpbiBaTb ApYr Apyra.

Haxmute kHonky CoxpaHUTb Ha MNaHenuM WHCTPYMeEHTOB «KoHcosiu ynpaeneHusi»
Ansi coxpaHeHuns nameHeHnsa B b1 cncrtemol.

Haxxmute KHOMKy 1 MNepepaTb BpeMeHHble KPUTEPUM Ha MaHENN WUHCTPYMEHTOB
pasgena ansi nepefayn BHECEHHbIX UBMEHEHUI B KOHTPOMNEpPbl CUCTEMBI.

2.6 KonupoBaHue nHtepBanos

[lnsi KONMPOBaHUS BPEMEHHbIX UHTEPBAarIoB:

1.

Bblaenute B pabo4yelrt obnactu pasgena BPEMEHHYI 30HY, BPEMEHHblE MHTepBanbl
koTopon ByayT ncnonb3oBaHbl B kayecTBe obpasua npu KonMpoBaHUK.

Haxxmute kHonky 52 KonupoBaTb MHTepBarnbl Ha NaHenM MHCTPYMEHTOB pa3sgena.

Boigennte B paboyen obnactu pasgenia BpEMEHHYH 30HY, A5l KOTOPOW KOMMPYHTCS
BpeMeHHble WHTepBarnbl. CTpoka C BpPeMEHHOW 30HOW, U3 KOTOPOW KOMUPOBarnuchb
UHTepBanbl, OyaeT BblgeneHa XenTbiM LBETOM.

Haxmute kHonky B2 3ameHuTb MHTepBanbl Ha MHTepBanbl U3 KOMWUM HA NaHenu
MHCTPYMEHTOB pa3gena.

BpeMeHHble MHTepBanbl U3 BPEMEHHOW 30HbI, KOTOpasi UCNosb3oBanachk B KayecTBe
obpasua, byayT ckonnpoBaHbl 4M51 YKa3aHHOW 30HbI.

Haxxmnte kHonky COXpaHUTb Ha NaHenu MHCTPYMEHTOB «KOHconu ynpaesieHusi»
Ans coxpaHeHus nameHeHnn B b1 cuctemol.

Haxxmute KHOmMKy =t MNepepaTb BpeMeHHble KPUTEPUM Ha MaHENN UHCTPYMEHTOB
pasgena ansi nepeayn BHECEHHbIX UBMEHEHUI B KOHTPOMNEpPbl CUCTEMBI.
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3 Paspen «HepgenbHble rpadyukun»
3.1 HaszHauyeHue

Paspnen «HedesnbHble 2pachuku» npegHa3HayeH ONs CO34aHMA UM pedakTUpOBaHUA
KpuTepueB OOCTyrna no BpeMeHW Tuna HeoesibHbIlU 2pauKk N yKasaHUs ONS Kaxaoro
HeJernbHOro rpaduka BpeMeHHbIX 30H ANnd 8 TMNoB npa3gHuKoB. Kputepun cos3gatroTcsa Ha
OCHOBE BPEMEHHbIX 30H, CO3[aHHbIX B pa3fene «BpeMeHHbIe 30HbI».

HedenbHbili 2pachuk — KpUTepuin OOCTyna no BPEeMEHM, COrfacHoO KOTOPOMY AOCTYn
OCYLLEeCTBNAEeTCA B COOTBETCTBMW C YCTAHOBIIEHHOMW ANS TeKywero OHA Headenu
BPEMEHHON 30HON. B npasgHuYHble OHU, OTMEYEHHbIE B KaneHgape npasgHUYHbIX OHEN,
AOCTyn OCYyLWEeCTBNAeTCa B COOTBETCTBMU C BPEMEHHOW 30HOW, YCTaHOBMEHHOW Ans
npasgHWUKOB AaHHOro TUna.

Mpumep:

3adaya: obecrieyums 0ocmyrn compyOHUKO8 Ha meppumoputo npednpusamusi 8 paboyue
OHU Hedenu U 3anpemumb 8 B8bIXOOHble. Yyumbieamb, 4mo docmyrn 3anpeweH 8
npa3dHuUYHbIe OHU 1-20 muna u oe2paHuU4YeH 8 rnpeodnpa3dHUYHbIe OHU 2-20 murna.

Heobxodumo npedsapumeribHO co30ame Kpumepuu dOocmyrna o epeMeHuU murna
8peMeHHasi 30Ha 0n1s paboyux OHel (Harnpumep, «ObbIYHbIU») U Ons npa3dHUKO8 2-20
muna (Hanpumep, «O6bIYHbIU COKp.»). Hnsa 3anpema Oocmyrna 8 8bIXOOHble OHU U
rnpa30HuUKU 1-20 muna ucrosib3yem 8peMeHHy 30Hy «Hukoz0ax:

leHb BpemeHHan soHa | OnucaHue |
MoHEAENEHWE OBkIHHBIRA O
BropHuK OBkIHHBIRA O
Cpena ORBIMHEIA O
YeTeepr OBbMHENA Ohmc
MATHALA OBkIHHBIRA Oichic
CyGboTa Hukoraa Hukoraa
BockpeceHbe Hukoraa Hukoraa
MpazaHuE THna 1 Hukoraa Hukoraa
MpazaHuK Tuna 2 ORBMHEIR CoKp. 241 Tin
MpazaHuK THNa 3 Hukoraa Hukoraa
MpazaHKE THNa 4 Hurkoraa Hukorna
MpazaHKE THNa 5 Hukoraa Hukoraa
MpazaHKE THNa 6 Hukoraa Hukoraa
MpasaHKK THNa 7 Hukoraa Hukoraa
MpazaHuK Tvna & Hukoraa

3.2 Pabouee OKHO pasgena

PaGouee OKHO pasaena COAepXuT criedytoLne anemMeHTbI:

abl | | Qﬁ x =£ | 93 ‘@ JeHb BpemeHHaA s0Ha | Onucadme ™
Moanepwmsaetca | A | ||[TIOHEAENEHIK - Odmc
hizsane =i hicsep Suprema BTopHHK CBLIYHEI Ccbrc
AoCTyN 3anpeLeH 1 na Cpeaa OBkbI4HEI Odmc
NocTyn paspewweH 2 Oa YeTeEpr OBbI4HBIA Ccbrc
Nens 7 Ia MATHWLE OfbIHHBIA Odmc
Houe 3 na CybboTa Hukoraa Hukoraa
Odmc 3 Oa Boa<peceHbe Hukoraa Hukoraa
OfibigHBI LICOMN Odbuc 4 fa MpasgHuk Tvna 1 Hukoraa Hukoraa
OxpaHa 5 Oa MpazaHuk Tina 2 OBbIMHBIA COKP. 244 Tun
CTaHaapTHLIR Pafoune 5 i MpazaHuke TMNa 3 Hukaoraa Hukoraa
YTpo g Oa MNpasaHuk Tuna 4 Hukoraa Hukoraa
Mpadwic N2 10 10 Oa MpazaHuK Tuna 5 Hukoraa Hukoraa
Mpaduk N2 11 11 Oa MpasaHvk Tuna o Hukoraa Hukoraa
MpazaHuk Tuna 7 Hukoraa Hukoraa
Beero: 255 |NE 5 @ hd MpazaHWke TMna 8 Hukaoraa Hukoraa
Jocryn SUPREMA - rpadun 1-48 TS @
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1.

[MaHenb MHCTPYMEHTOB pasgena:

e 3 N3mennTb HassaHue/onucaume (Ctrl+E) — KHOMKa MO3BOMAET OTKPbITb OKHO
HepenbHbIn rpaduk ON9 M3MEHEHUA Has3BaHWUS U ONmMcaHus rpaduka aocTtyna,
BblgeneHHoro B pabo4ern obnactu pasgena:

HegeneHelf rpadme

CTapoe HazBaHWe
Mpadvk N2 10

HoBoe HazEaHKWe

OB bIYHBIA

OnK1caHKe

Odnd
Ornera

. KonupoBatb gHu (Ctrl+C) — kHonka no3sonseT ckonuposaTtb B 6ydep obmeHa
BPEMEHHbIE 30HbI, YCTAHOBMEHHbIE ANsi OHEW rpaduka JOCTyna, BblAENEHHOMo B
paboyern obnacTtu pasgena.

o B 3amenuts OHU Ha AHM mn3 konum (Ctrl+V) — kHonka no3sonseT ycTaHOBUTb
Ons  gHen rpadwuka goctyna, BblAeneHHoro B paboyen obnactu pasgena,
BpeMeHHble 30Hbl K3 bydepa obmeHa. KHonka p[ocTynHa TOMbKO Mocne

KOonmpoBaHUA BPEMEHHbLIX 30H C NOMOLLbIO KHOMKAU KOHMpOBaTb AHW.

o & Mevats (Ctrl+P) — kHOMKa NO3BONISAET OTKPbITb CMUCOK rpadukoB [oOcTyna C
yKa3aHMeM BPEMEHHbIX 30H U BPEMEHHbIX MHTEPBANOB AN KaXaoro M3 OHen B
OKHe npeaBapuTENbHOro NPOCMOTPa AN NOoCneayoLwen nevyaTu.

o &8 AkcnopTt B Excel (Ctrl+Y) — kHonka nNo3BonsieT COXpaHUTb CMUCOK rpadouKkoB
AO0CTyna C ykazaHMeM BPEMEHHbIX 30H U BPEMEHHbIX NHTEPBANOB ANs KaXX4oro 13
aHen B (hanne ¢ pacwmpeHnem . x1s B dpopmaTe 3neKTpoHHbIX Tabnuy MS Office
Excel.

= -

e = 3Jkcnopt B OpenOffice Calc — kHonka no3BonsgeT COXpaHUTb CMMCOK rpaddMKoB
AO0CTyna C ykazaHMeM BPEMEHHbIX 30H U BPEMEHHbIX NHTEPBANOB ANs KaXX4oro 13
aHen B dhanne ¢ paclumpeHnem . ods B hopmaTte anekTpoHHbIX Tabnuu OpenOffice
Calc.

o ¥ Nepepatb BpemeHHble kputepun (Ctrl+H) — kHonka nossondeT nepepartb
rpadomkm gOCTyna B KOHTPOSINEpPSI.

Pabouas obnacTtb pasgena cogepXut CnUcok n3 255 HegenbHbIX rpadmnkoB AocTtyna.
CvH/MM UBETOM TEKCTa BblAENATCA M3MEHEHHbIE rpadhmkM OOCTyNa, HE nepeaaHHble
B KOHTponnepbl. XKenTbiM LBETOM CTPOKWN BblAENAETCa rpadmuk 4OCTyna, BPEMEHHbIE
30HbI JHEN KOTOPOro CKoNMpoBaHbl B Bydep obmeHa. Npu nepBom 3anycke pasgena B
paboyen obnactu HacTpoeHbl ABa rpaduka: «Jocmyn paspeweH» (ANa BCeX OHEN
rpadpuka yctaHoBrieHa BpeMeHHas 30Ha «Bceeda») n «[Jocmyn 3anpeweH» (Ana Bcex
OHen rpaduka ycTaHoBfieHa BpeMeHHasa 30Ha «Hukoa0a»). 9T rpacdmkm goctyna He
MOryT OblTb NU3MEHEHbI.

MaHens OHuM rpacdpuka nNo3BONSET YCTAHOBUTbL AN HeOernbHOro rpadmka gocTyna,
BblOE€NeHHoro B paboyen obnactu pasgena, BPEMEHHbIE 30Hbl AfA CeMWU OHeun

Heaenn U BOCbMW TUMOB npasaHukoB. KHorka B KOHLE CTPOKM KaXaoro OHs
packpbiBaeT CMMUCOK Ans Bblbopa HeobGXoouMOW BpEeMEeHHOW 30Hbl W3 paHee
co3aaHHbIX B pasaene «BpemMeHHbIe 30HbI».

11



Mogyns MO PERCo-SM04 «YnpaBneHue 4OCTyrnom»

3.3 Hactpounka HegenbHoro rpaduka
[nsa HacTporkn HeagenbHOro rpaduka goctyna:

1. Bblgenute B paboder obnactv pasgena OavH U3 Heucnosnb3yemblX HeaenbHbIX
rpacukos.
2. HaxmuTe kHonky 2B M3ameHuTb HaszBaHue /| onucaHue Ha MaHenyu WHCTPYMEHTOB
pasgena. OTkpoeTcsa okHO HeaenbHbIN rpadumk:
HeaensHeli rpadme

CTapoe HasBaHwe
Mpadmk N2 10

HoBoe HasBaHWe

ObbIYHBIN

OnKcaHKe

Odmd
Otnena

3. B oOTKpbiBWEMCA OKHE B COOTBETCTBYWOLME NOMNS BBEAUTE HOBOE Ha3BaHue
HefenbHoro rpaduka n npu HeobxognmocTn onmncaHme. Haxmute kHonky OK. OkHO
HepenbHbIM rpadmk GyaeT 3akpbITo.

4. [ns aToro xe HegenbHoro rpaduka (oH 6yaet BoigeneH B paboyen obnactm pasgena)
Ha naHenu [OHu rpadukKa ykaxuTe BpeMeHHble 30Hbl ANA Kaxgoro u3 gHen. Unu
CKOMMPYNTE BPEMEHHbIE 30HbI U3 APYroro HeaernbHOro rpaduka.

5. [na Bbibopa BpeMEHHOM 30Hbl Ha NaHenu OHuW rpadmka HaXMUTE KHOMKY B
CTpOKe OA4HOro 13 AHen. B packpbiBlieMcs cnucke Bblbepute 0aHy U3 BPEMEHHbIX 30H,
CO30aHHbIX B pasgene «BpemMeHHbIe 30HbI»:

JeHb BpemeHHas 3oHa | Onucarme ™
MoHER ENBHWE Hukor aal ] Hiorna
ETopHMK No1Bceraa o
Cpeaa M22 Hukoraa

MN23 CTtaHaapTHaA LICOM

HeTeepr MNZ24 BpemenHan soHa M2 13
MATHULE N25 BpemenHan soHa N2 14
CyhboTa M26 OBbIMHEIA
BockpeceHse MNOTF OfkIgHBIR LICOMN

N3 OBBINHBIN COKP.
M29 OxpaHa 144 neHb
M210 Oxpana 241 AeHe

MpazaHuK THNE 1
MpazaHuK THNa 2

MpazaHWK THNa 3 M211 CTaHaapTHas
MNpazaHuk Tuna 4 M212 Xo3. cnyxba
MpasaHuK THNa 5 M213 Xo3. cnywba LICON
MpazaHyK THNE & e Il =i

M215 2-A cMeHa W
MpazaHuK THNa 7
MpasaHdK THNE 8 Hukorna Hukorna

| | v

6. BbiOpaHHasi BpemeHHas 30Ha OyaeT ycTaHOBeHa AN yKa3aHHOro AHS.

7. YKaxute BpeMeHHble 30Hbl ANd ApYrnx AHeN HeaenbHOoro rpaduka:

12
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JeHb BpemeHHasn soHa OnucaHmre
MoHERENEHMEK Qe
BTopHuK OBBIMHEI Oiuac
Cpena OBBINHEI Oiduac
YeTeepr OBEMHEIA O
MATHMLE OBEMHEIA Oimc
CybboTa Hukorna Hukorna
BockpeceHee Hukorna Hukoraoa
MpazaHuk THna 1 Hukorna Hukorna
MpasaHueE Tvna 2 OfbMHBIA CoKp. 244 1IN
MpazaHWE THNa 3 Hukoraa Hukoraa
MpazaHuk TvNa 4 Hukoraa Hukoraa
MpazgHuK THNa 5 Hukoraa Hukorga
MpazaHWK TMNa & Hukoraa Hukoraa
MpazaHuK THNa 7 Hukorna Hukoraoa
MpazaHWE THna 8 Hukorna Hukorna

[08:00 -09:10 13:30 - 14:25 1]

Haxmnte kHonky CoxpaHUTb Ha naHenu MHCTPYMeHTOB «KoHconu ynpaerneHusi»
ANsa coxXxpaHeHus nameHeHun B b cucremol.

Haxmunte KHomMKy & MNepepaTb BpeMeHHble KpUTEPUMU Ha MaHENn NUHCTPYMEHTOB
pasgena ans nepeaadn BHECEHHbIX UBMEHEHWUI B KOHTPOINEpPbl CUCTEMBI.

3.4 KonupoBaHue BpeMeHHbIX 30H

[ns KonMpoBaHWst BPEMEHHbIX 30H:

1.

Boigennte B paboden obnactu pasgena HedenbHbi rpaduk, BPEMEHHbIE 30HBbI,
YyCTaHOBIEHHbIE NSl OHEeN KOTOporo, ByayT ucnonb3oBaHbl B KavyecTBe obpasua npu
KONUpPOBaHUM.

Haxxmute kHonky 52 KonupoBaTb AHM Ha NaHenM MHCTPYMEHTOB pa3sgena.

Boigenute B paboden obnactu pasgena HegenbHbi rpaduk, Anst AHEeW KOTOPOro
KOMUPYIOTCA BpeMeHHble 30Hbl. CTpoka C HefenbHbIM rpaduMKkoM, U3 KOTOPOro
KOMMpOBanuch 30HbI, ByaeT BblaeneHa XenTbiM LBETOM.

Haxmute kHonky BB 3amMeHUTb OHM Ha AHW U3 KOMMM Ha NaHenu MHCTPYMEHTOB
pasgena.

BpemMeHHble 30HbI M3 HeOenbHOro rpaduka, KOTOpbIA UCMNOMb30Barcs B KayecTBe
obpasua, byayT ckonupoBaHbl ANA COOTBETCTBYIOLLMX AHEN yKa3aHHOro rpaduka.

Haxxmunte kHonky COXpaHUTb Ha NaHenu MHCTPYMEHTOB «KOoHconu ynpaesieHusi»
Ans coxpaHeHus usmeHeHuns B b1 cncrtemol.

Haxxmute KHOMKy =t MNepepaTb BpeMeHHble KPUTEPUM Ha MaHENN WUHCTPYMEHTOB
pasgena ansi nepeayn BHECEHHbIX UBMEHEHUI B KOHTPOMNEpPbl CUCTEMBI.

13



Mogyns MO PERCo-SM04 «YnpaBneHue 4OCTyrnom»

4 Paspen «Tunbl npa3gHUKOBY»
4.1 Ha3Ha4yeHue

Pasgen «Tunbl npa3dHukoe» npegHasHavyeH [Onsi COo34aHuss UM pefakTUpoBaHMWS
KaneHdaps rnpa3oHUYHbIX OHeud. [N KaXxaoro npasgHuKa ykasblBaeTcs ero Tun.

KaneHnOdapb npa30HUYHbIX OHel — CNUCOK Npa3gHUYHbLIX OHEW, B KOTOpble YCTaHOBIEH
0COObI pexnm AOCTyna Mo BPEMEHWU, OTIIMYHLIA OT YCTAHOBMIEHHOIO KpPUTEPUSA 4OCTyna
no BpemMeHu. [llogaoepxvMBaeTcsi TONbKO KPUTEPUSIMA TuNa HedenbHble rpadukm 1
cKonb3siluMe noHedenbHble rpadukn. ECTb BO3MOXHOCTbL 3adaTb 8 TUMOB NpasgHUKOB.
BpemeHHble 30HbI ONns TUNOB MNPAa3dHWKOB YKa3blBAKOTCS HE3aBMCUMO [ONsi KaXaoro
HegenbHOro rpaduka B pasgene «HedesnibHbIe epahuku».

4.2 Pabouee OKHO pa3gena
Paboyasa obnactb pasgena cocTouT u3 AByX OKOH: Tekywun rog n Cneayrowmm roa,.

lpumeyaHue:

" OxkHo Cnepyrowmin rop, LOCTYMHO MPU UCNOMb30BaHMM KOHTPOMEPOB AOCTyna
CT/L04 Bepcun 2.

B okHe Tekywmmn rog otobpaxaeTcsa kaseHOapb npa3oHUYHbIX OHel Ons TeKyLliero roga.
B okHe Cnepywowmn roa oTobpaxawTcsa KaneHOapb npa3o0HUYHbIX OHel ans
cnegyrowero roga. OkHo Cneaywowun ron no3BoOnseT 3apaHee onpeaenuTb OHU, B
KOoTopble HeobXxoOMMO YCTaHOBUTbL OCODOLIN peXxmm JocTyrna no BPEMEHW, YTO OYeHb
yao6bHo, HanpuMmep, B nepuog nepen HoBorogHMmMM npasgHukamu. OKHO nmeer:

Tekywmia rog Cnenywwi ron
FEEIET LI pab FEEIEES

| faTa ‘ Tun | OnucaHre ‘ - ‘ Nata | Tun | OnucaHire ‘ -
1 |1sns 1 HoBoroaHWe KaHWKy el 1 lane 1 HoBorogHWe KaHWKy bl
2 2@HB 1 HoBoroQHKe KaHWKy el 2 2aHE 1 HoBoroaHWe KaHWKynel
3 |3eHB 1 HoBoroaHWe KaHWKy el ERREEL - 1 HoBorogHWe KaHWKy bl
4 [4aHB 1 HoBoroaHWE KaHWKy Nkl |4 |48HE 1 HoBoroaHWe KaHWKynel
5 |7aHB 1 Poxkaecteo 2 1 Poxaectso
6_} 1 AeHb 3aAWHTHKE OTEYeCcTEa
7 |8map 1 MeHQ YHAPOAHBIN HEHCKMIA EHE =
8 |1mali 1 [eHb BECHEI M TPYAS
3 |9 mail 1 [eHs MNobeakl ;}_D Q) =
10 12 moH 1 AeHs Pocoun }
11 4Hoa 1 [leHs HapoaHoro eQWHCTES
12 [31pex 1 HoBorogHMe KaHUKY Nkl )}

5 W

12 w Moagepxueaetca Tonsko kouTponnepamn CT/L04 seporn 2

1. TlaHenb UHCTPYMEHTOB pasaena:

o HDo6aButb (Ctrl+N) — kHOMka No3BonsieT OTKPbITb OKHO HOBbIM NpasaHUYHbLIN
AeHb ANS 3a4aHnsa HOBOro NpasgHuka.

e 3l Usmenntb (Ctrl+E) — KHOMKa MO3BONAET OTKPbITb OKHO W3MeHeHue
npasgHUYHOro AHA NS W3MEHEHUs Has3BaHWA, Tvna WUNu onucaHusa Npas’fHuka,
BblaeneHHoro B paboyen obnactu pasgena.

o = Ypanute (Ctrl+D) — kHonka nossonseTr yganuTb NpasgHuK, BblAENeHHbIN B
paboyen obnacTtu pasgena.

o & Nevatsb (Ctrl+P) — kHONKa NO3BONSET OTKPbITb CMMCOK NPa3gHMKOB C yKa3aHMEM
TUMNOB W OMNWCaHMEM B OKHE NpeaBapuTENbHOro MpocMoTpa Ans nocrneayroLlen
neyarw.

14
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o &8 AkcnopT B Excel (Ctrl+Y) — kHonka No3BONSAET COXpaHUTb CAMCOK Npa3gHUKOB
C yKasaHueMm TUMOB M oOnucaHuem B (paurne C pacwmpeHvem .xls B popmate
3NeKTpPOoHHbIX Tabnuuy MS Office Excel.

o« = Akcnopt B OpenOffice Calc — kHonMka NO3BONSET COXPaHUTb CMAUCOK
npasgHUKOB C yKa3aHMeM TUMOB M ONuUcaHWem B panne ¢ pacwmpeHnem .ods B
dopmaTe anekTpoHHbIX Tabnuy, OpenOffice Calc.

o ¥ Nepepatb BpemeHHble kputepun (Ctrl+H) — kHonka nossondeT nepepartb
CMNCOK NPa3HMKOB B KOHTPOJINEpPHI.

Paboyas obnactb pasgena coaepXuT ChnMCoK npasgHuydHbIX aHen. [lpyn nepBom
3anycke pasgena B paboyen obnactm okHa TeKywun rom COOEpPXUTCS CNMCOK

b

rocygapCTBeHHbIX NpasgHWMKOB Ha  Tekywun rod.  KHomku Ho6aBuTb

BblAeNeHHbIN 1 bb [Jo6aBuTb Bce MO3BONAT NEPEHOCUTL NPas3gHUYHbIE OHWU U3
okHa TeKywmu rog B okHo Cneayrowum roa.

4.3 OoGaBneHue n U3MeHeHMe NPasaHNYHOro AHA

Do6aBneHne HOBOro NpPasgHUYHOIo OHS

[ns nobaeneHnst HOBOro NpasfaHuKa BbINOMHUTE crieaylolimne AeiCTBUs:

1.

N

Haxmute kHonky ] HNo6aBuUTb Ha NaHenu MHCTPYMEHTOB pa3sgena. OTKpPoeTCs OKHO
HoBbI Nnpa3gHNYHbIN OEHb:

Hoebld NpasgHUYHEIR JEHE

Aara 30 nexabpa El+

Tun 244 TIN -

OnKcaHue MpeaHoBOroAHWIA AeHb

B oTkpbiBwemcs okHe B obnactm BBoAda [ata ykaxuTe OeHb roga, Ha KOTOpbIn
Ha3Ha4YeH NpasgHuK.

C nomoulpb BbiNnagatoLlero cnucka Tyun BeiGepuTe 0AMH U3 BOCbMU TUMOB NPa3aHNKOB.
Mpu HeobxoaMMOCTN BBEAUTE AONONHUTENBHYI0 MHGOopMauuio B none OnucaHue.

Haxmute kHonky OK. OkHo HoBbIM npa3gHuyHbIM AeHb OyaeT 3akpbiTo. [Mpa3gHuk
nosiBuTCcA B paboyen obnacrtu pasgena.

N3mMeHeHMe Nnpa3gHUYHOro AHA

[ns n3aMeHeHus npasaHvka BbINOMHUTE crieayoLlmne AeNCcTBuUS:

1.

Boligenute ero B paboyen obnactn pasgena v HaXMuTe KHOMKY 3Bl Y3MeHuTb Ha
naHesnu MHCTpyMeHToB pa3aena. OTkpoeTcsa okHO U3MeHeHue npa3aHUYHOro OHA:

15
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N

16

MameHeHmne npasgHAYHore 4HA

Narta |E'] aexafpa  [Ev

Tun 244 TN W

OnucaHne MNpenHoBorogHWiA OeHbL

B oTKpblBLUEMCA OKHE M3MEHUTEe JaTy, TUN UK ONMCaHWe NpasgHMKa U HaXmuTe
kHonky OK. OkHo U3meHeHune npa3gHUYHOro aHsA 6yaeTt 3akpbITo.

Ana ynaneHvs npasgHvka BblAenuTe ero B pabodyeit obnactu pasgena M Haxmute

KHOMKY = Ypanutb Ha naHenu WHCTPYMEHTOB pasgenia. B oTKpbiBLUEMCH OKHe
noaTeepxaeHus Haxmute Aa. MNpasgHuk OyaeT yaaneH.

Haxmute kHonky CoxpaHUTb Ha NaHenu WHCTpyMeHTOB «KoHcosiu ynpaesneHusi»
Ans coxpaHeHnsa nameHeHna B b1 cncremoi.

HaxxmuTte KHOMKy 4 MNepepaTb BpeMeHHble KPUTEPUM Ha MaHENn WUHCTPYMEHTOB
pasfaena ans nepeaadvn BHECEHHbIX UBMEHEHUIN B KOHTPOINEPbl CUCTEMBI.
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5 Paspgen «Ckonb3silinMe NoCyTouYHble rpacoukmn»
5.1 HasHauyeHue

Paspgen «Ckonb3siyyue nocymoyHbie 2paghuku» npefHasHavyeH Ans COo3JaHua U
pefdakTMpOBaHUSA KpuTepueB [JoCTyna MO BPeMeHW Tuna CKOMb3AWUlU nocymoyYHbIt
epacpuk. Kputepunm cospaloTcAa Ha OCHOBE BPEMEHHbIX 30H, CO3[4aHHbIX B pasgerne
«BpeMeHHbIe 30HbI».

Ckonb3siwuli MOCymoYHbIU 2paghuk — KpUTEPUA AOCTyna MO BPEMEHWU, COrfacHo
KOTOPOMY OOCTYN OCYLLECTBIISIETCA B COOTBETCTBUM C BPEMEHHOW 30HOWN, YCTAHOBNEHHOW
AnNs Tekywero AHA rpaduka. Kputepun He 3aBUCUT OT TeKyllero OHA Hedenn u He
yuuTbiBaEeT npasgHuYHble AHW. MakcumansHas NpogormKUTENbHOCTL rpaduka coctasnseT
30 cytok. [HM rpadmka OTCUYMTBLIBAKOTCA OT yKasaHHOW B MapameTpax rpaduka narhl,
nocrne 4Yero UMKNn4eckn noBTopsieTcs.

Mpumep:

3adayva: co3damb epachuku _docmyna 0ns_pabomHukos crnybbl _oXpaHbl, Komopsble
pabomarom no pacnucaHur Cymku 4yepes3 080€ Co criedyrowumu yCriosusmu:

— Bpewms dexypcmea Ha4uHaemcs u 3akaH4yusaemcsi 8 8-00.

— Bo3moxxHocmb npuxoda paHbwe U yxoda nodxe Ha 30 MuHym

— Hdonycmumoe onosdaHue 5 MuHym.

Heobxodumo co3zdamb mpu 8pemMeHHble 30HbI «OxpaHa 1-0eHb», «OxpaHa 2-0eHb» Orns
rnepabix d8yx OHel cMeHbl. [risi mpembe20 OHS MOXHO UCIO/b308amb 8PEMEHHYIO 30HY
«Hukoeday.

BpeMeHHbIe 30HbI A4OCTyna OXpaHHUKa

Bpewmsi BpemeHHasi 30Ha
pabomsl | Unmepeanbi HaseaHue

JeHb lpumeyaHue

Hayvarno cmeHbl YumeHa 803MOXXHOCMb

1 |8:00—24:00| 7:30-8:05 | «Oxpana 1-dems» |MPOX098 8 me4eHue nonyyaca do
Hayvara pabo4yeao OHS U 803MOXHOCMb

rnpoxoda ¢ ono3daHuem 30 5 MuHym

KoHeuy cmeHbI. YymeHa 803MOXHOCMb
2 0:00 — 8:00 | 8:00-8:30 | «OxpaHa 2-OeHby» |rnpoxoda 8 meyeHue rosy4daca nocrie
OKOHYaHUs1 CMEHbI

3 - - «Hukoz20a» BbixodHou

[+ = | Ceroams - 31 aeHs

EHE "
'D'Nu BpeMeHHanA soHa On1caHKe

‘Oxpada 141 aeHb
CxpaHa 244 oeHb 1/2 nocyTouHbIR C 8:00
Hukoroa Hukoraa

Ll | et

Lns obecrieyeHusi HerpepbIBHOU OXpaHbl Ha OCHOBE 3MUX 8PEeMEHHbIX 30H He0bxo0UMO
co30amb omOoesibHbI€ CKOMb3AWUE MOCYmMOYHble 2pacpuku Ons Kaxool u3 mpex CMeH
oxpaHsbl. 1o epemeHHbIM 30HaM epaghuku 6yOym oOuHaKoebIMu, HO Bydym HadyuHambCs 8
mpu rocredogameribHbIX OHA. [pu co30aHuU CXOXUX epaghukos ucrosib3ytime hyHKUUI
KonupogaHusi OHelU 2pauKos.
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5.2 Pabouyee OKHO pa3gena

PaGo4ee OKHO pasgena cooepXXuT cneayoLlmne anemMeHThI:

CKONb3ALME NOCYTOYHBIE Fpadu d'-'.
b | |G X% F

HazsaHne OnucaHne 141 neHs

MNoanepwueaeTca | ™

Homep Suprema

JocTyn 3anpeweH JocTyn 3anpeweH 19.07.2013
OxpaHa cveHa 1 13.12,2018
OxpaHa cmeHa 2 14.12.2013

15.12,2018
1-a cMeHa Jasoa 19.07.2018
2-A cMeHa Jasoa 21.07.2018
3-A CcMEHa Saeon 23.07.2018 Oa
Mpadmk N2 8 19.07.2018 Aa
lpadmk N2 9 19.07.2018 9 Aa
padu N2 10 19.07.2018 10 na
Mpadmk N2 11 19.07.2013 11 fda
Mpadmk N2 12 19.07.2013 12 fda

Aa
Aa 142 nocyTouHeA © 8:00
Oa 3 |Hukorpa Hukorga

Oa

Oa

Oa

[= R (T R N U

Mpatduk N2 13 19,07.2018 13 fa @
Bcero: 255 N2 4 »
' L€

1.

18

Joctyn SUPREMA - rpadikm 1-80 . 15:00 - 15:30 | A

[MaHenb MHCTPYMEHTOB pasaena:

e 3 W3meHuTb ob6wme xapaktepuctuku (Ctrl+E) — KHOMKa no3BonsieT OTKPbITb
OKHO CKONb3ALWMUA NOCYTOUYHbIN rpacmuK Onsi UISBMEHEHUS Ha3BaHMWs, ONUCaHUSA U
Aatbl Hadana paboTbl NO rpaduKy AocTyna, BblgeneHHoMmy B pabouen obnactu
pasgena:

CroNBIALWMA NOCYTOUHBIA rpadie

CTapoe HazBaHWe
paduk M2 &

HoBoe HazBaHWe

OxpaHa cmeHa 1

OnucaHue

MepELIi AeHb rpadiika 19,07.2018

. KonupoBatb gHu (Ctrl+C) — kHonka no3sonseT ckonuposaTtb B 6ydep obmeHa
BPEMEHHbIE 30HbI, YCTAHOBMEHHbIE ANsi OHEW rpaduka JoCTyna, BblAENEHHOMo B
paboyern obnacTtu pasgena.

o B 3amenuts OHU Ha AHu m3 konum (Ctrl+V) — kHonka no3sonseT ycTaHOBUTb
Ons  gHen rpadwuka Ooctyna, BblAeneHHoro B paboyen obnactu pasgena,
BpeMeHHble 30Hbl K3 bydepa obmeHa. KHonka p[ocTynHa TOMbKO nocne

KOMMPOBAHNSA BPEMEHHbIX 30H C MOMOLLIbIO KHOTMKM KonupoBaTtb aHu.

o & Mevars (Ctrl+P) — kHOMKa no3BonseT OTKPbITb CMNUCOK rpadouKoB JocTyrna C
yKa3aHMeM BpPEMEHHbIX 30H U BPEMEHHbIX MHTepBanoB AN Kaxaoro U3 gHen B
OKHe npeABapuTerbHOro NMPOCMOTpa ANS NocrneayroLwwen nevyaTu.

o 35 AkcnopTt B Excel (Ctrl+Y) — kHonka no3BonseT COXpaHUTb CMUCOK rpadouKkoBs
A0oCTyna ¢ ykazaHMeM BpPEMEHHbIX 30H U BPEMEHHbIX NHTEpPBarnoB ANs KaX4oro m3
OHen B dhanne C paclumpeHnem . x1s B popmaTte anekTpoHHbix Tabnuy MS Office
Excel.
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e -

e = 3Jkcnopt B OpenOffice Calc — kHonka no3BonsgeT COXpaHUTb CMMCOK rpaddMKoB
A0CTyna C ykazaHMeM BPEMEHHbIX 30H U BPEMEHHbIX NHTEPBANOB ANs KaXX4oro 13
aHen B danne ¢ paclumpeHnem . ods B hopmaTte anekTpoHHbIX Tabnuu OpenOffice
Calc.

o # Nepepnatb BpemeHHble kputepun (Ctrl+H) — kHonka nosBondeT nepepatb
rpacomkn 4OCTyna B KOHTPOMEPHbI.

Paboyasa obnactb pasgena coaepXuT CnNMCOK u3 255 CKoMb3AWMX MOCYTOYHbIX
rpadukoB pgoctyna. CuMHMM LBETOM TeKCTa BbIAENAITCA W3MEHEHHble rpadukm
AocTyna, He nepefaHHble B KOHTponnepbl. XKenTtbiM LBETOM CTPOKU BblAenseTcs
rpacpmk gocrtyna, AHM KOTOPOro ckonupoBaHbl B Bydep obmeHa. Npun nepsBom 3anycke
pasgena B paboyen obnactn HacTpoeH rpaduk «Jocmyn 3anpewieH» (ANa BCex gHEN
rpaduka yctaHoBrieHa BpeMeHHas 30Ha «Hukoz0a»). OTOT rpadouk OCTyna He MOXeT
ObITb N3MEHEH.

MaHens OHu rpacduka no3BONSET YCTAHOBUTb ANSA CKOSb3SAWEro MOCYyTOYHOro
rpadpmka goctyna, BblgerneHHoro B paboyen obnactu pasgena, BpeMeHHbIe 30HbI A4S

Kaxxgoro gHs rpaduka. Npaduk moxeT cogepxaTb He 6onee 30 aHen. KHomnka B
CTPOKe [HSA NO3BOMSET BblbpaTb BPEMEHHYO 30HY M3 Bbinagatowero cnucka. Cnmcok
COOEPXUT 30HbI, CO3AaHHble B pasgene «BpeMeHHbIe 30HbI». Ha naHenn JOCTYNHbI
cnefyowmne MHCTPYMEHTDI:

o Ho6aButb AeHb (Ctrl+N) — kHonka nossondet gob6aBuTb B rpaduk HOBLIN
OeHb. [pn pgobaBneHuMM HOBOrO AHA €My YCTaHaBfMBAETCHA BpPEMEHHasi 30Ha
«Bceeda».

o Ypanutb aeHb (Ctrl+D) — kHornka no3sonseTt yaanutb BblAeNeHHbIN Ha NaHenu
AeHb.

5.3 HacTpouka ckonb3siwero nocyto4yHoro rpaduka

[ns HacCTpPoOWKKN CKONb3ALWEro NOCYyTOMHOro rpaduka gocrtyna:

1.

Boligennte B paboden obnactm pasgena oguH M3 HEUCNOSb3yeMbIX rpadukos
aoctyna.

Haxmute kHOMKy 2 U3meHWUTL o6lme XapaKTepUCTUKM Ha NaHeny VHCTPYMEHTOB
pasgena. OTkpoeTcs okKHO CKONb3ALWMN NOCYTOYHbIN rpaduk:

CrOoNBIALLMA NoCYyToYHBIA rpadmk

CTapoe HasEaHWe
Mpadwk N2 8

HoBoe HaszBaHKe

OxpaHa cmeHa 1

OnucaHue

MepeLIil AeHe rpadiKa 19.07.2018
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3.

10.

11.

B oTKpbiBLWEMCA OKHE B COOTBETCTBYIOLLME MONSA BBEAMTE HOBOE Ha3BaHue rpadumka
aoctyna v npu HeobxoaumocTtu onucaHme. C nomoubio nons Beoga aatbl MNMepBbin
AeHb rpadmka yctaHoBUTE AaTy, C KOTOpon OyaoyT OTCUMTbIBaTbCA AHW rpadwuka.
HaxmuTte kHonky OK. OkHO CKONb3AWUN NOCYTOYHbIN rpaduk OyaeT 3akpbITo.

[nsa atoro xe rpaduka goctyna (oH 6yaeT BbligeneH B paboyen obnactu pasgena), Ha
naHenu AOHu rpadmka gobaBbTe HEOOXOAMMOE KONMUYECTBO OHEW W YKaxuTe Ond
KaXX[Oro BpPEMEHHYK 30HYy. Vnu ckonnpynte OHW U BPEMEHHble 30Hbl U3 OpYroro
rpacovka gocryna.

Ana nobaeneHusa gHa Ha naHenu [HU rpaduka HaXKMUTE KHOMKY ] [Jo6aBuTb OeHb.
HoBbin geHb OypeTt gobaeneH. Mo ymonyaHuio Onsi HOBbIX LOHEW yCTaHaBnuBaeTcH
BpeMeHHas 30Ha «Bceaday.

[Onsa M3MeHeHns BpeMEHHOM 30Hbl HaXXMUTE KHOMKY B CTPOKe OAHOro n3 gHeun. B
pacKkpbIBLUEMCS CMUCKe BblibepuTe OOHY M3 BPEMEHHbIX 30H, CO3[4aHHbIX B pasgene
«BpemMeHHbIe 30HbI».

Aers

NO BpemenHan soHa OnucaHme

Bcerna

~

N22 Hukoraa

MN23 CTaHaapTHas LICON

MN24 BpemeHHanA 3oHa N2 13

MN25 BpemenHan soHa N2 14

N2E OBLINHBIA

MNE7 OfkMHBI LICON

NZ28 OBLINHBIN CoKp,

M29 OxpaHa 141 oeHs

M210 OxpaHa 241 AeHE

MN211 CraHoapTHaA

MN212 Xo3. cnywba

M213 Xo3. cnyba LICOM

N214 1-7 cMeHa

N215 2-7 cMeHa

MN216 3-A cMeHa

N217 BpemenHan soHa N2 17
MN218 BpemeHHaA soHa N2 18

:I N219 BpemeHHan soHa N2 19

NZ220 BpemeHHad soHa N2 20 ¥

1

BbibpaHHasi BpeMeHHas 30Ha OyayT ycTaHOBMeHa Ans yKasaHHOro AHS.

Mpn HeobxoanmocTn gobaBbTe B rpaduk AoCTyna Apyrve OHW U YKaXuTe ANnd HUX
BPEMEHHbIE 30HbI.

[na yopaneHna ogHoro n3 gHeun BblaenuTte ero Ha naHenu [OHu rpacuka n HaxmuTe
KHOMKY = Ypanutb AaeHb. [leHb 6yaeTt yaaneH.

Haxmute kHonky CoxpaHUTb Ha NaHenu WHCTpyMeHTOB «KoHcosiu ynpaesneHusi»
Ans coxpaHeHnsa nameHeHna B b1 cncremoi.

Haxxmute KHomMky ¥ MNepepaTb BpeMeHHbIE KPUTEPUM HA MaHenm NHCTPYMEHTOB
pasgena ansi nepegaydn BHECEHHbIX UBMEHEHUI B KOHTPOMepbl CUCTEMBI.

5.4 KonupoBaHue gHew

[nsa konnpoBaHWA OHEN U BpeMEHHbIX 30H rpadvka gocryna:

1.

20

Boligenute B paboden obnactu pasgena rpaduk goctyna, gHu (C yCTaHOBMEHHbIMU
BPEMEHHbIMW 30HaMM) KOTOPOro OyayT MCNoNb3oBaHbl B KavecTBe obOpasua nng
apyroro rpaduka.
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HaxmuTe KHOMKy KonupoBaTb AHM Ha naHenu WHCTPYMEHTOB pasgena. [Hu ¢
yCTaHOBMNEHHbIMU BPEMEHHbLIMU 30HaMU BbiAeneHHoro rpaduka yayT ckonvpoBaHbl B
Oydep obmeHa.

Boligenute B paboden obnactn pasgena rpadmk goctyna, Ans KOTOPOro KOnMpyrTes
OHW C YCTaHOBIMEHHbIMM BpPEMEHHbIMM 30HaMmu. [paduk [ocTtyna, M3 KOTOPOM
KonuMpoBanucb OHW ByaeT BblAeneHa XenTbiM.

Haxmute kHonky 2 3aMeHMTb OHM HAa OHM M3 KOMWUM Ha NaHENM UHCTPYMEHTOB
pasgena.

[HW C yCTaHOBMEHHbIMM BPEMEHHBIMU 30HAMKN U3 rpadmka, KOTOPbIN UCMNONb3oBancs
B KayecTBe obpasua, byayT BcTaBneHbl 3 bydgepa obmeHa B ykaszaHHbI rpaduk.

Haxmute kHonky CoxpaHUTb Ha NaHenu WHCTpPyMeHTOB «KoHcosiu ynpaeseHusi»
Ans coxpaHeHnsa nameHeHna B b1 cncremoi.

Haxxmute KHomMky ¥ MNepepaTb BpeMeHHbIE KPUTEPUM HA MaHenm WNHCTPYMEHTOB
pasgena ansi nepegaydn BHECEHHbIX UBMEHEHUI B KOHTPOMepbl CUCTEMBI.
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6 Paspen «Ckonb3sawwue noHegenbHbIe rpaukn»
6.1 HasHauyeHue

Pasgen «Ckonb3siwjue noHedesibHble 2padhuku» npedHasHa4yeH [Onsi COo34aHust U
pefakTUpOBaHUSA KpUTEpUEB [0CTyna MO BPEeMEeHUM Tuna CKONb3SAWMA MOHeAerbHbIN
rpadpuk. Kputepmumn cos3garoTcsl Ha OCHOBE HedernbHbIX rpadukoB, Co3daHHbIX B pasgene
«HedenbHbie epaghuku».

Ckonb3swulli noHeodesibHbIU 2paghuk — KPUTEpPUA [OCTyna Mo BPEeMEeHMU, COrfacHo
KOTOPOMY [OCTYyNn OCYyLWEeCTBNAeTCa B COOTBETCTBUM C HeAderibHbIM  rpadukom,
YCTaAHOBMEHHbIM ON18 TeKylen Heagenu. B gHW, oTMeYeHHble B Kanengape npasgHUYHbIX
AHen, OOCTyNn OCYLEeCTBNAeTCs B COOTBETCTBUN C BPEMEHHOW 30HOW, YCTAaHOBIIEHHOW AN
npasgHuka AaHHOro Tuna B HedenbHOM rpadrke, COOTBETCTBYHOLEM TeKyllen Heaene.
MakcumanbHaa npoaormKUTENbHOCTL rpadmnka coctasnsaeT 52 Hegenu. Hegenn rpadumka
OTCUYMTBIBAKOTCA OT yKasaHHOM B napameTpax rpaduka fatbl, NOCne 4Yero UMKNnM4ecku
NOBTOPAIOTCS.

6.2 Pabouyee okHO pa3gena

Pabouee OKHO pasaena cooepXuT CrieaytoLime aneMeHTbI:

CHONL3AWME NOHEOENBHBIE rpadmKn i'l
= | @X%| 7 1) B &

HaseaHue | OnucaHue Haqano rpadmka | a Hegens NO HenensHeii ‘ Ormcatie ~
LocTyn sanpeweH 19.07.2018 T
JeHe-Houb-¥Tpo 15.07.2018 1 ¥1po
Houb-feHs-¥Tpo 16.07.2018 2T

16.07.2013 3/Houe

Mpadmk N2 5 19.07.2018
Mpaduk N2 & 19.07.2018
Mpadwmk N2 7 19.07.2018
Mpadmk N2 8 19.07.2018
Mpadmk N2 9 19.07.2018
Mpadwmk N2 10 19.07,2018

Beero: 255 |NE4 | @ W @ W

1. TNaHenb MHCTpPYMeHTOB pasgena:
o 3 W3meHuTbL obwme xapaktepuctuku (Ctrl+E) — kHOMka no3sBonsieT OTKPbITh
OKHO CKOnb3AWMN NoHeaenbHbIN rpaduk Ans N3MeHeHnsa Ha3BaHus, onncaHuns
M gatbl Hayana paboTel No rpaduky [ocTyna, BblAeNeHHOMY B paboden obnactm
pasgena:

CronNb3ALLMA NoHedenEHBIA rpaduk

CTapoe HazBaHWe
Mpathwk N2 5

Hoeoe HazBaHKe

Houb-JleHs-YTpo|

OnKcaHke

Mepeblil AeHE rpadiika 19.07.2018
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J KonupoBatb Hegenu (Ctrl+C) — kHomka nossonseTt ckonuposaTb B Bydep
obmMeHa [OaHHble CKOMb3SWEro NoHeaenbHOro rpaduka, BblbpaHHOro B pabouen
obnacTtu pasgena.

e B 3amenuTb Hemenu Ha Hemenu M3 Konum (Ctrl+V) — kHOnka nosBonseT
NPUMEHUTb ONs1 CKONb3SLEro noHeaenbHoro rpaduka, BblbpaHHOro B pabouen
obnactn pasgena, gaHHble u3 Oydepa obmeHa. KHonka goCTynHa TONbKO nocrne
KOMMPOBaAHNA OAaHHbIX C MOMOLLIbK KHOMKK KonupoBaTtb Hegenw.

e @ Meuvatnb (Ctrl+P) — kHoOnka no3BONSAeT OTKPbITb B OKHE NpegBapuTerbHOro
npocMoTpa Ans nocreaylolen nevyatn gaHHble AN CKOMb3SWEero noHeaenbHOro
rpaduka, BbibpaHHOro B paboyen obnactu pasgena.

o 25 Akcnopt B Excel (Ctrl+Y) — kHOMka no3BONSAET COXPaHUTb AaHHble A1
CKONb3sLLEero NnoHeaensHoro rpaduka, BoibpaHHoro B paboyen obnactun pasgena, B
danne ¢ pacwmpeHneM . x1s B hopmaTe anekTpoHHbIX Tabnuy MS Office Excel.

. = Akcnopt B OpenOffice Calc — kHOMka no3BonsieT COXpaHWUTb [aHHble And
CKOMnb3sLEero noHeaenbHoro rpaduka, BbidbpaHHoro B paboyen obnactu pasgena, B
hanne ¢ pacwmpeHmeM . ods B hopmaTe anekTpoHHbIx Tabnuy OpenOffice Calc.

o« ¥ Nepepatb BpemeHHble Kputepun (Ctrl+H) — kHonka nossonseTr nepegaTb
rpacomkn 4OCTyna B KOHTPOSEpsI.

Pabouas obnacTtb pasgena coaepXuT CnMCoK M3 255 cKoNb3AWwMX MNOHeaenbHbIX
rpadukoB fgoctyna. CuMHMM LBETOM TeKCTa BbIAENSAKTCA W3MEHEHHbIE Tpadukm
AOCTyna, He nepedaHHble B KOHTponnepbl. XXenTbiM LBETOM CTPOKM BblAensieTcs
rpaduk ocCTyna, AaHHble KOTOPOro ckonupoBaHbl B Bydep obmeHa. pu nepsom
3anycke pasgena B paboyen obnactm HacTpoeH rpaduk «LJocmyn 3anpeweH» (ansa
BCEX Heaenb rpadumka ycTaHoBneH HedenbHbl rpaduvk «Hukoedar»). OTOT rpadumk
AOCTyna He MOXEeT OblTb N3MEHEH.

MaHenb Hepenu rpacdmka nossonseT yCTaHOBUTbL A1 CKOJSb3ALWEro rnoHeneNbHOro
rpachmka goctyna, BblaeneHHoro B paboyen obnactu pasgena, HegenbHble rpadumkm
Ans Kaxgow Hepenu rpaduka. padumk moxeT cogepxaTb He Gonee 52 Hepenb.
KHonka B CTpOKe Hegenu no3BonseT BblbpaTb HedenbHbld rpaduk 13
packpblBatowlerocss cnucka. CnMcok CoOoepXUT HedesnbHble rpaduku, Co3gaHHble B
pasgene «HedenbHbie epaghuku». Ha naHenn AOCTYNHbI Crieayowme NHCTPYMEHTbI:

o 14 Ho6aButb Hepgento (Ctrl+N) — kHonka nossongeT AobaBuTb B rpacduk HOBYHO
Hegento. MNpn gobaBneHnn HOBOW HeAeNn en yCTaHaBNMBaETCA HeAeNbHbIN rpadmk
«[Jocmyn paspeweH».

e & Ypanute Hepento (Ctrl+D) — kHoMka nos3BonsieT yaanuTb BblOENEHHYI0 Ha
naHenu Hegeno.
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6.3 Hactpouka ckonb3siwero noHegenbHoro rpaduka

[na HacTporKM CKOMb3SLLEro NOHEAENbHOro rpaduka goctyna:

1.

24

Boligennte B paboden obnactm pasgena oguH M3 HEUCNOSb3yeMbIX rpadukos
aoctyna.

Haxmute kHorky 2t U3smeHUTL o6LmMe XapaKTepMUCTUKN Ha NaHenu UHCTPYMEHTOB
pasgena. OTkpoeTcs OKHO CKONb3ALWMNA NOHeAeNbHbIN rpaduK:

Crone3AWni NoHedensHBIA rpadue

CTapoe HazEaHue
Mpathuk N2 5

HoEoe HazBaHKWe

Houb-AeHs-YTpo|

OnKcaHue

Mepeeii aeHb rpadumika 19.07.2018

B oTKpbiBLIEMCA OKHE B COOTBETCTBYIOLLUME MONSA BBEAMTE HOBOE Ha3BaHWe rpaduka
Aoctyna v npu HeobxoaumocTtu onucaHme. C nomoubio nons seoga aatbl MNMepBbin
AeHb rpadmka ycraHoBUTE AaTty, C KOTOPOro OyayT OTCYMTbIBATbCA AHM rpaduka,
npyv 3TOM NepBbIM AHEM rpadumka JormkeH ObiTb NoHeaenbHuK. Haxmute kHonky OK.
OkHo Ckonb3Aawmn noHeaenbHbIN rpaduk 6yaeT 3akpbITO.

[nsa aTtoro xe rpaduka goctyna (oH 6yaeT BbiaeneH B paboyen obnactu pasgena), Ha
naHenn Hepenun rpadwmka gobaBbTe HeobxoaMMOE KOMMYECTBO Heaenb W Onsg
KaXkOoWn yKaxnte HegenbHbl rpaduk goctyna. nu ckonupymnte Hegenn U HefesnbHble
rpadonkn U3 Apyroro CKONb3sLLEero noHeaensHoro rpaduvka gocrtyna.

Ona pobaBneHnss Hepenu Ha naHenn Hepenwu rpadmka HaxmuTe KHOMKY ]
HNo6aButb Hepento. HoBbI Hepens 6yaet gobasneHa. o ymonyaHuio, ANs HOBbIX
Hefenb ycTaHaBnMBaeTCcs HeAenbHbIN rpaduk «Jocmyn pa3peweHy.

[ns nameHeHus HegenbHOro rpadouka HaXkMuTe KHOMKY 1 B CTpOKe O4HOW U3 Heferb.
B packpbiBwemca cnucke BblbepuTe OOMH M3 HedenbHbIX rpadukoB AocTyna,
co3adaHHbIX B pa3gene «HedesibHble 2paghukuy:

Henena N2 | HeaenbHeIA rpadik | OnucaHue

fliocryn paspewen ¥

iNE1 OocTyn zanpeweH i »
NZ22 NocTyn paspewwed
M23 OBbMHEIA

M24 OBbMHER LICOM

NE5 OxpaHa

MNZE CTaHAEPTHEIA

N27 leHb

NZ28 Houb

NZ23 YTpo

MN210 Mpadwk. N2 10
M211 Mpadwic N2 11
M212 Mpadik NZ 12
MN213 Mpaduk N2 13
MN214 Mpadwk N2 14
M215 Mpadwk N2 15 ¥
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10.

11.

BobpaHHbIv rpadhmk goctyna bygeT ycTaHOBMEH AN yKa3aHHOW Heaenu.

Mpn HeobxogmmocTn gobaBbTe B CKONb3ALWMIA NOHEAENbHbIM rpaduk AocTyna agpyrue
Hedenun 1 ykaxnte Ons HAX noHeaenbHble rpaduki.

Onsa ynaneHus ogHow M3 Hefenb Bblaenvte ee Ha naHenu Hepenu rpadgpmka u
HaXXMUTE KHOMKY =] Ypanutb Hepgent. Hepens 6yaeT yganeHa.

Haxmute kHonky CoxpaHUTb Ha MNaHenuM WHCTPYMeHTOB «KoHcosiu ynpaeneHusi»
Ansi coxpaHeHns nameHeHnn B b1 cuctemol.

HaxmuTte KHOmMKy ¥ MNepenaTb BpeMeHHble KPUTEPUM HA MaHenu WHCTPYMEHTOB
pasfaena ans nepeaadvn BHECEHHbIX UBMEHEHUIN B KOHTPOINEPbl CUCTEMBI.

6.4 KonupoBaHue Hepgenb rpacgpuka

Ons KonmnpoBaHUA Heaellb U yCTaHOBMNEHHbIX AA HUX HeAETTbHbIX Fpad)l/lKa goctyna:

1.

Boigennte B paboyen obnactu pasgena CKONb3SALWMA MOCYTOYHbIN rpadmk JocTyna,
AaHHble KOToporo GyayT MCNONb30BaHbl B KayecTBe obpasua anga apyroro rpaduka.

Haxmute KHOMKy KonupoBaTb Hegenu Ha naHenu WMHCTPYMEHTOB pasgena.
Hepenu c yctaHOBNEHHbIMW HeAenbHbIMU rpadukamMun BblaeneHHoro rpadumka oyaoyT
ckonupoBaHbl B bydep obmeHa.

Boigennte B paboyen obnactu pasgena CKONb3SALWMA MOCYTOYHbIN rpadmk AocTyna,
KOTOpbIN Heobxoanmo M3MeHUTb. CTpoKa CO CKOMb3ALWMM MOCYTOYHbIM FpacduMKoM
A0CTyna, YbM AaHHble KonMpoBanuch, OyaeT BblaeneHa XenTbiM LBETOM.

Haxmute KHOMKy 2 3ameHuTb Hemenu Ha Hedenu M3 KOMMM Ha MaHenu
WHCTPYMEHTOB pasferna. Hegenu c ycTaHOBMNEHHbIMU HederibHbIMW rpadukamu 13
CKOMb34LLEero NoCyTOMHOro rpaduka, KOTOpbIA MCMNONb30Barncs B kadectse obpasua,
Oyaoyt BcTaBneHol un3 6ydepa obmeHa B BblaeneHHbIn B paboyen obnactu
CKOMb3SLLMIA MOCYTOYHbIN rpadouK JoCcTyna.

Haxmute kHonky CoxpaHUTb Ha MNaHenuM WHCTPyMeHTOB «KoHcosiu ynpaeneHusi»
Ansi coxpaHeHns nameHeHna B b1 cucrtemoi.

HaxmuTte KHomMKy ¥ MNepenaTb BpeMeHHble KPUTEPUM HA MaHenu WHCTPYMEHTOB
pasfena ans nepeaadvn BHECEHHbIX UBMEHEHUIN B KOHTPOINEPbl CUCTEMBI.
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Call-ueHTp: 8-800-333-52-53 (6ecnnaTtHo)
Ten.: (812) 247-04-57

[MouToBbLIN agpec:
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Call-ueHTp: 8-800-775-37-05 (6ecnnaTHO)
Ten.: (812) 247-04-55

system@perco.ru - Nno Bonpocam o6CcnyXnBaHUS 3NEKTPOHUKM
cucteM 6e3onacHocTh

turnstile@perco.ru - Nno Bornpocam o6Cny>xMBaHUs TYPHUKETOB U
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locks@perco.ru - No Bornpocam o6Cny>KMBaHns 3amMKOB

soft@perco.ru - No BoONpocam TEXHUYECKOM NOAAEPKKN
nporpamMmHoOro obecne4vyeHus
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