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1. BBEAEHME

DTO omnMcaHUe SBJSETCS PYKOBOACTBOM MO padoTe € MPOTrpaMMOH CJIOXKHOTO
reHeparopa otdetoB cucteMbl PERCo-SYSTEM-12000. OHo npenHasHayeHO AJist
paboTHHKA OT[eJa KAIPOB.

B nanbHeliem nop «cucteMo» 6yaeM noHUMaTh cucteMy KoHTpossi noctyna PERCo-
SYSTEM-12000, mox «mporpamMMoi» — mporpamMmy «YdeT paGouero BpPeMeHH», TOf
«['eneparopom orueroB» — nporpammy WREP.EXE, nox «Ornenom kampoB» — mpo-
rpammy STAFF.EXE, mon «Koudurypartopom» — mnporpammy CONFIG.EXE.

[naBa 2 «OCHOBHDLIE [TOHATHS» comepXUT OCHOBHbIE TEPMHHBI ¥ 000-
3HaUEHHS.

['naBa 3 «O [IPOTPAMME» comepKHT CBeIeHHsT 0 Ha3HAUEHHH H BO3MOXKHOC-
TSX MPOTPAMMBI.

['naBa 4 «COCTAB ITPOTPAMMDBI» comeputT onucanHe (HyHKIIHOHAIbHBIX
yacTel NporpaMMbl ¥ 6a30Bble CBEJIEHHS O MI0JIb30BATENBCKOM HHTep(eiice.

2. OCHOBHBIE MOHATHA

o Ba30BbIil KOHTPOJJIEP — OCHOBHOM anmapaTHbIM 3JIeMEHT CUCTEMbI, MPeJ-
CTaBJSIOLUINE K3 cebsi MUKPOIPOLECCOPHOE YCTPOMCTBO, MpeNHA3HAYEHHOE MJIsi
yIpaBJIeHUs JOCTYIOM, PETUCTPALUH IPOXOMOB, YIIpABJIEHHUS NpalBepaMy UCIIOJ-
HUTEJNbHBIX MeXaHU3MOB (3aMKOB, TYPHMKETOB, KaJUTOK H T.I.) M TMOINEPKKH
(hYHKUMHA OXPaHHOU CUTHANH3aLUH.

e CyuthIBaTeJb — YCTPOUCTBO, IPeHAa3HAUEHHOE J/Is1 CYUTHIBAHHUS U PaCIIn(-
POBKHM KOJa, COAEPKALLEToCs B KApPTe AOCTYIIA, C LEJbI0 HAEHTU(PHUKALMHN M0Jb30-
BaTeJiel B CHCTEME.

e Tepmunan kourpoas gocryna (TKJI) — cTpyKTypHO-JorHyecKast COCTaB-
JISIOIAsl CUCTEMBI, MpeACTaBsieT co60l 06a30BbIA KOHTPOJIIED BMeCTe C MOAKJIO-
YeHHBIMH K HEMY JpadBepaMH, CYUTHIBATE/ISIMU U UCIIOJHUTEIbHBIMU MeXaHU3MaMH.

e Peructpanusa — mpoTOKOJHUPOBAHHE BCeX COOBITHH, CBSI3aHHBIX C MepeMellle-
HUSIMH [10JIb30BaTe/Ield, U3MEHEHHUIMH COCTOSIHUH TECTOBBIX BXOJIOB U PeJIeHHbBIX Bbl-
XOOB U (PYHKLHOHHUPOBaHHEM 000pynoBaHMs. Perucrpauus ocyllecTBJsSeTCs I0-
CPeICTBOM TIePUOANYECKOro cHOpa HAKOIJIEHHOU KOHTPOJIepaMud HHGOPMAMU C
coxpaHeHueM B Gase maHHbIX (popmaT «Paradox5») Ha xecTKoM aucKe cepBepa
CHCTEMbl — XKYpHaJjle pPerucTpauuy. Jta UHPopMauus cobupaercs U o6padaThiBa-
ercsi ¢ nomotipio [10 «['eHepaTop oTueToB».

3. O NMPOIrPAMME

[Tporpamma «Y4eT pabouero BpeMeHH» IIpeHa3HauYeHa AJIsl CO3aHUS OTUETOB,
CBSI3aHHBIX ¢ paboyuM BpeMeHeM COTPYIHHUKOB NpeanpusaTus. OHa no3BoJseT oT-
CJ1eIUTh COOJIONeHHE IIePCOHA/IOM TPYAOBOIO pacrnopsiika.
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Mporpamma «YuéT pabouero epemeHn PERCo-SYSTEM-12000»

Ot4eT MOKeT ObITb MOJYYEH:

® 110 OTIpe/ieJIeHHOMY TTOJIMHOKECTBY HUJIM BCEM T10Jb30BATEJSM;

® 32 oTpefiesIeHHBIH UHTEPBAJ BPEMEHH.

Ha ocHoBaHuu crenuabHeiM 06pa3om 06paboTaHHOW HH(POPMALIMU O TPOX0AaX
U pabouux rpauKax COTPYAHHKOB MOXKHO IOJYUYHUTb OTUETHI:

® 0 BpeMeHH TPHUXO/a U yX0/a C paboThl;

® 0 (pakTHYeCKH 0TpabOTAaHHOM COTPYNHUKOM BpeMeHU B PaMKaX ero JIMYHOTO
pexnMa paboThl;

® 0 BpeMeHHM TPUCYTCTBUSI Ha paboueM MecTe;

® 0 TeX, KTO OIo3jal,

® 0 TeX, KTO ylIeJ paHbllle;

® 0 Tex, KTO MNpHUIIeJ pPaHblle;

® 0 TeX, KTO 3aJepKaJcs;

® 0 Tex, KTO He OblI Ha paborTe.

C uesbto obecriedeHrst YKa3aHHBIX (PYHKLUWH Mporpamma MojfepKuBaeT 6asy
nanubix (BJI) pexumoB paGoThI.

Pa6ouee BpeMsi KaxKI0r0 COTPYAHHKA MOXKET ObITh PACCUMUTAHO He IO Mepece-
YeHHUI0 UM TPaHUL MPeIIpUsTHs, a 110 (PaKTy NPUCYTCTBUS €ro UMEHHO Ha CBOEM
paboueM MecTe.

OtueT BO3MOXKEH 3a JIT060€e KOJMUECTBO AHEH B TIpefiesiax JioO0ro KajeHIapHOTro
Mecsa:

® 10 OJJHOMY I0JIb30BATEJNIO0 CUCTEMBI;

e 110 TPYIIIE T0JIb30BaTeNel cucTeMbl (Tpymna noJab3oBaTe el (OPMUPYETCs 110
NPHU3HAKY TPHUHAMIJIEXHOCTH K OTpe/e/eHHOMY MOoJpa3fieseHHuI0, MOXKHO c(hopMH-
pOBaThb OTYET 110 HECKOJIbKMM MOJPA3AeJeHUSIM CPasy);

® 110 BCEM I0Jb30BATEJSIM CUCTEMBI.



PyKOBOﬂCTBO nonb3osartens

4. COCTAB INPOIrPAMMBI
4.1. OCHOBHOE€ OKHO NMPOrpammbl
1% SYSTEM 12000. TexepaTop oT4ETOB N0 y4ETy pabhouero BpeueH: =100
I B| 8 |&| Momeneotueta: [Paoues spema | Mecay: [Hostps = I'on:|2DDD B
LT SOOI TIT I E Bpema nprHoaa I E‘ EpemA ysona I @ Patiouee Bpema

EB Bipema npucyTeTera |

K10 onozgan | K70 ywen paHewe | Ko He nprwen |

Ko npuwen patbwe | Kro sanepianca | Tatens |
£ AT ANEKCAHOPUH 104 -
wuman | AMEWMH A4 - kel
FFgmne  JAHTPEFRRH =
Ewsapne pa. | 1 Gnmeae 1 Fan ma fhan) L |
3;%| Bcel
@ ARAME
Hraosanames |1 3, - | 3. Bee | | [ P patiore: |

Pafiora ¢ gaHHsim

{razasse |5 VI gl g i IE j EI IDﬁHanmnnannnle s sanpocs
SR pavewe [0 = g FTanagatarsa [0 B EI 4 Dthomums aaiibic |

| / Oryer I ? Morows | j-'L Blmon I |

Pa6oTy ¢ 0OCHOBHBIM OKHOM TPOrPAaMMbl MOYKHO Pa3/e/IMTh Ha [Be YaCTH:
1. Pa6ora ¢ MomeJisiMH OTUeTa.
2. HanoxxeHve QuabTpos.

Knonka = # | BbI3bIBaeT OKHO ¢ MH(opMalxel 0 BepCHU NMPOrpaMMbl U ee Mpo-

U3BOJHUTEIE.
Kuonka «[Tomolib» BbI3bIBa€T OKHO CIIPAaBOYHOM HH(OPMALMH 110 paboTe ¢ Iporpam-

MOH.

Knonka J1 Bowoa | npeaHa3HayeHa [J15 3aKPbITUS IPOrPaMMBbI U BBIXOJA
B Windows.

Ha3HayeHHe KHOIIOK, CIIOJIb3yeMbIX B BbI3bIBa€MbIX AMAJOrOBBIX OKHAX:
Knorka «[ToMol11b» BbI3bIBaeT OKHO CIIPABOUHOM MH(POPMALIH T10 PaBoTe C TEKYLIFM OKHOM.
Knonku «Beixon» u «OTmeHa» npenHasHayeHbl AJ151 3aKPLITHS TEKYLIEr0 OKHA U
BBIXOJIa B [IpeblaylLee.
Knonka «BBon» 3akpbiBaeT Tekylllee OKHO U BBOAUT BbIOpaHHble B HEM IaHHbIE
B IIpelblaylliee OKHO.
Kuonku _'™ | « | - | - |HpeaHa3HaqubI auist mpocMotpa 3anucedt b1, Tlpu Ha-
JKATHH OCYIIECTBISIETCS MIEPEXO]], COOTBETCTBEHHO, Ha MepBYo 3anuch BJI; Ha npenpiny-

— 4 —



Mporpamma «YuéT pabouero epemeHn PERCo-SYSTEM-12000»

1yt (OTHOCHTENIHO TeKyleH); Ha clenyomlylo (OTHOCHTE/IBHO TEKYIIeH); Ha mocJe-
nHiow 3anuchk BJI.

4.1.1. PaGora c MOogeJsaMHu oTUETA

Mopenu oTueTOB 3a1a10TCS B BepxHel yacTu okHa. [lepen paboToii ¢ oTueTaMu
3aflaiTe HYKHBIH MeCSI[ U O

I_l Eﬁl §|| Monene oTueTa: ITaﬁenb | Mecqu:le‘ Foa:[1995 2

Bbl MoKeTe c031aThb HECKOJbKO MOJEJEH OTYETOB U OINEPAaTHUBHO MEPEKJII0-
4aTbCsa MEXKIAY HUMHU.
IIJTF[ CO3/laHUsI HOBOU MOMIEJH OT'—IE:la YCTAHOBHUTE HYKHbIE qJI/IJIprbI OTYETOB

(cM. m. 4.1.3) u HaxMHUTE KHOTIKY = |. BeeguTe B NosIBUBILIEMCS] OKHE Ha3BaHHe

MOJEJIN U HaXKMUTE KHOMNKY «BBom».
[Ipy pemakTHUpOBAHUHU yxKe CYIIECTBYWOLIEH MOJIeJd — BbOepuTe HAa3BaHUE

MOJ€eJHU B OKHE «MO,E[GJIb OoT4yeTa», UBMEHHTE (pI/IJIprbI, HaXMHUTE€ KHOIIKY H

3aTeM B MOSABUBLIEMCS OKHE KHOIIKY «BBom».
,U,JIH yAaneHUust MOAeHn BbI6€pI/ITe HasBaHHe MOJEJH B oKHe «Mojesb oTueTa» U

Ha>XMHTE KHOIIKY H |

Jlnst mpocMoTpa 0TUeTa 110 BEIOPAHHOH HJTH CO3TaHHON MOJEJNHN HaXKMUTE KHOIIKY
«Oryer».

OTyeT MOXKHO ITPOCMOTPETD, U HE CO31aBasi MOJIeIM — 3aJaiTe HyXKHble (HIIb-
TPbl U HAXMHUTe KHONKY «OTueT».

Hpumeuanwne. IIporpamma paboTaeT He C TEKYIIUM NepeyHeM YCTPOHCTB, a C
yCTPOHCTBAMH, KOTOpPBIe OBUIM CKOH(HIYPHPOBAHBI B MeCsIl MOIeJH oTdera. [lpu
KaXkJI0# HOpPMaJIbHO 3aBepluuBLIekicss KoHpurypauuu (cum. nporpammy "Kondurypa-
Top") cucTeMa coxpansieT B BJ] HHpopMaLKIO 0 CocTaBe yCTPOKCTB, 0GHAPYKEHHbIX
IaHHOU KOH(Hrypauued. B Tekylell KOHQUTYpaLMK CHCTEMBl MOXKET He ObITh YCT-
po¥cTBa, NaHHBIE 110 KOTOPOMY HYKHO HPOCMOTPeTb. [loatomy, mpH H3MeHEHHH
Mecsilla MOJIe/Id OTYeTa MPorpaMMa BhIIAeT CIHCOK AT H3MeHeHHsl KOH(UTYpaluH
CHCTeMBI, KOTOPBIH [T03BOJIUT BEIOPATh HMEHHO Ty KOH(UTYpaLHIo, Tie IPUCYTCTBO-
BaJId HY>KHBle YCTPOHUCTBA. DTOT CIIUCOK BKJIOYAET B ceOst He TOJbKO HaThl KOH(HU-
TypalLyi HyKHOTO Mecsilia, HO U JaThl BCeX NMpPeAbIIYLIHMX KOH(pHUTYpALHH.

B B/l cucreMbl XpaHHTCSl HOMep TeKyllero Mecsiua. JlaHHasi mporpaMma H Tpo-
rpamMma «OTaes KafipoB» IPU CTapTe MPOBEPSIIOT PAaBEHCTBO HOMEPA TEKYIIEro Mecsila
Homepy Mecsiia B BJI. Ecsin onu He coBnamaiot (Kak npaBuiio, Py NepBOM 3aIycke
B HauaJsie HoBoro Mecsina), To B nanke \STAFF\Arh cosnaercsi Komus TabJuIL TeX
¢anoB BJI, B KOTOPEIX XpaHUTCS CIIpAaBOYHAsi MH(pOpPMALHs AJIst pacyeTa pabodero
BpeMeHH (peXXUMbl yyeTa paboyero BpeMeHH, FPYIIIbl 30H yueTa pabodyero BpeMeH
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(YPB)). ITosToMy npu M3MeHEHHH Mecslia MOJEJNH OT4eTa MpPorpamMMa MbITaeTCs
HaUTH apXUBHble NaHHbIE, COOTBETCTBYIOLIME BoiOpaHHOMY Mecsly. Eciu TakoBble
He HaWJeHbl, TO IporpaMMa BbICBETHT CIIUCOK HAaWIeHHbIX apXUBHbIX JAaHHBIX
(B BUzE maT) ¢ BO3MOXKHOCTBIO BHIGpaTh HauGoIee OAXOAAIME MeCsLL.

4.1.2. IloucK 4 NOAKJIYEHNE KOMIIBIOTEPA C TIaBHBIM CEPBEPOM CHCTEMBI
(TONIBKO HJisi CETEBBIX BEPCHI)

Hopmanbhasi pa6ota nmporpaMmbl TpebyeT COeIMHEHHSI C IJIaBHBIM CEPBEPOM

cuctembl (nanee — I'C). Coenunenne ¢ [C — onpegenenue umenu I1K, Ha KoTo-

poM OH 3amyckaetcs. [Is1 3TOro CJayKHUT KHOIKa . B nosie penakruposaHus

BBICBEYMBAEMOT0 [0 HAXKATHH NaHHOW KHOIKH OKHA MOXKHO BPYUHYI BBECTH HMS$
HyxHoro [IK.

@
1% Nouck komnboTEpa B CeTH X
& Mpurerure

|sid] =

x OTHEHMTE:

Ecuu »xe OHO HEM3BECTHO, TO CJIeyeT BOCIO/Nb30BATbCS CTAHAAPTHBIM AHAJIOT0-
BbIM OKHOM IOHCKa KOMIbIOTepa B ceTeBoM oKpyxenuu Windows (kHomnka B mpa-
BOH YaCTH OKHA PelaKTHPOBAHHS):

2] Bribepute B ceTeBOM OKpYKeHHUH
TMoHCK KOMNEKITERS B CETH Hy)KHbIIjI KOMIIbIOTEP U HAXKMHUTE KHOII-
- 3 Ky “OK”. [locsie 3anaHusi HMEHH KOMIIb-
=% Bra ceTe & " "
51 o Come Microsoft Windows I0Tepa HaKMUTe KHOMKY "[IpuMeHUTs".
E-gh Nk perco Ecsn coenuHeHMe yCTaHOBUTDb He yJla-
Drarm
Fas JIOCb — MporpaMma creHepupyer co-
mo OTBETCTBYIOLLEEe COOOLIEHHE.
Kan
Mioky_sery
Rws
Sdv
(=) S
w2 s reeen j

O I CITMEHS |




Mporpamma «YuéT pabouero epemeHn PERCo-SYSTEM-12000»

4.1.3. HanoxeHnne (puabTpos

4.1.3.1. ®uasTpsl COOBITUH

BT COET T I E Bpera npuxoga I E‘ Bpema ysona I @ Patioyee spems

@ Bperda npucyTeTEMA |

KTo onozsgan | K7a ywen paHewe | KTa He npuwen |

K70 npuwen paHewe | ko sanepxanca | T abene |

HaxxaB ofHy WM HECKOJIBKO KHOIIOK, MOKHO MOJYUHTb OTYET [0 BHIOPAHHEIM
BpeMeHHBIM [IapaMeTpaM O IPUCYTCTBUU COTPYIHUKOB Ha padoTe.

«Pabouee Bpemsi» — 3TO (aKTHYeCKH OTPaGOTaHHOE COTPYIHHUKOM BpeMs B
paMKax ero JUYHOTO peXXUMa paboThl (C yuyeToM 3amJaHUPOBAHHOTO PEXMMOM
obeneHHOro nepepbia). [Ipu 3ToM ornos3naHde Ha PabOTy W MPeKIeBPEMEHHbIH
yX0A ¢ paboTBl COOTBETCTBEHHO YMEHBIIAIOT 3TO BpeMsi, HO MPHUXOA paHblle U
YXOJI 03K €r0 He YBeJHUYHBAIOT.

«BpeMs mpUCyTCTBUSI» — 3TO MepHOI MeXKLy BPeMeHeM NPHUX0Ia COTPYIHUKA
Ha paboTy W BpeMeHeM ero yxoaa ¢ pa6otsl (6e3 yuera 06eleHHOTO MepepbiBa).

«Tabenb» — 3Ta KHOMKA CJYXKHT /IS MOJyUeHUs TBEPLOH KOMMH Tabess B
BHUJle OOLIENPUHSATON CTAHAAPTHOH (DOPMBIL.

4.1.3.2. CoTpyAHUKH, UHTEPBAJ JHEHA OTUETA

Bri6op cOTpYyIHHKOB M HYKHOTO MHTepBasa JHeH oT4YeTa OCYILECTBJ/SETCS Ha
c/enymollel 4acT OCHOBHOTO OKHA MPOrPaMMBl:

[N T | o |

firns
Enidoens 7o, ‘ © figesan © Faf 5o as) & Fsd 5o o) ‘
gl Bee | |
@ LpRHE |
T EOEET A H - Iﬁ Bce ! | B Pewunibl patiarel |

OTyeT MOKHO CO37aTh I10:

e OHOMY cOTPYAHUKY (IBOHHOM 1wendok B nmose "CoTpymHuk"),

® [POM3BOJILHO BLIGPAHHOM IPYIIIE COTPYAHUKOB (IBOHHOM 1em4oK B nosie "Tpymma'),

® COTPYAHMKAM BbIODaHHBIX TOApasaeaeHui (IBOHHOM euoK B moJe "Bribopka
1o..." npu BHIGOPKE MO OTHesaaM),
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PyKOBO,IlCTBO nonb3osartens

® COTPYIOHHKAM C 3apaHee BHIOPaHHBIMH peXHMaMH{ ydeTa pabGouero BpeMeHH
(nBo#iHOM weuoK B mose "BuiGopka mo.." mpu BHIGOPKE 10 HYKHOMY PeXHMY
yueTa pabodyero BpeMeHH ),

e TI060MY MHTEpBAJIy THEH MecsLa.

Bri6op Bcex COTPYIHHUKOB — C TIOMOILBIO KHOTIKK =~ Bre | |
JIsi ynaneHus BBIOPAHHOTO TMOAMHOXKECTBA COTPYIHHUKOB HCIOJb3YHTE KHOMKY
E_;:ﬂ_ CIIpaBa OT COOTBETCTBYIOLLETO TMOJIST BEIGOPA.

Hsmenenue crnoco6a BeI60pa BO3MOXKHO TOJILKO [IPH IyCTOM crucKe (MCmob3yiTe
KHOTKY OUMCTKH CITUCKa).

Ecym mpu BrIGOpe oTHesa (wm Bcex COTPYIHHKOB BCEX OT/IEJIOB) OynmeT Haxara

KHOIIKa @ ApRHE |, TO OTYeT OyJeT COCTaBJIeH M0 COTPYAHUKAM KaK C IeHCTBYIOLIH-

MM, TaK U C yIaJeHHbIMHU nporyckamu (Haxonsiummucst B BI1 yianeHHbIX IPOMYCKOB).

Kuonka [ Pestmsl patiore: | — CIpaBOYHOro Xapaxrepa. C ee MOMOLIBIO MOXKHO

IIPOCMOTPETH CO3IaHHbIe B TTporpamme "OTaes KanpoB” pexxuMbl yueTa pabouero BpeMeHH.

4.1.3.2.1. Boi6op coTpyauuka (rpynnbl COTPYAHUKOB).

Bui6op coTpynHuka (rpymibl COTPYAHUKOB) OCYLIECTBJISETCS C MOMOLIBIO OKHA
CJIelyIOIero BUaa:

1] Bribop paGoTHnka x|
P arinua |HM;| IDTuec’rEn ITaﬁeanbln N3I ch;l
| [BOPOHUHA HUHA WBAHOBHA 744 1
| |BOPOHKKMH ANEKCER WPLEEWY 1033
| |BOPOHKOBA FANAHA MABMOBHA 5767
- | |BOPOHOBA FAMHA MAANORHA 1158
\, [eoronaces  SESPERTY FENOPOBHA 1104
AV |y »f
ER RN KpuTepui noucka : Tpunna corpuanukon

Mokck: ﬁ | " | 2';?
MpH4Ha o’rc:ch:’rEMql s € Mo waminm | ANEKCEEE B.W.

ANEWKH &4,

AHUKAER AB.
TNM4HEIE 0GCTOAT-B4 | B nNoh:nponycka
Mo TatensHory M

EOBEINEBAH.C.

E|a|w

L|o|=|m
E|O|=|®m
Eld|l= |0
w |C (= |13
S |& T |m
o= |o %

4 OcHOEHEIE HEDHHCKB’(ADKHB OCHOEHBIX NPOMYCKOE f

o Eeon corpuiika I ' BEOA rpynnkl CoTpyaHKKOE

X Ormera | ? Momowe
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Mporpamma «YuéT pabouero epemeHn PERCo-SYSTEM-12000»

BribupaTh MOXHO Kak M3 CIIHCKAa OCHOBHBIX NPONYCKOB, TaK M U3 CIIMCKa
TIPONYCKOB apxuBa (Tak HasblBaeMble "MCTOPHUYECKHE" MPOMyCKH B porpamme «OTaen
Kanpos»). Mcmomb3yiiTe IJisi 9TOTO 3aK/aiKU CJeBa B HUXKHEH YaCTH IJIaBHOH
TNIaHeJu OKHa.

Jl1s1 BbIGOpa OFHOrO COTPYAHHMKA NOCTAaTOUHO HAHTH €ro B CIMCKe W Ha)KaTb
KHOTIKY «BBogn coTpynHuKa».

[Tpy HeO6XOAMMOCTH UCMOMb3YHTE BO3MOXKHOCTH ITOUCKA COTPYIHUKA:

e 110 (haMMJIMH, HOMEDPY KapThl, TabeJbHOMY HOMEpY,

e 110 nepBod 6yKBe (haMUIUH.

JL1s1 cocTaB/eHUs IPYIIIbl UCIIONb3YHTe KHOMKH Haj CIIUCKOM I'PYIIbI COTPYA-
HHMKOB B IIPaBOH 4acTH OoKHa. Kak TosibKo B rpymrne 6ynet 6osiee OJHOTO COTPYAHHKA,
CTaHeT JOCTYMHOU KHoNKa «BBox rpynnsl coTpyAHUKOB». KHONKK cHaGKeHbl MOA-
CKa3KaMH.

4.1.3.2.2. BBox faHHBIX 00 OTryJax M MPUYUHAX OTCYTCTBHS COTPYAHUKOB
Ha palore.

[Iporpammoii «Yuer pabouero BpeMeHH» BelyTcCs 6a3bl JaHHBIX (nanmee BI)
«JInuHbIX o6cTOATENbCTB> (0TryJI0B, OTMYCcKOB M T.1m.) U «[IpuuMH oTCyTCTBUA
COTPYAHUKA Ha paboTe».

B B/l «JIuuHbIX 06CTOSITENBCTB» XPAHSTCS CBeIeHUS 00 OTTyJIaX, UMEIOIINUXCS
y cotpynHuka. s Toro, 4To6bl 3aKPBEITh STUMH OTTYJaMH OTCYTCTBHE COTPYAHH-
Ka Ha paboTe, HEOOXOAUMO MEPEHECTH HX BCe WM HeoOXoauMmyw dacTb B BJ]
«[Ipuunn oTcyTcTBUS». JJaHHBIE 0 MPUYMHAX OTCYTCTBHUS COTPYOHHKA Ha padore
MOT'YT BBOAUTbCS Takxke HernocpeactBeHHO B B/ «Ilpuuun oTcyTcTBUS». [JaHHBIE,
Haxopgsiumecs B Bl «[IpuunH 0TCYyTCTBHS» UCTOJMB3YIOTCS MPU pacueTax padoyero
BpeMeHHU U TabeJs.

151 BezoBa «OKHA JIMUHBIX OOCTOSTENbCTBY HUCIOJb3YeTCs KHOMKA «JIMUHBIE
obcTositesibeTBay. st BbidoBa «OKHA MPUUKH OTCYTCTBHUS» UCIOJb3YEeTCS KHOMKA
«IIpUUMHBI OTCYTCTBHUS».
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4.1.3.2.3. Bei6op otaeaa (pexuma YPB)

[Iporpamma mpenocTaBJsieT BO3MOXHOCTb BKJI0YaTh COTPYIHUKOB B OTUET KaK
UX MO0 TPUHAMJIEXHOCTH K OTHAeJ]aM, TaK U M0 MX MPUHAJEKHOCTH K PEXXUMaM
YPB. Hcnoab3yiiTe njs 3Toro 6J0K nepexarouatened «Beidopka mo ... ». Ilocae
JIBOMHOTO LIeJUKA 110 MOJI0 crrcka «Breidopka mo...» 6yeT BbICBEUeHO OKHO BHUIA:
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B sneBoM OKHe pacrosioxkeHbl JaHHbBIE, U3 KOTOPHIX NPOU3BOAUTCS Bbl6Op. B
NIpaBOM OKHe — Yy»xe BblOpaHHble naHHble. [ljis1 BoIOOpa MOMeTbTe B JIEBOM OKHE

Hy>KHble JaHHBIE U ILEJKHUTE HA KHOMIKE = % ‘ L1t BBIGOpa BCETO CMMCKA ILIEJKHUTE
Ha KHOIIKe E 151 oTMeHBI BbIOOpa — BBIIEJNUTE B IIPABOM OKHE 3JIEMEHTHI
CIMCKa, TIoJJ/IeXKallle OTMEHE, U LIEJKHUTE Ha KHOMKE ﬂ st oTMeHBl BoIGOpA
BCEX 3JIEMEHTOB CIMCKA ILEJKHUTE Ha KHOTIKE ﬁl

Bri6op pexxumos YPB ocyuecTisieTcs Tak ke, Kak U BEIOOP OT/IEJIOB.
4.1.3.2.4. BeiGop nHTEpBaJa JHEW OTUETA
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Jlnst BEIGOpa BpEeMEHHOTO MHTEpBasa, 32 KOTOPBIH BBl XOTHUTE MOJYYHUTh OTYET,
HeOOGXOIHUMO YCTaHOBUTD B IOJSIX BBOJA JATHl HAYAJbHYIO M KOHEUHYIO NaTy OTUeTa.
MuTepBan MOXKHO yCTAaHOBHTB JHG0 BPYUHYIO (C MOMOLIBIO CTPEIOK POKPYTKH HJIH
BBECTH, ILIEJKHYB B T10JI€ MbILIbIO), JTUOO ABAXKbl LIEJKHYB MBIIIbIO B 3TOM [10JIe —
Ha 9KpaHe TOSIBUTCS] OKHO BBOJIA IHS Mecsilia. BriGepuTe meHb U HaxMuTe «BBom».

J1s oTueta mo BceMy Mecsly HaxmuTe KHonky «BCE!s cmpaBa oT moJs
BBOJA NATHI.

4.1.3.2.5. Boi6op 10NOJIHUTENBHOTO (PUIBTPA 10 BPpEMEHH

«Pabouee Bpemsi» u «Bpems mpuCyTCTBUSI» CUHUTAIOTCH C yUETOM peabHOTO
BpeMeHH MpUXoaa Ha paboTy U yXofia ¢ paboThl, HO MOXKHO YCTAHOBUTb AOTIOJHHU-
TeJIbHBIH (PUJIBLTP 110 BpeMeHHU:

CITORTRHIE ||15 '¢] gl L fasnie IU | EI
£ AN LT SRS S |D -:} gl FlEnensanTAS IIZI 'ti EI

C y4€TOM KOTOPOro COTPYAHHK MO2KET He MOIacCTb B COOTBeTCTByIOI_U.I/IIU/I 9TOMY q)I/IJIb-
TPY OTHET. OTyeTsl 3a7al0TCS CIeAyIIKUMH KHOITKaMU COOTBETCTBEHHO qJI/IJ'IpraMI

Ko onosgan K10 ywen paHelws

Ko npuwen paHewe K.ro sagepskanca

Hanpumep, ¢guabTp no omnozganusim — 15 MHHYT. DTO 03HAUYaET, UTO COTPYI-
HUKH, OIMO3JaBlLIMe Ha PabOTy OO MATHAALUATH MHHYT BKJIOUUTENBHO, B OTYET
«Onospasiiue» He nonaayt. OnHako «PaGouee Bpemsi» U «Bpemsi npucyTcTBUS»
IJIsT HUX OYIeT PacCYUTAHO C yUYETOM UX OMO3TAHHMS.

BpemeHHO! HHTEpBaJs yCTaHABJIUBAETCS:

® C MIOMOIIBIO CTPEJIOK MPOKPYTKH — 10 120 MHHYT;

e HaBOPOM HYXKHOTO uyKcJa (IEeJKHYB B M0JI€ MBILIKOK) — JIH060e YHUCIIO.

Jist ynaneHus BpEMEHHOTO MHTepBasa IIeNKHUTE Ha KHOIKe EI crpaBa OT
1oJisl BBOJA OTHeJIa.
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4.2. OKHO oTyeTa

Js cospaHusi otueta BbiOepUTe MOJAEJNb OTYETa B BBINALAIOLIEM CIIHCKE
«Mopesb 0TUETa» UK 3aJaUTe HYKHble (DUIbTPHl U HAXKMHUTE KHOTKY «OTUeT».
B kauecTBe npumepa oTueTa pacCMOTPUM OTYET CJeYIOLIero BUAA:

1, Otyer no epeuenu  Hoadpe 2000r. Mpuxon ¥zon Padbovee epess x|

M= Pamunua U0 JlonxnocTs 1 |2 |3 =

4N AHOPUAHOE B.1. MoteHen EaauwMi 07:40 17:43 07.00 0748 1747 07.00
2 AHOPMAHOEA H.H. Whiteren 2 1 0243 1741 0700 08:40 17.43 07.00
2 E&3OAPERA M3 HC 0224 0700 08:27 17.432 07.00 083
4 E&PAHOR B.C. 3am.Hay oTaEna
5 BOBKMH A1 Mriwerep 1 & 0244 17.48 0700 0858 17.52 07:00 0&E
B EOEKOBB.C Jatt.Haw oTaERa 0235 17:43 0700 |08:32 17:33 07:00 082
7 BACHMMEHOK E.A, Hrokeep 2 k 0235 17:46 0700 |08:33 1746 07:00 082
8 TABPUNOE & K CHC 0255 17:43 0700 0857 17:44 07:00  08E
gl MNAr0NEB E.F. CHC

10 MYOKOB OB,

EHC

1 EBCTHIHEEB A.C.

Hau.oraena

12 EPMONAERA T M.

Hrsenep seayumi

13 AAPROB A H

Hrenep een. pyk.rp.

14 SAAPOBA T.B. Wroterep 2 &
15 SYEARDBAH.W. Musenen 1 &

09.05 17:42 06:54
0854 18:32 07:.00

03:00 17:43 06:53
08:46 17.54 07:.00
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08:4

il | =l | > | Hl @F‘e)«umm paﬂn’rbll

2% MS Ex:ell ™ Ms \N"nrdl Qﬂxpanwnl 5 Tievars |

o Bowon |

B 3TOM OKHe MOXKHO IPOCMOTPETH JaHHble 0T4eTa (B COOTBETCTBUHM C 3a1aHHBIM
(GUABTPOM) O BPEMEHHbIX IaHHbIX BHIGPAHHBIX COTPYIHHKOB. Bua okHa — cran-
JapTHBIH 1715 BCEX OTYETOB M0 BPEMEeHH: B 3aroJIoBKe OKHa — Mecsll/ Tojl, Ha3Ba-
HUe BeIOpaHHOTO (u/IbTpa coObITHEH. HasBaHUs 3aro/0BKOB CTOJOLOB TaHHBIX —

JTHU BBIOPAHHOT'O MecsIa.

OTuer cocTaBJsIeTCS CAEAYIOLINAM 06pa3oM:
® 110 BCEM COTPYAHHUKAM M3 BHIOPAHHOTO MOAMHOXKeCTBa (MOCTPOEHHOMY B COOT-
BETCTBUHM C (PUIBTPOM IO COTPYAHMKAM), JAHHBIE MO KOTOPHIM YIOBJAETBOPSIOT
HAaJI0XKEHHOMY (PUJIBTPY COOBITHH;

. 1t
® 110 BCEM JTHSIM HHTepBaJIa THEH.

B cronbuax — Bpems mpuxona,
yxona, pabodero BpeMeHHU B JAHHBIN
neHb. Ecy oTcyTCTBYeT BpeMsi IpH-
Xolla WIH yXola, TO 3TO O3Hayaer,
YTO CUCTEMOH OBLI 3a(hUKCUPOBAH
TOJILKO TpUXoA M yxon (B naH-

HBIH J€eHb).

IIpumeuanmne. [locse 1BOKHOTO
L[e/UKA JIEBOH KHOIKOH "'MBILLIKH" 110
JM060H rpadokneTKe TMOJs AaHHBIX
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CuuT. BRixoa nes.Typ. Beixog

CuuT.Ha Bxoa nee Typ. Brog

CuuT. BRixoa nes.Typ. Beixog
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|

|

Oy/eT BEICBEUEHO OKHO CO CIIHCKOM BCEX MPOXOJ0B COOTBETCTBYIOLIEr0 COTPYIHHUKA

B JAHHBLIU JeHb:
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3-i1 cronben npenHasHaueH aas otMetkH (cumBoa "X") 06 M3BATHH BBIOPAHHO-
ro Npoxojia U3 pacuera pabouero BpeMeHH. JlJisi 3TOro Hy>KHO IBAXK/BI IIENKHYTh
JIEBOW KHOMKOW "MBIIIKHK' MO JI0OOH KJIeTKe CTPOKH BBIOPAaHHOTO MPOXO[A.
[ToBTOpHBIA LIeMYOK — OTMeHa HU3BSATHS.

Hpumeuanne. Bce U3BATHS MPOXOIOB BCTYISAT B CUJIY NIPU MOCTPOEHUH CJIe-
IYIOILEro OTYeTa.

Eciu B mpoxomax COTPyIHHMKA 3a [IeHb OOHAapy»KeHbl HeKOppeKTHocTH (1Ba
BBIXOa,/ BXO/Ia MOAPSA), TO COOTBETCTBYIOIIAs rpaokaeTka 6yneT KpacHo# (mpu
TMeyaTH B Takhe rpaoKAeTKH 6yayT moMemieHsl "?").

KHonKM naHeau ynpasJlieHUS o1 Tabauuei oTyera.

Knonka «PexuMbl pa6oTbl» — CIPaBOYHOTO Ha3HAUEHHUSI.

[Tocne ee HaKaTHS TOSIBUTCS OKHO C XapaKTEePUCTHKAMH peKHMa pabouero
BpeMeHH UMeHHO BBIOPAHHOTO COTPYIHUKA, HAIIPUMEp:

Paboyee speun ([loHegensHo ) x|
NHW HE JIE A | . Pexum patora:
MOHEAEALHUK a Hazeame [=l
2| OcHosHOA K
| BTOPHUK H [ 5_sacoe
CPEOA e (p[5_00
YETBEPT -5 HEL
ra BERE
MATHULA Eu | [cre_3s_Hau
CYBBOTA -5 | [7_40
g 64 600
BOCKPECEHBE 10 _SKCI'IEF'T
e
12
NPA3NHWUK N=2 7 | SI'DPD_BB_DS
NPA3NHWK N=3 1 N 7:18
35

0730 | _ [11:30 1 ‘
12:00

j‘L Brizon ?  Nomoms

Knonka «CoxpaHuTb» — MJis 3alIOMHHAHHUSI JaHHBIX 0TueToB B (pakne .DBF
BoiGpanHoro Bamu dopmara (dBase 3, 4, Visual dBase 7).

KHonku ﬁ b5 E:-:u:ell BF M5 W.:.r.j| NpedHasHa4yeHbl AJs1 3KCNOpTa JaHHBIX

B TabJIMLbl COOTBETCTBYIOLIMX (DOPMATOB.
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Knonka «[leyaTb» — npenBapUTe IbHBIE IPOCMOTP TT€UATHOTO BAPHAHTA TAOJIHLIbI
oryeta. Hampumep:

Ziid
LI l:TpaHuuaN!:II_LILI l il [%[
|

Mpuntep WHIDKR_SERWAHP Laserlet SL: neyatk cTpanuy c 1 no 4

Mpuxon Yxon Patdovee spema noc 03 -0.5. 03 - ONM

Farcoma H.O. MomHOCTE Tab. momMep 1.11 z.11 3.11

03 - 0.5

Hau.Oropo
i ARJENIHA B4 " 4593

o KNagos whk cTapwmi
= ASMAT EHTMHOBA OB LK TR 4551

FKoHOMICT 1 K
> AHYDMER LM 7396

Hawu.biopo
4 EOPMCOBA H M. ™ 3603

3 EYIHIMEL K. 4. Rnapoe ik cTapuwi 189 1 09:06 16:41 08:41 07421637 07.25

Knagoe wiK cTapwmi
¢ BETROBA B.A. AB L STaR 1308

ER T — T, T B 151 15:00 07:001 16450845 | 07:27 1546 07.46

Knagoe wiK cTapwmi 1880

2 BIACKMHL H.II.

Haq fiopo 207 T

IIBH)KGHI/IC 0 CTpaHHWLAM — BEPTUKAJbHOE NepeMelleHHe M0 CIIUCKY COTPYH-

HUKOB. J[/1sl TOPHU30HTA/IBHOTO TlepeMeleHns (o aHsAM oTyeta) — KHOMKa [[& -»

(sameTum, uTo 06paTHOE FOPU30HTANbLHOE NIepPeMelleHHe HEBO3MOXKHO).

31ech eCTb BO3MOXKHOCTb H3MEHEHH 1 MacluTaba n306paxKeHus, U3MeHeHHUs! Wpud-
Ta COLEPKUMOro oTUeTa (Luqu)T 3ar'0JIOBKOB CTOJIOLOB TAGJHIbl HE H3MEHSIETCS).
C MOMOILbIO KHOTIKK YCTAaHOBKH MeuaTh MOXKHO U3MEHHUTh TOJIbKO JAMAana3oH rneva-
TaeMbIX cTpaHull (M3MeHeHHe OpHeHTaUuMu 6yMard, BbIGOD APYroro MpUHTEpa H
JpyTHe U3MeHeHHs] HACTPOUKHM IleyaTH B JaHHOU BePCHUH He PeaJM30BaHbl).

Knonka npeaHazHadyeHa [Jisd 3aKPbITUSA OKHaA, 3a HCKJ/IOYEHHEM

oTyeTa ¢ TabesieM: MocJIe TIOyUeHHs] OKHa ¢ TabesieM 3Ta KHOTKA [T03BOJSIET EPeUTH
Ha oKHo ¢ dopmoit mo OKY I 03010008, cooTBeTCTBYIOLIEH OMYUEHHOMY TabesHo.
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4.3. OKHO peXxMmoB padoTbl

[Ipn HaxKaTUM Ha KHOMKY [ Pesinel padicre: (B /mo6oM OKHE) Ha 3KpaHe
NOSBJ/ISETCS OKHO Pabo4yero BpeMeHH.

B 3TOM OKHe MOXXHO TOJIbKO MOJIYYUTh CIPABKY O 3aaHHBIX pexKUMax padoTbl,
BHOCHTb H3MEHeHHsl CHCTeMa He M03BoJUT (pexkuMbl paGoThl 3anatoTces B «OTnene
KaJapoB»).

4.4. OOHOBAEHME AAHHbBIX

,U.J'IH 0OHOBJIEHUS JaHHBIX HCIOJIb3YIOTCA KHOIKU PaMKH «PaboTa ¢ m1aHHBIMU»:

Pafiota cgaHHeita

QAHOEAATE AaHHBIE © ZaNPaCOk

*? OEHOEMTE 0aHHEIE

Kuomnka «O6HOBUTb NaHHble» NpeHa3HAYeHa 1JIs OYMCTKHU XKYPHAJIOB pPerucTpa-
LIMH KOHTPOJIJIEPOB C LeJIbI0 M0JIyUeHUSs MOC/IeAHUX 3aPEeTHCTPUPOBAHHBIX JAHHBIX.
[Tpu 3TOM y2Ke HMeloLIHecs B IporpaMMe AaHHble MOMOJMHSAIOTCS HOBBIMY, a »KypHaJIbl
peructpauuu obHyJstoTcs. B nanbHediiem Bbl nepeBopuTe 3TH HaHHbBIE B OTYETHbIE
(hopMbl pas3JMYHOrO BUJA.

[Tpu 3amycke mporpaMMbl Ha 9KpaHe MOSBJASETCS CJelylollee OKHO:

MogTeepmkneHue x|

@ Bynem obHOBNATE AaHHEIE XypHana cobemuA?

Ecsu BB X0THTE OOHOBUTL JaHHBIE — OTBeTbTe “Jla”.

Ecnu Bbl xoTUTe, 4TOOBl NaHHble OOHOBJISJIMCH aBTOMATHUECKH TPH KaKIOM
3amycke nporpaMmbl — 0e3 MosiBJeHHs Ha 3KpaHe okHa “[loaTBepxkaeHue” —
HaxXMUTe KHONKY «OGHOB/IAThL JaHHbIE ¢ 3apocoM» (IIpH 3TOM ee 3HaUeHHEe U3Me-
HuTca Ha «OOHOBJATL HaHHBIE 0e3 sanpoca»).



PyKOBO,IlCTBO nonb3osartens

4.5. OKHO AMYHBIX 0OCTOSTEALCTB
B sTom okHe ocyIiecTB/sIeTCS BBOJ, PeIaKTHUPOBAHHE U ylNaJieHHe TaHHBIX 00

OTTyJIaX, UMEIOLIUXCS Y COTPYAHHUKA.

12 OTrynw i =] E3

OTrynu :

Nata eEOLA mrgnal KDJ‘IM‘-IBCTBDI En. wamep. IN2 ,uDKgMEHTaIKem Bhi1aH *I
| [11.10.39 3 Jdene

Dreins

o | »

el > T S S g

ﬁ BEAKOYMTE B NPHYMHE! u:m:ch:TBHﬂl H1 Beixon |

OTFy.HbI BBOAATCA B CYTKax WJH Hacax. HpI/I HaXXaTHH KHONKH «BKJIOUKUTHL B
NPUYUHBI OTCYTCTBHA», HAa 9KPaH BbI3bIBAE€TCA OKHO KOJHYECTBA OTIYJ/IOB.

1 Konuuecreo M =]

m J Beon

x OTreHa

B Hem BhICTaB/IsIeTCS KOJMWYECTBO AHEH WJM YacOB OTIYJIOB, KOTOpPble OyIyT
nepeHeceHbl B IPUUYMHBI OTCYTCTBUS. BriOpaHHOe KOJMMUeCTBO OTIYJI0B OyAeT yuu-
TBIBATbCS MPU pacueTe paboyero BpeMeHU COTPYAHHUKA.

[Tocsie BEIGOpa KOMUeCTBA MEPEHOCUMBIX OTTYJIOB, Bbi3biBaeTcst «OKHO BBOIA
IIPHUHH OTCYTCTBHUS».
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4.6. OKHO BBOAQ NPUYMH OTCYTCTBUS

12 Beeaute paHHbIE |

Havano NpuyHHa
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B 3ToM okHe Bbl 10/IKHBI YCTAaHOBUTb BpeMs JeHCTBUS NMPUUUHBI OTCYTCTBUS
(otrysioB). Ecaiu enuHua W3MepeHHst — 4Yackl, TO 1aTa Hauaja JAeHCTBUS NOJIKHA
ObITh paBHA faTe OKOHYATHS 1€HCTBUS PUUMHBI OTCYTCTBUA (0TryJ1a).

Bbl MoxKeTe BbIOpaTh U3 CNUCKA, KOPPEKTHPOBATh UJIH A00aBJSATb HOBYIO NPH-
YUHY OTCYTCTBHUS.

I koppeKTHPoBKH MPUUKHbl (RN G G Rl At e =10 x|

OTCYTCTBHS IBazK/bl LIEJTKHUTE Ha BYKEBSHHEI Ko

Held Mbilbio, oTKpoeTcs: «OKHO ||—

KOIU(HUKaTOpa».

B HeM Bbl MOXeTe H3MEHHTb slzareies e
OYKBEHHBIH [IH(P MPUUHUHBI OTCYT- ’75‘ JBaKHTENEHIA " HeuysaurensHas
CTBHSI, €e TEKCTOBOE ONHCAHHEe U OrMeaHIE

YCTaHOBUTb YBaXKUTEJbHOCTb. I

B stom okne Bel MoxeTe BbIG-
paTh: KaKoH LIH(pP IPUYUHBI OTCYT-
CTBUSI — OYKBEHHBIH HJIH LHU(pPO- X Otwiena |
BOW — OyqeT meyarartbcsi B popMme
Tabesns.
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4.7. OKHO NpPUYUH OTCYTCTBUS

12 Mpuunna orcyreTena

|
IﬂaHb Hauanal Hexs nKnHuaHMqIBpEMa Hauana|Eperaa nKnHuaHMqI MNpuyLHa OTCYTCTEMA IEnMHMLLa usMapeHMclI Hata saHaceHual I nanMeHraI KEM‘
p[0s0302 110902

a HeHe 03.03.02 12442 Haua

[« |

=+
Ing’ | A
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M1 Bewon
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B aTom okHe Brl MmoxeTe n00aBHUTb, YAAJWATDb U peOaKTHPOBATb MPUYHUHDBI OTCYT-

CTBUSl COTPyAHHUKA Ha pabore. Ilpu pacuere Tabesss 3TH NPUUYMHBEI OYLYT yUUTHI-
BaTbCs IPOrpaMMOoH.
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