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Cucrtema koHTpons u ynpasnenus goctynom PERCo-S5-600

1. BBEAEHME

Cucrema koHtposs u ynpasiaeHus goctynoMm PERCo-S-600 c¢ 6eckoHTakTHBI-
MU [JJACTUKOBBIMH KapPTaMHu B KayecTBe MPOIYCKOB U Kitodel (nanee — cucrema)
npefHa3HayeHa A5 obecreyeHUs] 0€30aCHOCTH OOBEKTOB, KOHTPOJS 32 TPYHO-
BOM NUCUMIIJIMHOH W aBTOMaTH3aLMM y4yeTa paGoyero BpeMeHH Ha MpeAnpUsITHH.

JlaHHOe DYKOBOICTBO TMpeqHAa3HAUeHO MAJIsi MOJb30BaTeNeHd, KOTOpPble HEMmoc-
pelCTBEHHO OyayT paboTaTh ¢ cucTeMol (paGOTHUKM OT/e/1a KaapoB, OTAe/a TPY-
la ¥ 3apaGOTHOM MJIaThl, 60O MPOIYCKOB, OMepaTopbi). B Hero BKiwUeHbI caemy-
IOLIMe OMUCAHUS:

- Onucanue pa6o4yux OKOH MPOrpaMMbl

- 3anyck MporpaMmbl

- KagpoBeil yuer

- OopmiieHHe U MeyaTb MPONYCKOB COTPYAHUKOB

- Yuet pabouero BpeMeHH ¥ KOHTPOJb 3a AUCUMILIMHON Tpyaa

- Onepauuu co CIUCKaMHU TPOMYCKOB

- ¥YnpaBieHue annapaTypon

1.1. OCHOBHbIE BO3MOXXHOCTHU

CucteMa o6ecneyrBaeT 3(p(heKTHBHOE pelleHHe CAefyIOIUX 3a1au:

e KoHTpoJsb U ynpaBjeHHe JOCTYIIOM

CucreMa no3BoJisieT OpraHU30BaTh NPOMNYCK COTPYAHHUKOB Ha MpelNpUsiTHe, B
exa U OTJAeJbHble MOMeLIeHNs, OCYLIeCTBJsAS UIEHTU(OUKALMUIO 10 OECKOHTAKT-
HbIM 3JIEKTPOHHBIM KapTaM MO MPUHUMIY "CBOH-UyKOH' U DErucTPUPYs BpeMs
npoxopa. JlocTynm Ha TeppUTOPHIO MPU 3TOM He OTPAaHUYHBAETCS BpPEMeHHBIMU
paMkaMu. B caydae omosmaHusi COTPYAHHKA, CHCTeMa NPOMYyCKaeT ero Ha Ipef-
npusitue, GUKCHpYs BpeMs npoxona. Takum 06pa3oM, Takue HapYLIeHUS IUCLMI-
JIUHBI, KaK OIO03[aHHs, BBIXOIbI 32 MpefeJibl TEPPUTOPUU B pabouee BpeMsl, Npex-
IeBPEMEHHbIE YXOIbl, MOTYT JIETKO OTCJEXKHBATbCS C MOMOILIBI TPOrPaMMHOTO
obecreuenusi (nanee — I10) 3a 06OH MPOMENKYTOK BPEMEHH, UTO YIIPOLIAET
KOHTPOJIb 32 COOJIIOeHNEM TPYIOBOU AUCLMUILIHHEL.

Kaxk nokasblBaeT OMBIT 9KCIJyaTalUM CUCTEM KOHTPOJIS AOCTYMNa, TaKOH aJro-
pUTM paboThl fiBJsieTCs HauboJee yIOOHBIM, TOCKOJbKY He CO3[aeT 3aepKeK Ha
IIPOXOAHOM B Yachl MMKOBBIX Harpy3ox.

CucreMa 103BOJISIET Pa3rPaHUUUBATDL AOCTYI COTPYAHHUKOB IO MOMEILEHHSIM,
T.€. Pa3pelluTb KaXKIOMY COTPYAHHUKY HOCTYI TOJNBKO B Te IOMELIEHHS, TIe eMy
HeO6XOTUMO HAXOIUTBCS MO CAyKeOHBIM 00SI3aHHOCTSIM.

e YyeT paGoyero BpeMeHH U PerucTpanus COOBITUH

CucteMa perucTpupyet Bce NPOUCXOAsLIME B HEel COOBITHS, KaK 110 PaKTy, Tak
U 110 BpeMeHH.

Ha ocHoBe perucTpupyeMbix COOBITUHA CHUCTEMA MO3BOJISET MOJAyUaTh CJeLyI0-
e OTUETHI:

- BpeMsl TIPUXOZa U yXola Ha paboTy COTPyNHUKA
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PykoBoacTBo nonb3osaTens ans onepatopa CUCTEMBI

- OTI03[aHKe Ha paboTy, HapylleHHe rpaduka paboThl, OTCYTCTBUE Ha paboueM MecTe

- yXO[I COTPYAHHKA C pabouero MecTa paHbllie BpeMeHH

- BpeMsl TIPUCYTCTBUS COTPYIHHUKOB HEMOCPENCTBEHHO HA paboueM MecTe

- rpauK paboyero BpeMeHHU COTPYAHHUKA

- OTYETHI O COOBITUSX B CHCTEME 32 HHTEPECYIOIHE Nepros BpeMenH (mpoxosl

COTPYAHUKOB, HapylLIeHHs peKHMa KOHTPOJIS NOCTyIa, OCTAHOBKA U CHA-
THe MOMEIIEHUH C OXPaHbl, TPEBOXXHbLIE COOLITHSL)

OTueThl MOXKHO CO3/1aBaTh KaK JAJIsl KaXKIOT0 COTPYIHUKA 110 OTAEJIbHOCTH, TaK
U [JI TPYMIbl COTPYAHUKOB. CHCTEMA MO3BOJISIET CO3AaBaTh OTUETHl 32 TPH (DHUK-
CHPOBaHHbIX Tepuona BpeMeHH (MPOLIENIIME IeHb, TeKyluasi Hemessi, TeKyIIHH
Mecsill) U 3a MPOU3BOJbHBIA TEPUOL BPEMEHH.

JL1s1 ToNHOH aBTOMaTH3aUUK TabesbHOrO ydyeTa MCIOJb3yeTCsl JOIOJHUTENb-
ueii Moayab [10 "Yuer paGouero Bpemenu” (mocrap/asercs OTAeabHO). DTOT Mo-
IyJIb TT03BOJISIET TPOU3BOIUTD PacueThl pabouero BpeMeHH COTPYIHUKOB C yUETOM
UX rpauKoB paboOTHl, B T.U. CMEHHBIX M CKOJIb3SIIMX, BECTH aBTOMaTHYeCKHH
y4eT NnepepaboTOK U HOYHBIX YAaCOB, KOPPEKTHO YUUTHIBATh HAPYLIEHHUS: aHAIU3H-
pyroTcs He TOJIbKO (DaKkTbl HAPYLIEHHUS, HO U UX PUYHHBl — IIPHU HaJUYUH OTMET-
K{ O pa3pellallluX JOKyMeHTax COTPYAHHUKY OyAeT 3auTeHO padoyee BpeMsl.

o [locTaHOBKA MOMeENIEHUY HAa BHYTPEHHIOIO CUCTEMHYIO OXpaHy

B cucreme npenycmoTpeH creuranbHbll pexuM "Oxpana”. B pexxume "Oxpana”
OTKPBITb IBEPb U MONACTb B MOMEIEHHE CMOTYT JIUIIb COTPYAHUKH, obJaafaroLiye
npaBoM CHATHS/ IOCTAHOBKHM MOMEIIEHUS Ha OXPaHy, UTO M03BOJIseT PasieNuTh
IlepcoHaJ/ Ha MepapxXuyeckue IPyINIbl B 3aBUCUMOCTH OT MpaB AOCTYyIHa.

Kpome TpamuiMoHHOro pe;kMMa oXpaHbl B HOUHOe BpeMs, 3Ta dyHKuus [10 moxer
ofecreynBaTh JONOJIHUTENbHYIO 0€30M1aCHOCTb OMEILEHUH B TeyeHHe pabodero AHs.

Hanpumep, ocraBminiicsi oivH B KabuHeTe pabOTHUK OyXrajTepuu, yXous, Mo-
JKeT MepeBeCcTH KOHTPOJIIEp ABEPH B PEXKHUM OXPaHbI, IIPH KOTOPOM COTPYAHHUKH
JIPYTUX OTHEJ0B, OOBIUHO HMEIOIIMe IMPaBO AOCTyMa B OyXrajaTepuio, He OyIyT
JOINYyLLeHbl B 3TOT Kabunet. IIpu aToM JI060H COTPYyIHUK OyXrajaTepuu, BEpHYB-
LIMCb, OTKPOET JBepb 6e3 BCAKUX MpobJeM.

B ciayyae BO3HMKHOBEHMS HeLITATHBIX CUTYalLUH HaxOAALIAsCH B pexuMe
"OxpaHa" crucTeMa BbIIaeT CUTHAJ TPEBOTH.

Bce coObITHS — TpeBorH, (haKThl OCTAHOBKH / CHATHS MOMELIEHHs] C OXPaHBI
— 3alOMHUHAIOTCS CUCTEMOH U BIOCJEACTBUH MOTYT OBITb IPOCMOTPEHBL.

e lucTaHUMOHHOE yIIpaBleHUe pexXuMOM paboThl ABepH KabuHeTa
Ota HoBasl QPyHKLUS obecreuyrBaeT pyKoBoauTensM Gosee KOM(MOPTHbLIE YCJIOBHUS
Tpyla, T[03BOJISAST OTBETCTBEHHBIM JHLAM YNPaB/sATb PeXKUMOM paboThl ABepel
CBOMX KaOHWHETOB CO cBoero pabouero Mecta ¢ momolupio nysaota Y. BoamoxHbe
JIoKasbHble pexkuMbl — "3akpeito”, "OTKpbITO", "KOoHTposmpyewmbif noctyn”. He-
M0JIb30BaHHE pexuMa "3aKphITO" MO3BOJISET PYKOBOIUTEJIO NTUCTAHLUUOHHO 3arll-
PeTHUTb JOCTYI B KaOUHET Ha BpeMs NIpOBe/leHHs COBeLIaHUH, IeperoBopoBs, pabo-
Thbl C BaXKHBIMH JOKYMEHTaMH U T.II.
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Cucrtema koHTpons u ynpasnenus goctynom PERCo-S5-600

e ABTOMATH3UPOBAaHHBIU KaJgpOBBIN yuyeT, O(QOpMIeHHEe U Bbigaya
MPONMYCKOB

[1O cucrembl ofecrneuynBaeT BefeHHe 0ashl AaHHBIX nepcoHana (OHO, pomxk-
HOCTb, OTHeJI, TabesNbHbIH HOMep, pexxUM paboTbl, oTorpacusi, nacrnopTHeE IaH-
Hble, HOMep MPOIYCKa, NpaBa I0CTYIa, I0NOJHUTEJbHbIE CBEIEHHUS), a TaKkKe 0(hop-
MJleHMe 0eCKOHTAKTHBIX KapTOueK B KauecTBe MPOIYCKOB.

[Tonb3oBatesns [1IO moxkeT cam co3paBaTh U MedataTh HaK/JAeHKH Ha MPOIyCKa
HYKHOTO eMy Buja: ¢ hotorpacueil, nHpopmaLuel o BJaajfeble MPOIycKa, JIOro-
THNOM (DUPMBI.

e [IporpamMmMHoOe obGecriedyeHUE CHCTEMBI

[TO coctout us 6asoBoro pasjesa M HAONONHUTENbHBIX MOAYyJeH, MOCTaBJse-
MBIX OTIEJBHO.

Bazosoe I1O nopmepxuBaet ciaenywiiue QyHKIUHU:

1. ¥YnpaBsneHue KOHTpoJIepaMy U c6op UH(POPMaLUH

2. ABTOKOH(HUTYpaLMsT CHUCTEMBbI

3. Bezenue Gasbl JaHHbIX MepcoHana (cosnaHue W BeleHHe CUCKOB IOJKHOC-
Ted, MoApasae/NeHuH, rpa@uKkoB paboThl, TOMeIIeHWH; aBTOMaTU3UPOBAHHBIN
yueT nepcoHana, ohopMIeHHe YUeTHbIX KapTOuek COTPYIHHKOB)

4. Odopmaenue nponyckos (paspaGoTka waGJOHOB, aBTOMaTH3MPOBaHHOE
oopM/IeHHe U MeYaTb MPOMYCKOB, BBOA KapT AOCTYIA BPYYHYIO HJIH aBTO-
MaTHUYECKH C MOMOLIbI0 KOHTPOJIBHOTO CYHTHIBATENS)

5. ®opmupoBaHUe 0TYETOB: 0 paboyeM BpeMeHH COTPYAHHKOB, O HAPYIIEHHUSIX
(orosnanusix, npeXxaeBpeMeHHbIX YXOAaxX, MPOryJax), Kak Mo OTAeJbHbIM CO-
TPYAHUKAM, TaK U 110 NOAPa3ieJeHUsIM.

6. MonutopuHr (cexkeHre 3a TPEBOXKHBIMH COOBITHSIMH B CHCTEME) U YIpaB-
JIeHHe annapaTypoll ¢ pa6ouyero mecta onepatopa (6J0KMPOBKA U Pa3B/0KH-
POBKa TYpHHUKETOB, 3aMKOB, NIepPeBOJ NOMelleHUH B pexxuM "Oxpana”, nogHs-
THE CUTHAJa TPEBOTH, ONEPATHBHOE 3ampelleHHe AOCTyNa 10 MPOIMYCKY B
KPUTHYECKUX CHTYALUsAX).

7. 3anaHue pas/MYHbIX NpaB AoCTyMa noJb3oBatessm [10 cucteMbl ¢ HOMOILBIO
napoJient

8. TectupoBanue paboTh 060pPYLOBAHUS

9. YnpaBneHue 6a3aMu TaHHBIX U KOHTPOJIb 332 UX COXPAHHOCTBIO

B kauecTBe HOMOJMHUTENBHOTO MOAYJISI TIOCTABJSETCS MOAYJb "YueT pabouero
BpeMeHu". Pa3pes1 yueta paboyero BpeMeHH [103BOJISIET ITOJHOCTbIO aBTOMAaTH3U-
poBaTb yuyeT pabouyero BpeMeHH BIIOTh 10 (POPMUPOBAHHUS Tabess.

[10 o6ecneunBaet ynpaBjieHne cucTeMod U3 64 KOHTPOJIIEpOB.

[1O siBasieTcst ceTeBBIM U MO3BOJISIET CO3NATh HECKOJBKO aBTOMATU3UPOBAHHBIX
pa6ounx mMect (APM) /st pasnmuuHbIX Cy»K0: OXpaHbl, aAMMHUCTPATOpPa, OTAeNa
KaJpoB, 610po MPOIMYyCKOB, OTAeMA TPyAa U 3apaGOTHON MJAaThI.

I10 pa6otaet nox ynpasienrem Windows 98 /NT/2000/ Me u umeer yno6-
HBIA PYCCKOSI3BIUHBIA UHTEeP(ENC, aHAJOTUUHBIA O0JBIIHHCTBY COBPEMEHHBIX MPH-
noxenun Windows.
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PykoBoacTBo nonb3osaTens ans onepatopa CUCTEMBI

[1O cobupaetr 1 XpaHUT UH(DOPMALHIO O CJIEAYIOUIUX COOBITUSAX:

- CaHKLIMOHUPOBAHHBIN TPOXOJ 10 KapTe

- Tpesora

- CMeHa pexXuMa KOHTPOJISI JOCTYIa

- CaHKIMOHMPOBAHHBIH POXOJ Mo KHonke myabta JY (a8 KoHuTpossepa Typ-
HHKeTa)

- Mexanuueckasi pasb0KMPOBKa C MOMOLIbIO Kiatoua (115 TypHHKeTa)

- [Ipenbasaenue kapt B pexxume "Oxpana” (115 3aMKOBBIX ITOMEILEHHH)

- MexaHnueckas pa300KHpOBKa 3aMka B pexnme «OxpaHa»

1.2. OCHOBHble TEPMHUHbI U NOHATUSA

e Kapra mocrymna, ee Kox U cepusi — IJIaCTHKOBAasi 6€CKOHTAKTHAS 3JIEKTPOH-
Hast kKapTta (3/JeKTpoHHbIH Kmod). Kapra nocTyna conepKuT YuIl ¢ YHUKAIbHBIM YHC-
JIOBBIM KOZIOM. UHKCJI0BOH KO TIPeCTaB/IsieT COG0H COBOKYIHOCTh KOAa KapThl (Ba-
pbUpyeTcs B auanasoHe ot 1 1o 65535) u ee cepum (BapbupyeTcs B AuanasoHe ot 1
10 255). Oflee KOMHUECTBO KOMOHHALME COCTaB/seT Oosee 16,5 MUIMOHOB, UTO
00ecreynBaeT YHUKAJIbHOCTb KaXI0ro kKiaroda. Kapra He comep:KUT BCTPOEHHOr0O UC-
TOUHMKA [TUTAHHUS, YTO JeJiaeT CPOK CJYKOBl KAPTHl IPAKTHUECKH HEOTPAHUUYEHHBIM.

e CyurtbiBaTeJ b — YCTPOUCTBO, [IpeJHAa3HAUEHHOE 1JIs CUHUTBHIBAHUS U pac-
LIM(POBKH KO, COAEPKALIErocs B KapTe AOCTYIA C LeJIblo HAeHTU(PHUKALMH 101630~
BaTeJel B CUCTEMeE.

o KOHTpOJBHBIN CYUTBIBATE]b — YCTPOUCTBO, NIpeHa3HaYeHHOe /IS CUH-
TBIBAHUS U PACIIM(POBKHU KOIA, COAEPKAILETrocs B KapTe NOCTYIA, C LeJbl0 aBTO-
MaTUYeCKOH PETUCTPALUK HOBOTO NPOMYCKA B CHCTEME.

o KoHTposnep 3amMKa — anmapaTHBIA MOMYJb CUCTEMbI, BXOASIIHUN B COCTaB
CeTH KOHTpoJepoB. KoHTposiep 3aMKa MMeeT TP MOAM(PUKALMU: CO BCTPOEHHOH
anterHo# cuntbiBatessi (PERCo-SC-600LH, PERCo-SC-600LE), ¢ BBIHOCHOH aH-
tenHo# cuuteiBatessi (PERCo-SC-601LH), ¢ neperosopubim ycrporicteoM (PERCo-
SC-600PDP u ¢ Buneokamepoii PERCo-SC-600PDPV). Ipennasnauen asi:

- 06CJTyKMBAHUS OJHOTO CUUTHIBATEN ST 6€CKOHTAKTHBIX KapT JOCTYIa (PERCo-

SC-600LH, PERCo-SC-600LE, PERCo-SC-600PDPV, PERCo-SC-600PDP)
UK 00C/TyKHBAHUS OJHON aHTEHHBI CUUTBHIBATE/S 1/ OECKOHTAKTHBIX KapT
noctyna (PERCo-SC-601LH)

- YIIpaBJIeHUS OIHUM 3aMKOM 3J1eKTPOMarHUTHOTO UJIH 3JeKTPOMeXaHUYeCKOoro

THUIIA 110 KOMaHIaM OT KOMIIbIOTepa, OT 1yJ/bTa AUCTAHLHOHHOTO YIPaBJIeHUS
WJIM TI0 CUTHAJIy OT CUMThIBATeJsl 6eCKOHTAKTHBIX KapT AOCTYMa

- yIpaBJieHHUs1 3BYKOBOH U CBETOBOW HMHAMKALHKEN

- YIIpaBJ/IeHHUs] BHEIIHeH TPeBOXKHOU CUTHA/IM3aLuen

- xpaHeHnus cnucka 1000 6eCKOHTaKTHBIX KapT A0CTyMa

- pETHCTpalMH, XpaHeHHUs U mepenaud B KommbioTep 10 3500 coObITHH

- BeJleHHe ayaHONeperoBopoB M0 2-X npoBoaHok AuHuK cBsasu (a1 PERCo-SC-

600PDP u PERCo-SC-600PDPV)
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Cucrtema koHTpons u ynpasnenus goctynom PERCo-S5-600

- BULEOHAaO/0IeHUsl 3a MoceTUTeassMH (MOJyyeHHe BUIEOM300parKeHus
co BcTpoeHHOU Bupeokamephl, 115 PERCo-SC-600PDPV)

e Kourpoanep typHukera (KaJiuTKM) — amnapaTHbIH MOAYJb CHCTEMB,
BXOMSIILME B COCTAB CETH KOHTPOJIIEPOB. KoHTpoJep TypHHKeTa (KajiuTKu) uMe-
eT yeTblpe Moaucukauuu: Koutpoasep typaukera PERCO-TTR-04M non nBe BbI-
nocubie anTeHHbl (PERCo-SC-600TH), konTpoanep typuukera PERCO-TTR-04M
noz cuuThiBaTe n ¢ uHTepdericom Wiegand (PERCo-SC-601T), KoHTpossiep po-
TOPHOTO TyPHHKETa Moj cuuThiBate u ¢ uutepdeiicom Wiegand (PERCo-SC-601TR)
U KOHTPOJJIED KaNUTKHU dj1ekTpoMexanndeckod PERCO-WMD-03M nox cuutbiBa-
teqn ¢ unreppeiicom Wiegand (PERCo-SC-601WM). Ipennasnauen as:

- 00C/Iy>KMBaHUS IBYX BBIHOCHBIX aHTEHH CUMTbIBaTeJel 1 6€CKOHTAKTHBIX

KapT HocTyna

- ynpasaenus crorko# Typaukera PERCo-TTR-04M no koMangam oT KOMITb-
I0Tepa, KHOMOUHOro nysabta JY unM 1o cUrHaldy OT CUMThIBaTessl GeCKOH-
TakTHBIX KapT goctyna (mis PERCo-SC-600TH u PERCo-SC-601T)

- ynpassenus poropHeiMu TypHUKeTaMu PERCo-RTD-01 u PERCo-RTD-12,
tym60BbIMU TypHHKeTaMd PERCo-TTD-01 u PERCo-TTK-01, a takxe kanut-
kol asnektpomexaHndecko PERCo-WHD-03M no komaHIam oT KOMIbIOTe-
pa, KHOIOYHoro mysbra 1Y uanM 1o curHajgy oT CUMThiBaTess1 6€CKOHTAKT-
HbX KapT goctyna (m1s PERCo-SC-601TR)

- ynpaBJeHHs KaJquTKOH asnekrtpoMexaHuueckor PERCo-WMD-03M mno ko-
MaHIaM OT KOMIIbIOTepa, KHOMOYHOro 1yJ/bTa JIY WIM 10 CUTHAJY OT CUHTHI-
BaTeJ/1s 6eCKOHTaKTHbIX KapT goctyna (ans PERCo-SC-601WM)

- YIpaBJleHUs] CBETOBOM U 3BYKOBOH MHAMKALHKEH MyJbTa

- YIpaBJleHHs] CBeTOBOM MHAMKALMeH CTOMKHU TYPHHKeTa U CUUTbIBaTeseH

- xpaHenus cnucka 2000 6eCKOHTaKTHBIX KapT A0CTYyMa

- PerMCTpalKH, XpaHeHus ¥ mepenadu B Komnbiorep 10 2000 cobwituil (¢ mo-
OJIHUTENbHOM 3HeproHesaBucuMoi namatbio M-600 no 6000 co6biThii)

e ViciosiHUTeIbHBIE YCTPOMCTBA — B KAUECTBE HCIOJHUTENbHBIX YCTPOUCTB

B CHCTEMe HCIIOJb3YIOTCH 3JeKTPOMeXaHHYeCcKHe U 3JeKTPOMAarHWTHble 3aMKH,
3allleJIKA pa3inyHbIX THIOB, cTOHKH TypHUKeTa PERCo-TTR-04M, Tym60BEBIE TYp-
HuKeTol PERCo-TTD-01 u PERCo-TTK-01, poropubie TypHuKeTsl PERC0-RTD-01
u PERCo-RTD-12M, kanutku snekrpomexannueckue PERCo-WHD-03M u PERCo-
WMD-03M.

e PeXUM KOHTPOJA JOCTyna — PeXUM (PYHKLHOHUPOBAHHUS KOHTPOJJIEPOB
cucrembl, HanpuMep "Kontposupyemsiit noctyn”, "OTkpeito”, "3akpsiTo”, "OxpaHa".
Pexxum «OxpaHa» MCHOJb3YyeTCS TOJIBKO AJIST KOHTPOJJIEPOB 3aMKa.

e Perucrpanus coObITUI B CHCTEMe — COXPaHeHHe B 9HEProHe3aBUCHMOH
MaMsTH KOHTPOJIEpa BPEMEHH W THMA COOBITHSI.

e 2XKypHas coOBITHUI — CNHCOK COOBITHH, MPOU3OILEAINX B Mpolecce pabo-
Thl CUCTEMBI 3@ OIpe/ie/IeHHbIH BpeMEHHO! Teprof.

e JIpaiiBep cUCTeMbI — MOJYJ/b IPOrPaMMbl, 00eClIeYUBaIOLIUH CBS3b C KOH-
TPOJIEPAMH.
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2. ONMUCAHUE PABOYUNX OKOH MNMPOITPAMMDBI

[1O umeet ynoGHBIN PYyCCKOS3BIUHBIE HHTEP(eric, aHAMOTNYHbBIHA GOJIBbLIIMHCTBY
coBpeMeHHBIX npunokeHUd Windows. OKHO MporpaMMBl COCTOUT U3 HEH3MeHHOH
yactH (CTpPOKa OCHOBHOTO MEHIO IPOrpaMMbl M MaHeJ/Ib BbI30BA Pa3/e/ioB IporpaM-
Mbl) ¥ M3MeHsiollelcst yacTi (0KHO BbI3BaHHOTO pasnena). B saBucumoctd oT
BBITIOJTHSIEMBIX OTIEPALUH COIEePKUMOE OKOH MEHSETCS.

Pa6ora ¢ JaHHBIMHU OCYLIECTBASETCS U3 OKOH IIPOrpaMMbl C ITOMOLIbIO (hYHKLH-
OHaJIbHBIX KHOMNOK. B BepXHel u4acTH OKHa NpOrpaMMbl pacroJjaraercs CTpPoOKa
OCHOBHOT'O MEHIO IPOTPAMMBI.

B neBoii yacTu oKHa pacroJiaraeTcs naHe/b Bbl30Ba pasjesioB POrpaMMBbl.

LleHTpa/bHYIO UacTh OKHA 3aHUMaeT OKHO BBI3BAHHOTO pasfesia.

Crpoka MeHI0 NporpaMMbl BKJIOYaeT B cefsl ciefylolliye KHOIKU:

- "®ain" (103B0JSAET BBIATH U3 IIPOrPaMMEL)

"3anaun” (no3BossieT MepedTH K HOBOMY pasiesly MPOrpaMMbl)

"CnpaBoyHuku" (M03BO/ISET PelaKTHPOBATh CIIPABOYHUKM IIPOrPaMMbl H JI0-

0aBJATh B HUX HHpopMauuio — cM. 1. 4.1.1.)

"Cnpaska" (mossosisieT mosnyuutsh crpasky no 110, mosBoJser momacTh Ha

noMauHw ctpaHuuky Komnanud PERCo B Internet, otnpaBuTh nucsMo uin

0JIyYUTh CIIPABOUHYI0 HH(POPMALHMIO O KOMIIAHHH).

[Tpu oTKpeITHH pa3nesioB mporpaMMbl "YmpasjaeHue annaparypoi”, "KoHpu-

rypatop” uiu "Pa6ora ¢ 6azamu JaHHBIX"' MOSIBJSIETCS AOTIOJHUTE/IbHAST KHOMKA

(coorBercTBenHo "Ynpasnenue”, "Kondurypauus" uau "Padora ¢ BII").
[Toxn cTpoKOH MeHIO PacriosoKeHbl KHOIIKH, KOTOPbIE MO3BOJISIOT YIIPABJATh OKHAMU:
- KHONKY [¢Meeeaien + e = [103BOJISIOT [I€pPeMEIIATHCS HA3al U BIepes MO OT-

KPBITBIM OKHAM

- KHonka "3akpbITh" 3aKpbIBaeT TeKyllee OKHO

- Knonka "Beixon" 3akpeiBaeT mporpamMmy

[Tosie ¢ BBIManawILUM OKHOM TOKA3bIBAET, KAKOE OKHO OTKPBITO B AAHHBIH MO-
MeHT. B cnucke Bblafamolero oOkHa ykasaHbl HA3BaHUS OKOH, KOTOPble OTKPBITHI
M0JIb30BaTeJIEM B JaHHBIH MOMEHT. il mepexona K OTKPbITOMY OKHY HOCTATOYHO
BBIOpAThb €ro U3 CHUCKa U IIEeJKHYTb 10 HEMY MBILIKOH.

KHonku naHesnn BbI30Ba pasnesioB:

— kHonka "[lepconan”, BeisbiBaeT okHo "[lepconan”.

— kHonka "OtyeTnl", BeI3bIBaeT OKHO "OTueTn".

— KHomka "YmpaB/jeHHe anmmapaTypoH", BbI3bIBAeT OKHO paspesa

"YnpaBieHue".

— xkHonka "KoHgurypatop", BbisbiBaeT okHo "KoHduryparop”
— KHomKa "JlocTym B oMelleHUs ", BbI3biBaeT OKHO "JlOCTyT B oMeleHus "
— kHonka "Pa6ora ¢ BJI", Bri3biBaeT okHO "Pa6ora ¢ 6asaMu JaHHBIX'.
! — kHonka "[la6soHbl TponycKoB", BhI3bIBaeT 0KHO "PopMupoBaHUe 11a6-

JIOHOB MPOITYCKOB".
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om PERCo-5-600 BEES)
Jaam  Copasowwcd  Cripaska ”
” (P Mpeaviyusn « p Cocnyonzs -~ K= 3akpms | Kypran codbma ~|  Bowea

JypHan cobbITUiA
O-éa |7 1 15 58243l

cobeTHA 3a neproa ¢ 02 Asryct 2002 no 08 Asryct 2002 roaa

[0z.08.2002 =| [oe0sz002 =
Ynpannerme Corpuari [Bara [Brema [Moae: [Caserne [Yerponcren [Cepun [Mporer he |j|
annaparypoit (e 02.08.2002 05:04:00 AarHHCTREWAA Bx0a no nponycry TYPHMKETN 130 1 111
[_[Mearos Mean 02.08.2002 123500 AarurmcTpawA Bewoanorponucky  THPHMKETN130 1 1
[_[Mearos Mean 02.08.2002 124200 AarurmcTpawA Bx0a no nponycry TYPHMKETN130 1 1
[_[Mearos Mean 02.08.2002 16:53.00 AarurmcTpawA Bewoanorponucky  THPHMKETN130 1 1
[_[Mearos Mean 02.08.2002 17.07.00 AarurmcTpawA Bx0a no nponycry TYPHMKETN130 1 1
[_[Mearos Mean 02.08.2002 204500 AarurmcTpawA Bewoanorponucky  THPHMKETN130 1 1
[_[Mearos Mean 05.08.2002 050600 AarurmcTpawA Bx0a no nponycry TYPHMKETN130 1 1
[_[Mearos Mean 05.08.2002 122800 AarurmcTpawA Bewoanorponucky  THPHMKETN130 1 1
[_[Mearos Mean 05.08.2002 125500 AarurmcTpawA Bx0a no nponycry TYPHMKETN130 1 1
[ [Mearoe Mean 05.08. 2002 17:48.00 AaruoTpaws Bowoanorponycky  TYPHMKETN 130 1 11
[ [Mearos Mean 05.08.2002 18:11.00 AarrucTpaws Bro no npomyciy TUPHMKETN130 1 111
[ [Mearos Mean 05.08.2002 20:41:00 AarrucTpaws Bowoanorponycky  TYPHMKETN130 1 111
[l | |V1ca0s Mean 06.08.2002 031600 AarrucTpaws Bro no npomyciy TUPHMKETN130 1 111
Npomyekos. |_|Mearos Mean 06.08.2002 121700 AAMUHMCTPELMA Bbioa no nponycky TYPHWKET N 130 1 11111
[ [Mearos Mean 06.08.2002 1251.00 AarrucTpaws Bro no npomyciy TUPHMKETN130 1 111
I | |/1caro0 Vean 06.08.2002 17:20.00 AarrucTpaws Bowoanorponycky  TYPHMKETN130 1 111
e [ [Mearos Mean 06.08.2002 17:53.00 AarrucTpaws Bro no npomyciy TUPHMKETN130 1 111
[ [Mearos Mean 06.08.2002 203600 AarrucTpaws Bowoanorponycky  TYPHMKETN130 1 111
[ [Mearos Mean 07.08.2002 07:51:00 AarrucTpaws Bro no npomyciy TUPHMKETN130 1 111
[_[Mearae Mean 07.08.2002 11:5400 AqrHuCTpaLA Bowoanorponycky  TYPHMKETN130 1 111
[_[Mearae Mean 07.08.2002 122800 AqrHuCTpaLA Bran, no npomycky TUPHMKETN 130 1 111
[_[Mearae Mean 07.08.2002 165000 AqrHuCTpaLA Bowoanorponycky  TYPHMKETN 130 1 111
[_[Mearae Mean 07.08.2002 171400 AqrHuCTpaLA Bran, no npomycky TUPHMKETN 130 1 111
[_[Mearae Mean 07.08.2002 204200 AqrHuCTpaLA Bowoanorponycky  TYPHMKETN 130 1 111
[_[Mearae Mean 02.08.2002 020000 AqrHuCTpaLA Bran, no npomycky TUPHMKETN 130 1 111
[_[Mearae Mean 02.08.2002 121600 AqrHuCTpaLA Bowoanorponycky  TYPHMKETN 130 1 111
| Mearae Mean 02.08.2002 124600 AqriHuCTpaLA Bran, no npomycky TUPHMKETN 130 1 111 lef
e, | Cosbmumno yerporierean|  Kroaoaun | Bpewsmpucyrereus | G Nevars
[MONbI0BATENb: admin [EcTe cosmmere o dnaresnom | 24 Gorpyarme

— kHonka «Ta6ebHBIA y4eT», 3aMyCKaeT NOTOJHUTENbHBIH MOAYJIb «YYeT
paboyero BpeMeHM». B ciydae, ecin Mony/b Ha KOMIbIOTEpPEe HE yCTAHOB-
JIeH, TO CHCTeMa COOOLIUT 06 ero OTCYTCTBHH.
KHOMKY Ha naHe/y BbI30BA PA3JEIIOB M MOAPASNEIBL () MEHI MM i serme
KHOTIKM "3aaud’ B CTPOKE OCHOBHOTO MEHIO BBITIOJNHSIOT
OJIMHAKOBBIe (DYHKIMHU U CJTyKaT IUIs BEI3oBa paszesos [10.
Ecau y mosb3oBatesisi HET HOCTyMa K KaKOMY-TuOO pasiesy, TO MPH IOMBITKeE
BBI30Ba JAHHOTO pa3jiesia Ha 3KpaHe OyAET MOSIBJSTHCS NpenylpeKIeHue.

3. 3ANYCK NMPOTPAMMDI [ e

[10 pa6oraer nom ynpasienvem Windows 98/ e [ X

[ It Enres 0

NT/2000/Me. Jlns 3amycka NporpamMMbl HaXKMUTe [ |
kHonKy "Ilyck" Ha maHesu cocrossHus Windows.

3anyctutb [10 MoxHO yepe3 MeHo "[IporpamMmer’.
B Brimanarouiem okHe HaupuTe cTpoky "PERCo-S-600"
U HaXXMHUTe ee.

[Tpu sanycke IIO Ha 3KpaHe MOSIBUTCS OKHO
"Perucrpauus nosb3oBartess’. Beenure B HeM 3ape-
THCTPUPOBAHHOE 32 BAMM HUMS$ U NapoJib U HaXXMUTE KHONKY "[IpuMeHHUTD".

CucTeMa POU3BENET 3arpy3Ky MPOrpaMMBl.

= sem v
4 SKD 5212000 '
A W v
i () armossuss v
() MPOEKT 50 '
[ Crummran i
S Iniee Exples

2 Ohuock Express.

B Fossenimcmocn

() Meceoar.
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Ecau uMs u/uay napoJb MoJb3oBaTessl ObLIM YKa3aHbl
HEBEPHO, TO MPOrpaMMa BbIACT HH(OPMaLKIO 06 OLIHOKE MPH T
BBOJe UMEHH U naponf. Haxmute kHonky «OKb». {-Ia 3KpaHe fepom [
BHOBb NOSIBUTCS OKHO "Peructpauus mosb3oBatens”. Beennte

UMsI M 1IapoJib elle pas. Dierue
4. KAAPOBbIA YYET

JlaHHBIH paszes nporpaMMbl IpefHa3HayeH /g COTPYIHUKOB OTAeJA KapOB U
MeHe2KepOoB [0 T1epCcoHaly.

KanpoBbill yueT Ha TIPeANpPHUSATHN CBSI3aH C 3aHECEHUEM U XpaHeHHeM OOJbIIOTO
KoJIMuecTBa MH(OpPMaLMU O COTpyAHHMKax. JlaHHOe mporpaMMHoe obecredyeHue
MO3BOJISIET ABTOMATH3UPOBATD MPOLECC PETUCTPALHUH COTPYIHUKOB, BBIAAYH TIPO-
IIYCKOB W OIpejlesleHHs] NpaB AOCTyna coTpyAHHKoB. Ha ocHoBe BHeceHHOH
MH(pOpPMaLKK MOXHO I10Jy4aTh U pacledyaTbiBaTb pasJjUuyHble OTYETHI.

4.1. OchopmAeHne HOBbIX COTPYAHUKOB

JL1s1 cokpallleHHst pyTUHHOHN paboTbl U BO U3bekaHHe Pa3HOUYTEHUH B HauMe-
HOBAHMAX NoApasfie]eHul, N0/KHOCTel U rpaduKkos pa6oTh (cxem yuera) mpu
3aHECEHUHM HOBBIX COTPYAHHKOB B 0a3y HNAHHBIX NPUMEHSIOTCS CIIPABOYHHKH,
M03BOJISIIOLINE XPAHUTb 3Ty UH(GOPMaLHIO.

4.1.1. Co3paHnue U N3MeHEeHUE CIIPABOYHUKOB

4.1.1. Co3paHue U N3MeHEeHUE CIIPABOYHUKOB

CrnpaBOUHUKH MO3BOJISIOT 00/1eTUUTh paboTy MPH 3aMOJHEHNH JIUUHBIX KapTo-
yex coTpynHUKOB. B 1O Bk/oUeHBI clenylole HacCTpanBaeMble CIIPABOUHHKH:

- IepedeHb JOJIKHOCTEH

- TlepeyeHb NoapasieseHul

- TpauKu paboThl

- IOTOJIHUTEJ/IbHble TaHHBbIE

[Ipu ycraHoBKe cuctembl cipaBouHuku "[lepeuenb nosmxHocten" u "[lepeuenb
nojpasieseHui” He comepKat HHPpopMauuu. VX 3amo/HAIT HeMoCpeICTBEHHO Ha
npeanpuatud. CnpaBouHuku "['paduku paboro” u "JlomosHUTeNbHBIE TaHHBIE"
CoflepxKaT NepBoHaualbHyl0 MH(opMmauuio. MHpopMaLuio B 3TUX CHPaBOUHHUKAX
MOXHO M3MeHSATb U NOMNOJHAT.

CrnpaBouHUK «[lOTIOJHUTE/IbHBIE JaHHbIE» CJYXKHUT He JJIsT XpaHEHHs 4acTo HC-
M0JIb3YeMBIX NAHHBIX, a st (POPMHUPOBAHHS MEPeYHs TOTOJHUTENbHBIX MOJEH B
YUETHOU KapTOuKe COTPYIHHKA. VI3MeHeHHUSsl B CIIPaBOUHHKE OTPaXKAITCS HA W3-
MeHEHHH CTPYKTYpbl 0a3bl JaHHBIX CHCTEM, IIO3TOMY HX CJeIyeT BHOCHTb C 0CO-
ObIM BHUMaHHEM.
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BrI30B clIpaBOUHHKOB OCYLIECTBJSETCS NMPH HAXKATHU NyHKTa "CrpaBOYHUKH"
OCHOBHOTO MeHI0 nporpaMMbl. JlocTyn K cripaBouHuKaMm "[lepeyeHb nosKHOCTEH',
"[Tepeuennb noapasneneHui” u "I'paduxu paboTh" UMEIOT 0Jb30BATEH, KOTOPHIM
paspeleH goctymn K pasgenam '[lepconan” u "HocTtyn B momemtenus”. Joctyn K
cnpaBo4HUKY "JloMOJMHUTENbHBIE TaHHbIE" UMEeT T10/b30BaTe/ b, KOTOPOMY paspe-
IeH A0CTyN K pa3neny "Pa6ora ¢ 6azamMu naHHBIX".

4.1.1.1. Cupasounuk "Ilepeuedb moaxHOCTER"

B cnpaBounuke "llepedenb poskHOCTEH" F = - ‘
collep2KUTCS HH(OPMALUS O JOMKHOCTSX padoT-
AnereHTE NeEpEUHA
HUKOB MPeANpUATHA. o e - S e
Brisos cripaBounuka "[lepedeHsb nomKHOCTEN ;
| SMEHHTE

OCYILECTBJISIETCS BHI30BOM COOTBETCTBYIOIIETO  [torcrssron
NMOANYHKTa MyHKTa "CIPABOYHHKH' OCHOBHOTO |[imern L |
MEHIO MPOrpamMMel. [Ipi 3TOM OTKPBIBAETCS OKHO  [Hromro

"Penaxtop nmepeunen”. Cospune

[ nobGaBieHUsT NOJKHOCTH B CIIHCOK
Haxmute KHomky "IHo6asuth". Ilpu sToMm B
OKHe "DJIeMeHTHI TlepeuHs” MOSIBJISETCS HOBas
cTpoka. BBenute Ha3BaHUe HOBOU JOKHOCTH =l
" COXpaHHTe ero. [Monssosarenserui crcak nonwHocTed A

Jlnsi u3MeHeHHUs] Ha3BaHUS JO/KHOCTH BBIOEPHUTE OMKHOCTb U HAXKMHTE KHOIKY
"Uamenuts". Ilpu aToM B OKHe "DiieMeHTHI lepeyHsi” GyneT BblieJJeHO Ha3BaHHe N0JI-
YKHOCTH, BHIOpaHHOe [yisi M3MeHeHusi. [Ipou3BenTe H3MeHeHHsT B HA3BAHHUH JOJIXKHO-
CTH M COXPAHHTE Pe3y/bTaThl M3MEHEHHsI.

[nst ynaneHusi Ha3BaHUsS NOJ/RKHOCTH M3 CIHCKA BHIOEPHUTE NOJIKHOCTb U Ha-
JKMHUTe KHOTKY ¥ nanute”. [lonTBepauTe HaMepeHHe YAAJUTh JAHHYIO JOJXKHOCTb.
Eciu B 6a3e HaHHBIX UMEIOTCS COTPYAHHKH, 3aHUMAIOIHe NTaHHYIO NOJKHOCTE, TO
IporpaMMa BBIIACT NpenynpeKIeHHe, UTO TAHHYIO 3alUCh YAAJIUTh HENb3sl.

[To okoHuyanuu padoThl ¢ "Penakropom nmepeyHel” 3aKpoHTe AaHHOE OKHO.

B oxne "PenakTop nepeuHei” MOXHO MepedTH K cpaBodyHuky "[lepeueHsb mou-
pasnenennit”. [Tlepexon oCylIeCTBIsIETCS € TTIOMOILBIO BBITALAMOIIETO CITUCKA B T0JIE
"[lepeunn” maHHOTO OKHA.

4.1.1.2. CnpaBounuk "Ilepeuens moapasgeaeHuin’”

B cnpaBounuke "[lepeuenb noapasnesneHU" conepKUtcs HHGOPMALHSA O MOJ-
pasiesieHHsIX, BXOISIIUX B COCTAB MPEINPUSITHSI.

BrizoB cnpaBounuka "[lepeueHb monpasnesneHUH” OCYLIECTBJISIETCS BBI30BOM
COOTBETCTBYIOLIEr0 MOANYHKTAa MyHKTa "CHpPaBOUHHKH' OCHOBHOTO MEHI MpO-
rpaMumbl. [Ipu 3TOM OoTKpBIBaeTcs okHO "Penakrop mepeuHen”.
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Jlisi 10GaBIeHH s IOAPa3IeJNeHH s B CIIH-
{ [Mospsasenernen = || cok HaxkmuTe KHOTKY "Jlo6aButh". [Tpu aTom

B OKHe "DJieMeHTHI TepeyHs” MOsBJIseTCs HO-
= | mewm || Bast cTpOKa. BBennTe Ha3BaHHE HOBOTO MOJ-

Wevenrs || PA3MEJTIEHUS] U COXPAHHTE €ro.

Unane JLi1st ©3MeHeHHUs1 Ha3BaHHsI MIOpasfieseHHs]

BbIOepUTe MOApa3[e/eHHe U HaXMHUTEe KHOII-
Ky "Mamenuts". [1pu aTOM B OKHE "DJIeMeHTHI
nepeuHsi” OyneT BblIENE€HO HAa3BaHUE MOAPa3-
IeJeHusi, BEIOpaHHoOe Iyisl n3MeHeHwust. [Ipons-
BelTe M3MeHEeHHs] B Ha3BaHHUHU MOIpasleJie-
HUSI U COXPaHHTE Pe3y/bTaThl H3MEHEHHSI.
- JI1s1 ynaneHust Ha3BaHuUs MOAPA3AeJeHUS
[Massoparenserath cncor craence 7| u3 crnucka BbGepuTe MOApa3aeseHHe H
HaXXMUTe KHOMKY "Ynamute". [TonTBepauTe xenaHue yoaauTh JaHHOE MOJpPa3-
IeneHre u3 cnucka. Ecan B 6ase NaHHBIX MUMEIOTCS COTPYIHHMKH, B YUETHBIX
IaHHBIX KOTOPBIX BKJIOUEHO Ha3BaHMe JAHHOTO MOApa3fieseHHs], TO IporpaMma
BBIIACT MpenyIlpexAeHHe, UTO TaHHYIO 3aMHCh YAAJUTh HEJb3S.

[To okonuyanuu padotel ¢ "Penakropom nepeyHei” 3aKpouTe AaHHOE OKHO.

B oxHe "PenakTop nepeuHei” MOXKHO mepelTH K cnpaBoyHuky "IlepeueHb noJ-
)Hoctel". [lepexon ocyliecTB/sIETCS C MOMOLIBIO BBIMANAIOLIETO CIHUCKA B IMOJE
"[Tepeunn” maHHOTO OKHA.

I NEMEHTEI NEPEUHA

4.1.1.3. Cupasounuk "Tpadpuku paGorsr”

B cnpaBounuke "Tpacduxu pab6oThl" comep:KUTCS HHMOPMALUS O peXUMax
paboTEl COTPYIHHUKOB, UCHOJIb3yeMBEIX Ha NaHHOM IMpPEeINpPUSITHH.

Y BrizoB cripaBounnka "I'paduku pa6oTer”
Cxemel | BperetHbie 3oHe!
—_— ' OCYIIECTBJISIETCS C TOMOILBI0 COOTBETCTBYIO-

1Iero NoanyHkTa myHkTa "CrnpaBoYHUKH" OC-
HOBHOTO MeHIO TporpaMmsl. [1pu aToM OTKpHI-

Jota |Havano  [Ovorsarmie  [How [ <] " "
o =los00 T80 BaeTCd OKHO rpa(l)HKH pa6oqero BpEMEHHU

Lodzsume Maversms | Unamme

Lo rpabia

Browx | llrs oo 1ea0 JlaHHOe OKHO COCTOMT M3 JIBYX 3aKJ/aJOK:
Cpeas DNee 09:00 18:00
ereepr Lese o0 1o |l - «Cxemb» (3amaer rpaduk paboTsl COTPYyA-
MNerrua JNene 09:00 18:00
Eyﬁﬁu:a Hukoraa 00:00 00-00 HHKOB, HAallpUMep, CYTKHU Hepe3 Tpoe, Heae d
Bocrpecebe Huroraa 00:00 00:00
.| C BBIXOIHBIMH K T.1.)
Flepepee = paioen s — - «Bpemennbie 30HbI» (3amaeT BpeMeHHOM
T T E— Coparars peXXuM paboThl COTPYAHMKA MO AHSM He-
- fen).
[Ipu ycranoBke [1O B maHHBIA crnpaBou-
= Omvera
T o HUK 3aHOCSITCSl HauboJiee 4acTo HUCIOJb3ye-
e | Mble rpauKu paboThl U BpeMeHHble 30HbI.
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3akaagka "Cxemsl .

B 3aknanxe "CxeMmbl" 3amatoresi rpaduku paboTbl COTPYAHUKOB. [Ipu cozmannu
HOBOH 6a3bl JAaHHBIX 110 YMOJYAHHUIO B Hee BKJIIOUEHbI ClleyIoline rpaduKy paboThl:
"Henenst ¢ BoixomHbivu”, "Henenst 6e3 BoixopHbIX ', " [IBa yepes nBa", "CyTku uepe3 Tpoe'.

3aknanKa cocTOUT U3 Tpex naHesed: "Haspanue cxemnl", "JIHu rpaduka” u
"IlepepbiBbl B paboyeM BpeMeHH".

[Tanenr "HasBanuwe cxembl" mo3BoJsieT BbiOpaTh rpacduk padoTel. Beibop
OCYIIECTBJSIETCST C MOMOLIBIO BBINANAIOIIEr0 CIHUCKA. [ paduKu MOXKHO 100aBJSATh
B CIIHCOK, H3MEHSTb U YIAJSATh.

[Tpu cosmanuy HOBOTO rpauka HeOOXOAMMO MPOAYMaTb, KaKHe BpeMeHHble
30HB OYLYT B HEM HCIIOJb30BAHBI, CO34aThb 3TH BPeMeHHBIE 30HB, a 3aTeM

nepedTH K CO3JaHHIO caMoro rpaguka.
Jlis BHeceHHsI HOBOro rpaguka paboThl B CIHCOK pam
HaxkmuTe KHOTKYy "lo6aButh'. Ha skpaHe mosiBUTCS B
okHo "Co3pnaHue rpaduka”. i?:::xmmm 3
Beenute umsa rpaduka u BeibepuTe THUIN rpaduka .
(nenenbubidt unyu cMenHsld). Haxxmure «OK». B cTpoke ba=d
"HasBaHue cxembl" MOSIBUTCS HOBasl 3anuch. [1pu BeiGOpe cMeHHOTO rpad)uKka cra-
HOBHUTCSl aKTUBHBIM CUETUHK, C TOMOIIBIO KOTOPOrO YCTaHAB/IMBAETCS KOJUUECTBO
IHeH B cMeHe. MakcHMaJIbHOE BO3MOXKHOE KOJIMUECTBO AHEH B cMeHe — 31.
YcTaHOBKa BpEMeHHBIX 30H AJIs1 KaXKAO0TO HS HeJleJIM OCYLIeCTBASeTCS B OKHe
naHesu "lHu rpacuka”. [l u3MeHeHUsT BPeMeHHOH 30HBI IIeJKHHUTE MbIIIbIO
HafnpoTHUB HHTepecylolllero AHs Hemesqud B crosbue "3oHa". B mosiBuBmEeMcs
BbINalalollleM CNUCKe BblOepuTe BpeMeHHYI0 30HY. [locse BriGopa B cTosbuax
"Hauas0" u "OkoHuaHue" 10/2KHO U3MEHUTHCS BPEMsI Hauasa U OKOHUaHHUs1 paboyero
nHs1. [ToBTOpHTE OMepauuio 1o 3aMeHe BpEMEHHBIX 30H C OCTaJIbHBIMU THSMU HELEJIH.
VameHeHUs] BpeMeHHBIX 30H COXPaHSIOTCS aBTOMAaTHUECKH.
JI7s1 ycTaHOBKH IepephlBOB B paboueM BpeMeHH 7 [

BEIOEpUTE IeHb HellesH, 1JIs1 KOTOPOTo OyIyT 3aiaHbl |
TlepepBIBLl, U HaKMUTe KHOTIKY "[lepepbiBbl”. daanme
[Tpu atom B moJsie "[lepepoiBbl B paboyeM Bpe- B

MeHH" OyIeT MOKa3aH CIUCOK MepepriBoB. [laHHEbIE,
BHeCeHHBlEe B 3TO IOJIe, UCIOJNB3YIOTCS B MOOYJe ydeTa paboyero BpeMeHH
(cM. "PyKkoBOACTBO MOJIb30BaTeJ i MO MOAYJK ydeTa pabouero BpemeHu").
CHHCcOK COLEp:KUT BpeMs Hauaja M BpeMsi OKOHYAHHS IePepblBOB, KOJHUECTBO
KOTOPBIX MOXKeT ObITb HeorpaHW4YeHHO. [Ipu 3TOM BpeMsl Hadyasna U BpeMsi OKOHYa-
HUSI NIepPepPBIBOB He JOJIKHBl BBIXOAMTb 3a mpenesbl rpaduxka padorsl. CHucoK
mepepLIBOB /i1 KaXKI0T0 AHs rpadrka paboThl POPMUPYeTCss HHIAUBUIYATbHO
MOXKET OTJIHUATBCS OT CIIUCKOB MEPEPBIBOB APYTHX NHeH NaHHOTO rpaduka.
Jlnsi BBOZa BpeMeHH HayaJsia llepephiBa OTMeThTe sTUelKy B cTosibue «Bpemst Hada-
Jia» Y ILeJKHUTE 10 Hel MbIlIbio. [Ipy 3TOM siueliKa CTaHeT aKTUBHOW U B HEH MOYKHO
OyzneT BBOOUTb BpeMsi. AHAMOTHMYHO BBeIuTe BpeMsi B cTosbie «Bpemsi OKOHUaHHsT».
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st coxpaHeHus nepepbiBa Hakmute KHONKY "Coxpanuts'. [Ipu atom nose "[lepe-
PBIBBI B paboyeM BpeMeHH" OyaeT 3akpbITo. Jl/1s1 H3MeHeHH sl BpeMeHH Havyasia i OKOH-
YaHWs MepepblBa OTKPOHTE AAHHOE I0JI€ U MOBTOPUTE BHILIEONHCAHHbBIE TEHUCTBUS.

Jlnst no6aBJieHus epepeiBa BblOepUTe IeHb Hellesd U HaXKMUTe KHOMKY "[lepepbl-
Bbl". B nosie "TlepepriBel B pabodeM BpeMeHH' OTMETBHTE MOCJIEIHIOI CTPOKY B CIIUCKE
TepepbIBOB M HaXKMUTe Ha KJaBHaType Kiasuily "V'". B rosiBUBIIeCS CTPOKe BBEIU-
Te BpeMs HadaJjia ¥ BpeMsi OKOHUaHHUs nepepbiBa. HaxkmuTe KHOnKy "CoxpaHUTD'.

L7151 ynajeHus nepepelBa U3 CIUCKA BbIOEPUTE IeHb HEleJH U HAXKMHUTE KHOIKY
"[TepepoiBbl". B mosie "IlepepbiBbl B paboyeM BpeMeHH" OTMETBTE MEPEPBIB, KOTOPBIH
HYKHO yJIa/luTb, U HAXKMHUTE KHONKY ¥ naaute'. [lepepbiB Oyner ynaneH U3 CIUCKa.
Uro6bl 3aKkpeITh MoJie "[lepepbiBbl B paboueM BpeMeHH' HaxxMUTe KHONKY "OTmeHa".

Jlis u3MeHeHUs Ha3BaHUS rpaduka paboThl BbIOepUTe Ha3BaHUe U3 CIIUCKA U
Haxmute KHonKy "MameHuts". [Ipu 3TOM BBHICBeTHTCS OKHO "M3MeHeHHe mapa-
MeTpOB rpaduka”. Beenure HOBoe UMS U COTJIACHTECH C H3MeHeHUsAMH. B crucke
"HasBaHue cxeMmbl" NpekHee Ha3BaHHe rpauka U3MEHHUTCS.

Js ynanenus rpaguka paboThl BblOepUTe ero B CIUCKe U HAXKMUTE KHOIKY "V 1a-
Juth". BeibpanHbil rpacduk 6yneT ynaseH u3 cnucka. Eciv B 6a3e JaHHBIX UMEIOTCS
COTPYZHHKH, B YUETHBIX JaHHBIX KOTOPBIX BKJIOUEHO Ha3BaHUe NAHHOTO rpaduka pa-
6O0TEI, TO MPOrpaMMa BbIIACT TIPeAypeKIeHHe, UTO JAaHHYIO 3alIUCh YIAIUTb HENb3sl.

[To okoHYaHUU pabOTHl C JaHHOW 3aKNaJKOH 3aKPOUTE OKHO.

Bakaangka "BpemMeHHBbIE 30HBI .

B saknanke "BpemeHHble 30HBI" CO3[AIOTCS BpeMeHHbIE 30HbBI, TO3BOJISIOIIHE
POU3BOMMThL KOPPEKTUPOBKY B Tabsuue "Jluu rpaduka” (saxnaaka "Cxembr").

- 3ak/aanKa COCTOUT M3 ABYX IMOJIEH:
—I - BepxHee (BK/IIOUAeT CIMMCOK BPEMEHHBIX 30H,
e Mo3BoJsieT [06aBASTh, U3MEHSITh U YAAJSATh Bpe-
fntwm | _Voeers | doone | MeHHbIE 30HbBI);
T - umxHee — "Tlapamerpn” (m03BOJISIeT 3a1aBaTh
- ;"erj— BpEMEHHbIE 30HbI);

- CKoJIb3SILLMH IpauK — YKa3blBAIOTCS I'PAHU-
ubl rpaduka (Kak B 0ObIYHOM rpadyke) H KOJHYE-
| e e bt CTBO UacCoOB, KOTOPBIE COTPYAHUK NOJKEH OTPabOTaTh
‘ﬂxﬁm:“m' B TeyeHHe pabouero JHS BHYTPH OAaHHbBIX rpaHull. B

cJlydae CKOJIb3SILIero rpauka Orno3gaHust U YXO[bl
paHbllle BpeMeHM He (ukcupyworcs. Ilpu pacuere
paboyero BpeMeHH B KauyeCTBe KOJMYeCTBa 4acoB,
KOTOpble COTPYIHUK J0/2KeH 0TpaboTaTh B TedeHHe padouero IHs, GepeTcs NOCTOSH-
Hasl COCTaBJISIOLIAs CKOJIb3SIIIEro rpadrka, B caydae, ecyu MJIaHUPYeTCsl YKa3blBaTh
TepephIBBI AJIsi COTPYAHUKOB, pabOTaOIIMX 110 CKOMb3siIeMy rpaduky, To «IlocTosH-
Hasl COCTaBJISIOLIAS CKOJIb3SILIEro rparka» n0o/MKHA BKIOYATb U BPEMS MIEPEPHIBOB.

[TocTosiHHAs cocTaBJs0LIAs CKOJb3ALIEr0 rpaduka — KOJIUYECTBO YaCOB,
KOTOpble COTPYAHUK 00s3aH oTpaboTaTh 3a paboynil AeHb

+ + + +

Fxzems
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- [Tepexon yepe3 O oGecreurnBaeT BO3MOXKHOCTb CO3[aHHUS BPeMEHHOU 30HBI C

nepexonoM depes 24 yaca(Hounbie cmeHbl) [Toc/ien0BaTeNbHOCTD U KOJNMUECTBO
BpPeMEHHbBIX 30H B CXeMaX He OrpaHHYeHo.

Hassaws

IIpumeuanue:

He ZIOMyCKaeTest OHOBPEMEHHbIH BBIGOP CKOJIb3SILIETO =
rpauka 1 HOYHOU CMEHBI.

Jlnsi BHeCeHUs] B CIUCOK HOBOM BpeMeHHOH 30HBI Ha)KMuTe KHOMKy "Jlo6a-
BuTh". [Ipu atom nmosiButcsi okHo "HoBasi BpemeHHasi 30Ha".

BBenuTte HasBaHue U coryacuTech ¢ BbIGOpOM. B cnrcke mosiBUTCS Ha3BaHUe
HOBOW BpeMeHHOW 30HBI. [l BBeleHHsS MapaMeTpPOB HOBOW BPEMEHHOH 30HBI
ucnosb3yite noJse "[lapamerpe”. CrpaBa u cjieBa OT BpeMeHHOU ILKaJbl YCTAaHOB-

[Beviee 2

JIEHBI CTPEJIKU 43 Kuonka co CTPEJKOU BBePX yBEJHUMBAET BPeMsi, KHOIMKA
CO CTpeJKOH BHU3 — yMeHbluaeT. [llar u3MeHeHHs] BpeMeHHU COCTaB/seT 1 MUHYTY
He3aBUCHMO OT HalpaBJ/eHHs M3MeHeHHs BpeMeHHU. Ilocje yCTaHOBKM BpeMeHHOH
30HBI HAXXMHUTe KHOMKY "[IpuMeHUTS".

[lnst u3MeHeHHst Ha3BaHKsl BDEMEHHOH 30HbI BRIOEpUTE
ee U3 CIIMCKA U HaKMHUTe KHONKY "MamenuTs". Ha skpaHe | [
nosiBUTCSl OKHO "BpemenHasi 3oHa". Beenure B nose "Ha- X Onena
3BaHMe" HOBOE Ha3BaHHe BpeMeHHOH 30Hbl. Haxmure «OK».

CjenyeT yuuTbIBaTh, YTO, CO3LaBasi HOBble rpaMKu paboThl U ONUCHIBAA
UCIOJMB3YyIOLINecss B HUX BpPeMEeHHble 30Hbl, HEOOXOAMMO I0Jb30BaThbCS YHHU-
KaJbHbIMH, He COBNANAIOLIMMU Ha3BaHUSMH.

Jlnst ynaneHusi BpeMEHHOU 30HBI BBIOEPHUTE €€ B CIUCKE M HAXKMHUTE KHOMKY
"Ynanuts". BeiGpanHasi BpeMeHHas 30Ha OyneT ynasneHa u3 crnucka. Ecau B 6ase
IaHHBIX UMEITCSl COTPYNHMKH, B YUETHBIX NaHHBIX KOTOPBIX BKJIOUYEHO Ha3BaHHE
rpaduka paboThl ¢ JaHHOH BpeMeHHOH 30HOH, TO MporpamMma BbIIACT NperyIpex-
JleHHe, UTO JaHHYIO 3alMCh YAAJMUTb HeJsb3sl.

[To oxoH4yaHUM paboOTHl C TAaHHOU 3aKJIaOKOH 3aKPOUTE OKHO.

Bpemennas sona

4.1.1.4. CnpaBouHuK "J[oMOJHUTEIbHbBIE Fereonen =
JaHHBIE
LCrMcoK a0noAHHTEAEHEE NoAEH

CnpaBouHHK «J[0MONHUTENbHBIE TAHHBIE> B [Ti Trsmme = T
JisieTcsl 3JeMeHTOM (POpMHUPOBaHUS 6a3 TaHHBIX. P =

B 3ToM cnpaBoyHMKe MOXKHO 3alaBaTb He0O0- { 3w pr—
XOIMMBIE TOJIS JUISi XPAHEHHS! NOTOJTHHTENBHOM [ oémwes -
HH(pOPMAaLMU 0 PaGOTHUKAX B TOM 00bEMe, KOTO- [ 7 fonseres —
pbiii TpeGyeTcs Ha BalleM MpeanpUATHH. e

BrizoB crpaBounuka "JlomosHUTENbHbIE JaH-
Hble" OCYILECTBJSIETCS BBI30BOM COOTBETCTBYIO-
1iero noanyHkra nyHkra "CrpaBOYHUKH"' OCHOB- | =

HOTr'0 MEHIO ITPOrpaMMBbl. HpI/I 3TOM OTKPBLIBAETCHA OKHO HPEHaKTOp JOITOJTHUTEJbHBIX

noJien"”.
— 17—
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B BepxHel uacTu OkHa pacnoJioxkeHo noje "OO6bekT", MoOKa3bBawlIee, K Ka-
KOH TOJACUCTEME OTHOCSITCSI OMOJHUTEbHble IaHHble. B HHXKHeH yacTu oKHa pac-
noJsaraetcsi Tabanua "CrucoK NOMOJHUTENbHBIX Tosel". C IOMOLIbI0 KHOMOK, pac-
TI0JI0KEHHBIX CIIpaBa, B TalJHLY MOXKHO N00aBASTb AOMNOJHUTENbHbIE MOJS, COp-
TUPOBATh, U3MEHATb U YIAJAATh I10JI5. mm“__ﬂz'

Hanpumep, Bbl XOTHTe BBECTH HOMOJHUTEJbHOE Mose — F  xe
"O6pasoBanue". lns BHeceHHUs1 B Ta6J/IHMIly HOBOH 3aMHUCH
HaxxMuTe KHOTKY "Jlo6aButh". Ha skpaHe nosiButcsi okHo "Co3aHue MoJIst MoJb30-

BaTessi". BBeinTe UMSI NOTMOJHUTEJNBHOTO TOJSI U COXpaHUTe ero. B rtabuauue

MOSIBUTCSl Ha3BaHUe HOBOTO AOIMOJHUTEJNbHOIO TOJS. m‘“‘“_zﬁ‘
Jlsiiss u3MeHeHHsI Ha3BaHUS OOMOJHUTEJbBHOTrO moJas =~ = e |

BbIOEpUTE €ro ¥ HaXXMUTe KHONKY "Mamennts". Ha sxpane
nosiBUTCS OKHO "V3aMeHeHue moJisi moJib3oBaTessi". BBeuTe HOBOE MMsI ¥ COXPaHU-
Te ero. B Tab/Mie HazgBaHUe BLIOPAHHOTO M0JIs [10JIb30BaTeNsI H3MEHUTCS] Ha HOBOE.

151 ynaseHusi noJsist ©3 TabJIHLBl BEIOEPUTE €ro U HAXKMUTE KHOTKY Y najiuTh'.
[TopTBepnuTe, 4TO Bbl JEHUCTBUTENBHO XOTHTE €r0 YIAJUTh.

BuumaHue! YianeHue nojas npuBegeT K 6e3BoO3BpaTHOU yTepe UHpoOp-
Maluy, CogepxKaueicsa B 3TOM MoJie, BO BCeX 3alUCAX COTPYAHUKOB.

CopTHpPOBKA JOTIOMHUTEIBHBIX MOJIEH OCYIIECTBIISETCS C TIOMOLIBIO KHOMOK "Bpiiue”
u "Huxe". [Ind nepemelleHUsi B TaOJHLE BbIIEIUTE BbIOPAHHOE MOIMOJHHUTEJBHOE
ToJIe U C MOMOLIBI0 3THX KHOMOK MepeMecTuTe ero. [Topsimok pacrosioxKeHus QomoJ-
HUTEJIbHBIX ToJiel B Tabuie "CIUCOK NOTONHUTEbHBIX MOJIEH” OMpeesieT MopsIoK
JIOTIOJIHHTE/IbHBIX M0/ B KAPTOYKE YYeTHBIX JaHHBIX coTpymHuKa (cm. . 4.1.2.).

4.1.2. 3aHeceHHEe CBEJEHU O COTPYIHUKAX B 0a3y JaHHBIX

3aHeceHMe CBeJleHUH O COTPYAHUKE He OrpaHHYMBAETCS BHeCeHHeM B 6a3y ero
yUYeTHbIX NaHHBbIX. [Ipu perucTpauuy COTPyAHHKA eMy BblIAeTCs MPOIMYCK U OIlpe-
LeJSI0TCS IpaBa A0CTyIa B pa3iHuHble TOMELIEeHHS.

J1151 3aHeceHUs cBelleHUH 0 COTPYAHHUKaX B 6a3y NaHHBIX HEOOXOAMMO OTKPbITh

pasgen "TIEPCOHAJI", HaxaB KJIaBHIIY B : sesoit wactu pabouero okHa WU
BbiOpaB nmoanyHKT "Ilepconan” myHkra "3agaun” OCHOBHOTO MEHIO.
B BepxHell 4acTH pacoJsioKeHa CTPoOKa ¢ (PYHKUHOHANbHBIMU KJIaBHILIAMH.

DX ([ AF V[ SE N
1 2 3 4 5 6 7 8 9 10 11 12
1 — no6aBUTb COTPYNHHMKA, 2 — H3MEHUTb yueTHble AaHHble, 3 — YIaJUTb

COTPYIHHKA, 4 — [OTOJHUTE/bHbIE CBENEHHs, O — HaUTH COTpPyIHHKa, 6 —
IPUMEHUTh BHIOOPKY, 7 — HACTPOHUTh BBIOOPKY, 8 — COPTHPOBATH 11O BO3pacTa-
HUIO, 9 — copTupoBaTh no y6eiBaHuio, 10 — pacreyarats, 11 — 3Kcmoprupo-

BaTh B MS Excel, 12 — BbiG0OpKa Mo moapasaeeHUsIM.
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DAX | (AET|4HSE #]|c

Tai Me |C0‘rpguHMK |J]0n>m—<oc‘rb |ﬂ0npa3nenenue IExema

_ 24 Acraxos Muwaun Bnanueupoemy Auzabivep Lexh1 Hegens ¢ BewogHEIMM
_ 45 Buptoros MNasen Musatinosum Mapreronor Lexh1 Hegens ¢ BewogHEIMM
_ 42 Bpoa Bopue JanmaHosdy WHirerep otaena Lexh1 Hegens ¢ BewogHEIMM
_ BaHues Bnagumup AHaToneesmy Jata, MenonmwreneHoro aupertopa Lex N 1 Hegens ¢ BewogHEIMM
_ 17 Bnaceko Bnagumup Buransesuy WHateHep-paceTiux Lexh1 Hegens ¢ BewogHEIMM
N Totiposonscrmi Esrenuil Boprcosay WHateHep-+oHCTPYKTOR Lexh1 Hegens ¢ BewogHEIMM
N Tonarononoe Cepreii Baguruposiy WHateHep-+oHCTPYKTOR Lexh1 Hegens ¢ BewogHEIMM
i 20 Kuaros Anexcarap Mropesm Auzabivep Lexh1 Henens ¢ seMaaHemM
K.apnosa Haranea MenHagmeeHa queqw WHateHep-+oHCTPYKTOR Lexh1 Hegens ¢ BewogHEIMM

Koeanes Mrope Hukonassumy WHateHep-+oHCTPYKTOR Lexh1 Hegens ¢ BewogHEIMM
m Koounos énexcedi Bukroposu Havanerik otaena AMHHUCTPALMA Hegens © seikonHem1
21 Nanarhucos Cepred 0peesm puer AMHHMCTRALMA Hegens ¢ BewogHEIMM

_ 14 Haropheit Ceprei Musainoemy Mapreronor 222222 Hegens ¢ BewogHEIMM
_ Crenanoe Mrope Cepressmy ["eHepansHEN aMpekTop Lexh1 Hegens ¢ BewogHEIMM
i Crpynitos 1 pui Bukroposiy Havanerik otaena AMHHUCTPALMA Hegens © seikonHem1
_ 13 Tperytios Apk.anwi Huronaseuy Hauanerur, otaena AMHHMCTRALMA Hegens ¢ BewogHEIMM
_ Keanos Bopus MpHropeesmy WHateHep-+oHCTPYKTOR Lexh1 Hegens ¢ BewogHEIMM
_ W amerero Anekcanap EBreHbesy Eenywmi uHxeHen Lexh 2 Hegens ¢ BewogHEIMM
i 1| W Huuk it Anaronuit Jnyapaoemy ["eHepanEHEIR AHpeKTOp AMHHUCTPALMA Hegens © seikonHem1
_ 2 W Hmuemin Lerue AHaronbesiy WcnonHuTensHER aHperTop Lexh 2 Hegens ¢ BewogHEIMM

Hogtii corpyatmg | Epema npueyretens | Mepenats cvcok. | Mepenats co'rpy,uHMKal é Mevarars |

4.1.2.1. Co3paHne HOBOH 3alUCH

Jnst co3nanus HoBo# 3anucu B [1O cyuiecTByeT crenuaabHasi popma, B KOTO-
PYI0 BHOCHTCSI HH(OPMALHS O COTPYIHHUKE.

YueTHble aaHHEIE Inpongcmal J]ocrgnl

Tashe Pororpadua
| e FEsE I<ngc’m> 3argﬂa»rrb| Yaanmre Bc‘rasmbl
P armnun Nacnopt N2 Imw;-m)
Hraa Beman I<ngc‘ru>
OryecTen Ker |<r|gcrm>
MNoapazaenenue - J Aapec Imgmm
HonxHocTe - _I MponuzaH Imw;-m)
Tpammk patiodero Kon. i
- LaETER
EDEMEHH —I |<r|gcTu>
Mepebii aeHE = Tenedon I(ng\:‘[u)

CHEHBI

Coxparute | ) Drraera |

Jlns1 co3naHus 3alMCH O HOBOM COTPYIHHKe Ha)XMHTe KHONKy B, mu6o KHOI-
Ky "HoBBII coTpyAHHK" BHH3Y CIHMCKa COTPYOHUKOB. B HUXHEH yacTu OKHA T10-
SIBUTCS MycTasi popMa, KOTOPYI HEeOOXOMMMO 3aMOJHHTb.

[Tone ¢opMbl COCTOUT U3 TPeX 3aKNANOK:

- yYETHBIE TaHHbIE

- TIPOITyCKa

- HOCTYTI
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[1pu BEI30Be (pOpMBI CHAua a OTKPBIBAETCS BKJAAAKA Y UeTHble JaHHbIE", BKJIAIKH
"ITponycka" u "JlocTyn" cTaHOBSATCS AOCTYIHBI TOJBKO MOCJE COXPAHEHUS ydeT-
HbIX naHHbIX. [TogpoGHee 3amosnHeHue opm onucano B 1. 4.1.2.2. u n. 4.1.2.3.

4.1.2.2. BueceHue cBegeHUN

CBeneHUs 0 HOBOM COTPyIHHKe B opMy "YdeTHble JaHHBIE" BHOCATCS Kak
BPYUYHYIO, TaK U U3 CIIPAaBOYHUKOB.

BpyuHylo B yyeTHble JaHHble 3aHOCHUTCS CJeNyIOLas HHQOPMALHUS:

- TabeJIbHBIA HOMEep COTPYAHUKA

- (aMu/IMS, UMS U OTYECTBO

- IOTOJIHUTEJ/IbHblE TaHHBbIE

JlaHHble 0 MoapasiesneHuy, A0MKHOCTH U rpaduke paboyero BpeMeHU COTPYA-
HUKa 3aHOCATCS B popMmy U3 crnpaBoyHukos (cm. 1. 4.1.1.) ¢ nomolbio Bhinanao-
LIMX CNHUCKOB. Ec/iM B CIpaBOYHMKAX OTCYTCTBYIOT HYXKHble 3allMCH O MOApasiie-

JIEHUHU, JOKHOCTH MM rpaduke paboThl, HaXKMHTe KHOTKY L.| HANPOTHB COOT-
BETCTBYIOLIEro MoJs. B MosiBUBIIEMCSI CIPaBOYHHKE BHECHTE HOBYHO 3amuch (moj-
pobree cm. m. 4.1.1.). Beenenue uHdopMauyu B yKasaHHble MOJS BPYUHYI He
NpefyCMOTPEHO, MHAUe BO3MOXKHBIE PACXOXKIEHHS B HAaNHCAHWU HaWMEHOBaHHH
MOTYT IPUBECTH K HEKOPPEKTHOMY (DOPMHUPOBAHHIO OTUETOB.
st HacTpouku modist "[1epBbli NeHb CMeHbl" HAXMUTE KJIABHILY . Pagom ¢
WISl Homto 999 [2®] [10/1eM TMOSIBUTCS KasleHaaphb.
Mi Br Cp Yr Mr 0§ Bc C noMOILBI0 KHOMOK B BEPXHEH UYaCTH KaJjeHIaps
5 5 o4 3 g = ; YCTAHOBUTE ATy Hauasia paboThl COTPYIHHUKOB. KHONKH

9 10 11 12 13 14 15 1] b
16 12 19 20 21 2 D " D MIO3BOJISIIOT NEpEMEIATbCs B KajeHaape Ha Tol,

23 24 5 2 27 28 2| xuonku [4] u [2] nepememainT B Kanenape Ha Mecsl.
[Tpu 3anosiHeHUH (OPMBI U BEI30Be KaseHIapsl CHCTeMa
aBTOMATHUECKH yCTAaHABIUBAET TEKYIIUH AeHb.

Jlnst BHeceHMst B 6a3y NaHHBIX HH(OPMALMHU O COTPYIHUKE JOCTATOUHO B (hopMe
«YdJeTHble IaHHbIe» TIPUCBOUTH eMy TabesbHbIA HOMep U BHectn PUO, naHHbBIE 0
noJpasaeseHuH, NO/KHOCTH U rpaduke pabouero BpeMeHH coTpynHuKa. [locie
COXpaHEeHHs BHECEHHBIX NaHHBIX BBl MOJYYUTE NOCTYI K OPYTUM 3aKJIaIKaM.

B uentpe dopmbl "YyeTHble naHHBIe" HaXOASATCS NOTOJHUTEbHbEIE NaHHBIE
0 COTPYIHHKe, KOTOpPble TIPELOCTABJSIOTCS UM IpPU MOCTYIJIEHHH Ha paboTy.
JlaHHBIE 3aHOCSITCS BPYUHYIO.

Jns 3aHeceHuss ¢oTorpaduu COTPYOHHUKA B KapTOUKy 'YUeTHble NaHHbE"
HeoOXOMUMO HaXKaTb KHOMKY "3arpy3uTb”, HaXOISILIYIOCS B NMPAaBOH 4acTH Kap-
tTouku. CucTeMa NpeloKUT HAUTH (ais ¢ poTorpaduei. Paiin ¢ portorpaduein
MOXeT MUMeTb CJAeNYIOlINe pacliupeHus: jpg, jpeg, bmp, ico, emf, wmif.

Haiinute portorpaduio u Hakmute KHOnky "BeraButh". @oTtorpadus HoBoro
COTPYIHHKA OYAEeT BCTaBJeHAa B yYeTHYIO KapToukKy. CoXpaHHTe H3MeHEHHS.
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4.1.2.3. OopmaeHue nponycka

[Ipu mocTymieHun Ha paboTy COTPYNHHUKY BBIIAETCS MPOMYCK — OECKOHTAKT-
Hasl KapTa HOCTyMa, UMewLlasl YHUKAJIbHbIH HOMep. [IpoXonsl B MOMeEIeHHs OCYy-
IIECTBJISAIOTCS C TIOMOLIbI0 KapThl JOCTYNA U PETUCTPUPYIOTCS CUCTEMOH.

OdopmiieHne TIpomycka OCYIIECTBJISETCS ¢ MOMOILBI0 3aK/aanku "[Iponycka”.

Jst Toro 4To6Bl OPOPMHUTE )

NIPONYCK, HaXMUTE KHOIKY “:'HHN ::;::“alﬂwwl = R

"Boigats". HpH 9TOM IOSIBJSI- M 53 T2 1412200 13002000 —
eTcss okHO "Bmimath kapty'. e
OKHO COCTOUT W3 JIByX 3aKJa-
J0K. 3akaanka "BeiaTh HOBYIO"
MI03BOJISIET BBECTH HOBYIO Kap-
TOYKy. 3aknanka "Buibpate u3
CYLIECTBYIOUHUX" MO3BOJSIET
BbIIATb HOBOMY COTPYAHHKY
KapTOUKY M3 UMCJla PaHee 3aperuCTPUPOBAHHBIX (CBOGOMHBIX HMJIM TpPHHA/IEXKa-
LIMX IPYTHM COTPYAHHKAM).

Jl1si BBojla HOBOM KapTOYKH B 3akjajake "BbiaTh HOBYH" BHECHTe CEpHUIO U
HOMep KapThl HOBOTO COTPYAHHKA.

Ecsu B cucTeMe UMeeTCs KOHTPOJbHBIA CUHTBIBATENb, TO BbIIAUY KAPT MOXKHO
MPOU3BOJUTb aBTOMATHYECKH. IIJIH 9TOr0 HA2KATHEM [ =

KHOTKH "CTapT" aKTUBH3HPYHTE KOHTDPOJMBHBIH CUM- e
Copea "—

Bewats

ThiBaTe b. [loc/ie akKTUBHU3ALMHU KOHTPOJBHOTO CUH- " —
ThIBaTeJIs1 JOCTATOYHO IIOAHECTH K HEMY KapTy HOcC- Smssasrrm awy =
. e
Tyna. KoHTPOJIBHBIE CUMTHIBATEMb OOECIEUUT CUH- T
ThIBaHKE Koja KapThl. B sakmanke "Boinath HOBYIO" s o
MOSIBAITCS CEPUSI U HOMeD HOBOHM KapTOYKH.
o O | X Omamis

YcraHOBUTEe MaTy BHIAAYH U NATY, A0 KOTOPOH
NeHCTBUTE/IEH NaHHbIH MponycK (ycTaHaBiMBaeMble JaThl HCMOb3YIOTCS TOJIBKO
e — /1] CBE/ICHHS ONIEPATOpa, MO UCTEUEHHH YCTAHOBJCHHONO CPOKa
08 e s NEHCTBUS MPOXOA MO MPOMYCKAM OCYLIECTBJSETCS B OGBIYHOM
L0 b o™= pexxume). Jlis BhI30Ba KaseHaaps HaxMuTe KHonKy of. Ha skpa-
He BBICBETUTCS KajleHIapb, ¢ IOMOLIbI0 KOTOPOIo HEOOXOAHMO
YyCTaHOBUTb HYyxHble AaThl. [Tocie
YCTAHOBKH COXPaHUTE BHIOPAaHHYIO OaTy. —

3anuch 0 perucTpaluy KapTouky OyleT 3aHeceHa
B YUETHYIO ()OPMYy HOBOI'O COTPYAHHKA B 3aKJalIKy
"IIpomycka".

[Tpu BeIIaye KAaPTOUKK U3 CYLIECTBYIOLLETO CIHCKA
OTKpOHTe 3akaanKy "Buibpath n3 cyuiecTByoOMmUX".

] xt oven]

27 K yvnins Wpsasa A

Narmsrms Baxpanp B

ey AT Bt
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BrI60p MOXKHO OCYLIECTBJISITh ABYMS CIIOCOOAMH:

- U3 cBobGomubix Kapt. 151 atoro mocraBbTe (iaxok nepen ¢ppasont "Tosbko
cBOGOAHbBIE", HAa 3KpaHe MOSIBUTCS CIHCOK CBOGOAHBIX KapT (3aperucTpupo-
BaHHBIX B CHCTeMe, HO He 3aKpeIlIeHHbIX B IaHHBIH MOMEHT HH 32 KaKUM
COTPYIHHMKOM), BbIOEPUTE KAPTY M COTJIACHTECH C BHIGOPOM, 3aMKCh O PEruc-
TpalMU KapTouku OyneT 3aHeceHa B YUeTHYIO (hOPMY HOBOTO COTPYIHHKA B
3aknanky "Tlpomycka”;

- U3 cricka KapT, UMeIuX Baanesbla (peKoMeHayeTcsi B TOM caydae, Korua
BHI [lepeflaeTe KapTy OQHOTO COTPYIHHKA APYTrOMY, HallpuMep, TPH YBOJIbHe-
HHM TPEJbIAYLIEro BAae/bla KapThi).

[Tocne perucTpanuu KapT M3 CIHCKA CYLIECTBYIOIIMX TIpaBa LOCTYNa NaHHOH

KapThl He TTePEeHOCSTCS] Ha HOBOTO COTPYAHHKA.

4.1.2.4. 3agaHue npaB gocTymna

[1pu BblDaye COTPYAHUKY KapThl JOCTYIA OH ellle He HMeeT AOCTYIA HU B OIHO
U3 TIOMeLIeHHWH MpelnpusTus. 3agaHue COTPy.-
HUKY TIPaB JOCTYIa OCYIIECTBSETCS B 3aK/afKe
"IlocTyn" B yUeTHBIX 3aMHUCIX COTPYIHHUKOB.

Cnucok MmoMelleHHWH, B KOTOPbIE AOCTYII
COTPYAHUKY paspelleH, OompenesseTcs Mpo-
U3BOJACTBEHHOU HEOOXOAUMOCTHIO.

[Tpu odopMIEeHUH HOBOTO MPOMyCKa 3aK-
aanka "Jdoctyn" usnavanbHo nycra. Ilas npe-
IOCTABJEeHHS CIUCKA TOMEIIeHHUH, B KOTOPbIe
HOBBI COTPYAHUK HMeeT MpaBa A0CTyIa, HaxkMUTe KHONKY "[IpenocTaBuTs”.
Ha skpane nmosiButcs okHo "CHnHMCOK AOCTYMHBIX MOMeLIeHUN" .

[TocTaBbTe HANPOTHB MOMELIEHHH, B KOTOpble pa3pelleH AOCTYI COTPYAHHKA,
tdaaxox. Haxmure «OK».

OkHo Takxe coepXUT KHONKU "Beiresutsb Bce” U "OTMenntsb Bce". KHomka
"BrieiuTh Bce'" M03BOJISIET B CIIMCKE JOCTYIHbBIX IOMELIeHHH OTMETHUTD BCe ToMe-
IeHHs] U CeIaTh UX NOCTYIHBIMU IJIs JAaHHOTO cOTpynHHKA. KHomka "OTMeHHTh
Bce" MO3BOJISIET ClesaTh AJIsI COTPYIHHUKA BCe MOMEIIeHHs] HeJOCTYITHBIMH.

DTH oNepaLyy MO3BOJISIOT YCTAHOBHTb COTPYAHUKY KaTeropuio foctymna "3arm-
pewen" nau "Pa3pewen”. Eciu coTpynHUK HMeeT MpaBo MOCTAHOBKHU MOMeELIeHHs
Ha oxpaHy (I 3aMKOBBIX MOMELIEHHH), TO HEOOGXOAUMO NOTOJNHHUTEbHO BOC-
10/1b30BaThCsl KHOMKOH "M3MeHUTD".

B nosiBuBmemcst okHe "Kareropuum moctyma B mo-
MellleHus" He0OX0AUMO BbIOpaTh Kateropuio "Oxpa- |5
Ha" ¥ coryacuthbes ¢ BoiGopoM. Kareropus "Oxpana
MOJpa3yMeBaeT, YT0 JOCTYI COTPYAHHUKY B AaHHOE M0- | % v

Ly

T
[ Morveusrsn
T Mposcarisn o Typeseenost N 128 =

0| X Ormens
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MellleHHe paspelieH, U COTPYIHHK UMeeT MPaBo CTaBUTh/ CHUMAaTh JaHHOE TOMe-
meHue ¢ oxpanbl. [loctaBus ¢iaxkox B mose "5 Bcex", MOXKHO TIPeLOCTaBUTh
COTPYIHHKY OJHMHAKOBYIO KaTerOPHIO AOCTYIA BO BCe IOMEILEHHUS.

B nmporpamme nMmeeTcst BO3MOXHOCTb KONHUPOBAHHUS MpaB HOCTYIA C 3aNUCed
IPYTUX COTPYIHHKOB. JlJIsT 3TOTO OTKpOHTE ydeTHble AaHHblE COTPYIHHKA, NpaBa
JOCTYIIa KOTOPOTO Bbl XOTeJIH Obl CKOIMPOBATD JJIsi HOBOTO cOoTpynHUKa. OTKpoHTe
3akaanky "Hoctyn" u Haxxmute KHonKy "Konuposats". [1pu aTOoM oTKpoeTcsi OKHO
"KonupoBanue npas goctyna'. e e e e —— ]

BrifepuTe B CIHCKe TeX COTPYAHHKOB, KOTO- |mifiifueiiimiaisns
PBIM BBl XOTHTE TIPEIOCTABUTD IPABA AOCTYIIA JaH- | Mo ok
HOT'O COTPYIHHKA. BEIOpaHHbBIe COTPYIHUKH OYAYT
BBIIeJIEHBl OJIeIHO-2KeNTBIM LBeTOM. Haxkmure
«OK». IlpaBa moctyna pnsi BhIOpaHHBIX COTPYI-
HHUKOB OyIyT M3MeHeHbl. [IpH KOMHMpOBaHUU MpaB
JOCTYTIa UX MOKHO CKOITMPOBATD JUIS1 BCEX COTPYH- ““5m=’
HHKOB.

sus
1 Amamas Coprnt Dpmemes  DCEJ]
¥ MNascwrwss Joa pemens  OCKI
5 Bywerwo Mogrsas Snsoce: 005
4 Coporsma 0aera Meancea DOC
F Denpatasidh At Asen DL
37 Mavssgaess Neguacs Nmcrss ORI

4.1.3. Ilepenaya TaHHBIX O COTPYAHHKE B KOHTPOJLJIEPHI CUCTEMBbI

3aHeceHHBIH B 6a3y NaHHBIX MPOIYCK elle He JaeT MpaB AOCTyNa HOBOMY CO-
TPYAHUKY B IOMelLleHHUs NpeaAnpusThs. s Toro 4To6sl COTPYAHUK MONYUYHI 10C-
TYI B [IOMeILeHUs, HH(OPMaLMIO O BbIIAHHOM eMy NPOINyCKe W 3aaHHBIX IIpaBax
JoCTyna HeoOX0IUMO IepelaTh B KOHTPOJIepbl CUCTeMbl. [lepenauy faHHBIX MOX-
HO OCYIIECTBJSATH [J/151 OHOTO COTPYAHHKA U [/15 BCeX COTPYIHHUKOB IIPEeNIPUSATHS.

4.1.3.1. Ilepenaya faHHBIX B KOHTPOJJIEPBI CUCTEMBI 00 OTHOM
COTpPYAHHUKE

TR =

JlaHHasi onepauysi MPOU3BOAUTCS, €CJIH PETUCTPHU-
pyeTcsi HOBBIH COTPYIHMK WM B 623y NaHHBIX BHECEHBI
U3MEHEHHUs], CBSI3aHHbIE C OJHUM COTPYIHHUKOM.

Jlsist Toro uTOoObI IepenaTh JaHHbIE O HOBOM COTPYI-
HUKe, B paspuese "[lepcoHan" oTMeTbTe COTPYAHHKA,
JaHHble 0 KOTOPOM BBI XOTeJH Obl IepeaaTh, U HAXKMHUTE
kHonky "Ilepenath coTpynHuKa". .

[Ipu sTom Ha MoHHUTOpe MmosiBUTCS OKHO "TIpoTokos [
COOBITHH", KOTOPOE MPeJIOXKUT 0OHOBUTb MH(OPMALHUIO
0 COTPYIHHKE BO BCEX KOHTpoJsepax. Haxmure KHONKY
"Hauatp". [lo okoHuaHuu paBoThl cHUCTeMa COOOIIUT O
BHECEHMH HWH(POPMALUKU O COTPYAHUKE B KOHTPOJJIEDEI 4
CHCTEMBI. e e

Lo | e |
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4.1.3.2. Ilepenaua B KOHTPOJLIEPHI CUCTEMBI JAHHBIX 000 BCeX
COTPYIHUKAX
A

[ reormarcmma
[Ermar Rt —
rromsonan | T——" R JlaHHas omepanusi MPOU3BOAUTCS, €CJIH PErHUCTPUPY-
< eTcs HECKOJIbKO HOBBIX COTPYIHUKOB WJIH B 0a3y NAaHHBIX
BHeCEHbl U3MEHEeHHs], CBSI3aHHbIE C IPYMIION COTPYTHUKOB.
Jist Toro uTo6bl MepenaTh JaHHbIE 060 BCeX COTPYA-
= "
? HHKaX B KOHTPOJIJIEPbI CHCTEMbl, B OKHe pasgesia '[lep-
P i | p p ) pask p

coHas" Ha)XMHTe Ha KHoUKY "[lepenats crnrcok".

[Ipu 3ToM Ha MoOHHUTOpe MOsIBUTCS OKHO "[IpoTOKOJ cOOBITUH", KOTOPOE Mpes-
JIO)KUT OOHOBHUTb MH(POPMALIMIO O COTPYAHHUKAX BO BCceX KOHTpoJiepax. Haxmure
kHornKy "Hauatp". Ilo okoOHUYaHHH paGoThl CUCTEMAa COOOILUT O BHECEHUH HUH(OP-
MallMK O COTPYAHHKE B KOHTpOJIeph cucTeMnl (em. m.4.1.3.1.).

4.2. U3meHeHHUe CBEAEHMIT O COTPYAHUKE

Mudopmanusa o coTpyaHuKax B 6a3e JaHHBIX CO BpeMeHeM MOXKeT ycTapeBaTb.
1O nosBoJisieT NPOU3BOAUTD MOUCK COTPYAHHUKA MU IPYIIbl COTPYAHUKOB U BHO-
CUTb U3MEHEeHHUS.

4.2.1. Ilouck coTrpyaHNKa no 60a3e JaHHBIX

CHHCKM COTPYAHUKOB Ha MPEANPUSATHIX MOTYT ObITb GOJBLINMH, U UX IPOCMOTP
MOKET 3aHHMaThb JOBOJBLHO MHOTO BpeMeHH. s ynoOGCTBa MOHCKA COTPYAHHMKA,
CBelIeHHsI 0 KOTOPOM BBl XOTHTE H3MEHHTB, 110 6a3e naHHBIX B [10 mpemycMoTpeHHl
crienanbHele (GUIABTPEL. [TOHCK OCYIeCTB/ISETCS MO CIAYIOMNM KPUTEPHUSIM:

- TabesIbHBIH HOMEp

- corpynnuk (PHO)

- IOJIXKHOCTh

- TIOipa3yiesieHue

- cxeMma

dopma moucKa BhI3bIBAETCSl C MOMOLIbI0 KHOmku M, KoTopas HaxoouTCs B

BepxHeH yacTtu pasnena "[lepconan”. [Tocse HaxKaTHS KHOMKH MOSBJASETCS OKHO
"TTouck".

Mone Ofpazey

26 M | j H & T |
CoenageHus 6 none———| [ T1ponMcHEle CTROYHEIR GYKEE Manewe |
¢ Havana

" Uuireieats
% o modoro MecTa

 crotua & He yumbisats

3akpeme |
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B Brmapnaromem crircke "[lose” BeiGepuTe KpUTEPHH, 110 KOTOPOMY OyIeT MPOu3-
BeJleH TOMCK coTpynHuKa. B mose "O6pasen” BBemuTe cj0BO UK UMDY, 11O KOTO-
pbiM 6yneT mpousBeneH nouck. B nose "CoBnanenue B moJe" 3afaiTe ycioBue, 10
KOTOpPOMY OyJeT TPOBOIUTHCS TOUCK COTPYAHHMKA. B 3aBHCHMOCTH OT 3aIaHHOTO
YCJIOBHUSI TIONCK MOXKET OCYILECTBJISITBCS [0 COBMALEHHIO 06paslia ¢ HHpopMalyeH B
ToJie ¢ HayaJja, ¢ KOHLA UM ¢ Joboro Mecta noqs. B mose "IIponucHble cTpoyHble
6ykBbl" 3amaiiTe mapametp "YuuteiBaTh' WM "He yuuThIBaTBH'.

[Tocsie mpon3BeneHHBIX YCTAHOBOK HaXXMHUTe KHOMKY "Havatp".

HatineHHas 3anucek, COOTBETCTBYIONIAS YCJIOBHSM BEIOOPKH, OYAET BbIIeJNeHA B
crniucke. Ecyy yc/oBHSIM BBIGOPKH COOTBETCTBYET HECKOJIBKO COTPYIHHUKOB, TO
HY>KHOTO COTPYIHHKA CJefyeT UCKaTh, HaxkuMas kHonky "HHasbiie". Tlpu sTom B
criicKe 6a3bl JTaHHBIX HANPOTHUB CTPOKU C HaWAEHHOH 3alUChio OyIeT BbHICBEUH-
BaTbCs cTpesika. [locsie Toro, Kak HeoOXoAMUMast 3aMMCh HAHAEHA, 3aKPOHTe OKHO.

4.2.2. BHeceHue U3MEeHEHHH B YUYeTHYIO KAaPTOUKY COTPYAHUKA

Jlisi BHeCeHUS] U3MEeHEHHUH B yUETHYIO KapTOUKy COTPYAHHKA HAaHIWUTE €ro B
6ase NaHHBIX U HaXMHUTe KHOMKY E., pacro/ioKeHHYI0 B BepXHeH 4acTH OKHa
pasznena "[lepconan”. [Ipu 3TOM OTKpoeTCs yueTHas KAPTOUKa COTPYAHHKA.

Xanaguyk HataneA AHaTonbeBHA

HueTHbIe AaHHIE | HDDHHCKal ﬂgmgnl

Tat M2 1 lon poxaeHHa Porerpatus
I P ITSBT Jarpyawrs]_Yaanrs | Berasurs
o [Raneon Nacnopr e [iyers
L] IHa’ranbsl Bouan I<ngc’m>
Oryecten IAHa‘anbeBHa Kem I<nuc‘m>

MNonpaznenexue IDT,D.EJ’IE - _I Anpec I<nuc‘ro>
JomwHocTs Iﬂgn)m - _I Mpormcad I(ng\:‘[u)
[paduk. patovero i

B IHauen:l Ge3 Bbikn, ¥ _I Kon.aereii |<”9E-'m>

Nepeei aeHe 06.09.99 5] Tene@oH Imgmm
CHEHB!

Euxpanmbl {Z) Orrena |

Haskap kHonKy &, Bbl CMOKeTe BHOCHTb H3MeHEHHs B YUeTHYI KapTOuKy.

BHecuTe n3MeHeHHUs B yueTHBle JaHHbIe. [lofpo6GHee Mpolece 3amosHeHHsT 3aK-
Janky "YuerHble naHHble" onucaH B 1. 4.1.2.2. CoxpaHuUTe BHeCeHHblE H3MEHEHHSI.

Ecin Heo6X0IMMO NPOU3BECTH M3MEHEHHs], CBSI3aHHBIE C MPOMYCKOM, TO OT-
kpoute 3aknanky "Ilpomycka". Onncanne opopMyeHHsST HOBOTO TPOMYCKA Ipej-
cTaBJjeHo B 1. 4.1.2.3.

Ecim y coTpynHrKa He0OOXOOMMO HU3BSATh MPOMYCK 6e3 yajseHHus polycKa U3
6a3bl TaHHBIX, TO HaXXMUTe KHOMKYy "M3bsaTh". B 3TOM ciydyae mpomyck B 6ase
IaHHBIX OyIeT TMpelncTaBjeH KaK CBOOOIHBIH.

Jnst u3aMeHeHus mpas gocTymna oTkpouTe 3akaanky "Hoctyn”. [lompo6Ho mpo-
LleCC NpeLoCTaBIEHHS JOCTYTA U KOTUPOBaHKe TIpaB IOCTYIa onucaH B 1I. 4.1.2.4.
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Kpome npenoctaB/ieHHs] U KOTUPOBAHUS TIPaB AOCTYIA, B 3TOH 3aK/JIaIKe MOXK-
HO M3MeHSITh IIpaBa JOCTYNa B KOHKPeTHOe NOMellleHHe WM BO BCe MOMELIeHHS,
npencTaBieHHble B 3akaanke "octyn'. s 3Toro Heo6X0OUMO Ha)KaTb KHOIIKY
"N3smenuts’. Ha sxpane nosiButcst okHo "KaTeropus moctymna B nmomelieHue".
Ecau BH XOTHTE H3MEHHUTb KaTErOPHIO AOCTYIA
IJIS. BCeX ITIOMEIeHHH, TO BBIGepHUTE KATEeropuio H
noctaBbTe (JIAXKOK HampoTHB (passl "[asi Bcex".
| Haxmute «OK». B Tabnuue ¢ noMerieHUsIMH KaTe-
e Xonea|| TOPHH JOCTYHA OYIYT H3MEHEHHL.
J1ns1 M3MeHeHHUs] KaTerOpUH IOCTYyINa B OTHO IIO-
MellleHHe NpeIBapUTEeIbHO BBIGEpPHUTE, B KaKOe M3 MOMELIeHHH Bbl XOTHTE H3Me-
HUTb OOCTYM AJs AaHHOro coTpynHuka. Hakmurte kHonky "W3menuts'. B oxHe
"Kareropun poctyna B nomelleHue" BeibepuTe Kateropuio pocryna. [lose Hampo-
tuB (pasel "Jlas Bcex" NOMKHO ObITh ycToe (MHAaYe KaTeropuu N0CTyna H3MeHsT-
csl /s BCeX MOMellleHHH). BBenute naMeHeHHe KaTeropuu poctyna. B Tabiuie
HaNpoOTHB BLIOPAHHOTO MOMEIIEHHS] H3MEHHUTCSl KaTeropusl JOCTyIa.

4.2.3. Ilepenaua faHHBIX O COTPYAHHUKE B CUCTEMY

[Tocsie v3MeHeHHUs] TaHHBIX O COTPYAHHUKE B YUETHBIX 3aMHCSIX HX HEOOXOAUMO
nepenath B cucteMy. [Ipolecc nmepenaun JaHHBIX B CUCTeMY omnucaH B 1. 4.1.3.

4.2.4. leicTBUA B ciIyyae yTepHu NpolyckKa COTPYIHUKOM

Ecsu mponyck y coTpyaHHKa Obl YyTEPSH WJM TPHLIEN B HEFOTHOCTb, TO JaH-
HBIA TIPOMYCK HEOOXOMUMO yNAJUTh U3 6a3bl JaHHbBIX.

Jlsist 3TOro B y4eTHOH KapTOUYKe COTPYAHHUKA OTKPOUTe 3akjaanky «I[Ipomyckar.
OTMeTbTe CTPOKY C YTEPSIHHBIM TIPOMYCKOM M HAXKMHUTE KHOTKY «¥Y nainuThb». [laH-
HBIU TIporycK OyneT yaajeH u3 6a3bl JaHHBIX. [Ipy ynaseHHH nponycka ocTalbHast
UH(pOpPMAaLKs O COTPYAHHKe U3 6a3bl JaHHBIX HE YHaJseTcs.

Beinatite coTpymHuky HoBbli npomyck (cm. m.m. 4.1.2.3.). Ilocae Toro, Kak
nponyck Gynet opopmIeH, HeoOXONUMO Mepeaath ero B cuctemy (cm. m. 1.4.3.).

3ameHa NponyckKa COTPYIOHHKA He MpUBENET K yTepe HHpopMauuu o6 otpado-
TAHHOM UM BPEMeHHM MpU (POPMHUPOBAHUH OTUETOB, IOCKOJBKY COOBITHSI B CUCTEME
NpHBsi3aHbl He K MPOMYCKaM, a K COTPYIHUKAM.

4.3. YBOAbHEHME COTPYAHUKA

4.3.1. Ynanenue 3anucyu 00 YBOJEHHOM COTPYIHUKe M3 0a3bl JTaHHBIX

JI1s1 MCKJ/II0YeHHsl U3 CIHMCKa YBOJIEHHOTO COTPYIHHKA B OKHe paspieda "Ilepco-
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Han1" HaBjuTe ero ¢ moMmouwpilo (GuabTpa (cM. m. 4.2.1.) ¥ HaXXMUTE KHOIKY =,
pacroJioXXeHHYI0 B BepXHEH YacTH OKHA JaHHOro paspesa. [loxrBepmute 3ampoc
00 yIaseHUH 3allUCH O COTPYAHHUKE. 3anmuch OyneT yaaneHa u3 crnucka. [Ipu aTom
NPOMYCK, KOTOPBIH YMCJUJCS 32 YBOJEHHBIM COTPYAHUKOM, NepeHneT B paspsil
CBOOOHBIX TIPOMYCKOB.

4.3.2. U3paTue 1 ygajeHne npomnyckKa

Jlnst ©3BSITHS NPOMYCKa Y COTPYIHUKA NIPU YBOJbHEHUH OTKPOHTE B €ro yder-
HOH Kaprouke 3akjaanky «[Ipomycka». OTMeTbTe CTPOKY C IPOMYCKOM M HaKMHUTE
KHOTIKY «M3bsATb». [laHHBIN mpomycK OyAeT HU3BAT Y COTPYNHHKA U MepelsieT B
paspsin cBo6OAHBIX. ECsIH BBl XOTHTE yIaMUTh IPOMYCK, TO MePel TeM KaK yIaJlHuTh

3alliCb O COTPYAHHUKE, HeoOXOAUMO YHOAJIUTDb €ro Mpomnyck u3 6a3bl JaHHBIX (CM. II.
4.24.).

4.4. BcnomoraTteAbHble 3aAauun

[TporpaMma mo3BoJIsieT OesaTh pa3/WdHble BHIOOPKM U COPTHPOBKY 10 3a/aH-
HBIM napameTpaM. JlaHHble BBIOOPKM MOXKHO He TOJIbKO pacleyaThliBaTh Ha IPHH-
Tepe, HO U 3KCIOPTHPOBaTh B popmaT MS Excel, uTo mo3BoJsieT coXpaHsTh BbI-
GOpPKH Ha KOMIIBIOTEPEe U NPOU3BOAUTb C HUMHU OIepalyi, He BKJIOYeHHbIE B PaM-
KU TporpaMMHOro obGecredeHusi cucteMbl. B pasnene «[lepconas» B MS Excel
3KCIIOPTHPYETCS CaenymoLas HHpopManus o coTpyaHuKe: TabebHbN HOMep, PUO,
IOJKHOCTD, MOpa3fiesieHue, cxeMa padoThl.

4.4.1. CopTupoBKa 6a3bl JaHHBIX 10 3aJaHHOMY IMapamMeTpy

[TpocMoTp HmaHHEIX B OKHe IpOrpaMMbl ynoOeH, KOTAa OHH PAacCIOJOXKeHbl B
onpenesneHHoM nopsiike. [1O mo3BoJsisieT NPOU3BOIUTE COPTHPOBKY NAHHBIX.

CoprtupoBka 6a3bl JaHHBIX MOXKET OCYLIECTBJISITHCS MO CAEAYIOLUIMM ITapaMeT-
pam:

- TabesNIbHBIH HOMED

- COTPYIHHUK

- IOJIXKHOCTb

- TIOipasfiesieHue

- cXxeMa

[l COPTHPOBKHU 1O OTHENBHOMY NapaMeTpy AOCTATOUHO IIEJKHYTb IO 3aro-
JIOBKY ero croJsi6ua. [lapamerpsl B cTosble GYAYT pacmooKeHbl [0 BO3PACTAHHIO.

A
z

Takke MOXKHO IPOBECTH COPTHPOBKY C TOMOIIBI0 KHOTIOK 24 1 2L DTu KHOTKH
MO3BOJISTIIOT COPTHUPOBATH COTPYAHUKOB MO al(aBUTYy B OOBIYHOM U 0OPATHOM IIO-
psiIKE COOTBETCTBEHHO.
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4.4.2. PopmupoBaHUe BHIOOPOK MO Pa3JIUYHBIM IapaMeTpam

Bri6opKH JaHHBIX MOTYT MPOBOJUTBCS 10 Pa3HBIM 3aJaHHBIM NapaMeTpaM.

Ka ® — ocywecrt
HusiM. Kronka &

B okue "[lepcoHan" BeiGopKa OCYIIECTBJSIETCS C TOMO-

b0 (YHKUMOHAALHBIX KHONOK. KHonka ¥ (cm. 1. 4.1.2.)
1103BOJISeT OCYIIeCTBUTh HACTPAUBAEMYI0 BEIGODKY, KHOI-

BJISIET TPOCTYIO BEIOOPKY 110 ToApaseJe-

B HaxXaToOM II0JIO2KEHWH TTIOKa3bIBaeT pe-

3yJIbTaThl BBIOOPKH.

4.4.2.1. PopmupoBaHUe BEIOOPKH MO

Haxmute xHonky M "Bri6opka mno
okHO "BpiGopKa no moppasneseHuo”.

noapasaeeHuIM

nozppasnenenuo”. Ha skpaHe mosiButcst

Bribepute mompasgesnenrve u HaxMuTe KHONKy "[lpumenuts”. Ha skpane mo-

SIBSITCSl Pe3YJIbTaThl BEIOOPKH.

% Braopra

Yenoeue | Corpyariic hd JIEIEET | Ynanme | ‘

EripaseHis |5DL |

[_[Ox]

Ecom BB XoTHTE y6paTh ¢ 3KpaHa
pe3yJbTaThl BEIGOPKH, HaXKMHTE KHOII-
Ky B. TakKe MOXHO yOpaTb pesy.ib-
TaThl BEIOOPKH, MOBTOPHO BEI3BAB OKHO
"IIpocrasi BbI6OpKa MO TOApa3aeeH -
am". Haxxmure kHonky "Ounctuts”. Ha

OydcTHTE | MpureHuTs | Hanosame |

9KpaHe MOSBUTCS MOJHBIH CHUCOK CO-
TPYIHHUKOB IIpeIIPUSATHS.

4.4.2.2. PopmMupoBaHUE HaACTpaHUBae

MOU BBIOOPKH

ITO mosBoasieT NPOU3BOAUTDL CJIOXKHDbIE BbI60pKI/I, Koraga 3agaHbl HECKOJIbKO

KpuTepreB moucka. a5 BbI30Ba OKHa H

acTPOUKH BBIOOPKH Ha)KMHTE KHOMKY ¥

"Hactpouts BeiGOpKY". Ha axpaHe nosiButcs okHo "Bri6opka”.

[

I CoTpyaHme,

| BbBIMAAAM0IIero CIUcKa

Tocre B b160 P pw———————— = |

Onpepennte, M0 KAKOMY KPUTEPHIO OYAET NPOU3BEAEHA BBI-
| 6opka coTpynHuUKOB. s aToro B mose "YcaoBue" ¢ MOMOLIBIO

BbIOEpHUTE KPUTEPUH.

KpUTepHst HAXKMUTe KHOTIKY " {06aBUTD".

Yonosus | Magpacnenenme | NodaeiTe | Ynamre | ‘

B 3aknanke "BoipakeHus" mnosiBUTCS
CTPOKa /151 HACTPOUKHU BEIGOPA T10 JaHHO-
My KpuTepuio. BeiGOpKYy MOXHO ocyllle-
CTBJISITb ¥ 110 HECKOJIBKUM KPHUTEPHSIM.

BripakeHua |5u|_ |

[Corpyanux]

|PaBHD
[Nonpasnenense [MEXOY

|[A6anracos Anapen Bopucosus =]

=l[oTaeEnt = =1

Crpoka ¢ ycJoBHEM BEIGOPKH COCTO-
UT U3 TpeX MoJieH:

DureTHTE | pHrEHHTE: | Hano#mre |

—2
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- Ha3BaHUe KpUTepHUs

- ycsioBHUs BeiGopa

- 3HaUeHHUe, 10 KOTOPOMY MPOM3BOIMUTCS BHIOOpPKA.

HasBaHue xputepus 3agaetcs aBTOMATHUYECKH MOCJe HAXAaTHUS KHONKH
"No6aBUTH".

YcnoBue BbI60pa 3agaeTcsd C IOMOIIbIO BbINIaAalolIero OKHa.

B 3aBucuMocTH OT BeiGpaHHOro Kputepus (Hanpumep, "CoTpymHuk") it

U yCJOBHUH BBIOOPKH N0JYy4alOTCS CJeAyIolMe BapHaHThl BbIOOPOK:

MEX Y

Ycaosue BriGopkd "PaBHO", B TpeTbeM mosie ykaszaHel PO corpynHuka
(nanpumep, Bapunos)

B stom cayyae cpesnaHHas BblGopKa OyneT BKJOUaTh B ceOsl COTpPYIHHKA C
tdhamunuen bapuHos

YcnoBue BeiGopkHu "Bousbiie”, B TpetbeM mnosie ykazanel PO cotpynHnka
(nanpumep, Bapunos)

B sToMm cnydae cnenanHas BeiGopKa OymeT BKJIOUATh B ceOsi COTPYIHHUKOB,
(haMHJIUU KOTOPBIX B CIIHCKE COTPYIHHUKOB PACIIOJNIOKEHBI MOC/Ie COTPYIHHUKA
¢ ¢pamunveid BapuHoB, BKIOUas ero.

YcnoBue Boibopku "Menblue”, B TpeTbeM nosie ykazanel PO cotpynHnka
(nanpumep, Bapunos)

B stoMm cnydae cnenanHas BeiGopKa OymeT BKJIOUATh B ceOsi COTPYIHHUKOB,
(haMHJIUU KOTOPBHIX B CIIHUCKE COTPYAHUKOB MPEANPHUSATHS PACIIONOXKEHBI 10
CcOTpynHMKa ¢ pamunueld baprHoB, BK/IOUYas ero.

YcnoBue Bei6opKH "Mexay", TpeTbe 1oJe pa3bUTo Ha IBE YaCTH, B KaXKI0U
ykazanbnl @O cotpyanukos (Hanpumep, Bapunos Jles ennanbeBuy u [pu-
ropbes JImutpuit [Tetposuy)

B sToMm cnydae cnenanHas BeiGopKa OymeT BKJIOUATh B ceOsi COTPYIHUKOB,
(haMHJIUM KOTOPBIX PACIIOJOXKEHBI B TIPOMEXKYTKE MEXAY COTPYIHHKAMH C
thamunusimu bapuHos u ['puropbes, BKIOYas UX.

3HaueHuUe, 10 KOTOPOMY IIPOM3BOAUTCS BbIOOpPKA, ONpenesseTcs JU60 ¢ IoMo-
11IbI0 BBINAJAMOLIEr0 CIIMCKA, JUO0 BPYUHYIO.

[Tocne 3apanusi Kputepues B 3akaanke «SQL» mossBUTCS MaTeMaTHUeCKOE BBI-
paxkeHHe, 110 KOTOPOMY NPOH3BOIUTCS BbIOOPKA.

Ecnu BeIGOpKA MPOU3BOTUTCS 110 PA3HBIM KPUTEPHUSIM, TO CUCTEMOH 3TO BOCIIPH-

HUMAeTCsl KaK 00beIMHEHHe YC/IOBHIL.
ECJ'II/I BbI60pKa HpOI/ISBO}.II/ITCH 10 OOHO-

My KPHUTEpHIO, HO C Pa3HBIMH yCJIOBHS-
MH, TO CHCTEMOH 3TO BOCIIPHHHUMAETCST | Huparewn AL |
Kak Jioruueckoe Boipaxkenue "Wu". Jlyist | [oerarm<=y

BHECEHHUS H3MeHeHUU B BBIOOPKY
MOJIb3yHTECh KHOMKaMu "YaanuTh' H
"Ouuctuth" B oKHe "BriGopka”. KHomnka

HoaoeHe [MNogpasaencHie = ToasuTe | Unamrs | ‘

([STAFF_NAME=4ganmacoe Anapei Bopucosuy’)] AMD ([([DEPART>='0TAEN1AND

OuueTirs | TRHMEHHTE: | Hanowme

"Ynanuts" ybrpaeT ¢ 3KpaHa OIHY CTPOKY yCJOBHH B 3aknaznke "Boibopka”. KHonka
"OuncTuTh" yHansieT Bce 3aJaHHble paHee yCJIOBHS.
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Uro6bl OCYIIECTBUTD BEIGOPKY MO 3aIaHHBIM YCJIOBUSIM, HaXKMHUTe KHONKY "Ha-
JIOXKHUTB".

Jnst Toro 4To6Bl HauaTh paboTaTh C BBIOOPKOH, 3aKpouTe OKHO "BriGopka.
Ecsu Heo6xonnmo yOpaTh pe3yJ/ibTaThl BHIOOPKU C 3KpaHa, HaKMHUTe KHONKY "CHSATB"
B oKkHe "Brpi6opKa” MM QYHKUMOHANBLHYIO KHOMKY B

YcJs10BUs BEIGOPKH MOCJE BBIXOIA U3 TPOTPAMMEl HE COXPAHSIOTCS.

4.4.3. Ikcmopt ganubix B MS Excel

[IporpammHoOe ofecrieueHue He TpeqHAa3HAYEHO /IS XpaHeHUs: BEIOOPOK. Eciu Bam
HeO0OXOIHUMO COXPaHHUTh CHeJIAaHHYI0 BBIOOPKY, SKCIIOPTUPYHTE ee B popmat MS Excel.

Jlist sKcmopTa JaHHBIX TIPeNBAPUTENbHO CO3MalTe BBIOOPKY (M. m. 4.4.2).
3aTeM B BepxHeil yacTH okHa pasfena "IlepcoHan” HaKMuTe Ha KHomky . ITpo-
rpaMma IpejloxKHUT BbIOpaTh AUPEKTOPHIO. BbibepuTe IUPEKTOPHIO, B KOTOPYIO Bbl
XOTeJIU COXpPaHUThb (pavs, u npucBodte emy ums. Coxpanute ¢aia. CrenaHHas
BbIOOpKa OyAeT aKcmopTHpoBaHa B ¢popmat MS Excel.

4.4.4. Ileyats U3 0a3bl JaHHBIX

[10 nosBossieT NPOU3BOAUTDL IPOCMOTP OTUETOB He TOJIbKO Ha 3KpaHe MOHHTOPA,
HO U pacreyvaTblBaTb UX Ha MpPHUHTEpE.

Brifop coTpyaHHKA OCYIIECTBJSETCS HaXKaTHeM JIeBOH KJaBUIIM MBIILIM Ha 3a-
nucd. Jas Bei6opa HECKOJIbKUX COTPYIHHUKOB BbIIEJHUTE MX C MOMOILBIO MBbILIH,
ynepxuBast kiaasuury Ctrl.

Jlns pacneyaTku MH(OPMALMK O COTPYAHUKAX U3 6a3bl JaHHBIX HAXKMHUTE KHOIKY

|8, pacnoJioXXeHHYI0 B BepxHel yacTu okHa pasgena '[lepconan”. Ilocse Haxa-
THS1 KHOTKH TIOSIBJISIETCS OKHO "YTIpaBjeHHe OTYeTaMu' .

Il mpocMoTpa W pacrnedyaTku LOCTYIHBI
Cﬂeﬂ,y}OU_LHe OTYEeThI: Bifiepure oT4eT s nesard
Crmcok AOCTYNHBI OTY9eTOR |

- CIIUCOK COTPYNHUKOB (BECH CIIUCOK HIIH | & crueor corpucs Ha murep

qmo6asi BIOOPKa ® (s Ca I Mpostaor

p ) " YyeTHele KAPTOUKH COTPYIHHKOE [BRIEpaHD - 3] LI

- mpaBa 10CTyNa (BeCh CITUCOK HMJIH JIHO- | ¢ rusr pomocos atsam- 3

Gas BLIGOPKa) € Compaa no craenn T e |

- yueTHasi KapTouka COTPYAHHKA (o Ko- = Tewwsimers
JIMYECTBY BBIOPAHHBIX COTPYAHHUKOB)

- meyath Mponyckos (10 KOJHYECTBY BBIOPAHHBIX COTPYIHUKOB)

- COTPYIHHKH 10 OTAesaM (CIHMCOK BCeX COTPYAHHMKOB, CTPYNIHUPOBAHHBIX MO
oTzIesIaM)

BriGeprTte oTyeT, KOTOPHIA HEOOXOIUMO pacredyaTarTs.

HakaB kHonky "Ha mpunTep”, BBl cpa3y cMoXKeTe pacrnedaTaTb oTdeT 6e3

IpeIBAPUTENBHOTO IPOCMOTPA.
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Ecsiit BBl NpegBapuTebHO XOTHTE MPOCMOTPETh OTUET, TO HAXKMHUTE KHOMKY
"IIpocmoTp". B okHe pasnena "[lepconan” nosisurcst okHo "[IpocMoTp moxymeHTa".

MpoCMOTP JOKYMEHTa

50 Tor mem Cmpran Fugnges o

A0 [ Caum s e e

A i v B o Jam e

A Ja-41m 510 mp e P

B Havano | < Hasan | Briepen > | B Komey | ﬂuwupunal e HDpMaanDl Mevare |

B oxne "[IpocMoTp mokyMmeHTa" Bbl MOXKeTe MPOCMOTPETh BCe CTPAHULBI JOKY-
menTa (¢ nmomompsio xHonok "Hasan", "Bnepen”, "B nauano” u "B xonen"). Ilpu
Hakatud KHONKH "[lo mupuHe" MOKYMeHT pacriosiaraeTcsi Ha 3KpaHe 110 LIMPUHE
qucta. [Ipu Haxxatuu kHonku "[lo BeicOTe" MOKYMEHT pacrioJaraeTcs Ha SKpaHe
10 BhicoTe sucTa. JlJIsi mpocMoTpa Ha 9KpaHe JOKYMeHTa ¢ peanbHbIMH pa3MepaMH
HaxkxmuTe KHOTKY "HopmanbHo". Eciii 1OKyMeHT Bac yCcTpanuBaeT, HAXKMUTE KHOTIKY
"ITeyats”. lokyMeHT 6yneT OTIpaBJeH Ha MeyaThb.

HameuaTath oTueThl MOXKHO Takxke u3 nmporpammsl MS Excel, mpensapurensHo
OCYIIECTBHB 3KCIOPT (haiina B 3TOM (opMmare.

4.4.5. IIpocmoTp oTyeTa 0 paboyeM BpeMeHH BBIOPAHHOTO COTPYAHHKA

Jl1si Toro 4to6bl MPOCMOTPETh OTYET O paboyeM BPeMeHH COTPYAHHKA,
BLIGEPUTE €r0 B CIIUCKe U HaXXMHTe KHONKY "Pabouee Bpema” (cm. m. 6.1.2.6.).

5. OOOPMAEHUE U NEYATDb NMPOIMNYCKOB COTPYAHUKOB

JlaHHBII pa3gen mporpaMMbl peaHa3HadeH /151 paOOTHUKOB OI0PO MPOMyCKOB
U COTPYAHHKOB OTHeJsa KaJpoB, OTBETCTBEHHBIX 3a O0(OpPMJIEHHE MPOIMYCKOB.

KapTta moctyna cotpynHuka MoxeT 6bITh 0hopMyIeHa B BHJE MPOITYyCKa, HA KOTO-
pPbIEl HAHOCHUTCSI BCS HeoOXoauMasi HH(pOpPMAIUs O COTPYOHUKE, ero Qororpadus,
Ha3BaHHe (QUPMBI U T.I. DTO AeJIaETCs C IOMOLIBIO CIIELHANbHOrO 1a6/I0Ha MPOITyCKa.

Ilnsi co3nanust wabsona mpomycka samycrute pasgen "CO3JAHUE IABJIOHOB
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[TPOITYCKOB". OTKpbITb €ro MOXHO, JHUOO0 Ha)KaB KJaBHUIIY E B JIEBOHM 4YacTH
pabodero okHa, 1u60 BbIOpaB MoANyHKT "Co3naHue a6J0HOB MPOMYCKOB" MYHK-
Ta "3agauu” 0CHOBHOrO MeHM0. [Ipy 3TOM Ha MOHUTOpPE KOMIBIOTEPA OTKPBIBAETCS
okHO "dopmupoBaHUe WABJOHOB IPOMYCKOB".

dopMUpoBanUe WaGNoHOE NPONYCKOR

[ -

[Hiosmsi wadi s

Dodissme
Heanm

L

Mpocyanpere.

Pasnepu

Pasops wadaona

e Hesaep nponycra ms [75 2

Swam -
— Hem Ducora [52
wime

Tatenenzi novep . EEp—

S E
e @ om  Tomn

Paaapsmm gnmira

Tenipape socpamare

Domemcry Nogpasmeana

Cour asicriun

Eueipary 2acreeiT

[Cpesey cor vempdd

Drmmans

OKHO COCTOMUT U3 IBYX uacTed. B BepXHel uacTH OKHa pacroJiaraeTcst CIUCOK
1a6JI0HOB TPOIMTYCKOB U KHOIKH, T03BOJISIIOLINE 100aBASATD, YAAISATh, IePEUMEHO-
BbIBaTb M NIPOCMAaTpHUBaTh 1a6J0H. B HUXKHEHN 4acTH OKHa MOXXHO c(hOPMHUPOBATh
BHEILHWH BUJ WA0J0HA U 3aAaTh €0 MapaMeTphl.

5.1. Co3aanue wabAoHa nponycka

J1s1 co3panus wabJoHa Mpomnycka HaXXMuTe KHomKy "lo6aButs”. Ilpu atom

nporpaMma IMnpenJsio2kUuT BBECTU UMSA 1abJioHa.
Beenute uMs ma6/oHa ¥ HaKMHTe KHONKY 'IIpHMe- | Boeaure urs watrona
HUTL". B crucke 1abJ/IOHOB MOSIBUTCS HOBAas 3aMMCh. [s6ror 2

Unpuna [75
Bucora [52 =
EavHuuer

= Cm  Taukw
Paaniephl No YMonyaHHio

[ Pasmepn watinona ——|

TerywHe KoopaHHaTe!

Beifpare s nemeHT

[ CGHAAHIATE KaK HOBEIN 3

Orwere |

abJoHa.

Jlns penakTupoBaHus mabaoHA HCIOJb-
3yHTe moJie pefakTHpOBaHHe I1abJ/oHa. _Ommnre |

3apaiiTe WKMPHHY U BoicoTy wabJsoHa. [lo
YMOJIYaHHUIO 3aaeTcsl pa3Mep IJis CTAHAAPTHON KapThl foctymna. Pas-
MepHbl Wab/JoHa MOTYT 3aaBaThCsl B CAHTUMETPAX U TOYKAX.

B okHe "Tekylive KOOpAUHAThI" PACIHOJIOXKEHH JaHHBIE O T0JIO-
JKeHUH 3JieMeHTa IabJIoHa 110 TOPU30HTANN U BEPTHKAJIH.

Knonka "CoxpaHHUTb Kak HOBBIH" MO3BOJISIET COXPAHUTD ILIAGJJOH
IO/l HOBBIM HIMEHEM.

Knonka "OTMeHUTH" NPOU3BOIUT OUHUCTKY C IKPaHA COAEPIKUMOTO
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Mpoysesner Tercr [lpu HaxkaTuu KHONKM "BriGpaTh saement” (Mny Iiequyxe mpa-
Patnn BO¥ KHOMKH MBI B MOJIe 11a0J0Ha) Ha 9KpaHe MOSBJASETCH HOBOE
OKHO C 3JIeMeHTaMH, KOTOpble MOTYT OBITh BKJIOYEHBI B LIAOJOH

Hra
Oryectsn
Homep nponycka

Taoneriei ormcp npomnycka. [lis nepeHoca B noJie ma610Ha HHPOPMALMK U3 TaHHO-
MoapazaeneHue
Rorwroc, r0 OKHA JI0CTATOYHO LIEJKHYTb MBILIbIO 10 HY?>KHOMY 3JIEMEHTY.
[ara Boigas
[ — [Tocsie mepenoca anemMeHTOB B moJie mabJjaoHa Heob-
& AU KeanpatHan

Mmoo 4 | XOMMMO HX PACIIOJIOXKHTD, IIepeMelasi B Hy»KHOe MecTo
P OHOBEI PUCYHOK. C MMOMOIIBbIO MBIIIH. Ynanime
User ponHa Wpmepr »

BrlpaBHUBaHUE TPYIIIbl 3J1€- ey s e

Mo kpaiitemy npasory

MEHTOB MOXKHO IIPOM3BECTH aBTOMaTHuecku. s atoro o sz
JIEBOU KHOITKOW MBIILIM MTPH HaXKaToU KaaBuile Shift BeiienTe ae- | fowsem e
MEeHTbI, KOTOpble HeOOXOAMMO BBIPOBHATB. ¥ IepxKUBasi Kypcop Ha e
BBIIEJIEHHOH TPYIIIe, HAXKMHUTE MPaBYI0 KHOMNKY MbIIH. B nosiBUBLIEMCsST MeHIO BblOe-
puTe NMyHKT «BblpaBHUBaHME» U NMPOU3BENMTE BHIDABHUBAHHE B HYXKHOU BaM (hopMe.

AHaJOrMYHO MOXKHO MPOBECTH IPYIIIOBLIE OMEPALUH [10 H3MEHEHHIO WPUPTa U
10 yAaJeHHIO 3J1eMeHTOB.

PacnosioxxeHue a/eMeHTOB B MoJe M1a6J0Ha COXPAHSETCs aBTOMATHUECKH.

Ecsu BBl pelllusiy yoanuTh ¢ N0Js 1a6a0Ha KaKOH-IM00 371eMeHT WU PeLItIu
MOMEHSTb WPU(T, TO HABEIUTE HA TEKCTOBBIH 3JIeMEHT MBILIbIO U LIEJKHUTE Mpa-
BOM KJaBulled. Ha s3kpaHe MOSBUTCS MaHeJb. w

Jlist Toro uTo6bl yIAMUTD I =
3JIEMEHT, HAXKMHUTE 'Y JAJUTD .
[Tpun Haxatnu @ynkuuu "llpudt" BBl MOXKeTE 3a-
JaTb HOBBIH, MO0 MOCAeTHUN HUCTIONb3yeMbll. [1pu

Hudfiop mipkepta H B

M5 Sedd
T WT Extra
Mz

bt =l 3TOM OTKpbIBaeTcs OKHO "BriGop wmpugra’.
[t i [Tocne okOHYaHUS pa3MellleHNs 3JIEMEHTOB B T10JIe
I~ Rapargr [ s 11a6/I0HA BBl MOXKETE [I0OCMOTPETh BHELIHHH BH 1140
| proces JoHa. Jlns storo HaxkmuTe kHONKy "[IpocmoTpers”
' B BepXHeH dacTu okHa "dopmupoBaHHe 11a6J0HOB
MPOMYCKOB".

5.2. YaareHue wabAOHOB

Jnst ynanenus ma6joHa B BepxHed uacTh okHa "@PopmupoBaHue 11a6J0HOB
IPOMYCKOB" Ha)XMHUTe KHOMKY "Ypanuts". [IporpamMma 3ampocut MmoATBepKIeHHE
ynanenus wabaoHa. Ecan Bbl 1eHCTBUTENBHO XOTUTE YHAJMHUTh LI1a06J0H, MOATBED-
nute ynanenue. 11la6yoH 6yneT ynaaeH U3 CIHCKA.

Haspanue watnona

KopperTHpoBKa HageaHHA WwatnoHa:

5.3. Nepenmenosanue wabroHa

Jl1s1 neperMeHoBaHMA 11a0/J0HA B BepXHEH 4acTH OKHa e
"®@opmupoBaHue 1abJOHOB MPOMYCKOB" HAXMHUTE KHOTKY
"[lepeumeHoBath”. Ha skpaHe nosiButcs okHo "Haspanue wa6saona". Beegute Ho-
BOe UM# 1abJoHa U HaXXMHUTe KaaBuily "3amoMHuTh . [Ilab/0H moMeHsieT uMs Ha
HOBOE.
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6. YYET PABOYEFO BPEMEHM M KOHTPOAb 3A AMUCLIUINTAMHOWM TPYAA

JlaHHBIE pas3nes MporpaMMbl MpeiHa3HaueH s pabOTHUKOB OTHe]a TPyda U
3apaboTHOH MJaThl, TabeJbLUIMKOB U APYTHX COTPYAHHUKOB, OTBEYAIOIIMX 32 TPYHO-
BYIO JTUCLUIJIHHY.

[1O Ha ocHOBe JaHHBIX, OJy4YaeMblX OT YCTPOHUCTB CHCTEMbI, [I03BOJISET Olle-
PaTHBHO CO3[aBaTb HECKOJbKO BHIOB OTUETOB MO yueTy paboyero BpeMeHH H
OTYETOB O COOBITHSAX.

151 co3nanus oT4eToB B cucteMe ucnodbayetes pasgesa "OTUETDI". OTkpbiTh

€ro MOXKHO, JIUO0 HaXKaB KJIABUILY B B JIEBOU YacTH paboyero okHa, JUOO BbI3BAB
paszen "Otuersl" myHKTa "3apmaud”’ oCHOBHOTO MeHW. [Ipu 3TOoM Ha MOHHUTOpe
KOMITbIOTEPA OTKpBIBAeTCS OKHO Mopysst "OtyeThl”.

OTYeThI
D-RBB0E & 5| kv 2|
|o1.08.2002 | [16.08.2002 1| Bpems npuxoaa - BpeHs yxoaa
Tat e[ Corpuaru Nonpasnenerve | Nomsrocrs UrDlasr |Mr02aer [C603asr [Bo04aer [0S asr [Br 06 asr |
Dosrononos Cepreit Baagvtuposn| Ues N 1 WHieHep-koHoT| 08:06-20038 08:08-20:44 | 08:00-20:56
W ameTera Anekcanap Esrenbesuy| lex N 2 Beayuwwi ueskerer 07:50-20:52 08:08-20:53 07:51-20:36 | 02:14-20:29
Crpyneros Dpui Bukroposiy AgravtmeTpaura | Havansrur orgend 08:00-20:44 07 57-20:42 08:06-20:58 | 08:18-20:34
Banuee Baaauup Anatoneesny [ Lex N1 Jara. Mcnonnurent 02:06-20:49 08:15-20:39 02:02-20:59 | 0:12-20:51
Crenatos Mrope Cepreesny UexM1 TeHepaneHsii anp| 08:17-20:41 07.53-20055 07:52-20:33 | 08:01-20:45
Jotiposonsckui Eerendin Bopucoed Uex N 1 Wrserep-concTpy| 07:43-20:52  07.55-20:44 08:08-20:44 | 07:43-20:43
Kosanes Mrope Hukonasemy UexM1 WHaeHep-roHcTpy| 07:53-20:48  08:00-20.37 07:52-20052 | 08:14-20:57
Kapnosa Haranss Menraauestia g LexN 1 Whierep-koncTpy| 08:10-20:37  08:02-20:34 07.52-20057 | 08:03-20:44
#EBa106 Bopuc [pHropeesny Uex M1 WhaeHep-roncTpy| 08:12-20:31 08:18-20:42 07:55-20:58 | 02:04-20:41
1 | Dwusenit Anaronii Joyapnoss | Aamusicrpaura | Cenepansnei gup| 05:12-20:50 | 08:16-20:34 07.59-20:48 | 07:56-20:44
13| TperySoe Apkaaui Hukonasewy | Aardnretpauna | Hayanenur orasad 09:00-20:47 07:43-20:64 02:05-20:34 | 07:49-20:38
14 | HaropHuii Cepreil Muysainosuy 222222 M apkeTonar 07:51-20:48 07.53-20:53 08:13-20:41 | 08:07-20:43
16| Kocunos Anekced Buktoposmy Agradrietpauna | HausneHur oraend 02:01-20:30 08:07-20:62 07:64-20:30 | 02:13-20:56
17 | Bnacenrko Baagutup Buransesuy | Uex M 1 Whwenep-pacyeryl 05:03-20:51 08.03-20.58 08:03-20:46 | 08:13-20:37
21| NonarHukoe Ceprei Bpeesm Agrunvctpausa | Kpuct 08:10-20:37 07.43-20:35 07.52-20:49 | 07:57-20:41
45 | buptokoe Nagen Musainosgy UexM1 M apkeTonar 07:43-20:48 08:03-20:55 08:12-20:58 | 08:10-20:40
2| Demurenit Jemic Anatonsesmy Uexh 2 WenonnemensHi 08:17-20:47 08:17-20:36 08:11-20:52 | 07:54-20:31
20| Amakos dnekcanap Mropeswy Uex M1 Luzaiinep 07:52-20:47 03:.05-20:38 07:54-20:57 | O7:51-20:37
24 | Actaros Muxaun Boagurdposrs | Uex N 1 Lusafiep 08:01-20:51 07:50-20:41 08:02-20:52 | 07:55-20:46
42| Bpoa Bopuc JanaHoeny UexM1 WHskerep otaena |09:12-20:49 02:12-20:64 02:07-20:45 | 07:50-20:52
Lol |

Corpynrmr, | Bpems npw:grcrsw;ll AypHan cofbmi |

B BepxHell yacTH OKHa pacroJaraetcsi CTpoka ¢ (yHKIHOHAJbHBIMA KHOTIKAMH.
= o |
O-IRaE8RE S5 2
1 2 3 4 5 6 7 8 9 10 11 12
1 — BBIOpaThH MEPUOL (zamaer MepUoJ, 32 KOTOPBIH BBIBOASTCS IaHHBlE), 2 —
BpeMs IIPUXOJa - BpeMsl yXo[a, 3 — OIO03/laHusl, OTCYTCTBHE U HApYLIEHHE PexHU-
Ma COTPYAHHMKOM, 4 — YXOH paHbllle BpeMeHH, 5 — BpeMs NPHUCYTCTBHS, 6 —
rpaduk paboyero BpeMeHH, 7 — MeuyaTh JOKYMEHTa, 8§ — 3KCIOPT AaHHBIX B MS
Excel, 9 — HacTpouTh pasmepsl cTon610B (pacnonoxkenre HHGOPMALMK B OKHE),

10 — BbIGOpKA COTPYIHUKOB, 11 — NMpUMEHHUTb H3MEHEHHS NapaMeTPOB pacyera,
12 — oTMeHUTb U3MEeHeHHs NapaMeTpoB pacuera.
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Kunonku 11 1 12 akTUBU3HPYIOTCS TOJBKO MOCJI€ U3MEHEHHUsI MapaMeTPOB pac-
yeta. [locsie M3MeHeHHs] MapaMeTpOB pacyeTa KHONKH 7 W 8 He aKTHBHBI IO KO-
MaH/bl "TpUMeHHTb (OTMEHHTb) U3MEHeHHe TTapaMeTpoB pacyera’.

[Ton cTpokolt ¢ GpyHKIMOHANBHBIMU KJABHILIAMH paclroJiaraeTcsi CTpoKa, NoKasblBa-
I0111as1 IEPUOJ, 32 KOTOPBIH IIPOU3BOAUTCS OTYET, U 110 KAKUM JaHHbIM [IPUBEJIEH OTUeT.

| |D1.D1.D1 1_3_[ |31.D1.D1 1_EI_[ Onoznaewve HApYWHBLIKWE PEXUM H OTCYTCTBYHLME

B HmkHed yactu okHa "OTyeThl” pacroJiaraeTcs CMHUCOK COTPYIHHUKOB Ipen-
npusitTUs. B 3aBUCHMOCTH OT Ha)KaThlX (DYHKLHMOHAJIbHBIX KHOMOK HH(OpMaLHUs B
CIIMCKe COTPYAHHUKOB MEHSETCH.

[Tox cnucKoM COTPYIHHMKOB PACHOJI0XKEeHbl KHOIKH!

- COTpyIHHUK

- Bpems npucytcTBUS

- 2ZKypHas co6bITHI

Haskatue xnonku "CoTpynHUK" MPOU3BOIMT Nepek/toueHue B pasnes "[lepconan”.

Hakatue kHonku "BpeMs mpucyTcTBHUs" M0O3BOJSET OTKPBHITh OKHO "YueT
pabouero BpeMeHH" C JaHHBIMH U IrpauKaMU [J/15 BblAeJeHHOTO COTPYAHHUKA.

[pu Haxkatun kHOMKH "2KypHas coBbITHE" OTKpbIBaeTcst oKHO ' 2KypHas coObITHH .

6.1. OTyeTbl 0 BpEMEeHN NPUCYTCTBUSI COTPYAHUKOB

Bce npoxosibl COTPYIHUKOB Yepe3 CHCTeMHbIE YCTPOUCTBA (TyPHUKEThI Ha MPOXOJI-
HBIX, 3aMKH Ha JBEPHbIX MIOMEILEHHsIX) PUKCUpYyIoTes cucTemok. Ha ocHose mosyua-
€MBIX OT YCTPOHCTB AAHHBIX CO3JAIOTCSl OTUETHl O pabouyeM BpeMEeHH COTPYAHHUKOB.
[Tpoxoxel uepe3 KaKue HMEHHO YCTPOUCTBA CUCTEMbI CUUTAIOTCS MPUXOIOM M yXOIOM
¢ paboThl, onpefeseTcss alMUHUCTPATOPOM CHCTeMbl B pasiene «KoHdurypartop».

OtueTsl 0 paGoyeM BpeMeHH COTPYIHHUKOB COAEPKAT CJAEAYIOLLYI0 HH(YOPMALHIO:

- BpeMsl IPUXO0Aa U yXoj1a

- OTI03[aHHUs, OTCYTCTBUE, HapylLIeHHEe PeXHMa

- yXo[I paHbllle yCTaHOBJEHHOTO BPeMeHH

- BpeMsl IPUCYTCTBUS Ha padodyeM MecTe

- rpacuk pabouero BpeMeHH

Paspnesn "Oruetnl" 103B0OJISIET CO34aBaTh OTUETHl B TAOJHUYHOM BUIE, OTYETHL 110
yuyeTy paboyero BpeMeHH OTAEJbHBIX COTPYAHUKOB — B BHIe rpaduxoB. OTueThl
MOXHO CO31aBaTb 3a pasjJUyHble IPOMEKYTKH BPEMEHH.

6.1.1. Bb16op BpeMeHHOTO MHTEpPBaJa, 3a KOTOPBbIA HEOOXOAUMO
MOATOTOBUTH OTYET

Jist co3nanus otyeTa HeOOXOAUMO BBIOpAaTh BPEMEHHOU HHTEPBaJ, 3a KOTO-
pblit 6yzeT co3naH otyet. s BbI6Opa BpeMeHHOT0 HHTepBaJ/la HaXKMUTe KHOMKY
O -1 B cTpoke ¢ (pyHKUMOHAIBHBIMM KHONKAMH. IIpy 3TOM Ha 9KpaHe MOSBUTCS
BhINIaflalolllee OKHO.
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BosmozkeH BbIGOp cieayOIUX BpeMeHHbIX UHTEPBAJOB! g’f
- Buepa (1I0Ka3plBaeT OTUET 3a BUepallHUE [eHb) 3] Bueps
- TeKyliuast Hefiess1 (IIOKa3bIBaeT OTYET 3a TEKYLLY HEIeJH0) Teruywa Henens
- TeKylu# Mecsil (OKasbiBaeT OTYET 3a TEKYIMH Mecsll) Vs Y
- mepuog (mosBossieT BHIOPATh NMPOM3BOJNBHBIA MEPHOI, 3a [} Mepon
KOTOPbIH HEOOXOAMMO Cle/aTh OTYeT)
| |D1.D1.D1 1_3_[ |31.D1.D1 1_3_[ OnoznaBwMe HapyuHEBIKWE PEXHM W DTCYTCTEBYWWHE
L7151 IepBBIX TPeX UHTEPBaJ YCTAHABJIMBAETCS aBTOMATHUECKH. [l mocyieHero
HEO0OXOMMO MTPOU3BECTH BbIOOP HAUAJBbHOU W KOHEUHOH NAThl eprUoa AJIs pacyeTa
(nacTporiky Kanengaps nogpoGuee cmotpu 1. 4.1.2.2.)
HasBaHue oTueTa U MPOMeKyTOK BPeMeHH, 38 KOTOPBIH OH IpeACTaBJIeH, BbIC-
BEUYMBAIOTCS Hal TabJ/HLel ¢ JTaHHBIMU
JlJ1s1 OTMeHBl BHECEHHBIX U3MEHEHHMH B IlapaMeTphl pacueTa ¥ BO3BpALLEHUS K
MpeXKHUM MapaMeTpaM, Ha)KMHUTe KHOMKy @

6.1.2. BeiGop su1, BKJIOYAEMbIX B OTYET

BriGop cOTpyAHHUKOB, KOTOPbIX HEOOXOAUMO BKJIOUHTh B OTUYET, OCYIIECTBIISETCS
B oKHe "Bri6op coTpynHukoB". Jlisi BbI30Ba IaHHOTO OKHA HAXKMHUTE KHOMKY
] BbI60p COTPYIHHKOB MOXKHO OCYILECTBJISTH
C TIOMOLIBIO BBHINMANAIOLIEr0 CIIHCKA, PacIiofo-

- . . JKEHHOTO B BepXHeH uacTH OKHa. B cmucke
a P Dngamwscty Togpasswen B

BBl 5 ecooumeo e om0k fe MOXKHO BBIOpaTh JIMOO BCEX COTPYAHUKOB, JTUOO
E 37 focin s e 20 ot COTPYIHHUKOB OIpeieJeHHOTO oApa3/e eHHs.
L 18 Easrcmaprsn Tame. M DO E:,'fﬂ.‘

g 10]Eorenenee iy Bamen DVKT Mg J J1s BbiOOpa COTPYAHUKOB U3 CIIHCKA
s = BPYUYHYIO, ILEJKHHTE MBILIBIO 110 CTPOKAM C

o ] xeew] corpyaHukamMu. CTpoku OyAYT BblAEJNEHbl U
IIOMEHAIOT LBeT (pOoHA HA OJIeAHO-KeNThIH.

L7151 BEIIEIEHH ST BCEX COTPYIHHUKOB B BEIOPAHHOM CIHCKE M CHSATHS BblIEJNEHUS
CO BCEX COTPYIHHUKOB HMCIIOJb3YIOTCS KHOMKH u By,

[Ton tabauued ykasaHo, CKOJIBKO COTPYAHHUKOB BbIOpaHO [J/151 OTYeTa.

[To oxonuanuu Bei6opku HaxkmMuTe «OK». Criucok coTpyAHUKOB OyeT BbiBeleH
Ha 3KpaH.

6.1.3. Boi6op TUNa oTYeTa

[Tocsie BbIGOpa BpeMEeHHOIO MHTepBaja U COTPYIHHUKOB, BKJIKOYAaeMbIX B OTUET,
BeIOepUTe THUI OTYeTa. BblOOp THMa OTYETa OCYLIECTBJSIETCS C TOMOLIBIO (DYHKIHO-
HaJIbHBIX KHOTIOK BBEPXY OKHA M KHOTIKH "Pa6ouee BpeMsi" TIOJ CITUCKOM COTPYIHHKOB.

6.1.3.1. Bpems npuxona u yxoaa COTPYIHUKOB 3a IePHOT,

OTueT 0 BpeMeHU NPUXOJA U yXOfa COTPYIHHUKOB Ha paGouee MeCcTO MO3BOJISET
IIPOKOHTPOJIMPOBATh, KOIIa COTPYIHHUKH NPUXOIUIN U YXOOUJIH C PabOThL.
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Jl1si BbI30Ba OTHeTAa HaXKMUTE KHOMKY E; BepxHeH YacTu oKHa "OTyeTH'.
BribepriTe npoMexKyTOK BpeMeHH, 3a KOTOPbIH HEOOXOAUMO MOJYy4YUTb oT4yeT. Ha-
x)muTe KHONKY ¥ . Ha skpaHe MmOsIBUTCST OTYET O BpPeMEHH MPUXOJa U yXOAa

COTPYIHHKOB.

[15.01.01

= i [

1_3' Bpema npuxona - BpemMs yxona

Tati N

CorpyaHir

Moppasgene. .

Honsrocts

Mn15ane  |BT 16 sve

[Cp17 s[4 18 ave =]

Anercees Anskcel

oy

INaK OBk

Anexceseckan Mapura

HET COBBMTU | HET cofkmui

HET COGLTUAA HET Cofkm

oKy Yeopuua

Arapeesa Mprna

1413-H H 1351 10:42-H

10:3814:2

auy

HoprokoHTponep

AHAPMEHOE Baaut

oy

MeHeiepTexHo.

Ancuros Masen

oKy

Epuranup TTR

AHTUNOE AHAPEH

ouy

1520:15:24
HET Cofimuil
15:21-16:47
HET cofibmiil

09:43-16:07
13271511
10:08-17:39
HET cofbmiil

10:07-10:11
HET GOk
0%:05-0%:14
HET Cofibm il

H-1413
05:40-11:3

08:4917:3

MeHeaxepTexHo.

05:45-11:0

B sueiikax mepBasi uugpa ykasbiBaeT BpeMs IPUXOAA COTPYAHHUKA Ha padorTy,
BTOpasi — BpeMs yxoza. Ecau BMecTo epBol undpsl ctout 6yksa "H", To npoxon
JaHHOTO COTPYAHMKA Ha pabdoTy He OblL1 3adUKCHpOBaH amnapaTypoi. Ecin BMecTo
BTOpOoU 1Mdpsl cTouT 6ykBa "H", To yxox maHHOro cOTpymHHMKA C pabOThl He ObLI
3a(pUKCUpPOBaH anmapatypod. Eciu B siuelike CTOUT 3amuch "HeT COOBITHH", TO
COOBITUS 110 COTPYIHMKY B TedeHHe [HS He OblIM 3a()MKCHPOBAHBI anmnapaTypoH.

6.1.3.2. Ono3nanus, HapylleHUE peKnMa, OTCYyTCTBHE COTPYIHUKOB 3a IePUOJ,

OtueT 06 0MO3NAHUSIX, HAPYLIEHUSAX PeXKUMa M OTCYTCTBUH — OIMH M3 HaW-
6oJiee yacTo HCMogb3ymuxcsi oTuetToB. OH MO3BOJISIET ONIEPATHBHO B TeUeHHe
IHSI TPeNOCTABJSATh PYKOBOACTBY HH(OPMALHMIO O HAPYLIUTEJISIX TPYLOBOH IHC-
LUIIMHBL — OMO3JABIUHX WJIM BOOOLle He NPHLIENIINX HAa paboTy Ha MOMEHT
(opmupoBaHus otueta. Kpome Toro, B oT4eTe (PUKCHUPYIOTCS COTPYAHHKH, HMEB-
lIMe 3a 3TOT NepUoJ HapylleHUs pexkima (1Ba BXOJA WJIM J(BA BBIXONA MOAPSL).

Otuer 06 omo3paHUsIX (POPMHUPYeTCS OTHEJNBHO OT OTYETA O TIPeXKIeBpeMeH-
HBIX yX0[aX, YTOObl OblIa BO3MOXKHOCTb OMEPATHBHO BBISBUTH OMO3[aHHs, HE [0-
JKHAsChb OKOHUAHUS pabouero AHS.

Jlns BEI30Ba OTYeTa HaXKMHTe KHONKY & B BepxHeH yacTu okHa "OTuerh”.
Bribepute npoMeXVTOK BpeMeHH, 3a KOTOPbIH HeoO0XOAUMO MOJYYUTb OTYET.
Haxwmunre kHomky ¥ . Ha skpaHe mosiBUTCS OoT4eT 06 OMO3IaHUSIX, HAPYILIEHUSIX
paboyero pexuma U OTCYTCTBUH COTPYAHHUKOB.

|15m o | |D402 0 _El| OnoznaBwMe.HapymwHBUME PEXUM M OTCYTCTBYOUME
Tat N: | CoTpuaHir Moapazaene... | JomkHocTs IMH 29 AHE IBT 30 AHE IEp 31 AHE | Y1 01 :pe_B'LI
07 | Eapdiasanos Hukvra oy Gpuraoup ATD-12|2 427 . Her Broga | 2467 vuar. 10w,
08| Bacos Anapeit oud Bprragup WD, W 17 run 49 b, Her Broga et cofiem
03 | B naros Axapei a1y CHOpLIME. 53 tiH, Her Bxona
10| BoratuH CTaHucnae oud Coopuimk, 21t HerBropa  HerBxopa 9 v
11 | Bbder Arapet oud Menegep no cHal HET CofbMUb | HeT cofibmu | Her cofibmut 55 rum
12| Bnaaurupos Bukrop oMy Ben, BHEKTEDHLLWJ 40 bbH, HerBrona  HerBwona 239 b,

[Tycras siuefika HaNpOTHUB COTPYAHHKA O3HAYaeT OTCYTCTBHE HapylueHHH. Bpems
B siYeliKe T0KAa3bIBAET, HA CKOJbKO MHUHYT WJIM 4acOB COTPYIHHK OIO3[aja OTHO-
CUTeJIbHO cBoero paboudero rpaduka. 3amuch "HeT BXoja' 03HAuUaeT, UTO BXOJ
COTPYAHHUKA Ha NpelnpusiTHe He Obla 3apUKcHpoBaH annapatypod. Ecau B siuelike
CTOWT 3aMUCh "HeT COOBITUH", TO COOBITHS MO JAHHOMY COTPYAHHKY B TedeHHe THS
He OblIK 3a(PUKCHPOBaHbI anmnapaTypou.
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6.1.3.3. Yxonsl ¢ paboThl paHbllle YCTAHOBJIEHHOTO BpEMEHH 32 MEPUONT

OTueT M03BOJISIET BBISIBUTh COTPYAHHUKOB, YIIEAINUX C PAOOTHl paHblle BPEMEHH.
Jlns BbI30Ba OTYeTa HaXKMHUTe KHOMKY # B BepxHei yacTu okHa "OTyerhl".
Bribepute nmpoMeXyTOK BpeMeHH, 3a KOTOPbIH HeoO0XOAUMO IMOJNYYUTb OTYeT.
Haxwmure xHonky ¥ . Ha skpaHe mosiBUTCS oTUeT 006 yX04axX COTPYAHHKOB C
paboThl paHbllle YCTAHOBJIEHHOTO BPEMEHH.

[15.01.m B Jos.0zo B Ywenwue paHbwe

Tafile | Corpuari Noapasnene [ Nomkrocts MHi5ane |Gt i6ans | Cpi7ame | Y 16 ave &)
06 | Armunos Anapei oWy Menepkep-Tesnon HET COSEMHA | HET COBLTWA HET Cofbmii B 443 MK
07 | Bapfiazaros Hukura auy Epuraaup ATD-12{2 w48 rar. (17 mun, 39 MuH 10 pauH.
08 | Bacos &Hgpeii oWy Epuramip WD 2 MHH. 7 MHH, 14 vauH.
09 B namHos AHapei oud Cooplmk, 31t 12 MuH, Her Bbidoga  14.26 MuHJ
10| BoratiH CTaHKenae oud Céopwmk 3 M, 19 hu 16 muH.
11 Beidex Axapen auy Menenkep no cra|HeT COSEMMI | HeT Cobbmui HET CofbmAM HeT cofbm

[Tycras syelika HaNpOTHUB COTPYNHUKA MOKA3bIBAEeT, YTO JAHHBIH COTPYAHHUK
He yXOIUJ ¢ paboThl paHblie M0JOXKEHHOI0 BpeMeHU. BpeMs B siuelike MOKa3bl-
BaeT, Ha CKOJIbKO PaHbllle OKOHUYaHUS padouero IHS COTPYIHHUK yIIeJ ¢ PaGOTHI.
Ecau B Auelike CTOUT HAAMUCh "HET BbIX0JA", TO BBIXOJ JAaHHOTO COTPYAHHKA C
IpeANnpUaTHs He Obll 3aduKcUpoBaH ammapartypoi. Eciau B sfuyelike CTOHUT
3anuch "HeT COOBITUH", TO COOBITHS MO NAaHHOMY COTPYAHHUKY B TeueHHe IHS
He OblIM 3a(hMKCUPOBAHBI annapaTypou.

6.1.3.4. Bpems npucyTCcTBUS COTPYJIHHKOB Ha pabouyeM MecTe 3a IepHO,

Otuer nokasbiBaeT (hakTHUYeCKOe BpeMs IPUCYTCTBUS COTPYIHHMKA Ha paboueM
MecTe, TIPH 3TOM BCE yXOAbl ¢ pabOTHl B TeYeHHE IHS BBIUUTAIOTCS U3 BPEMEHH
npucytcTBus. [Ipoxombl yepe3 Kakue MMEHHO YCTPOHCTBA CHCTEMBI CUMTAKOTCS
NPUXOLOM M YXOIOM Ha pabodyee MeCTO — OMNpeleJeTcss afMHHUCTPATOPOM
cucteMmbl B pasnesie "Konduryparop".

Jlns BLI3OBa OTYeTa HaXXMHTe KHOMKy @ B BepxHeil uacTu okHa "OTueTs”.
BribepuTe npoMexyToK BpeMeHH, 32 KOTOPHIH HeOOX0IUMO NOJIy4nuTb oTyeT. Ha-
)mute KHONKy ¥ . Ha akpaHe mosiBUTCSI OTUET O BPEMEHH MPUCYTCTBHUS COTPYA-
HUKOB Ha paboueM MecTe.

[15.01.01 3 Jos.0201 _E|| Bpema npucyrcTeus

Tat M | CorpuaHir Moapazaene... | JomkHocTs MH 15 aHE IBT 16 AHE |Ep17 AHE | Yt 13 nnﬁ;l
50 Tpypaos Cepreil F enoposuy oy ANeKRTOOHIWIME, 04:03 05:33 05:42 05:51
A02 | Mnanwiwesa Bepa leopriesta 0cKa rsenep-ronctpy| 06:26 05:50 06:41 033
ADM | Mpokosckui Ceprei Mepmanosuy [ OCKT Merenxep no chal 05:33 04:24 0422 08:52
AQE | Aykos bopuc BukTopoedy OCcKO 3aB. cKAA10M 06:50 05:05 06:06 05:42
A08 | 3ormep Bukrop Nasnosud 0cKa Panuourwerep | 05:23 0422 04:15 05:27
A15| Parhnk Buktop Cepreesmy 0cKn Pyk. rpynnei conpd 05:05 003 0E:50 05:37

=

Bpewms B siuelike yKa3blBaeT, CKOJBKO YaCOB ¥ MUHYT COTPYAHUK (haKTHUECKH
HaxojuJ/Csl Ha pabodyeM MecTe B TeueHue pabodero nHs. B rpage "Hroro" yka-
3blBaeTCs CyMMapHOe BpeMs IPUCYTCTBHS 32 BbIOPaHHbIH MEPUOL.

Ecnu B sueiike BMECTO BpeMeHH CTOSIT 3HAKH BOTMPOCA «PPP», TO WH(POpPMALUSs
0 JTaHHOMY COTPYAHMKY B JaHHbBIH JeHb SIBJSETCS HELOCTOBEPHOH, T.€. KOJMUECTBO
BXOJOB M BBIXOJOB, COBEDIUEHHBIX UM B TeUYeHUM padoyero AHs, HE COBMANAeT.
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BpeMmsi MPUCYTCTBUS OMPENEsIeTCsl 10 KOPPEKTHO 3aPETHCTPUPOBAHHBIM TIPOXO-
1aM, TIpeCTaBJeHHbIM B OKHe «YueT paGouero Bpemenu» (cm. m. 6.1.3.5.).

6.1.3.5. I'pacuk pabGouero BpeMeHHU 3a MEPHOT,

Otuer nokasbiBaeT rpaguk paboTbl COTPYAHUKOB 32 BbIOPAHHBIH MepPHOL.

Jl7si BbI30Ba OTUETa HaXKMUTE KHOMKY B BepxHed uacTd okHa "OTuerh".
BrifepuTe npoMexyToK BpeMeHH, 32 KOTOPHIH HEOOXOIUMO MOJIyunuThb oTyeT. Ha-
KMUTe KHOTKY ¥ . Ha skpaHe mosiBUTCS oT4UeT 0 rpaduke pabouero BpeMeHH
COTPYAHUKOB 3a MEPUOL.

[15.01.01 =] [pa02m B rpaguk paGouero BpeMeHU
Ta N [ Corpyarme Moppasnens_ | fomHocts Mri5ais  |Br lfians  |Cpi7 ams | U 16 ave &)
56 | Worsn Oner oWy Coopumc 09.0017.45 | 0%:0017:45 03:0017:45 03.00-17:4
56 | Koanos Anapei ony MeHenkepTexHon ce.rp. CEIP. cE.rp. cE.p,
5 | rtyuytuii AMUHHCT paUM] AaHUHUCTPETOp C
57 | Komoekura T amapa ouy Korrpanep OTK_|0%00-17:45 | 0%:00-17:45  08:00:17:45  03.00:17:4
58 | Ken Fenpu auy M aoHTamHuE F3A
A0 | Boraapuk Anekcarap 0CKd Pue._rpynnel cnady0%:30-1815 | 03:30-1815  09:30-1815 0530181

B sueiikax mepBas uudpa ykaselBaeT HadasJo pabodyero MHS COTPYOHHKA, BTO-
pasi — BpeMsi OKOHUaHHUs1 paboyero nHs coTpynHHKa. Hanmuch B siveiike "cB.rp."
MOKa3blBaeT, YTO y COTPYAHHKA CBOOOMHBIN rpaduK Mpuxoga U yxona ¢ paboThl.
Ecau HanpoTuB coTpygHMKa mycTas siyedika, TO B JaHHBIH A€Hb COTPYIHHMK He
J0JI2KeH Obla1 paboTats.

6.1.3.6. Bpems npucyTCcTBUS OJHOTO COTPYAHHUKA 3a NEPUO,

Bosee nonpo6uyio uHMopMaluio o paboyeM BpeMeHH COTPYIHHKA MOXKHO IPO-
CMOTpeTh, HaXKaB KHOMKY "Bpems mpucyTcTBUs", pacrnosokeHHYIO MOJ CIHCKOM
coTpynHUKOB. Ha sxpaHe oTkpoercsi OKHO "YUeT BpeMeHH NPUCYTCTBUSA .

YueT BpemMeHd NPUCYTCTEMA

0 nepuoa c 02 aer 2002 no 08 aar 2002 roas
Xsanoe Bopuc MpUropbesny

Moiscyrcrmee | M ncs |
0200 200 —
(TR
I~ Tomss perucTRpuE e Mo !g
Cotome  [Novemmwe  [Senpocwrg] =] oo
ETHIX e
HAN Suscrager
NIH Huacrsger
. 0508 200 —— —
HIX Nuscran
. ETHIN  Hacrower
Buswan o rpomys TUPHIRET N T3 Muacayer
0500 2002 e —— —
7020z N N —
o0 202
[T ——
ot g
Qrninci mens, Inoiene seoscs,
=l BN Hesomecren meon/MevssecTen soson

Mpeswaypuidt| Costiiaidi | Conpanseas
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OxkHO "YueT BpeMeHH MPUCYTCTBUS" MO3BOJSET NIPOCMOTPETh BCIO HH(OpPMa-
LMI0, CBSI3aHHYI0 ¢ pabo4yMM BpeMeHEM COTPYIOHHKA WU €ro NepeMelleHHSIMH I10
NPEANPUATHIO B TeUeHHE 33JaHHOTO MEPUO0Ja BPEMEHH.

B Bepxne#t uactu okHa pacnosoxeHsl PO coTpynHuka W mepuon, 3a KOTO-
pbIH TIpelCcTaBJ/eH OTUeT.

B neBoil yacTu oKHa pacnosaraiorcs TabJuLbl ¢ JaHHBIMH.

Bepxusis tabauna comepXuT o6lire NAaHHbBIE 110 AHSIM, C YKa3aHHEM BPeMeHH
NpUX0Ja, YX0[a, IPUCYTCTBUSI HA paboyeM MecTe M OOLIero BpeMsi HaXOXIeHHUs
COTPYAHHUKA HA MPEANPUSTUH.

B HuxXHel Tabnuue 3aMKCHPOBaHHbIE JaHHble O MepeMelleHUIX COTPyIHHKA
BHYTPH IIPEMIPUSATHS B TeUeHHe [HS, OTMeYeHHOro B BepxHel Tabauie. Tabauua
COLEPXKUT HMH(pOpPMaLUIO O JaTe, BpeMeHU W Bule COOLITHS, a TakKe Ha3BaHHe
NOMeLleHHs, Yepe3 KOTOpPoe Obll COBEPLIEH MPOXOL.

B npaBo# uacTtu okHa pacroJiaraeTcs OKHO ¢ 3akaankamu. [lo ymosuanuio Ha
3KpaHe BbicBeunBaeTcs rpaduk (saknanka "Tlpucyrcrsre”). JlaHHbI#A rpadrK MOXKHO
IIPOCMOTPETb B YBeJHUeHHOM MacuiTade. Jly1s 3TOro ¢ MOMOLLbIO MBIILIM BBIAEIUTE
(hparmeHT rpavKka: ILEJKHHTE JIeBOH KJABHIIEH MBIIIM B JIeBbIH BEPXHUU Kpau
HY>XKHOTO (pparMeHTa; yHep:KUBasi KHOIKY MBIILIM, BbIIeJUTe (DparMeHT, IepeMme-
as Kypcop no auarosanu. Ha skpaHe mosiBUTCSl yBesJMYeHHbIH (parMeHT rpacu-
ka "[lpucyrcTBus coTpynHHMKa Ha pabodyem Mecre". JIjsi Bo3Bpata K UCXOOHOMY
rpauKy IIeJKHUTE JeBOU KJABUILIEH MBILIH B TPABOM HHUXKHEM YTJIY BEIOPAaHHOTO
(parMeHTa. YIepKuBas KHONKY MbILIM, NEPEMECTUTE Kypcop MO AWaroHaad B
HarpaBJ/eHHH, o6paTHOM HallpaBJIeHHIO NIPH BbleJeHUH (PparMeHTa.

Jlist mosydeHust HHGOPMALMU 0 coObITHH (naTa, BpeMmsi, BHI COOBITHS), Mpel-
CTaBJIEHHOM Ha rpaduke, LIeJKHHUTE [10 HEMY Mblllblo. B Ta6nuuax 6yaeT BblaesneHa
UH(pOpPMaLUs, COOTBETCTBYIOLAS] JAaHHOMY COOBITHIO.

Haxxumas u ynep:kuBasi mpaByl0 KHOIKY MBILIH, MOXKHO TepeMellaTh rpapuk B
OKHE T10 BEPTHUKAJM U FOPU30HTAJH, IPOCMATPUBAs JaHHbIE 33 IPYTHe IHH WJIM YaChl.

[lpu Haxkatuu Ha 3akaanky "Ilpuxon/yxon" BeicBeuuBaeTcsl rpapuk
"Ilpuxona/yxona coTpyaHHKaA".

B saknagkax «[Ipucyrcrue» u «[Ipuxon/ [ T
YXOll> TAKKe MOXKHO NPOCMATPUBATh TpadukH, =
nepeMelasi UX OTHOCHTEJNbHO OCEH KOOpAMHAT. | ..
JIsist 3TOTO HAXXMHUTE NMPABOU KHOMKOHW MBIILIKA HA | 1o
rpauk U yAep:KHUBas ee B HAXKATOM COCTOSIHHUM | 1zm
nepeMecTUTe TpadUK B HY’KHOM HalpaBJeHUH. | '**

JList TOro 4To6bl MEPEHTH K OTYETY O BPEMEHH |
NIPUCYTCTBHSI IPYTOr0 COTPYHMKA, HEOOXOMMMO Ha- |
)atb KHOTKK "[Ipenpinymuit” win "Caenyoumi”. | ..o

Jlnst mepexona k monyso "TlepcoHan" HaXMUTe | oom
kHonky "Corpyanuk” (B ciydae, eciu Bam paspe-
weH goctyn K pasgeny "Ilepconan”).

----1{ | B Npxog,
0 ¥xop,

1800

1122000
12122000
13122000 :
1412 2000
15122000
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L7151 BbI30Ba OKHA "Y4eT BpeMeHH MPUCYTCTBUS" U TPOCMOTPA JAaHHBIX O COTPYA-
HHMKe MOXKHO TaKxKe HaxKaTb KHONKY "Bpems npucytcrBusi" B MonyJse "[lepconan".

6.1.4. TIpocMoTp, KOPPEKTUPOBKA U BBIBOJ Ha IeyaTh OTYeTa

[Tocne Toro, Kaxk BBl ceJaqu BHIOOPKY COTPYTHHUKOB, BBIOEDHUTE HYKHBIH BUI
otyeTa. Ec/iv 0TYeT He BXOAUT LIe/IMKOM B I10JI€, TO C TOMOLIBIO KHOHKI/I% MOXKHO
0T(OPMATHPOBAT WHPUHY CTOOLOB. [JIst 3TOr0 HaXKMHTE KHOMKY | 1 oTpery.u-
pyiiTe wHMpHHy nepBoro croadua. Haxmure emte pas kuonky [ . [Iupuua cTon61os
OyneT usMeHeHa. Jls pacreyaTKu oT4eTa HaKMHUTe KHorky €. Ha skpaHe nossutcst

OKHO "YTpaB/ieHne OT4eTamu’ .
BriGepute B okHe "YmnpaBJjieHHe OTYeTaMU" Bticpue arer a7 nesari

oTYeT IJIs medaTH. Bbl MoXkeTe pacreyaTtaThb Fveem ReTTy R ST e
oT4eT MM60 10 BHIGPAHHOMY COTPYAHHKY 3a | |° (ocommssfmeceetpmbmeconl ) o
J060U WHTepBasJ BpeMeHH, JUOO MO BCeM b e ot
COTPYAHHKAM 32 KOHKPeTHYIO HaTy. oz |

Eciu BBl XOTHTe €lle pa3 MPOCMOTPETh OTYET  Towwsimumen
nepeJ MeuaTthio, Haxkmute KHomky "TIpocmotp”.

B oxne "IIpocMoTp mokymeHTa" Bbl MOXKeTe MPOCMOTPETh BCE CTPAHHILbI JOKYMeHTa
(¢ momompro kHomok “"Hasan", "Brepen”, "B nauano” u "B komen"). IIpu HaxkaTuu
kHonkH "[lo mvprHe" MOKYMEHT pacriosiaraeTcsi Ha 3KpaHe MO MIMPHHE JIUCTA.

[Ipyn naxkatuu kHomky "[lo BBICOTE" HOKYMEHT pacroJiaraeTcsi Ha 3KpaHe IO
BbicOTe JiMcTa. [lis mpocMOTpa Ha 3KpaHe AOKYMEHTA C peasibHBIMU pa3Mepamu
HaxkMuTe KHOMKY "HopmasnbHo". Ecsiit 10OKyMeHT Bac ycTpauBaeT, Ha>KMHUTE KHOIKY
"[Teuats”. JIoKyMeHT OyeT OTIpPAaBJIEH Ha M€YaTh.

6.1.5. kcmopt ganubix B MS Excel

UToObl COXpAHUTD CAEJAHHBIN OTYET, IKCIOPTUPYHTE ero B popmat MS Excel.
B pasnene «Otuethi» B MS Excel coxpaHsieTcss Best TabauuHas wHGbOpMaLus,
HaxoAsllasics B JaHHBI MOMEHT Ha 3KpaHe.

JI1s1 sKcnopTa JaHHBIX NIpeiBapUTeJIbHO co3aanTe oTyeT. HaxmMuTe Ha KHONKY
B [IporpamMma npeasioKUT BLIOPATh NMPEKTOPUIO. BeibepuTe MMpeKTOpHIO, Kyaa
Bbl XOTUTE COXPaHUTb (als, u npucsorte emy ums. Coxpanurte daii. CosnaH-
HBIA OTYeT OymeT KCIOPTHPOBaH B popmate MS Excel.

6.1.6. OOHOBJIEHUE JKYypPHAJa COOBITHH

JIi1si 06HOBJIEHUST MAHHBIX XKYypHaJIa COOBITHH HaXXKMUTe KHOTIKY "2KypHaJs cobbi-
tit" BHU3y okHa "Otuern”. [Ipu 3ToM oTkpoeTcst okHo "2Kypnasa co6btui” (cm.
. 6.2.). B BepxHeil yacTi OKHa HaxXMHTe KHONKy LI *|. B mosiBuBLIeMCs Bbimaga-
IolleM CIIHCKe BbIOepUTe MepHO, 32 KOTOPbIH HeoOXOAMMO BbIBECTH JaHHBIE.

[TepBble Tpu mepuona (GpOPMHUPYIOTCS aBTOMATHUECKH, OJS MOCJAETHETO —
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HeoOXO0AMMO yKas3aTb BPeMEHHble PaMKH.
[ToppoGHee BEIGOD Meprona BpeMeHH omucaH B 1. 6.1.1.

6.2.®opmupoBaHHe OTHETOB O Pa3AUUHBIX COOLITUAX B CUCTeme

Hapsiny ¢ oTyetamu mo cOTpyAHHKAM MpOrpamMMa MO3BOJSIET IeJaTh OTUETHl U
IO YCTPOHCTBAM CHCTeMbl. JTa HHGOPMAIKs MOXKET HCIOJb30BaThCs IJIs1 BbIOO-
POYHOTO KOHTPOJISI 32 IMepeMelleHHeM COTPYIHHKOB MO TPENpUSTHI0 WU JJIs
TIPOBEeJIeHUsI CTYKEeOHBIX pPaccaef0BaHHH

dopMupoBaHHe OTYETOB MPOU3BONUTCS U3 OKHA "2KypHan cobbituil". Bri3oB
JIAHHOTO OKHa OCYILECTBJsieTCs HaxkaTHeM KHONKH "2KypHan cobbiTHi" B OKHe

Ci-/¢4 ¥ 0 |5 885
cofearun as nopuos c 01 Anrger 2002 0o 16 Asryer 2002 ross

fon 02 2002 Al ez al

[ [fra [Bpern [Moapsmeneese [Coteme - [Copum [ Mo e
B|Harcrsnn Copren Miasircme | 1108200 075100 FTET Bron o oy ST anm
| |Harcoma Cocren Mmsincen. moszom 120 Buesa o ngermery [ mm
[ |Haropmen Conren Mimsitscens MOB2ME 124700 Baoa o rpomyny nim o mm
[ |Hsroprmn Cocred asimcmss 002002 172500 Besina mo rparsery Nim o wn

Haropren Capred Masirome | 1OR0C 172700 Bang o rpsomngy [EE Tt am
[ |Harcpen Capren Masicms 01082002 204800 Broma m o [T anm
[ |Harcomn Cocren Miasiisomn 020820 075300 B e ppcinpeny ST o
| |Harcomed Cocred Nimsiincesn 02082000 12300 Brswsa na ngenery nim o mm
|| Haroge Conred Missitiomns 02002000 123500 Bioa o rpomcey [E i
| Haropeen Copred Mumsiromn 02002002 17:2100 Decsnam rsorgery R A
[ |Harcrmn Copren Mmsroms 02082002 174800 Baog i sy Mmoo atm
| |Harcrmnn Capre Mmsrems 02082002 205300 Buowoa, m nporsery SUTE mm
| |Harcpim Copredi Mimsiscen (5082002 021300 B s rgseiniy [E mm
|_|Harcorma Copres Mimsiiocenns (082002 124700 Brosa ma rganseny [E mm

Haropral Coored Mumsiomns (SOR2002 124700 Broa o ooy [AE I mn
[ Haroren Cosrea Mimsiromn 0500202 164700 [ [TRE i
| |Harcpemn Capren Minsroms (5082002 170500 B i asenyey (I anm

Harcponn Coprwd Miasisems | [E0200 04100 Buoess, m neerseny ETHIE ) mm
[ [Haropesi Copren Mimsiisces | 0508 2000 080700 B N nponycsy N1T 1 mn
|| Haropese Conred Missiimoenn: 05,00 2000 180 Beoaa na neanscey [CEE L min
[ [Haropms Copred Mumasitnomn 0600 2002 12500 Boa no rpomacey [RE] 1 1
[ |Haropsman Capren Muasioms  (E082002 170500 Broma, m rporgery [EE A

Harcpmn Copren Miassomn | E0B200 17,2300 Brag na rpacrngcey ETHIE ) nm
[ |arcorman Ciocre Mumsscens, 05,08 2002 204300 [ [E o
[ |Harcomen Cocred hmsncesss 07082002 ORS00 E: Broa o npomcey [T mm
[ |Harcomn Cocrea bumseomn 07002002 125400 o e mrgorscry  THONMRET N1 1 A

A Cifemua murmnedesnoe| Ko s saan Anessaonuesermun | 486 Mream |

B BerHEIU/I 4YaCTH OKHaA pacriojiaraetcsa CTpoka ¢ Q)YHKLH/IOHaJ'IbeIMI/I KHOIIKaMH.

O-/éa |7 & V& |E & &)
1 2 3 45 6 7 8 9

1 — o6HOBUTL naHHble (3amaer nepuoj, 3a KOTOPHIH OOHOBJISIOTCS HAHHBIE
XKypHa/na coObITHE), 2 — IOMCK 110 3aJaHHBIM NMapaMeTpaM, 3 — HACTPOHKa Bhl-
6opku, 4 — BbIOOpKA MO NMOApPa3oeJeHUsIM, 5 — BBIOOPKA 110 COTPYIHHKAM,
6 — mpuMeHUTb BEIGOPKY, 7 — 3KcmopT comepxumoro B MS Excel, 8 — copTu-
pPOBKa B 0OBIYHOM TOPSIIKE, 9 — COPTUPOBKA B 0OPATHOM IMOPSIIKE.

[Ton cTpokoil ¢ (hyHKUHOHAJBHBIMH KJIABUIIAMU pPacCIiojiaTaeTcsl CTPOKa, MoKa-
3bIBaKOLIAs MEPUOL, 33 KOTOPBIH MPOU3BOAUTCS OTUET.

cofibimuAa 2a nepuon, ¢ 02 Pespans 2001 no 05 Pespane 2001 rona

||m 02,2001 = |05.02.20m = v

o=

MPERBILYLLIAR AEHE
TERYUL AR HELEA
TERYW A MECAL

BpeMeHH yXe 3a/laH, TO KHOMKa v 6yoeT HeaKTHBHA. o urasasya mapon

o
IIJIF[ 3aJaHus nepuona HaXMHUTe KHOIIKY . Ecan nepuon
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B HuxHe# yactu okHa "2KypHas coGBITHR" pacrosiaraeTcsi caM XKYypHas COObITUH.

[Tox cniMcKoM COTPYIHMKOB PACMOJIOXKEHBI KHOIKH:

- 3arpy3uThb

- COOBITHS TI0 YCTPOUCTBAM

- KTO KyJa yXOLHJI

- pabouee BpeMd

- rmeyaTb

[1pu HaxkaTu¥ KHOMKH "3arpy3uTh" MPOU3BOAMUTCS 3arpy3Ka KypHasloB COOBI-
THH U3 YCTPOHCTB.

Hdust npeoTBpameHns nepenojaHeHusa cnuckos coobrtuil (3500 colni-
THI) B 9HEProOHE3aBHCHMOM MAMATH YCTPONCTB U MOTePU MHGPOPMALUU
He00X0IMMO peryJjsipHO MPOU3BOIUTH 3arpy3Ky KYpPHAJIOB U3 YCTPOUCTB.
IleproamyHOCTH 3arpy3KH 3aBHCHUT OT HHTEHCHBHOCTH IIPOXO0OJ0B Yepes yc-
TpoiicTBa. B pasnene «YnpaBieHue annapatypoii» MOXKHO OpraHM30BaTh
aBTOMATHYECKYIO 3arpy3Ky XKYPHAJOB cOObITHII U3 ycTpoicTB (cMm. m. 8).

[Tpu Haxkatuu kHOMKK "COOBITHS MO yCTPOHCTBAM" OTKpbiBaeTcs oKHO "CraTu-
CTHKa MO yCcTpoHucTBaM".

[Tpu Haxkatuu KHonkK "KTo Kyzna yxomuna" oTkpbiBaeTcst OKHO "CTaTHCTHKA 110
coTpyaHuKam".

[Tpu Haxkatuu kHomku "Pabodee BpeMs" OTKpBIBAETCS OKHO "YueT paGouero
BpeMeHH" ¢ JaHHBLIMHU ¥ Ipa(UKaMu A5 BblIeJeHHOro coTpyaHuKa (cM. m. 6.1.2.6.).

[1pn HaxxaTun kHomKM "[ledaTh” BBl MOXKeTe pacreuyaTaTh BbIBeJleHHbIH Ha 3KpaH
OTUeT.

6.2.1.TIpocMoTp M meyaTh KypHaJja BCeX COOBITHHA 3a MEePUOS

[Ipu otkpeiTuu okHa "2KypHan cobbiTHH" Ha 3KpaHe MOKa3aHbI BCe COOLITHS,
3a(hUKCHPOBAHHBIE 32 JaHHBIH MEPUOL.
JLJIs1 COPTHPOBKH 110 OTAEJNbHOMY TapaMeTpy HOCTATOUHO LIEJKHYTb 110 3aro-
JIOBKY ero ctonbua. [lapamerpel B cTos61e 6yayT pacnoJ/ioKeHbl 10 BO3PACTaHHUIO.
COpTHPOBKY TaKKe MOXKHO TPOBECTH ¢ TIOMOLIBIO KHOMOK 2% 1 &% | Dru kHONKH
COPTHUPYIOT COAEPKUMOE CTONOLOB B OOBIUHOM MOPSiAKE U 0OPAaTHOM COOTBETCTBEHHO.
Jlnst pacrieqaTKy COOBITUH MO COTPYIHUKY
HaxMmute kHonky "[legaTw". [lpu sToM | Eemmesteramnem
OTKpOETCst OKHO "YTpaB/ieHne oTyeTamu’. e s

B okue "Yrpasnenue otdetamu” BuiGepuTe | e Mposar
THII OTYeTa:
 OTuet no aaTe
- OTYeT II0 JaTe Onen |
- OTYeT M0 MOMelleHUAM Terkyui e

HP Laserlet 8100 Series PCL B

Ecin Bbl XOTHTE ellle pa3 MPOCMOTPETH
OTUeT Mepel Mevathbio, HaxkmuTe KHOMKY "IIpocmotp”. B okne "[IpocmoTp mokymeH-
Ta" BBl MOXKeTe IIPOCMOTPETh BCe CTPaHMIBI JoKyMeHTa (¢ momolpi KHomok "Ha-
san”, "Bnepen”, "B nauano" u "B komen"). [Ipu Haxatuu kxonku "Ilo mupune”

— 43—
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IOKYMEHT paclioJiaraeTcsi Ha 3KpaHe MO WIHpUHe JjucTta. [IpH HaKaTHy KHONKU
"ITo BBICOTE" MOKYMEHT pacriosiaraeTcsi Ha 3KpaHe M0 BbicoTe JucTa. s mpo-
CMOTpa Ha KpaHe TOKYMeHTa C peajbHBIMH pasMepaMH HaxmuTte KHonky "Hop-
ManbHO". Ecsiv MOKyMeHT Bac ycTpauBaeT, HaxMmuTe KHonky "[leuats”. Joky-
MeHT OyIeT OTIpaBJIeH Ha Medarth.

Ecnu xotute cpasy pacnedataTh, HaxkMuTe KHONKy "[leuats”. 2KypHan co6bl-

THH OyneT pacreyaraH.
B oxne "XKypHan co6wITHR" — e —
MOXKHO MTPOU3BOAUTE BEIGOPKH 110 5 o ;;:;:;“;“ﬁj:jogzzrj"“w Mamerars |
COTPYAHMKAM, 10 NOApasAeneRi- | H 55 o g e |
SIM W HacTpauBaeMble BEIOOPKH. B e e—
Jlnst BbI3OBa BEIGOPKH MO CO- 1] B01 smmimEaromn o comn

B2 I puropLes AHApel AHOpEEEMY

BO7 | Punomagurcrui Oedrpui Mropesu
104 WeaHoe Dpuit AHaTonsesmy

JT05 M nsuHckuil B agim Aropeesis

TPYAHHKAM HaxXMHTe KHOMKY 1.
Ha skpaHe mnosBasieTcss OKHO
"BbiGopka Mo cOTPYAHHKY". 5] eeamos B epems

Bribepure B oxkHe "BrpiGopka 03| Conomeee Anaron Bucropoaus ol dagm |
M0 COTPYOHUKY" MHTEpEeCYIOLIero
COTPYIHMKA U HaxkMUTe KHONKY "[Ipumenuts". MHpopMaurs o coOBITHSIX, CBSI3aH-
HBIX C JaHHBIM COTPYIHHMKOM, OYyAeT TpeiacTaB/ieHa B okHe "2KypHasa cOObITHH'.
Knonka "Ouunctuts” ybupaer pe3ynbTaThl BbI60pKI/I ¢ skpaHa. KHonka "3akpbITh"
3aKpbiBaeT OKHO "'BbiOOpKa Mo COTpymAHHUKY'.

Bri6opka mo moapasnesieHUsIM BBI3BIBAETCS KHOTIKOH " Bri6opka no mompas-
neneHusiM B okHe "2KypHas COOBITHH" OCYILIECTBJ/ISIETCS aHAJOTHUHO TaKOH e
BrIGopKe B okHe "Ilepconan” (cm. m. 4.4.2.1.).

HacTpausaemas BeiGopKa Bbi3blBaeTcsl KHONKOH | W . HactpauBaemas BblGOpKa B
okHe "2KypHas cOOBITHEH" OCYILIECTBJSIETCS] aHAJIOTMYHO BHIOOPKE B OKHE "HepCOHaJI"

(cm.n. 4422).

32 mepuoa 4 aes 2000 no 08 aex 2000 roga

© samwow M

[Coterve [Moorer e [Commicrmo | Corpmran. j

(108 Bace no mponyxy 1 27 Braranpens
1121 Beog no npomgsy 18
[ICETpep— @
737 Buoa no rpomiery 1
1212 Beog no nponoxy 18
1230 Booa no rponyony 10
1348 Baog nonpomgsy 18
TEID Bueg ne oy i
1658 Bucn no rpomecy w
0745 Brca o roniors 7

Bca no rpomxy i

Baza n rpomisy "
1511 Bacs nerponmcxy "
1035 Bucn o rpomycy "
0719 Becg no nponyoxy "
1216 Beoa nonponyxy 18
1232 Bes e ey 18 127 | Easr g

1356 Bues ne pempy 18 127 B sarmaeins
0750 fivcm norpony 15 127 Borsropens
1139 Beca norponyy 13 127 Forarepens
1208 Beon no nponaoy 1% 27 Borsrepens

513 Bas 1a e —— Llﬂ
—44—
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6.2.2. OTueT 0 COOBITHAX MO YCTPOHCTBAM

[1O nosBosisieT co3naBaTh OTUETHl COOBITHH MO ycTPOHCTBaM. s BBI30Ba OT-
yeTa HaxXMUTe KHONKY "CoObiTHs 1O ycTpoicTBaM”. Ha skpaHe mosiBUTCS OKHO
"CTaTHCTHKA 110 YCTPOUCTBAM .

B BepxHel yacTW OKHA NMOKa3aHbl BCe HCMONHUTEJNbHBIE yCTPOUCTBA, MO
KOTOPBIM OCYILECTBJseTCS CTaTUCTUKA. [Ipyu npocMoTpe CTaTUCTUKU 110 YCTPOH-
cTBaM OyneT MeHsATbcs MHGOpMAauusi U B HUXKHeM oKHe. CTaTHCTHKAa MOXKeT
ObITb IIPUBEJEHA 110 1aTe W [0 TUIY COOBITHS, B 3aBUCHMOCTH OT TOTO, Kakas U3
3aKJIafloK OTKPBITA B JaHHBI MOMEHT:

- [lo mare cobniTHst Nazsre | ey cotema|

- [To Tuny cobuiTus.

151 pacreyaTKu XypHaja COObBITHH HaxXMmMuTe KHOMKy "[ledaTn”. Ha skpane
MOSIBUTCS OKHO "YTIpaB/jieHHe OTUYeTaMH'.

Bestiegume oresr ans nesams

[Ipu MeyaT MOXKHO BbIGPATD, M0 KAKOMY KDHTE- | mememsumers
pHI0 OyIeT rmeyataThCsl OTYET:  foass —

- 1o ;aTe - e
_omee |

- 710 THUIy COOBITHS.

Ec/iv BbI XOTHTE ellle pa3 MPOCMOTPETb OTYET TEPeS
neyarbto, HaxMuTe KHOTKY "IIpocmoTp”. B okHe "IIpocMoTp mokymeHTa" BB MOXKeTe
IPOCMOTPETh BCE CTPaHHMLB A0KyMeHTa (¢ momoupio kHonok "Hasan", "Bnepen”,
"B nauano” u "B konen"). IIpu Haxkatun kHonku "[lo wupuHe” IOKyMeHT pacroJa-
raeTcsl Ha sKpaHe Mo WHpHHe jgucta. [Ipu Haxkatnu kKHOMKHK "[lo BeicOTE" HOKYMeHT
pacrioJjiaraeTcsi Ha 9KpaHe 10 BbicoTe JucTa. Jlj1s mpocMOTpa Ha 3KpaHe JOKYMeHTa ¢
peasibHBIMU pa3MepaMu HaxkMuTe KHOTKY "HopmanbHo". Ecoiu 1oKyMeHT Bac ycrpau-
BaeT, HaxMuTe KHOMKY "[leuats”. JlokyMeHT GyleT OTIpaBJEeH Ha MevaTsb.

Ecnu xotute cpa3y pacneuataTh, HaxkMuTe KHoOnKy "[leuats”. 2KypHan co6bi-
TUH OyHeT pacreyartas.

T
HFP Laseclat 8100 Semies PCL &

6.2.3. CraTucTuKa no coTpyagHuKam

BriGepuTe cOTpymHMKA, YCTAHOBHB KYpCcOop Ha HY:KHOH 3amucu. s mosyde-
HHSI OTUEeTa IO MepeMelLleHHI0 ero MO0 TEPPUTOPHU TNPeANpPHUSTHS 3a MEPHOA Ha-
x)MmuTe KHOmky "Kro kyma xomun'. Ha skpane mosiButcst okHO "CTaTHCTHKA 110
COTPYIHUKY .
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CTaTWCTHKA N0 COTRYAHHKY

Anpees Cepred Hpeesmy
Fa nepeng ¢ M anvs 2000 ne 06 gex 2000 oaa
Bperes

1033 Morsmssmam c 3msmma bl 2

L= ]
L —— tmmdl Mevars. I

B naHHOM OKHe MOXXHO MPOCMOTPETb CTATHCTHUKY 110 THSM U [0 YCTPOHCTBAM.
[l mepexofa OCTaTOYHO IIENKHYTh M0 KOPELIKY 3aK/JIaIoK
"ITo nasam" WA "ITo ycTporicTBam".

o e | Mo

B okne "CrarncTrka no coTpyaHHKaM" MOXKHO MPOCMOTPEThb CTATUCTUKY M 110
JIPYTUM COTPyIHUKaM. J{Jis 3TOro [ocTaTouHO Ha)KaTh Ha KHONKy "[lpensimymmi”
unn "Crenyromuid”. Ha skpaHe MOSIBUTCS CTATHCTHKA IO IPYTOMY COTPYIHHUKY.

JJ1s1 pacreyaTKu COOBITHH MO COTPYIHHKY HaxKMUTe KHomky "Ilewarn”. Ha
JKpaHe MOSIBUTCS OKHO "YTpaBjeHHe OTYETaMH .

Besiepure ot gan e

[Tpu BbI30Be meyaTH MOXKHO BHIOPATb, [0 KAKUM &=
coObITUSIM OyIeT pacrnedaTaH OTYeT: e s |

- 110 fate coObITHA [ Sa—

- TI0 THUIy COOBITHS. o — —

HF Laseibet B100 Swies POL 6

Ecsiu BBl XOTHTE ellle pa3 MPOCMOTPETh OTYET [epe]
neyarbto, HaxMuTe KHOTKY "IIpocmotp”. B okHe "IIpocMoTp mokymeHTa" BB MOXKeETe
IPOCMOTPETh BCE CTPaHHMIBI AoKyMeHTa (¢ momoupto kHomok "Hasan”, "Bnepen”, "B
nauaso” u "B konen"). [1Ipu Haxkatuu kHomnku "Tlo myprHe" JOKyMEHT pacroaraeTcs
Ha KpaHe Mo WHpuHe jgucta. [1pu HaxkaTru KHOMKH "[lo BbicoTe" MOKyMEHT pacroJia-
raeTcst Ha 3KpaHe M0 BbICOTe JiucTa. JJ1s IPpoCMOTpa Ha dKpaHe NOKYMEHTa C peaslb-
HbIMM pa3MepaMu HaxkmuTe KHONKY "HopmanpHo". Ec/iu HIOKyMeHT Bac yCTpauBaer,
HaxkmuTe KHOTKY '[leyats”. JIokyMeHT OyIeT OTIIpaBJIEH Ha T€YaTh.

Ecnu xotute cpasy pacnedataTh, HaxkMuTe KHOnNKy "[leuats”. 2KypHan co6bl-
THH OyIeT pacredaraH.
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7. OMNEPALIMN CO CIMMUCKAMM MPOITYCKOB

JlaHHBIHA paszes nporpaMmbl NpeJHa3HaueH A/ COTPYIHHUKOB OTHeJa Kaipos,
OTBETCTBEHHbIX 3a IIPefOCTaB/geHUe NPaB AOCTYNA B [OMeLIeHHUS.

Atort paszes 10 nosBosseT cokpaTUTh 00beM paboThl 10J1b30BATENS CHCTEMBI
IIPH TPYMIIOBBIX ONEpalHsiX, KOTAA MpaBa AOCTYyNa MPeIoCTaB/SIOTCS HE OLHOMY
M0JIb30BATEJIO, a LEJOH IpyIIe.

Ornepanuu co CIHCKAaMH TPOIYCKOB OCYLIECTBJSIOTCS B OKHe pasmesa "Jocrtym B
nomertieHus”. C MOMOLIBIO JaHHOTO pasjiesia MoJb30BaTeslb MOXKET [IPOCMaTpUBATh U
U3MEHSTb CIIUCKU JOCTYIIA, KOMUPOBAThb CIIUCKU AOCTYIIA C OHOIO YCTPOKCTBA Ha ApYToe.

Bbi30B pasgesia OCYLIECTBIISIETCS MyTeM HaXKaTHsi KHOMKH ﬂ WJIA BBI30BOM TOJ-
nyHkrta "JlocTyn B moMelleHus" B MyHKTe "3anadyu’ OCHOBHOTO MEHIO CHCTEMBI.
OkHo paspena "JlocTyn B MOMeIlleHUs" COCTOUT M3 IBYX UacTeH.

AocTyn B Nnomew eHna

HaszsaHue T un KOHTpONNEPa Mpureuanua -
OTaen cucTer SC-600L
Korcrpykropckoe Giopo SCEO0L
Crnan SCE00L

Ha npeanpuaATie Ml SCE00T |
MpokogHan Ha npeanpusmae N2 SC-EO0T

Nepesarpuorrs | Mepessrowrs sos | & Mesars |

MpoxogHaa Ha npegnpuAaTue N1

Hactyn | Zarpyserise npemyera |

Compuasig [Mogpasaenerue [Romwsrocte [Hocryn | j

!
Avapeesa Mpura AnekcanaposHa  OWY HopriokaHtponep  PaspeweH | WLEESAEEETS

14 Tonoenee eoprul Bagumoemy ond Epuragmp BPL, MPL Paspewen HaternTe
22 Kenu Moo Potepross o1y Knanoeiux Paspewen P—
43 CHeTroes Bepa CemenoeHa oud P/HoHT aHME Pazpewen
28 Kosanes Bnanunp Anatoneesdy  OWY Komnnexroswumk  Paspewen
0% Bacos Angpsi boproosi oWy Bpwiranup WMD), Wi Paspewen
60 Tpyparos Ceprei Penoposky oWy FNEKTPOHWHE Paspewen

AR Kykos Bopuc Bukroposuy ocka 3ab. crnanom Paspewen

|

B BepxHel 4acTy OKHA PacIo/IoXKeHa NaHesb CO CIIUCKOM 00beKTOB (KOHTpOJI-
JIEPOB CUCTEMBI).

B HuKHel yacTH OKHa pacloJioyKeHa MaHe/ b CO CIIUCKOM JIHL, UMEIOLIUX 10C-
TyIl B AaHHoe nomeiuenue (3aknamka "JlocTyn"), ¥ CIKHCOK MPONYCKOB, NAKOIIMX
IpaBo AOCTyNa B AaHHOe moMmelneHue (3aknagka "3arpyxennbie nponycka”). Han
CIIMCKaM{ BbICBEYMBAeTCS HAAIMCh, K KAKOMY IOMELIeHHI0 OTHOCUTCS AaHHbIH
cnucok. Haanuch MeHsieTcsl B 3aBUCUMOCTH OT BbIGOpa NMOMeLIeHHS.

7.1. MpocmoTp cnucka COTPYAHMKOB, MMEIOWMX NPaBO AOCTYNa Yepe3
3aAaHHOe YCTPOHCTBO

Jlns mpocMoTpa COTPYAHHKOB, HMEIOIIMX MPABO IOCTYINA Yepe3 3aIaHHOe yCT-
POUCTBO, BEIOEPUTE MOMELIEHHE C YCTPOUCTBOM B TabJIHIle B BEpXHEH YaCTH OKHA.
B HikHel yacty okHa B 3aknaake "loctyn" 6ymeT BbiCBeueH CHUCOK COTPYAHHU-
KOB, UMEIOIINX NIPaBo AOCTYIA B JAaHHOE TOMelleHHe.
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7.2. TlpocmoTp CNUCKa NPONYCKOB, NepeAaHHbIX B KOHTPOAAEP YCTPOWCTBa

Js mpocmoTpa cnincka | FpoxoaHas Ha I'Ipﬂl—'nnpwﬂme N1
il 3arpyKEHHEIE NPONYCKE
TIPONYCKOB, KOTOPbIE OB |1

Mponyck ME IEEDMQ IBblﬂaH |Epo>< LEHCTEMA |.£loc’rgn |Ta6 N |Eo’rpguHuK ~
38peI‘I/ICTpI/IpOBaHbI B 6836 L 44503 124 14122000 13.01.200m Faspewen 03 Angpeesa Mpuna Anekcanc
- | | 44508 12414122000 13.01.2001 PaspewesH 09 Bacos AHaped Bopucoemy
JAaHHBIX CI/ICTeMbI, OTKpOI/ITe 44514 124 14.12.2000 13.01.2001 Pazpewen 14 Tonoenee [eoprif Baguo

44532 124 14.12.2000 13.01.2001 Paspewen 22 Kenum Wocue Poteprosu

"
3aKJaIaaKy 3al‘py>KeHHble 4528 12414122000 13002001 Paspewen 20 Kosanee Baauniip Arator
4512 12414122000 13012000 |Paspewen 43 Crerosa Bepa Cemenopne

n o
[pomycCKa B HH2KHEH HaCTH 14543 124 14122000 13.01.2000 Paspewusn 50 Tpydaros Ceprei Penopo
OKHa 44557 124/14.12.2000 13.01.2001 PazpeweH A02 [nankiwesa Bepa Meoprise

7.3. BHecenne coTpyAHMKa B CNUCOK "AoCTyn" AASl AAHHOTO MOMeLIeHUs!

TlpenacT amRessse MpaS BOOTYA TPUme

OTkpoiiTe B HHKHEH dacTH okHa "[locTym B 110-

R oD e

Mmelnenust” 3akiaanky "Hoctyn". Haxkmure kHOMKY Do o rosasperen 1
"IpenocraBute". [losiBuTcsi HOBoe okHO "Tlpenoc- R 'qu v
TaBJIeHHE NPaB JOCTyMa rpymmne”. B HibkHel yacty [l o Tow -
OKHA YKaXXMTe COTPYIHHUKOB, KOTOPHIM OyIET Ipe- T P
noctasied 10ctyr. CTPOKH ¢ OTMEYEHHBIMU COTPYII- “*:’rj,“: s "”:_”
HUKaMH{ U3MEHST LiBeT Ha OseHo-KeaThiid. C momo- 0 Tormams Seres oo 01 I
b0 KHOMOK "Boeimesnth Bcex" u "OTMEeHUTD Beex'' St _X onma

Bbl CMOKETe JIMOO BBIIEIUTD, MO0 OTMEHHTDb BhIIEJEHHE BCeX COTPYHHHKOB. [locie
NpoBefeHNs BblOOpa B HUXKHeH 4yacTH OKHa OyIyT yKa3aHbl Pe3yJbTaThl BEIOOPKH.
B BepxHell 4acTH OKHa MOXKHO 3a1aTh [IpaBa A0CTYIa, IpeJocTaB/sieMble BbIOpaH-
HBIM COTPYAHHUKaM. JlJifl 9TOro BBI30BUTE BBINAJAIOLIMN CIIHCOK U 3afaiTe npapa
noctyna ("3anpemen”, "Oxpana"” uau "Paspemren”).
Haxwmurte «OK». Boi6paHHble COTPYAHUKH OYAYT MOMELIEHb B Ta0JIULY B 3aK-
aanke "Hoctym".

7.4. HAMBHAYaAbHOE U3MEHEHUE NPAB AOCTYMNa AASl COTPYAHMKA

OTKpoliTe B HHKHeH yacTy okHa "JlocTyn B noMeileHus” 3akaanky "Hoctyn".
Haxkmure kHonky "M3menuts”. [TosiBuTcs HoBoe okHO "Karteropum moctyna B mo-
MelleHde". B 3ToM OKHe MOXHO 3ajgaTh MpaBa JOCTYMNa, KaK /151 KOHKPETHOrO
COTPYJAHMKA, TaK U AJISl BCero CIIMCKa B 1leJIOM. 3aal0TCsl Ccaefyloliye npasa Aoc-
Tyma: 3ampeleH, oxpana (TOMbKO 1151 OMEIIeHHE ¢ 3aMKOM) MJIM PaspelieH.

151 M3MeHEeHUs MpaB AOCTyNa B MOMELIEHUe AJsl BCeX COTPYIAHHUKOB, UMeIO-
KX AOCTYI B MOMEILIEHHE, BHIOEPUTE KATETOPUIO NOCTY- (i
na W nocraBbTe (JIaKOK HanpoTus ¢passl "as Bcex". ([
Haxwmute «OK». B crincke y Bcex coTpynmHUKOB Oynet
U3MeHeHa KaTeropus AOCTYIa.

sl ©U3MeHeHHs MpaB NOCTYNa KOHKPETHOTO COTPYI-
HHUKa, pexJe YeM OTKPbITh 0KHO "KaTeropuu poctyna B nomelleHue", Boibepute
€ro M3 CIUCKa. 3ajaiiTe eMy npaBa AocTyna. Y O0epute (uiaKoK HarmpoTHB (Ppasbl
"Ilns Bcex". Haxmure «OK». ¥ coTpynHuka kateropus noctymna 6yiet nu3MeHeHa.
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7.5. KonupoBaHue cnucka COTPYAHMKOB C OAHOIO YCTPOWHCTBA Ha Apyroe

OTtkpo#iTe B HHXKHel yacTh okHa "JlocTymn B nomerueHnus” 3aknanaky "Hoctyn".
Haxkmute xHonky "Komuposats”. [losiButcs HoBoe okHo "KomupoBaHue mpaB
JOOCTyTa yCTPOHCTB".

Konuponasse npan socrana sorpoiorn

B BepxHel yacTu 0KHa 6yIET MOKA3aHO, MIPABA | sussees p——
JIOCTYTIA KAKOTO YCTPOHCTBA OYAYT KOMUPOBATHCS. R
BriGepure ycTpOHCTBa, HA KOTOPHIE BBl XOTHTE o oo e
CKOIIMPOBATh NpaBa A0CTyna. Bribop MOXKHO ocy- = =
IIECTB/ISTh BPYYHYIO Ha)KaTHEM MbILIKA Ha HYyX- “:.:.Zuc.w §§ g

Hyto cTpoky. LIBeT cTpoxu 6yneT n3meHeH Ha 6Jien- rim"-““'
=

HO->KeJIThIH. C TIOMOILIbI0 KHOTOK "BBITEJUTE BCEX" & i ismis s
U "OTMeHUTb BceX' BBl CMOXKETe JIUOO BBLIEJIUTh, oo [orox | % oven|
JIMO0 OTMEHHTb BblE/E€HHE YCTPOUCTB.

[Tocsie npoBeneHus BbIOOpa B HUKHEH 4aCcTH OKHA OYAYT YKa3aHbl pe3ysbTaThl
BLIOODKH.

Jlisi KOmUpOBaHUS CIHCKA TOJBKO B OOHapy»KeHHble YCTPOUCTBA IOCTaBbTE
thaxxox HanpoTHB (pasbl "TosbKo o6HapyxkeHHbIe yeTpoucTBa”. Haxmute «OK».

Cnucok 6yneT nepeHeceH B BbIOpaHHbIE YCTPOUCTBA.

[TpaBa pmocTyna, xpaHsiliyecss B yCTPOHCTBE, MOXKHO KONHPOBaTb He TOJbKO Ha
aHaJIOTHYHbIe YCTPoHcTBa (HampuMep, ¢ KOHTPOJIepa 3aMKa Ha KOHTDOJLIEp 3aMKa),
HO U C KOHTPOJIIEpa 3aMKa Ha KOHTPOJJIep TypHHKeTa. B aToM ciyuae, ecin pexxum
nocryna 6el1 "OxpaHa", MpH KOMMPOBAHUU OH TIpeodpasyeTcs B pexxuM "PaspelieHo".

7.6. lNepeaaua cnucka NponyckoB B BbIOPaHHbIA KOHTPOAAED

BriGepute B BepxHed yactu okHa "[locTym B

MOMeLIEeHHs" TIOMEIIeHHE C KOHTPOJIIEPOM, B KOTO-
.
= phiii HeoGXomMMo P =

HepeCJIaTb HA3Me- | [Fesere oy siEpam:

O=pesanpy=nn mpammoro FOTRORITES

HeHUs1. HakMUTE | [rvemarirera "o p|
" Opemzprs mpomeomas | Npomapem
kHonky 'Ilepe-
< zarpysuts". Ha
_ten |[Gnee | 3KpaHe NOSBUTCS
okHo "[IpoTokos COOBITHH", KOTOpOE MpPEeNJOKUT e
nepe3arpy3ky BbIODaHHOIO yCTPOHCTBA. =

Haxxmute xHonKy "Hauatp". [To okoOHYaHWU nepe3arpy3Kd YCTPOHCTBA CHCTeEMA
coobLUT 006 OKOHYaHUM epe3arpy3ky U ee pe3yJbTaTax.
7.7. MNepeaaya cnucka NponyckoB BO BCe KOHTPOAAEPbI CUCTEMbI

Haxxmure B BepxHe#t yactu okHa "Jloctyn B nomeleHusi" kHonky "[lepesarpy-
3uTb Bce". Ha skpane nosButcs okHo "[IpoTokos coObITHH", KOTOpPOE NpemJo-
JKUT IMepe3arpysKy BceX KOHTPOJIIEPOB CHCTEMBI.
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Haxwmure xHonky "Hauatp'. Ilo okoHuaHWM Tepe3arpyskud YCTPOHCTB CHCTeMa
Co06LIUT 06 OKOHUAHHUH Iepe3arpy3Ku U ee pe3yJsbTaTax.

7.8. NMpocmoTp 1 BbIBOA Ha Ne4aTh CIMCKOB NPONYCKOB, XPaHSAIUXCS B
KOHTpOAAepax

Jlsist mpocMoTpa U BBIBOJA HA TedaTh UH(POPMALMHU O TIPOTIYCKaX, XpaHsIleHcs
B KOHTpOJJIepax, HaxkMuTe KHomky '[ledats”. Ilpu 3TOM Ha 3KpaHe MOSBUTCSA
OKHO "YTIpaB/ieHHe OTUeTaMHU'.

B okHe "YrpaBieHne oT4eTaMK" BHIGEPUTE OTUET s oo
1715 neyaTd. MoxHO pacneyaTaThb CJAeIYIOLIHE OTUETbL: | | orememmmin

- OTYET 10 BCEM YyCTPOHCTBAM

- OTYET 110 BbIAEJEHHOMY YCTPOUCTBY

Ecsu BBl XOTHUTe ellle pa3 NPOCMOTPeTb OTYeT Ile-
pen meuatbio, HaxkMuTe kKHONKY "IlpocmoTp”. B okHe "[IpocmoTp mokymeHTa" BBI
MO2KeTe MPOCMOTPETb BCe CTPaHMUbl NoKymeHTa (¢ momompro kHomok "Hasan'",
"Bnepen”, "B nauano" u "B konen"). Ilpu Haxkatuu kaonku "Ilo mwwupuHe" poKy-
MEHT pacIoJiaraeTcsi Ha dKpaHe 1O IIUpuHe JucTa. [Ipu Haxatuu kHomku "Ilo
BbICOTe" JOKYMEHT pacloJjiaraeTcsl Ha 3KpaHe IO BblcoTe JucTa. 15 npocmoTpa
Ha dKpaHe JOKYMEeHTa C peajbHbIMH pasMepaMM Ha)KMHTe KHoOmNKy "HopmasbHo".
Ecnu mokyMeHT Bac ycTpauBaeT, HaKMUTe KHONKY 'lledats”. JlokymeHT Oymer
OTIpaBJeH Ha IeyarTb.

Ecnu xotute cpasy pacredararth, HaxMHUTe KHOTKY "[legats". OTdeT mo mpo-
nyckam 6yneT pacreyaraH.

™ Orser o Begsnemcey wTDSTEY

Ll

Temesuuimipuenee.
HP Laseslet 8100 Sesies PCL &

8. YNIPABAEHUE AMMAPATYPOM

JlaHHBIH pasnes nporpaMMbl IpegHa3HAuUeH AJISl COTPYAHUKOB CJayKObl OXPaHBI
UJIK orepaTopoB cucteMbl. [lepen paGoToll ¢ JaHHBIM pasfesoM NPOrpaMMbl peKo-
MeHIyeTCsl 03HAKOMUThHCS € «TeXHUYeCKUM ONUCAHHEM CHCTEMBI».

Paspen «YnpasiseHue anmapaTypoi» M03BOJs€T NPOBOAUTE MOHUTOPUHT CHC-
TEMBI H OCYIIECTBJSATh ONePaTHBHOE yIpaBJeHHe CHCTeMOH (peakuust Ha TPeBOXK-
Hble COOBITHSI, OTIEPATUBHBIH 3aPeT MPOIYCKa), UTO 1aeT BO3MOXKHOCTh OPraHH30-
BaTh pabouee MeCTO oxpaHHUKa (omepaTopa cucTeMb).
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Bri3oB pasnena "YmpaBieHue" oCyllecTBISETCS MyTeM HaXKaTHst KHOTIKY Il Min
BBI30BOM IOJNYHKTA "YTIpaBjeHHe" B MyHKTe "3afayn” OCHOBHOTO MEHIO CHCTEMBI.
OkHo paspena "YmpaB/eHHe annapaTypod” COCTOWUT U3 ABYX 4YacTeH.

Oerert P CocTosHWe KoHTpOANEpa
: | Oipara T Ho ;
Hopria Her cofiemin

F1A Nposogran o TyprukeTom M 37 Konrpons

Onpocurs ©
OTRAOYUTE MOHWTODHHT
Korponien | | Boe koponneps |
Nepeaate spema

Pemm

3anper kapThi :
5 : ; ( s korponnega| | A cacreve |
Mﬂ_‘ﬂu 6754 Paspewer  poxosckui BN,

Korrpome & || Oxpana § ||| 295 Paspowen XarusceCl. |
3451 Pazpewer | Topun T B

CHrHan Tpesori
Ins konTponaepa:  Jlna cucreme:

ﬁ OffbneuTe ﬁ O feneuTe
! CapacHTE EE CEpocHTE ﬂ

epHon, 10 = ceryn ¥ Monyuenwe [ Boccranoenenwe [¥ Nepeaasare
obHoBAEnUa = *yprana npu cooe BpeMa npu sanycke

B BepxHeil yacTH OKHa pacroJioXkKeHa MaHesb CO CIIUCKOM 06beKToB (momele-
HHUH, KOHTPOJUPYEMBIX CHCTEMOH).

B HMKHeH YacTH OKHa PACIOJIOXKEHbI MaHe M ¢ KHONKAMU YIpaBJeHHs yCT-
pPOHCTBAMH, CIIUCKOM KapT KOHTPOJIJIEPA U KHONKAMH MAaHUMYJSUUHN KapTaMH.
B HukHeH 4yacTH TakKe pacroJsioyKeHa MaHe/b NapaMeTpPOB HACTPOUKH.

Pasnes moamep:KuBaeT pexHM aBTOMAaTHYECKOTO OMPOCa KOHTPOJIEpOB (Mo-
HUTOPHHT) C MEePUOAHYHOCTBIO, 3aIaHHOK T0JIb30BATEIEM.

Cnucox 06beKTOB (hOPMUPYETCS U3 BCeX CYLIECTBYIOLUIMX B CHCTEMe KOHTPOJI-
JIEPOB U NpelCTaBJ/eH B BUIe TAaOJULbl U3 3-X CTOJOLOB:

- HasBaHWe KOHTpoJepa (moMelieHHst) C PHCYHKOM, MOSICHSIIOLIMM THIT KOH-

Tposiepa (3aMKOBBIA MM TypPHUKETHBLH).

- pexXKUMbl PaboThl KOHTpoJIepa: "3akphiTo”, "oTKpHITO", "KOHTpoab" (mpoxon
no xkapram) uau "oxpaHa" (11 3aMKOBOTO KOHTpPOJLIEpa).

- COCTOSIHME KOHTpOJJIepa: eCcTh JM COObITUS, COOH WM HOpMaJbHOE COCTOS-
HHe, MOAHATA M TpeBora (/s 3aMKOBOro KoHTpoJsepa). [TonHsaTre TpeBoru
COTIPOBOKIAETCS BEICBEUMBAHUEM CIIELMAJBPHOIO PUCYHKA. B aTOM Ke cTosbue
OynoyT BbIBeIeHBl COO00IIeHUs1 00 amnmapaTHBIX OomHUOKax MpU OOpalleHHH K
KoHTpoJepy. [Tpu Takux omnbkax 2-i cros6el 6yLeT NyCT, TaK KaK PeKUM
B TAaKOH CUTyalMH HeH3BECTeH.

[Tpu 3amycke pasnesn aBTOMaTHYeCKH MePeXOIUT B TOT PeXUM, KaKOH ObLI

YCTaHOBJIEH Ha MOMEHT TIOCJIE€JHETO BbIXOJA M3 pasjeJa.

8.1. CaexxeHue 3a COCTOSIHMEM annapaTypbl

B pexume "MOHUTOPUHT" MPOUCXOAUT MEPUOAUUYECKHUH ONPOC KOHTPOJIIEPOB,
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npu 3ToM HH(pOpMauus 06 UX COCTOSHUM OToOpaXKaeTcsl B CIHUCKe OOBEKTOB.
OnpeneneHre BpeMEHHOTO Nepruoaa 0OHOBJIEHUS] HH(POPMALMH OCYILECTBASETCS
C MOMOLIBI CYETUMKA Ha MaHe/H apaMeTpoB HaCTPOHKH (HMXKHSS 4acTh OKHA).
OTK/M0YHTh / BKIIOYUTH aBTOMaTHYECKHH OMPOC MOXKHO C MOMOILBIO KHOTIKH, pac-
II0JIOXKEHHOU cJleBa MOJ CHUCKOM OOBEKTOB.

e ] Hannuce "OTK/1I04UTb MOHUTOPUHT" 03-

KoHTRoAnER | Ecekun‘rponnepb\l

Mera s HayaeT, 4YTO CHCTEMAa HAXOIMUTCS B PeXKHMe
, i} "MOHMTOPHHT", U HAaXKaThe KHOMKHU MPUBEIET
_Bxanouwms morsmopunr | K €Tr0 OTKJ/IIOUEHHIO.

KoHTpoanep | Ecamrrrpunnapbll

= | [locsie oTK/IIOUEHUS] MOHUTOPUHIA HAIIUCh
Ha KHoTiKe 6yzneT "Brkmtountb MoHuTOpuHT". Eciiu Bl BBIIIK U3 pasfena "Ypas-
JIeHUe annapatypoi”, To MOHMUTOPHUHI aBTOMAaTHUeCKH NpeKpallaeTcs.

CrnpaBa OT KHONKH YIPaBJEHHUS PEXKUMOM OIPOCA CHCTEMbl HaXOAUTCS OJIOK
KHOTIOK, TI03BOJISIOLIUX TPUHYIUTENBHO OMPOCHTb KOHTPOJIephl. OHU TOCTYMHBI
TOJIBKO TIPH OTKJIOUEHHOM MOHUTOpPHHTe. ONMPOCHTH KOHTPOJIIEP MOXKHO TaK¥kKe C
IIOMOILbIO JBOHHOTO Ha)KaTHsl JIeBOM KHOMNKHM MBIIIM Ha CTPOKE C Ha3BaHUEM
COOTBETCTBYIOLIEr0 0ObEKTA.

YpaBseHHe peXUMOM H COCTOSIHHEM KOHTPOJIIepa OCYIIECTBJSETCS C IOMO-
IIbI0 2-X TPYII KHOMOK B JIEBOH HYXKHEH UacTH OKHA. [ popar

YnpaBiieHue pexxnuMoM. Oreporo ] | Gavpema [

C nomowipio 4-x KHONOK (3-X — [/l TYPHUKETHOTO KOH- |_Kemeom & |_0xpana ¢_|
TPOJLIEPa) MOMKHO H3MEHHTDb PEXKUM BbIACNEHHOTO KOHTPOJLIE- | poort  po e
pa. DTa YHKLUMSA UCTIONb3YeTCs /ISl OMePATHBHONO pearupoBpa- | gtk | # ohsr |
HHSL B CJIyuae SKCTPEHHBIX CHTYaLHi, HAPUMe, VISl CPOYHOTo |—iceee | o |
OTKPBITHSI BCeX YCTPOHCTB IIPH MoXKape /M, HA060pOT, A8 3a0JOKUPOBAHUS 1Be-
pell B ciiyyae MPOHUKHOBEHHS HAa TEPPUTOPHUIO OMACHBIX JIHLI.

TexcT Ha KHOTKax — Ha3BaHUS PeXXKUMOB KOHTPoJIepoB. KpynHell, BblgeseH-
HBIA KPACHBIM I[[BETOM LIPU(PT TEKCTa HA KOHKPETHOHU KHOIIKE TOBOPHUT O TOM, UTO
KOHTPOJIIEP HAaXOAUTCS HMEHHO B 3TOM pexxuMme. [locpeAcTBOM HaxKaTHUs KHONKH
MOXKHO NepeBeCTH KOHTPOJIIEP B PEKUM, COBIAAIOIUN C TEKCTOM Ha KHOIIKE.

VameHeHue pexxuma — rpynnoBasi onepauus. OHa IeHCTByeT Ha BCe Bblie-
JIeHHble OOBEKTHI B CIIMCKe. BbIIeqUTh HyKHbIe 0O BEKTHI (CTpOKH TaOMULBI) MOXK-
HO 2-Ms1 criocobamu:

- TIpU HaxkaTod KjaaBulle Shift ucrnosmb3ylTe KIABUILN KJIaBUATYPbl AJIS BbLIE-

JIeHUS] HelIPepbIBHOU M0CJIe[0BATENbHOCTH CTPOK,

- Ipy HaXkaToH kjaaBuie Ctrl HCmoMb3yHTe 1IEMUOK MO JIEBOM KJIaBHIIe "MBILIKH"

1J1s1 BBIAEJIEHUS OTHENbHOU CTPOKH.

YnpaBieHue CHTHAJIOM TPEBOr'H e ——

[To3BoasieT MoaHATb,/ COPOCHTL CUTHAM TPEBOTH, KAK HA | 2% Papeuen ManosCh

3451 Paspewsn  TopuHE.
KOHKPETHOM 3aMKOBOM KOHTPOJIJIEpPE, TaK U HAa BCEX 3aMKO-
BBIX KOHTpoOJIepax cucTeMbl. Eciu B crucTeMe HeT 3aMKo-
BBIX KOHTPOJIIEPOB, TO BCS IPYIINA KHOMOK Oy/ieT HeIOCTYIIHA. -

15126 | Pazpewen




Cucrtema koHTpons u ynpasnenus goctynom PERCo-S5-600

B HuxHel yacTH OKHa MO LEHTPY BbIBEIEH CIIHUCOK KAPT BBIIEJEHHOTO B JAHHBIH
MOMEHT KOHTPOJIepa. DTOT cnucoK uuraercs U3 BJ1 cucremel. OH sBJsieTCs] pes3yJib-
TaTOM MOCJeAHEH Mepefadd NaHHBIX O TpaBax KapT B KoHtpossep (cM. pasmen
[TEPCOHAJI). Ilpu HeoGXOMMMOCTH €ro MOXKHO CHOBA NepeaTh B KOHTPOJLIEP C
MOMOILIBI0 KHONKHK "OGHOBUTb CITUCOK KAPT KOHTPOJIepa”, pacroioKeHHOH cripaBa
OT CIIMCKA KapT NaHHOTO KOHTPOJLIEpa.

8.2. BpeMeHHblﬁ 3anpeTt nponycka AA1 KOHTpOAA€Epa AU CUCTEMDI B LEAOM

Paspen "YnpaB/ieHue" mo3BoJisieT 3amperiath JOCTYI M0 KapTe, KaK yepes Te-
KyLIUH KOHTPOJIEP, TaK U Uepe3 BCe KOHTPOJIEPBl CUCTEMBL. DTa (PYHKLHS HC-
M0JIb3yeTCsl AJIsi OMEePATUBHOTO PeardpoBaHUsI HA TPEBOXKHYIO CHTYyallHi0, HAMPH-
Mep, eCJld NaHHOH KapToH MOJb3yeTcs JHLO, NpelcTaBisouiee yrposy (Iuuo B
COCTOSIHMH aJIKOTOJIbHOTO OIbsIHEHHS, JTUOO MOCTOPOHHEE JIULO, MPHUCBOUBIIEE UY-
KYI0 KapTy). B okHe 11 3TOro mpeaycMoTpeHo moJe "3anpeT KapThl'.

3anper kapThi :
’7 Lnakomponnepa|  Loacucremer |

Jlns 3anmpera focTyna 1o JaHHOU KapTe yepe3 TeKYLIUH KOHTPOJJIep BbIIENUTE

KapTy, I/ KOTOPOH HEOOXOAUMO BBECTH 3alpeT, B CIUCKe KAPT AAHHOTO KOHTPOJLIe-
pa. Haxwmure kHonky "Ilnsi KoHTposiepa”. B crnncke kapT KoHTpossiepa B CTOMOLE
"Noctyn" nmosiBUTCS WH(pOPMALHS, YTO TPOXOJ 110 JAHHOW KapTe 3arpeLleH.

AHaJOrMYHO MOXKHO CHeJIaTh KapTy 3ampellieHHON [Jisl IPOX0/a Yepes BCe KOH-

TpoJIepsl cucTeMbl. [ljis1 3TOro Heo6XoaMMO HaxKaTb KHonKy " Jlist cucremsr”. JlaH-
Hasi KapTa B CIHCKAaX KapT [Js1 BceX KOHTPoJiepoB B cronbue "Hoctyn" 6ynmer
ColepKaTh HH(POPMALHIO O 3alpeTe MPOXOAA.

CHSTb 3anpeT ¢ KapThl MOXKHO ABYMS CHOCOOaMHU:

1. OtkpoiTh paspmen "llepconHan” u Haxatb KHONKH "[lepenath cnucok” wau
"Ilepenatb coTpynHuka”. Bo BTopoM ciydae HeOGXOAMMO COTPYAHHKA BblIe-
JIUTb B CIIUCKe 6a3bl NaHHBIX.

2. OtkpoiTh pasnen "JlocTyn B moMelleHHsi" W Ha)kaTb KHONKH "[lepesarpy-
suth" (ecsiu Kapra Gblaa 3amperleHa AJs MPOX0oja Yepes OIWH KOHTPOJLIED)
uau "Tlepesarpysutsb Bee” (ecau KapTa Gblia 3ampelleHa /s IPOXOa Yepes
BCe KOHTPOJIJIEPbl CHCTeMbI). B mepBoM cayyae HEOOXOIMMO yKasaTb MoMe-
IIeHHE, TIe YCTAHOBJEH KOHTPOJIED.

CHsTHe 3ampeTa KapThl B pasfese "YnpaB/ieHHe anmnapaTypol’” He NpPefayCcMoT-

PEeHO, MOCKOJIbKY IIPeAOCTaBAEHHE TIPaB A0CTYyNa He BXOAUT B [OJHOMOYUS oOlepa-
TOpa CHUCTEMBI UM OXPaHHHUKA.

8.3. lNoaHgaTHe TPEBOIrU AASl AQHHOTO KOHTPOAA€EpPa UAU CUCTEMbDI B LIEAOM

CurHan TpeBOTH B CHCTEMe MOXKET NONABaThCsl KaK CaMOHM CHCTEMOH, TakK H
onepatopoM. CHCTeMa MOJAET CUTHAJ TPEBOTH B C/Iydae OTKPBITHS IBEPH, HAXOAS-
metics B pexxume "Oxpana”, 63 npuMeHeHus KapThl 10CTyna (¢ moMompo Kiaoda).
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[TogHsATH CUTHAM TPEBOTH, KaK Ha KOHKPETHOM KOHTpOJLJIEpe 3aMKa, TakK U Ha

e BCEX KOHTPOJIEPAX 3aMKOB CHCTEMBI, TAKXKE MOXKHO ITyTeM
onperof] | ssem@ | HaxkaTUsl KHOMKHM "OOBSBUTH' B moJsie "YTpaB/jeHHe CUTHA-
fompane _|_Ospana g | jjom TpeBorn”. Ecaim B cHCTeMe HeT KOHTPOJLIEPOB 3aMKa, TO

e o BCSI TPYIIia KHOMOK OYyAeT HeJOCTYIHA.

_ B 0sur | g§ 0o | CHsiTHEe TPeBOTH MPOU3BOLUTCS Ao scnoamepa; o e

g | Zven | 1ok c KoMnbloTepa. s cHsiths | —der | Goner |

CUTHaJIa TPEeBOTH HaXXMHUTe KHONKY "COpPOCHUTH". e |8 o |

[Tpu 06bsIBNEHNH TPEBOTH Ha ONpefleleHHBIH KOHTPOJIIED aKTHUBU3UPYIOTCS 00€
kHonku "Copocuts” (/151 KOHTPOJIepa K AJs cucTeMbl). [Ipu mepexone B CIIMCKe
00BEKTOB Ha CTPOKY C APYTUM KOHTpPOJIepoM KHomKa "COpOCUTh" /1St KOHTPOJLIepa
CTAHOBUTCSl HEAKTUBHOH M COPOCHTb MOXKHO TOJIBKO TPeBOTY 10 cucTeMe. [Ipu
BO3BpaTe Ha CTPOKY C KOHTPOJJIEPOM, IO KOTOPOMY 00bsIBJIeHa TpeBOra, KHOMKA
"C6pocuth" /151 KOHTpPoJsiepa 6yIeT ONsiTh aKTHBHA.

8.4. ABTOMaTHuyeCKne yCTaHOBKM AAsl pa3Aeaa "Ynpasaenue"

B HuXKHeHl uyacTH OKHa pPacoJioXKeHO ToJie C ONMUUSIMHU, KOTOPble MOXHO
aKTHMBHU3UPOBaTb aBTOMaTHUYECKHU:
- TIOCBLIaTh BPeMSl B KOHTPOJJIEPBI IIPU CTApPTe CUCTEMBI;
- NPOHM3BOAUTbL aBTOMAaTHUYECKOe CUHUThIBAHHWE COOBITHH, TeHepHpyeMbIX
KOHTpOJIJIEpaAMH;
- TlepefaBaTh B KOHTPOJIJIED CIMCOK KapT NpH oOHapyxeHUH c6os;
- 3aJjaHHe TePUOJUYHOCTH ONpPOca KOHTPOJJIEPOB NPH MOHUTOPUHTE.

Mepuoa lﬁ G ¥ Mony i~ F n b

06HOBAEHUA ®ypHana npu choe BPEeMA NPH SaNYcke

JJ1s1 aKTUBH3aUUK TepeurCIeHHBIX OMUUH HeOOXOOUMO MOCTABUTb HANPOTHUB
HUX (J12XKOK.

[leproguyHOCTb OmpOCa KOHTPOJIIEPOB 3aAaeTCs TOJIbKO MPHU OTKJIIOUEHHOM
MOHHUTOPHHTe. 3a1aTh IIepHOJ OOHOBJIEHHUS TAaHHBIX MOXKHO C TIOMOLIbIO CUETUHKA
WJIM BpPYuHYIO B AuanasoHe oT 3 10 32000 cexyHz.
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