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PyKOBOﬂ,CTBO nonb3oBaTend

1 BBepeHue

«Pykosodcmeo rnonb3oeamerisi» moayna PERCo-SM16 «Kaghe» (nanee — pykoeodcmeo)
npegHasHa4yeHo Ans COTPYAHMKOB, OTBETCTBEHHbIX 3@ aBTOMaTU3auuio npouecca pacyeTta
nUTaHWs NepcoHana u kaccmpoB kadpe. B pykoBoacTBe onucaHbl npoueaypbl pabdoThbl C
pasgenamm  MOAyNs, Ha3Ha4YeHWe WHCTPYMEHTOB, BKNAgoK UM paboymx  OKOH.
lNMpeanonaraetcqa, 4TO Monb3oBaTeflb MMEET MUHMManbHble HeobXoauMble HaBbIKM
paboTtbl B OC Windows, noaTomy obLenpuHATbLIE 3NIEMEHTbI MHTEPdIENCa OKOH U NPUEMbI
paboTbl C HUMK B HACTOSALLLEM PYKOBOACTBE NOAPOOHO HE ONUCHLIBAKOTCA.

[aHHOe pyKkoBOACTBO  OOSDKHO  MCNOMb30BaTbCs  COBMECTHO C  PYKOBOACTBOM
nonb3osaTtens moayna PERCo-SNO01 «bazoeoe 10».

Moaoyns PERCo-SM16 «Kaghe» (nanee — moOynb) BxoauT B coctaB ceteBoro [10
PERCo0-S-20 w npegHasHayeH pAnsg WUCNOMb30BaHWA B OpraHuMsauusax, WMeLwmnx
nogpasgeneHus cnyxebHoro nutaHusa (kadpe, ctonosble, BydeTbl U T. N.), B KOTOPbIX
HeobxoauMm y4deT 6esHanuMyHoro (M Npu HeoBXOAMMOCTM HANM4YHOrO) pacyeTa NUTaHMUS
coTpyaHunkoB. Mogynb obecneumBaeT peLueHne cnegyrowmnx 3agay:

e BO3MOXHOCTb aBTOMaTMYECKOro y4eTa CyMMbl KOMMEHCALUN CTOUMOCTU MUTaHUS;

e BO3MOXHOCTb YCTAHOBKM U OTCIEXMBAHUA MECAYHOro nNMmuTa pacxodoB COTpyAHMKA

Ha nNuTaHue (CBepx CyMMbl KOMMeHcauumm);

e BO3MOXHOCTb paboTbl 6€3 060poTa HANMNYHOCTK;
NoBbILLEHME CKOPOCTU 0BCIyXnBaHMA noceTuTeneu;
aBTOMaTU3auUUsA pacyeToB MO NUTAHMIO NepcoHana;
KOHTPOJIb KONMYECTBA M aCCOPTUMEHTA NPOAaHHbIX 6Nt04;
e KOHTPOMb NUTAHWS NepcoHana rno BpeMeHn u 3aTpartaw;

Moaynb nogaepXxvBaeT BO3MOXHOCTb paboTbl C CEHCOPHbIM 3KpaHOM AfsA ObICTPOro
obOpMNEHNS 3aKas3oB, CUYMTbIBATENSMM [N CYMTbIBAHUS WOEHTUPUKATOPOB KapT
Aoctyna nocetutenen kade, YEKOBbIM U OBObIMHBIM  MpUHTEPaMK, a Takke
AOMNOJSTHUTENbHBIM MOHUTOPOM ANSA NpefocTaBreHns MHgpopmMaumm o6 odopmMnaemMom
3aKkase noceTuTento Kage.

B coctaB moayns BXogaT cneayowune pasgenbi:

o «Kaghe: CnpaeoyHuku» - npefHasHadeH ANA CO34aHWA CXeM onnaTbl NUTaHus,
rpacpmkoB nocelleHns kade n cnucka kade (NpeanpusaTMi o6LECTBEHHOrO NUTaHUSA)
opraHusauun, [OaHHble O [OeATeNbHOCTU KOTOpbIX AOMMKHbl obpabaTtbiBaTbCcA
He3aBUCMMO Apyr OT Apyra.

o «Kaghe: Bbnroda u MeHI» - npegHasHayeH Ans co3gaHust obuiero cnvcka 6niopg
BblIOpaHHOro kade n coctaBneHnsa Ha ero OCHOBE MEHI0 kadoe.

o «Kagpe: Kacca» - npegHasHavyeH ons opraHudaumm APM kaccupa kadpe. NosBonser
ccopMmpoBaTb 3aKka3 Ha OCHOBE TeKyllero MeHw, U npoussectu onnaty. Onnarta
npounsBoamMTCca 6e3HannyHbIM pacyeToM Mpu npeabsaBleHun nocetTutenem kade
CBOEN kapTbl goctyna (ucnonbdyemon B noacucteme CKY[) K KOHTPOSibHOMY
cuuTbiBaTemNo, noaknwoveHHomy K K, Ha kOoTOpom ycTaHoBneH pa3gen. BoamoxeH
onnaTa HanuyHbeiMn 6e3 NpeabsaBeHns KapThbl.

o «Kaghe: Omyemsbi» - npegHasHavyeH ANsg COCTaBneHMs OTY4eToB 0O onnate nNUTaHus
COTPYAHMKOB, Aoxodax kadpe, peanu3oBaHHbIM 6ntogam. OTyeTbl hOpPMUPYOTCA Ha
OCHOBaHMM MHGOpMaLMM O 3akasax, CAenaHHbiXx B pasgene «Kagpe: Kacca». Ha
BKNagke oT4yeToB MO 6Gniogam gocTtynHa (PyHKUMS yAaneHus 3akasoB 3a NpoLusible
Mecsubl.



Mogynb MO PERCo-SM16 «Kadhe»

2 Havano pa6oThbl
YcTtaHoBKa

MNMopsgok ycTaHOBKM npvBefeH B [OKyMeHTe «Pykosodcmee adMuHucmpamopa
cemegozo [10». Kaxgblh pasgen MoxeT ObiTb yCTaHOBREH Ha KoHkpeTHoMm [1K BHe
3aBUCMMOCTW OT YCTaHOBKM APYrnx pasgernos MOAyrs.

Bcem onepatopam pasgenosB Moayns Heobxoaumo BblgaTb MOSMIHOMOYMSA Ha Kade
(MpepnpuaTna oblwecTBEHHOro NUTaHuA) B pa3gene «HasHaYeHue npae docmyna
orrepamopoe»

Ons opranmsauun APM kaccupa Ha ero K goctaTtoyHo ycTaHoBUTL pasgen «Kagbe:
Kacca».

Ha TK, koTtopbin BygeT mcnonb3oBaTbCa A9 agMUHUCTPUMPOBaHUS Kade, Heobxoammo
YCTaHOBUTb:

e pasgen moayna «Kaghe: cnpagsoYyHUKUY;

e pasgen moaynsa «Kaghe: 611r00a u MeHHO»;

e pasgen moayns «Kaghe: omyemsi».

MomMnmo 3TOro, ANs HasHa4yeHusi COTPyAHMKaAM cXxeM onnaTbl NUTaHus n rpadukoB
noceleHns kade HeoOXOAMMO MMETb LOCTYN K CreAylowmMM YCTaHOBIEHHbIM pasaenam
moaynst PERCo-SNO01 «ba3oeoe l10»:

e pasgen «CompyOoHuKuy;

e pasgen «Jocmyn compyOHUKO8».

MoaknwyeHue annapaTHoro obecneyeHus

e [Ina nonHoueHHon paboTbl Kaccupa ¢ pasgernom «Kagpe: kacca» Heobxoanmo
NOAKMIOYNTL KOHTPOSbHbBIA CYMTbIBATENb ANA KapT, MCNONb3yemMoro B cCUCTEME
dopmaTta. CuntbiBaTens nogkntoyaetcs k nopty USB [K, Ha KOTOpoM ycTaHOBMEH
mMoaynb. 3aTtemMm HeobxoaMMO YCTaHOBWUTbL ApanBep, COrfacHO AOKYMEeHTauun Ha
cumTbiBaTenb. [locne ycTaHOBKM cUMTbIBaTENb HEOOXOOUMMO YyKasaTb Ha BKagke
YctaHoBku pa3sgena «Kagbe: kaccar.

e [1nga BbIBOAA Ha neyaTb YEKOB HEODOXOOMMO B HACTpoMKax MOAyNs ykasaTb, OOMH U3
npuHTEPOB, ycTaHoBfieHHbIX B Windows. lNpn neyatm 4ekoB Ha SKpaH BbIBOAWUTCH
cTaHgapTHasi CTpaHuua npeaBapuTesibHOro NPOCMOTPa U neyaTu.

e pn pabote c pasgenom «Kagpe: kacca» npenycMOTpeHa BO3MOXHOCTb
MCNONb30BaHMUA CEHCOPHOro MoOHuTOpa. [lpn ycTaHOBKE B HACTpOMKax MOAyNs
COOTBETCTBYIOLLErO napameTpa MOsIBASETCA BO3MOXHOCTb [[obaBneHus 6nioga B
3aKa3 HakaTuem Ha ero Ha3BaHuu.

HacTtpouka

e B pasgene «Kagpe: cnpaeoyHuku» co3gatb onpeneneHHble pyKoBOACTBOM
npeanpusaTms CXembl onnaTthl MMTaHUA 1 rpadukn NnoceLleHns kage.

e B pasgene «CompyOHUKU» NPUCBOUTb KaXKOOMY COTPYAHMKY: CXEMY Onnathbl MUTaHUSA
N rpauk nocelleHna kadge. ATU HACTPOWKN CTAHOBATCA OOCTYMHbI Nocrne nepBou
akTuBmu3aumm noboro pasgena moaynsa «Kaghe».

e B paspene «Kagpe: 651100a u MeHro» co3gatb oOWMI cnvcok Onoa kade, Ha ero
OCHOBE (popMUpPYyeTCS MEHIO.
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3 Paspen «Kade: CnpaBo4YHUKU»
3.1 Ha3sHa4yeHune

Pasgen «Kaghe: cnpasoyHuku» npefHasHayeH OnNa  BedeHust  CnpaBOYHMKOB
npeanpusaTMini 0OLLIECTBEHHOIO MUTAHUSA, CXEM OMnaTbl MUTAHUA U rPadUKOB MOCELLEHMS
Kadoe.

KaxxgomMy coTpyaHuKy B pasgene «CompyOdHuUKu» npucBanBaeTCs CCbIflKa Ha KOHKPETHYHO
CXeMY MUTaHUSA N KOHKPETHbIN rpaduK noceLleHns kadge.

B pasgene npegycMoTpeHa BO3MOXHOCTb CO3[4aHUS HE3aBUCUMMbIX CMPaBOYHMKOB Afls
Heckonbkux kKade (NpeanpusiTUn OOLLECTBEHHOrO NUTAHWS) OpraHu3auuMu, AaHHble O
AeATenbHOCTU KOTOPbIX AOMKHbI 06pabaTbiBaTbCS HE3ABMCMMO APYr OT Apyra.

3.2 Bknapka «CxeMbl onnatbl NUTaHNA»

B cnpaBoyHMKe coaepXnTcs MHPopMaLmMs O CXemax onnaTthbl NMUTaHWS, YCTAHOBMNEHHbIX Ha
npeanpusaTuun. Npun NnepBom BbI30BE CNpaBOYHUKA B HEM MMEETCS TONbKO OaHa cxema bes
KoMreHcauyuu. B 3TON cxeme HeT KOMMEeHcaluu, He OorpaHu4yeH NUMUT OGe3Hann4yHbIX
pacxoqoB 3a Mecsl, OTCYTCTBYEeT [AOMNONHWUTENbHas AoTauusi. JTa cxema MOoXeT
N3MeHeHa, HO ee yaareHue 3anpeLleHo - B cucteMe AormkHa ObiTb XOTS Obl 0AHa cxema.

MpegycmoTpeHa BO3MOXHOCTb CO34aHMs CrieayroLmx TUMOB CXeM onnaTthbl MMTaHUS:

e Be3 komneHcaumm - COTPyQHUK CaMOCTOSITENIbHO M B NOSIHOM O6beme onnavvsBaeT
nuTaHue. Npu HeOBXOAMMOCTUN MOXET ObITb YCTAHOBMEH MECAYHbIN NMUMUT PAacXxoaoB
COTpyAHuKa npu 6esHannMyHom onnare.

e [omecAYyHas KoMneHcauusi - COTPYOHWUKY €XeMeCHAYHO BblOenseTcss Ha onnarty
nUTaHUA onpegeneHHas cymma.

e KomneHcauusa B TeyeHMe CYTOK - COTPYAHUKY €XeAHEBHO BblAenseTca Ha onnarty
nUTaHUA onpegeneHHas cymma.

e KomneHcaumsas - % OT CTOMMOCTM 3aKasa - COTPYOHUKY KOMMEHCUpyeTtcs
YCTaAHOBMEHHbIN NPOLEHT OT CTOMMOCTM Kaxaoro 3akasa. C nomoulbio napameTpa
MecsiYHbIN NMMUT pacxoAoB MOXHO yKasaTb MakCUManbHyl CymMy, KoTopas byaeT
KOMMNEHCUPOBATbLCS.

lpumeyvaHue:

" B cny4ae CyTOYHbIX CMeH (rpadukoB paboTbl), HAYMHAIOLINXCA B TEYEHUE OLHUX
CYTOK W nepexogsawmx Ha cnegywouwme, npy Bblbope cxemMbl C KOMMNEHcauunen
HaCcTOATENbHO pekomMeHayeTcs BblbMpaTb cxembl: MomecsA4Has KommneHcauus
nnn KomneHcaums - % oT CTOMMOCTHU 3aKa3sa.

Cxema KomneHcauusa B Te4eHMe CYTOK B MOAOOHLIX Cryyasix He MpuMeHuMma,
MOCKONbKY NpMBEAET K OnbKam yyeTa KonmydecTBa NoCeLLEeHNn N UCNOMb30BaHNS
KOMMeHcauun. Y4yeT KonmuyecTtBa 3akas3oB B 3TOM Crydae BedeTcs B npegenax
TeKyLux CyTok. B criyyae cyTo4yHbIX CMeH MOXHO 3apaTtb oauH uHtepsan 00:00 —
23:59 un Tpebyemoe KOMMYECTBO paspelUeHHbIX 3aka3oB  (KONUYECTBO
onpenensieTcs pykoBoACTBOM NpeanpuaTung).

B 3aBMCMMOCTU OT TuMa ANs CXeMbl MOTYT ObITb YCTAHOBMEHbI CreayloLime napameTpbl:

e KoMmneHcaums - cymma, Bblaensiemass cOTpyaHuky pabotogatenem Ha onnaty
nuTaHua (B OeHb unu B Mecsil). Bo3amoxHas cymMmapHasi 3a Mecsil, BenuyuHa
NpeBbIlEeHNs 3TOW CyMMbl onpegensietcs napameTpom MecAuHbIN  NUMUT
pacxopoB.



Mogynb MO PERCo-SM16 «Kadhe»

e MecAYHbIN NMUMUT pacxonoB - MakCMMarnbHas CyMMa MpeBbIEeHUS BeENTMYUHDI
KOMNeHcauun 3a wMecsay. 3Ty CymMMy COTPYOHWK [JOfmkeH 6Oygetr onnatutb
CaMOCTOATENbHO B KOHUe Mecsua. [Npu yctaHoBkM dnaxka bes orpaHuvyeHun
BENMYMHa MpeBbILWEHNS He oTcnexusaetca. [lpn npeBbIlEeHUN COTPYLHMKOM
YCT@HOBMEHHOIO NUMUTA pacxofoB ANd  Hero  6rokMpyeTcss  BO3MOXXHOCTb
GesHanuyHoM onnaTtbl nuTaHus. [o KOHUa Mecdua [[OCTynHa TONbKO onnarta
HanU4YHbIMN.

e [lononHutenbHaa poTauva (AoTauuu) — packpbIBAKOLWMWACA CMUCOK MO3BoNseT
BblbpaTb TMN JoTaumMoHHOro 6nioga, koTopoe OyaeT npefocTaBreHO COTPYAHUKY
6ecnnaTtHo. [loCTynHbl cnegyowme Tvnbl JoTauuu:

o Oon. potauma Ne1 / Hon. potauma Ne2 — 6nwoga OONONMHUTENBbHOM AoTauuu,
pobaeneHHble B pasgene «bmoda u meHw». HaseanHme TunoB 6noa
(Aon. potauma Ne1 mnu Ne2) moxeT ObiTb M3MEHEHO Ha BKNagke YCTaHOBKM.
HoTaunoHHoe 6nogo OyaeT npeaocTaBneHo COTpyaHuKy 6GecnnaTHO B pamkax
3akasa.

o [AnA coTpyaAHUKOB noapasaeneHus — COTpyaHuKy OyayT AOCTYNHbl AOTaUMOHHbIE
Ontoga, npuBsA3aHHbIE K ero nogpasgeneHuto Ha Bknagke [MoppaspeneHus
B pasgene «Y4YemHble OaHHbIe». [ns gaHHOro Tuna [OTaumoHHoe 6nwoao
npenocTaBnseTcsl COTPYAHNKY BecnnaTHO pa3s B CyTKMU.

O 3ameHe cxeMmbl onnaTtbl U U3AMEHEeHUU napamMmeTpoB CXeMbl NTUTAHUA

N3meHeHne napameTpoB [OEeUCTBYIOWMX (Ha3Ha4YeHHbIX COTPyAHMKaMm) Cxem onnarhbl
NATaHNA PpeKoMeHAyeTCs MPOu3BOAMTL B KOHUE Wnu B Hadvane mecaua — po 1-ro
nocelleHns Kkade cotTpygHukamun. To e OTHOCUTCH U K CMEHE CXeMbl ornnaTtbl NUTaHUS
coTpyAHuka. [laHHas pekoMeHgauusa cBs3aHa c TeM, YTO JIMMUT pacxodoB COTPYAHUKA, a
TaKkKe MOTpayYeHHOM Ha Hero KOMMeHcauuw, pacCcHUTbIBAOTCA NPOrpaMMon B paMKax
KaneHgapHoro mecsiua. Tem He MeHee, cucTema He 3anpeLyaeTt Takne JenCTBUs.

Hwke npuBegeHbl npaBuna, UCXoOa W3 KOTOPbIX, MNPOU3BOAATCA pacyeTbl nocne

N3MEHEHUS NN CMEHbl CXeMbl onnaThbl.

e HakonneHHbIn Ha MOMEHT W3MEHEHWA WM CMEHbI CXeMbl pas3Mep pacxodoB He
nameHsetcsa. Hanpumep, ecnu go 15 uncna cotTpygHuk umen cxemy bes komrieHcayuu
¢ numutomMm pacxogoB 3000 py6. C 15-ro uMcna emy HasHavyeHa cxema NUTaHus C
NMOMECSYHON KOMMeHcaumen (Kakom WMMEHHO B JaHHOM npumepe 6e3pasnnyHo) u
nmmuTom pacxogos 5000 py6. To nocne 3ameHbl CXeMbl U3pacxooBaHHas CyMMa He
«cbpacbiBaeTca». PaspelleHHbIn ocTaTok cocTaBuT B 3TOoM cnydae (5000 mwuHyc
pacxodbl HA MOMEHT 3aMeHbl).

e YBenuyeHue pasmepa MOMECAYHOM KOMMEHCauMn He MpUBOAUT K YMEHbLUEHUIO
TeKyLUUX pacxoaos.

e YMeHblUeHVe nMMuTa pacxofa OeWCTBYIOLLEN CXeMbl MOXET MPUBECTU K OTKasy B
GesHanuMyHOM onnate (ecnu Tekywme pacxodbl OKaxyTcsa 6onblie BHOBb
YCTaHOBMEHHOro NMMMUTA).



PyKOBOﬂ,CTBO nonb3oBaTend

3.2.1 Paboyee OKHO BKNaakKu

Pabo4yee OKHO CrpaBOYHUKA UMEET creayHroLmMin BUA:

CxeMbl ONAETEI MMTEHUA  Mpadwik Nocewerma  YoTaHoskn  Kade (MpeanpuaTia obWecTEEHHOND NMTaHMA) @
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b&3 KOMNEHCALMK
CyTku 100, numiT 3500
Be3 KONEHCEWAM, C AMMMTOM 5000, C A0TaWSR Bes KoMNeHCaWMiA [ 5000 £ don. ooTawdA 1
80%, B3 nMMuTa KoMAEHCEWAR - %o OT CTOMMOCTH 3aKasa 80% 08 | OTCYTCTBYET

TONBKO HAMMHHBIMIA Bes KoMNeHCaLMA [ 0¥# fon. goTawdA 1
MecaqHan, 1100 MoMEeCAYHER KOMNEHCELWAR 1100 B| Bes orpaHu-eHiid | [Jon, AoTawA 1

MECAYHEIR IMMAT
pacxonoB

LononHuTensHas
n0TauMA

Hassanne KomMneHcawa

Be3s KoMNEHCaLMA 0P| Bes orpaHu-eHmid |OTCyTCTBYET
KOMAEHCELWAA B TEYEHWE CYTOK 100 3500 B OTCyTCTBYET

g
3

HazsaHwe

KOMAEHCAWAA B TEHEHME CYTOK W |C\,u"rrcv| 100, mamiT 3500 |

KomMneHcawwma MecayHbIi THFHT pacxofos LononHUTENLHaA AOTaUMA

100

| DEEE‘. DI’[JEIHHI-IEHHH OTcyTCTBYET i

|3SDD | @

OK CTMeHa

Bbi6op Bknaaku pasgena:

CxeMmbl onnaTtbl NUTAHUSA;

'pachmkn nocelleHuns;

YCTaHOBKM;

Kadhe (npegnpusitns o6LecTBEHHOro NMTaHusA).

MaHenb MHCTPYMEHTOB BKITaaKWu:

] HOob6asutb (Ctrl+N) — kHONKa No3BoNseT Co34aTb HOBYIO CXEMY MUTaHUS.

3 U3mMeHUTb — KHOMKa MO3BOMSET M3MEHUTb NapaMeTpbl BbiAenNeHHON B paboyel
obnacTtu BKNagkm CXembl.

=1 Ypanute — kHoOMKa nossonsieT yOanuTb BblaeneHHyio B paboyen obnactu
BKIIAOKN CXeMmy.

¥ YcTaHOBWTL OCHOBHOII — KHOMKa No3BonsieT YCTaHOBUTb CXEMY, BblAENEHHYI0
B paboyen obnactu BKNagkM, B KadecTBe OCHOBHOW. Jliobass cxema MoOXeT
HasHayeHa OCHOBHOW. JTa cxema 6ygeT HasHayaTbCA MO YMOMYaHWKO HOBbIM
COTpYAHUKaM.

MeyaTb — NpU HaXXaTuUM CTPENKN OT KHOMKN OTKPOETCS AOMNOSHUTENbHOE MEHIO,
nossongtouiee BblbpaThb:
— TonbKo cxeMbl — ANs NeYyaTn Cnnucka CXem;
— CxeMbl C coTpyAHUKaMu — ana nedatu cnmcka cxem u ®UNO coTpyaHUKOB,
KOTOpPbIM YCTaHOBIEHA 3Ta cxema.

Akcnopt B Excel — kHOMka Onga akcnopTa faHHbIX B ansi 9NeKTPOHHbIX
Tabnuy,

% Akcnopt B OpenOffice Calc — kHonka Ana akcnopTta AaHHbIX B hann
9MIEKTPOHHbLIX Tabnuu,.

PaGoyasi o6nacTb BKMagku COOEPXUT CMUCOK COo3[aHHbIX cxeM. [pu nepeBomM 3anycke

pasgena [OCTyrnHa TONMbKO cxema be3 komneHcayuu. 3Ta cxema He MOXeT ObiTb
yaaneHa unu nameHeHa. Cxema BbibpaHHas OCHOBHOM BblAeNeHa 3eNeHbIM LBETOM.
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lpumeyaHus:

e LlinpmHy cTonbuoB (Monen) cnmcka MOXHO U3MEHATb, 3axBaTWB M MepeTalimnB
rpaHnLy B 3arofioBKe Crncka CXem onsiaThbl MbILbIO NPU HAXXaTon NEeBON KHOMKE.

e lllenyok Mbiwn B 3aronoske nwboro cronbua no3sonseT oTCopTUPOBaTh CUCOK
no ybbiBaHWO (MO BO3paCTaHMIO — MOBTOPHbIN LLEMNYOK) 3HAYEHUA B LaHHOM
none.

4. [laHenb BBOAA W penakTMpPOBaHMS NapamMeTpoB cxembl. [Ond ynpolweHua paboTbl
peann3oBaHa BO3MOXHOCTb nepexofa OT O4HOro napameTtpa K ApyroMy C NOMOLLbHO
knasuw knasunaTtypbl Enter (Beog) un Tab (Tabynauus).

3.2.2 Co3aaHue HOBOM cXeMbl

[1na nobaBneHnss HOBOW CXEMbI:

1. Haxmute Ha naHenn MHCTPYMEHTOB BKMaAKN KHOMKY #] [Ho6aBuTbk. [NaHenb BBOAA U
penakTMpoBaHus NapameTPoB CXeMbl CTaHET akTUBHOM:

Tin HazsaHue

Bes KoMNEHCaLMH w |

KoMneHcauma MecAYHBIA THMHT pacxogoe JononHUTensHaA Ao0TauMa

0 [ ] Bez orpaHHueHuii OTCyTCTEYET ™

0

K OTMeHa

B none HasBaHue BBegnTEe Ha3BaHME HOBOW CXEMbI.
C nomoubto BbinagatoLiero cnucka Tun Boibepute TN CXEMbI.

Ons Bbl6paHHOI'O TUNa ykaxunte HeobOxoanMble NapameTpbl CXEMbI.

A Sl

Haxmute kHonky OK. KHomka goctynHa nocne 3anonHeHuss obsizaTenbHbIX Nonewn.
HoBas cxema b6ygeT gobasrneHa B cnncok cxem B paboyen obnactun pasgena.

6. Haxmute kHonky CoxpaHUTb Ha MaHenu UHCTPyMeHTOB «KoHcosiu ynpaesneHusi»
ana coxpaHeHma B B[ HoBou cxembl. nn HaxmuTte OOHOBPEMEHHO KriaBuULIK
Ctrl+Alt+S Ha knaBuaTtype.

3.2.3 A3mMeHeHue cxeMbl

[lna nameHeHns Ha3BaHMA CXeMbl U ee napamMmeTpoB.

1. Bblgenute cxemy B paboyern obnacTtun BKNagkm.

2. Haxmute kHonky 3l U3smeHUTL cxeMy Ha naHenu MHCTpYMeHTOB Bknaaku. MaHernb
BBOJA U pPeAaKkTMpPOBaHWS NapaMeTpoOB CXeMbl CTAaHET JOCTYMHOWN.

3. V3ameHuTe Ha naHenn HyxHble napameTpbl cxembl. 3MeHeHue Tuna Ccxembl
3anpeLeHo.

4. Haxmute kHonky OK ana noaTtBep)XAeHUsA BHECEHHbIX U3MeHeHun. Ee JocTynHocTb
onpegensieTcs TOW K€ JOrMKOW, 4YTo W npu pobaeneHun cxembl. [locne
NOATBEPXAEHMS N3BMEHEHWUI HOBbIE NapaMeTpbl CXeMbl 0TOOpa3ATCA B CrMCKe.

5. CoxpaHuTe M3MEeHeHus C MNOoMOoLWb0 KHOMKM CoxpaHUTb NaHenn WHCTPYMEHTOB
«KoHconu ynpaeneHusi».
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3.2.4 BbIOOp OCHOBHOM CXeMbl

Mo ymonyaHuio OCHOBHOM sBRSeTCA cxema be3 komneHcayuu. OTO O3HavyaeT, YTo 3Ta
cXema HasHa4yaeTcs No yMOIlYaHWio BCEM HOBbIM COTpyaHMKam. LiBeT ¢dpoHa OCHOBHOM
cxeMbl - 3eneHbin. Jliobasi co3gaHHasi cxema MOXeT ObiTb Has3HavyeHa OCHOBHOW. [ns

3TOrO:

1. Bblgenute ogHy 13 cxem B paboyernt obnactu Bknagkm.

2. Haxmute Ha naHenu WHCTPYMEHTOB BKIAAKW KHOMKY ¥ Ycranoeutb ocHoHOM. B
OTKPbIBLUEMCSI OKHE MOATBEPXKAEHMS HAXXMUTE KHOMKY [a.

3. BblgeneHHasa B pabouen obnactm cxema GyaeT HasHadeHa ocHOBHoW. CTpoka c ee
Ha3BaHMeM B paboyen 06nacTn M3MEHUT LBET Ha 3€NEHbIN.

3.3 Bknapgka «I'padumkmn noceweHUA»

3.3.1 Paboyee OKHO BKNnaakKu

B cnpaBo4Huke cogepxutcs nHgopmauuns o ycTaHOBNEHHbIX Ha NpeanpuaTnumn rpadumkax
nocewleHns kade. Npaduk npeacrasnseT cobon COBOKYNMHOCTb MHTEPBANOB BPEMEHU, B
KOTopble COTpyaAHMKY OyaeT paspelleHo hopMUpoBaHME 3akasa (nocrne npenbsBreHus
naeHTurkaTopa KOHTPOSbHOMY CUYMTbIBATESNlO, 3aperucTtpupoBaHHOMY B pasgene
«Kadpe: kaccan).

PabGoyee OKHO CrpaBOYHMKA COCTOMT M3 CreayHLMUX 31IeMEHTOB:

CXEMbl OMAETH! MMTaHMA [ PAQMIKN NOCEWENNA  YeTaHosHM Kade (npeanpuaTia oflWecTBeHHOro MMTaHMA)
padukm WHTepBanel rpaduka

@ﬂalcﬁvxv%v@ W a9

| HazeaHue ! 2| = KonudecTeo C nepexoaom -

hiasang Kaoren 3E8KA30B uepes 00:00
1 B moboe spens
2p 12:00 19:00
| 11:30 1
L&D, w

2 | v [|lz_] I | v

1. Bknagkum cnpaBOYHWUKOB:
e CxeMbl onnartbl NUTAHUS;
e [padcdhumkm nocelieHums;
e YCTaHOBKMU;
e Kade (npeanpustns o6LLEeCTBEHHOro NUTaHus).

2. [laHenb ynpaBneHus CriMckom rpacuKoB:

o 4 Do6aBuTtb rpacdumk — kKHonka No3BonseT 4o6aBUTb HOBbLIV rpaduK.

e 3 Y3meHnTb HasBaHue rpadmka — KHOMKA MNO3BONSIET M3MEHUTb HasBaHue
BblaeneHHoro B paboyen obnactn Bknagku rpaduka.
=l Ypanutb rpacgmk — KHOMKa MNO3BONSET yAanuTb BblAeneHHbld B paboyen
obnacTtu Bknagku rpaduk.
& nNeuats — NPW HaXxaTuUM CTPESIKU OT KHOMKM OTKPOETCHA AOMONHUTENBHOE MEHIO,

nossonstouiee BblbpaTh:
— Tonbko rpadpukm — Ana neyaTn cnmcka rpaduKos;
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— pachmkn c cotpyaHMkamm — ans nedatn cnucka rpadpuko n d®NO
COTPYAHWMKOB, KOTOPbIM YCTAHOBIMNEH OaHHbIN rpaduk.

o X Akcnopt B Excel — kHOMka Onga akcnopTta AaHHbIX B ansi 9NeKTPOHHbIX
Tabnuu.

2 . o
e = DJkcnopt B OpenOffice Calc — kHonka Ona 3kcnopTa AaHHbiX B hann
9MEKTPOHHbIX Tabnuu,.

3. Paboyasa obnactb cnucka rpadukos. NMpy nepBomM 3anycke pasgena gOCTYNeH TONbKO
rpacovk B nroboe spems. ITOT rpacdmk numeeTt oauH mHtepsan - ¢ 00:00 no 23:59,
KONM4YeCTBO MOCELLEHNIN (3aKa3oB) HE OrpaHMYEHO, OH HEe MOXEeT OblTb yaaneH unu
N3MEHEH.

lpumeyvaHue:

YnpaBneHne pacwmndpoBKON MO COTpyAHuKam rpaduka B roboe epems
Npon3BOAMTCA Ha BKNagke YCTaHOBKM.

4. T[laHenb ynpasfieHNsa CNMCKOM MHTEPBAaroB:
o 5 [Jo6aBuTb nHTepBarn;
e 3 N3meHnTb MHTEpBan;

e =1 ypanuts nntepsan — kHonka nossonsiet yoanuTb MHTepBarn, BblAENeHHbIN Ha
naHenu vHTepBanoB. KHoMka HeJoCTynHa, ecnu B rpacmke MMeeTcst TONbKO OAMH
NHTepBan.

5. Pabouas obnactb naHenu vHTepBanoB. HTepBanbl onpeaensaioT Nnepmoabl BPEMEHMU,
B KOTOpble COTPYAHUKY paspeLuaeTcs nocelleHne kade.

3.3.2 Co3pgaHue HoBoro rpadmka

[nsa pobaeneHne HOBOro rpaduka.

1. Haxmwute KHOrMKy ] Ho6aBuTb Ha naHenu WHCTpyMeHTOB Bknagku. OTkpoeTcH
naHernb AN BBOAa Ha3BaHUA rpaduka:

HazsaHue

| Mpad |

QK OTMeHa

2. Beepgute HasBaHue rpadwuka un Haxmute kHonky OK. MNMaHenb GyaeT 3akpbiTa HOBbIV
rpaduk nosiBUTCA B cnucke B paboden obnactm Bknagku. o ymonyaHuio HOBOMY
rpadouky npucBamBaeTCcd OOVMH WHTepBan noceweHns kage 13:00 — 13:45.
KonuyecTBo paspeLleHHbIX 3aKka3oB B 3TOM UHTepBarne — OOuH.

3. Haxatb kHonky CoxpaHuTb naHenn WHCTpyMeHTOB «KoHcosnu ynpaesneHusi» Ons
COXpaHeHUs HOBOroO rpadoumka.

4. Tenepb MOXHO npwu HeobxogumocTn p[Aob6aBuUTb K CO34AaHHOMY MO  YMOSYaHMIO
WHTepBasny nocelleHns Kagpe Kakom-To A0ONONHUTENbHbIN. [1Na 3TOro B MHCTPYMEHTax

NaHenn WHTEpBanoB HaxmuTe kHonky 1 [lo6aeutb. OTKpoeTcs naHenb BBoaa
napaMeTpoB MHTepBana:
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E[JEI"\-"IFI NoCeWeHMA.

C |12:IZIIZI = | no |19:E = | |:| C nepexogomM 4yepes 00:00
KonWuyecTBO 3aKa30B |Bes orpaHudeHMil w
Ok OTMeHa

5. Ha oTKpbIBLLENCA NaHEenu yKaxute napameTpbl MHTepBana u HaxmuTte kKHonky OK.
WNHTepBan 6yaet gobaBneH B CNMCOK Ha NaHenu nHTepBarsnos.

6. HaxmuTte kHonky CoxpaHUTb NaHenn NHCTPYMEHTOB «KOHcoO1u ynpaesieHus».
3.3.3 NU3ameHeHuUe rpadmka nocewieHus
N3meHeHUe Ha3BaHUA rpadmka nocelieHus

[na nameHeHns HasBaHuA rpadomka:

1. Bblgenutb rpaduk B paboyen obnactu BKNagku.

2. HaxmuTe Ha naHenu WHCTPYMEHTOB BKNaaku kHornky 38 Mamenutb. OTkpoetcs
naHenb BBOAA AaHHbIX Ha3BaHwMe:

HazsaHwe

| Mpadik |

0K OtMeHa

3. W3meHuTb Ha3BaHune n HaxaTb KHonky OK.
4. HaxaTb kHonky CoxpaHuUTb NaHenu MHCTPYMeHTOB «KOHCOIu yrnipassieHusi».

JobaBneHue MHTepBana B rpacduk noceweHus

Ana pobasneHunsa nHtepesana B rpaduk:

1. Bblgenutb rpaduk, B KOTOpbIM HEO6XoaMmo AobaBuTb MHTEpBan B paboyven obnactu
BKNagKu.

2. Haxmute Ha naHenu vHTEepBanoB KHOMKY #] Hob6aButb. OTKpoeTcs naHenb BBOAA
napameTpoB MHTepBana:

E[JEI"-"IH NOoCEWEHMA.

c |12:EIEI = | no |19:E = | |:| C nepexogom qyepes 00:00
KonWuyecTBO 3aKa30B |Bes orpaHudeHMil w
Ok OTMeHa

3. YcTaHoBuTe NapaMeTpbl HOBOrO MHTEpBana.
4. HaxaTtb kHonky OK. NHTepBan 6yaet aobaeneH B CNNCOK Ha NaHenn nHTepBaros.
5. HaxaTtb kHonky CoxpaHUTb NaHenn MHCTPYMeHTOB « KOHCOsIu yrnipassieHus».

M3meHeHUe MHTepBana B rpacguke noceweHus

[nsa nameHeHus MHTEpPBana:

1. Bblgenutb rpaduk, B KOTOpbIM HE06XxoaMmo AobaBuTb MHTepBan B paboyven obnactu
BKNagku.
10
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2. Haxmute Ha naHenu uHTepsanoB kHornky 2 Uamenutb. OTkpoeTcs naHenb BBOAA
napamMmeTpoB MHTepBana.

3. Ha oTkpbiBLLENCA NaHeNn BHeCTU TpebyeMble n3aMeHeHUs 1 HaxaTb kHomky OK.
4. HaxaTb KHOMKy CoXpaHUTb NaHenn MHCTPYMEHTOB « KOHCOsIU ynipassieHusi».
3.4 Bknapka «YcTaHOBKU»

Bknagka umeeT cnegyowmii BUA:

CXEMbl ONNETEI MMTaHWA  TPadukK nocelweHMA  YCTAHOBKHW | Kade (npeanpvaTHA oblLecTBEHHOMD MMTaHWA)

HazeaHWe AoNoNHWTENEHON A0TauMM 1

Monowo

HazeaHue II,DI'ID.I'IHHTEJ'II:HDIH ooTawam 2

lon. goTauda 2

[ ]MokaseiBaTe B 0T4eTE No rpadMKaM cOTPYAHWKDE C rpadvkom B nioboe spema”

1. Bbibop Bknagku pasgena:
e CxeMbl onnartbl NUTAHUS;
'pachmkn nocelleHuns;
YcTaHOBKM,;
Kadhe (npegnpusitns o6LecTBEHHOro NMTaHusA).

2. Paboyas obnacTb BKMagkM COAEPXKUT Ha3BaHUS AOMNOSMHUTENbHbLIX AoTaumi (npu
Heob6X04MMOCTN HEMOCPEACTBEHHO BBOAATCA B COOTBETCTByHOLME nons). HasBaHus
AONONHUTENbHbLIX AoTaumn 6yayT oTobpaxaTtbes:

e B BbiNajarollemM CrucKke TUNOB AOMNOMHUTENbHbLIX AOTauuMin B cxeme onnatbl (npu
aobaBneHnn cxemol);

e B BblNagarowem cnmcke TunoB 6ntog pasgena bnoga n meHro (npu godasneHnn
HoBoro 6noaa);

e B WHdopmaunoHHOM Onoke pasgena Kacca (MHdopmauusi 0 npegbsBfieHHOM
noeHTudukaTope).

3. B noboe BpemsA - yrnpaBreHns paclumdpoBKON MO COTPyAHMKAM C YCTAHOBMEHHbIM
rpacomkom B riroboe epemsi B oTYETaX.

11
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3.5 Bknagka «Kadpe (npeanpmaTtnsa obecTBEHHOro NUTaHUA)»

3.5.1 Paboyee OKHO BKNnaakKu

B cnpaBo4yHuKe cogepXuTca cnucok kKade (Npeanpustun OBLWECTBEHHOrO NUTaHWUA)
opraHumsaummn, wuHdopmauus O [OeATeNbHOCTU KOTOpbIX AOoSMkHa obpabaTtbiBaThbCs
He3aBucuMo Apyr ot gpyra. Nocne co3gaHus Bl B cnucke — oguMH 9NeMeHT ¢ Ha3BaHWEM
Kade.

lpumeyvaHue:

. TMocne no6aeneHnin HOBOTO NMpeanpusaTUs B pasaenax moayns «Kaghe» B BepxHen
4acTu OKHa MOSIBUTCSA BbiNagatoLwuii CNcokK Ans BbiIGopa 0aHOro U3 NpeanpusiTUii:

Bce bniopga kade Kade v

Paboyee OKHO crpaBOYHMKA COCTOMT U3 CrieayroLnX 3N1IeMeHTOB:

Kadre: cnpaBoqHHKH i'".

CXEMbl OMNETH MMTEHMA  TpadMKK NOCEWEHA  YCTAHOBKK Kade (npeanpuATia obWecTBeHHOro NMTaHMA) @

2" AYD
‘ HassaHwe ‘ OnucaHue | 2

1 |Kade 14 kopnyc
2 |Kade 2 Kopnyc
3 |Kade 34 kopnyc

Craryc

1. Bknagku cnpaBOYHUKOB:
e CxeMbl onnartbl NUTAHUS;
o [pacdhumkm noceweHus;
e YCTaHOBKMU;
e Kadpe (npeanpuaTua obwecTBEHHOro NUTaHus).

2. [laHenb ynpasneHnsa cnmckom Kage:
o ] Ho6aBuTtb kade — KHoMka no3eBonsaeT 4obaBuTbL HOBOE Kadbe.
o 3 W3meHuTb HassaHue | onucaHue Kade — KHOMKA MO3BOMSET M3MEHUTH
napameTpbl kKade, BblAeNneHHOro B paboyen obnactu Bknagku.
o = YpanuTtb Kacdpe — KHOMKa No3BonseT yaanuTb Kade, BbliaeneHHoe B paboden
obnacTtu BKnagku.

3. Pabouas obnacTtb BKNagkm coaepXXuUT CNUCOK CO3aaHHbIX paHee kade.

12
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3.5.2 [lobaBneHune Kacpe

[na pob6asneHnsa HOBOro Kadpe BbINONHUTE criefyolime AencTBUS:

1. LWenkHnuTe Ha KHOMKe #] [Hob6aBuTb. Mo cnuckom Kade NoaABUTCA NaHenb Ans BBoAa

Ha3BaHUA N onncaHnd Kacbe:

HazeaHwe

|Hia¢|e

Onucadue

| 100 nocano4HBIX MEL_I'l

Ok

OTHMEHE

2. BBegute HasBaHMe u onucaHue kade (none OnucaHue - HeobsaAsaTenbHoe) u

HaxxmuTe KHonky OK.

MNocne HaxaTns kHonkn OK HoBoe kade ByaoeT NMoMeLLeHO B CMUCOK, U CTaHeT AO0CTynHa
kHonka CoxpaHuUTb Ha naHenu WHCTpyMeHToB «KoHcosiu ynpaesneHusi» - AN

coxpaHeHus B Bl HoBoro kade.
3.5.3 N3ameHeHUe Ha3BaHUA Kahe

[na nameHeHnsa HasBaHMA Kade:

1. Bblgenute Hy)XHOe Kade U LWEenKHUTE Ha KHOMKe abl Y3meHuTH.

2. W3meHuTe HasBaHue B none HasBaHue. [pn HEO6XO0OMMOCTU, N3MEHUTE ONUCAHUE U

HaxxmuTe KHomky OK.

3. [llocne HaxaTtma kHonkun OK crtaHeT pocTtynHa kHonka CoxpaHUTb Ha NaHenu
WHCTPYMeHTOB «KoHCcoOsu ynpasseHusi» ANs COXpaHEHUsI U3MEHEHHbIX AaHHbIX B B/1.

13
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4 Paspen «Kadpe: brnroga v MmeHo»
4.1 Ha3HauyeHue

Pasnen «Kaghe: 651100a u MeHIo» npefHasHayeH Ans co3faHus cnucka Gnoa kade u
hopMMNPOBaAHNS HA Er0 OCHOBE MEHHO.

4.2 Pabouee OKHO pa3gena

Pabouyee okHO pasgena umeeT criegylowWwnin BUA;

Bce bnoga kade | Kade ~ OCHOBHOE MEHID
abl. [] ABTomaTiueckan copTipoeka| [v] AsTonouck B merio ASTOMETWYECKAS COPTUPOBKE
abl | [
KHonka @HDI‘IKE
¥uMTBIBATE B ¥uuTBIBATE B
HasgaHne Crommocts 6;'5;52? KOMMEHEALMM Hassate Craocts 6;5;52;0 KOMMEHCALAN
Bee Bnioaa kade I Menio
) oben 1 133,008 F8 & oben1 133,008 F3
B ofenz 222,009 F2 =1 ofien 2 222008 F2
B ofea s 112,008 F3 W] Pacconsiic 30,00 La
E Ofea 5 224008 F5 :ﬂ: Esponeiickmil rapH1p 76,00 8 Aa
TECT ¢ O — P
) HanmTio B oben 3 112,008 F3
W Kucens Aroamsii 16,00 2 na b B oben s 224008 F5
W Monoko 11,008 na & obens 177,008 F6
W Hanurox LATPYCOBEIA 9,002 El = Hanmrium
' 44
:!_ HanuTtok «Kapxages 11,00 & Oa :_ﬂ: Kucens arogHoii 16,00 8 Ha
T_ HanuTok NMMOHHGI 8,00 8 El T HanuTok «Kapkanes 11,008 a
[ s
) OcroeHee Bnioaa 9, HanuToK AMMOHHEIA 8,008 Aa
- [ Mepeeie Boga :! HamuTork uiTpycossit 9,008 Na
W sopuw 70,00 B Na ¥ Monoxo @ 11,00 B na
| PacconbHuK 30,00 2 El MNepeeie brioaa
W & &
:!_ Cyn oBaWwHoi 20,00 & Aa :_ : Bopu, 70,00 B Na
W YN-NIOPE U3 WNMHATa 24,00 2 El ) Xap4o 70,00 8 a
' o
) Xapuo 70,00 B na &, Cyn osowHoil 20,00 £ La
:V: Nexrun 40,00 P Oa :! PacconsHuK 30,00p Ha
:ﬂ: Cyn-iope 13 WikHaTa 24,008 Ha
) OcHoBHele BRioaa
@ ¥ nexrin 40,00 8 Oa

MpuHTtep: Microsoft Print to PDF

1. MaHenb ¢ BbINagawWmMm CnUckoM Kadpe (NpeanpusiTUA OOLLECTBEHHOrO NUTaHMUS).
[MaHenb co cnMcKOM CTaHOBUTCS BMAMMA, €CNU B CcripaBoyHUKe kadpe (pasgen «Kagpe:
cripasoYHuUKuU») Bonblue OAHOro anemeHTa. [Ansa Kaxgoro kadge - CBou cnvcok 6o
n meHw. [onb3oBaTtenb CUCTEMbI C NpaBaMu agMUHUCTpATopa MMEET MNpaBoO Ha
paboTy C gaHHbIMK Bcex kKadpe. UTobbl nonb3oBaTenb 6€3 agMMHUCTPaTMBHLIX Npas
Mor paboTaTb C KOHKpPETHbIM Kadpe, HeobxoomMmMo NpeaocTaBuTb €My Ha 3TO npasa
(cm. pasgen «Ha3HavyeHue npae docmyna ornepamoposy).

2. T[laHenb MHCTPYMEHTOB crncka Bcex bntoa;

o ¥ pNo6aBuTb anement (Ctrl+N) — kHoMka no3sonsdeT 4o06aBUTb HOBbIM 3NIEMEHT B
cnucok énog.

o Ho6aButb BnoXxeHHbIn anemMeHT (Ctrl+Alt+N) — kHonka no3sonsieT Aob6aBuTb
HOBbIWM BIIOXXEHHbIN 3NIEMEHT B KaTeroputo onioa

e 3l N3meHunTL (Ctrl+E) — KHOMKa NO3BONSAET M3MEHUTL NapameTpbl BbIAENEHHOIO B
cnucke Gnog aneMeHTa (Kpome ero Tuna).

o = Ypanutb (Ctrl+D) — kHOMka no3sonseT yaanuTb BblAeneHHbI B cnvucke 6nog
SMNEeMeHT.

o ¥ 3anomuutb gns _pobaenexus B o6ep (Ctrl+1) — kHonmka nossonset
KonupoBaTb BblAeneHHoe B crnucke 6nogo ana gobasneHns B KOMMEKCHbIM oben.

o | Oo6aButL B 06en (Ctrl+2) — xkHonka nossonseT [ob6aBWTb CKOMMPOBaHHOE
paHee 6040 B BblAEMNEHHbI KOMMMEKCHbIN 0bea.
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e ABTOMAaTMYeCKass COpPTUPOBKA — dnaxok Bkmw4vaeT [/ OTKNWYaeT
aBTOMAaTUYECKYO COPTUPOBKY 3SIEMEHTOB CMUCKOB:
— MO TMNam 3fIEMEHTOB OLHOrO YPOBHSA; MepBbiMU ByayT KOMMMEKCHble obeabl,
3aTeM kaTeropuu, 3atem 6noaa;
— No HasBaHuaAM 6niog / HanUMTKOB BHYTPWU KaTeropuun; coptupoBka Ontog
KOMMreKcHoro obeaa He NPOM3BOAUTCS.
e ABTOMOUCK B MEHI — (Ofa)oK BKIO4YaeT / OTKMo4YaeT aBTOMaTUYECKU MOUCK
BblAENIEHHOrO 3fIeMeHTa cnucka 6nwog B MEHH0.

3. Cnucok Bcex Ontoag BbiOpaHHoro kade. Ona 6nog peanu3oBaHa CcTaHAapTHas
onepauna Windows - Drag/Drop. Onepauus npumeHumMa Onsi 9f1EMEHTOB BEPXHEro
YPOBHS 1 9N1EMEHTOB BHYTPU KaTeropuu, genctene - BectaBka nepea. 3Hayvyok cnesa
OT Ha3BaHWs ANleMEeHTa CNUCKa yKa3bIBaeT TUMN dfeMeHTa:

=

e L) — kaTeropusa - Hanpumep [Mepabie 6100a;

. E — KOMMNeKCHbIN 06en, CoOCToAWMN N3 NPOCTOro cnucka onoa,
[ ]

o W _ ontogo / HaNUTOoK,

Faen
o MV _ 6noa0, KOTOPOE OMNMCaHO Kak AoNonHMTeNbHasa aotaunsa 1-ro Tmna,
o 4 _ 600, KOTOPOE OMNUCaHO Kak AOoMOoNHUTENbHas AoTaums 2-ro tuna.

CrtoumocTtb Ontoga oTobpaxaetTcsa B Buae <4yucno> <oOo3HayeHMe [OEeHEXHOW
eouHuubl>. 3aecb 0603HauYeHne OeHEXHOW eanHULbI U YNCIIO 3HAKOB Mocre 3ansaToun
ctonmocTn bepetcsa n3 Hactpoek OC Windows (cm. NMaHenb ynpaBneHus > A3bIKU U
pernoHanbHble cTaHaapTbl > HacTpounka > [leHeXxHas eguHuua).

Kaxxgomy 6ntogy moxeT ObITb NpucBOEHa Knasuwwa ObICTPOro Bbi3oBa (KOMOGUMHaUus
Knasuwl), C MNOMOLLbID KOTOpoW 31O 6nogo MoxHO OyaeT AobaBuTb B 3akas C
knasuatypsbl (pa3gen Kacca).

lpumeyaHue:

C nomouwpbto knaeuwm Tab ocyliecTBnsieTcs nepexon Mexay cnMckaMmu Bcex 6noa
1 61104 OCHOBHOIO MEHHO.

4. KHonku naHenn OCHOBHOE MEeHI0 4151 peAakTUpoBaHUs cnmucka 6nog MeH!o:

o = Ypanutb (Del) — kHONKa no3BonsieT yaanuTb BblAeneHHbI B paboyven obnactu
NaHenun aNeMeHT MEHH0.

-

e Xl BcTaBuTb NycTylo CTPOKY nepen aktusHow (Ctrl+lns) — kHomka nossonseT
BCTaBUTb MYCTYKO CTPOKY ANSA YNyYlWEHUs BHELLUHEro BuAa MevyaTHOro BapuaHTa
MEHIO.

o & Mevarb (Ctrl+P) — kHOMKa no3BoNsieT pacnevaratb CNMCOK 6ntog OCHOBHOMO
MEHIO.

o [Jo6aButb B cnMcoK ponosniHutenbHbiX MeHr (Shift+Ctrl+N) — kHonka

no3BonAdAeT COXpaHNUTb OCHOBHOE MEHIO B CINCKEe MEHIO. I'Ipm HaXXaTnn OTKPOEeTCA
OKHO AnA BBoAa Ha3BaHUA COXpaHAEMOro MeHHo:

Hoeoe meHm

HazeaHwne

MeHro Ha BoCKpeCcEHbE

Orwena

e = Cnincok pononHutenbHbIX MeH (Ctrl+L) — KkHOMKa No3BONSAET OTKPLITL OKHO
DononHutenbHoe MeHKW "..." Ons pefakTMpoBaHUsS CNKUCKa CO3[aHHbIX paHee
MEHI0.
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e ABTOMATMYeCKass COpPTUPOBKA — dnaxok Bkmw4vaeT [/ OTKNWYaeT
aBTOMAaTUYECKYHO COPTUPOBKY 3SIEMEHTOB CMUCKOB:
— MO TMNam 3fIEMEHTOB OLHOrO YPOBHSA; MepBbiMU ByayT KOMMMEKCHble obeabl,
3aTeM kaTeropuu, 3atem 6noaa;
— No HasBaHuaAM 6ntog / HanUMTKOB BHYTPWU KaTeropuu; coptupoBka 6ntog
KOMMreKkcHoro obeaa He NPOM3BOAUTCS.

5. Cnwncok 6ntog ocHOBHOro MmeHw. [Ons 6nwoa peanu3oBaHa CTaHAapTHas onepaums
Windows — Dra/Drop. Onepauus npMmeHumMa ANns 9NeMeHTOB BepXHEro YpoBHSA U
3aN1eMeHTOB BHYTpU KaTeropuu, oencreve - BctaBka nepea.

6. KHOMKM hopMUPOBaHUA MEHIO:

o ) [Jo6aBuTtb B MeHto (Ins);
o ib Ho6aBuTtb B MeHIo ¢ kateropuen (Alt+ins);

o PP [Ho6aButb BCE B MeHto (Shift+lns) — kHonka no3sonseT 4o6aBnTb B OCHOBHOE
MEHI0 BECb CNUCOK bntof.

Mpn pobaBneHMM osnemMeHTa B MEHIO aBTOMATUYECKM TMPOBEPSIETCA Hanuive
aybnukaTa.

7. CTpOKa COCTOAHUA C Ha3BaHMEM NpUHTEpPa, NCNoyib3yemMoro anda nedaTt MeHio.

4.3 ®dopmunpoBaHue cnucka onrog
[na dopmupoBaHus cnmucka 6ntog kade:

1. Bbibepute ¢ nomowibko BbiNagatowero cnucka Bce o6nwoga kace npeanpudatmne
oOLEeCTBEHHOrO NUTaHWUS, ONsi KOTOpOro cosgaetcsi cnucok 6nwog. lMpu nepBom
3anycke Ha naHenu Bce bnroaa kade anga kaxgoro kage AOCTYNEH OAMH dNeMEHT
Bce 6noda kape.

2. Ona nobaBneHna HOBOrO 3fieMEHTa CnMcka HaXMUTE Ha naHenu MHCTPYMEHTOB

cnucka Bcex Onwog KHOrMKY #] HobaButb anemeHT. OTKpoeTCcs naHenb BBOAA W
penakTMpoBaHUs NapamMeTpoB aNeMeHTa:

Tun

Brnrono/HanuT ok w

HazeaHwe

|E|:||:|LLL

CTOMMOCTE KHoMKE ORICTpOrD ERIZ0ES
8.4 OTMeHa

3. B oTkpbiBLIENCA NAHENW C NOMOLLbLIO BbiNagaroLwero cnucka Tun ykaxmte TUN HOBOIo
3NeMeHTa.

4. B CcOOTBETCTBYHLUMX MOMSX YKaXWUTE Has3BaHMe, CTOMMOCTb W BblOepuTe coveTaHue
KnaeBuw KraBmaTtypbl Ons ObicTporo Bbibopa anemeHTa. [locne BBoAa AaHHbIX
HaxxmuTe kHonky OK. lMaHenb GygeT 3akpbiTa, HOBbIA 3MIEMEHT MOSIBUTCA B CMUCKE
BCcex bntog kade.

5. [lpn HeobBxoaNMMOCTM yyeTa CToMMOCTK Bntoga npu pacyeTe KOMMNeHcauum yCTaHOBUTE
onaXxkoK Y4MTbIiBaTb B KOMMNEHcCaLun.

16



Mogynb MO PERCo-SM16 «Kadhe»

10.

11.

12.

lpumeyvaHue:

Mepen nobaBneHnem HoBoro Gntoga NPoBepseTCa YHUKANbHOCTbL BblbpaHHOW NS
aToro 6nopga knasBuwmn ObICTporo Bbi3oBa. Ecnv BbibpaHHas knasuwa yxe
ncnonb3yeTcs, cuctema coobwmt ob atom n B gobasneHmm bygeTt oTkasaHo.

Mpu HeobxoouMocTK Anst AoOaBneHNss HOBOro 3fieMeHTa CrMcka Ha TOM Xe YpPOBHe
cnucka NoBTOpUTE onepaLuto.

Ons anemeHTa cnucka Tun: Karteropusi 6nroa npenycMoTpeHa BO3MOXHOCTb
nobaBneHns BMOXEHHbIX 3remMeHToB. [Ona nobaBneHust BIOXEHHOro 3nemMeHTa
BblAENNTE 3NeMEHT B CMMCKe U HAXXMUTE Ha NaHemnm MHCTPYMEHTOB CrMcka Bcex bnog

KHOMKY [Nob6aBnTb BNOXeHHbIW 3nemMeHT. OTKpoeTcs naHenb BBOAA M
penakTMpoBaHUSA NapameTpoB areMeHTa.

YKaxnTe TuM HOBOrO 3fieMEeHTa, Ha3BaHuWe, CTOMMOCTb W BblbepuTe couveTaHue
KnaBuw knaBmatypbl Ans ObicTporo Bbibopa anemeHTa. [locne BBoAa AaHHbIX
HaxxmuTte kHonky OK. [MaHenb ©OygeT 3akpbiTa, HOBLIM 3fIEMEHT MOSIBUTCA Kak
BMNOXEHHbIV ANS Bbl4ENEHHOro B cnucke Bcex bntog kade anemeHTa.

Mpu HeobxoanMOCTM Ans AobaBNeHNs eLle OAHOro BIIOXXEHHOIo arieMeHTa NoBTopuTe
onepauuio.

[ns naMeHeHNst NapameTpoB 3fIEMEHTA CMMcKa BbIAENUTE 3TOT SMEMEHT U HaXMUTE
Ha MaHenum MHCTPYMEHTOB cnucka Bcex 6o kHonky 3l Usmenuts. OTkpoetcs
naHenb BBOAA W pedakTUpoBaHUS NapamMeTpoB 3fieMeHTa.

Ha oTkpblBlENCS nNaHeNM W3MEHUTE napameTpbl anemeHTa. MameHeHue Tuna
anemeHTa He Ao0CTynHO. [locne uaMmeHeHua AaHHbIX HaxmuTe kHorky OK. lNaHenb
OyneT 3akpbiTa, 6yaeT BbIMNOSIHEHA CUMHXPOHU3ALMS AaHHbIX MO TOMY Xe 6nogy B
MEHIO.

Ons vyoaneHuna anemMeHTa Crncka BblAesinTe 3TOT 3J1eMEHT U HaXXMUTEe Ha naHenn

WHCTPYMEHTOB Cnucka BcexX 6nog KHOMKy =1 Ypanuts. B OTKPbIBLLUEMCSI OKHE
nogTeepxaeHus Haxmute Aa. MNMocrne atoro anemeHT 6yaeT yaaneH uM3 cnucka u mn3
BCEX MEHIO.

lpumeyvaHue:

Mpn yoaneHun 6noga M3 kKoMnekcHoro obepa 6nogo ocraeTcs B cnucke 6nioa,
NO3TOMY NOATBEPXKAEHME YAANeHUsa He 3anpalimnBaeTcs.

4.4 dopmupoBaHue KOMMNJIeKCHoOro obena

lpumeyvaHue:

Cuctema nosBonsieT M3MEHUTb CTOMMOCTb Ontoga, BKMOYEeHHOro B oben, Oes
N3MEHEHNS CTOMMOCTM Takoro e bnioga BHe obena. bntoga komnnekcHbix 06enoB
BblOENAOTCHA 3eNeHbIM LBETOM.

[obaBneHne 6noga B KOMMMNEKCHbIN oben;:

1.

Bolgennte 310 6nogo B cnucke Onog U HaXMUTE KHOMKY ' 3anoMHUTL ansa
nob6aBneHus B o6epn.

Bbolaenutb HyXHbIi aneMeHT Tuna KomnnekcHbin oben, B KOTOPbIM HEOOGXOAMMO

nobasutb 6MOO0 M HaxmuTe kHonky ' [lo6baBuTb B oben. [locne pobasneHus
onioga B 00eq aBTOMaTMYeCKM MepecumTbiBaeTcda cToMmocTb obepa. [locne
pobaBneHns / ypoaneHus 6nioga m3 obepa BLINOMHAETCA CUMHXPOHM3aLMA cocCTaBa
onoa B TakoM e obege n3 MeHto.
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4.5 ®opmMmmpoBaHUEe MEHHO

MeHto hopMmnpyeTcsa Ha OCHOBE CO3aHHOIro paHee cnvcka Bcex 6ntoa kade. [lobasneHune
9N1eMEHTOB Cnncka 6no4 B MEHI0 OCYLLECTBSETCA C MOMOLLbI KHOMOK (0OPMUPOBaHNA
MEHIO, PaCrofIOXEHHbIX MeXay naHensamu Bcex 6nog n meHr. Mo ymonyaHuio Ha naHenu
MEHI0 [OOCTyneH OoauvH 3anemMeHT MeHr, KOTopbit He MoXeT ObiTb yganeH. [ns
dopMUpoOBaHNA MEHIO:

1.

18

[na pobasneHnst B MeHIO Bcex B HaXXMUTE KHOIMKY b [do6aButb BCE B MeH10.
Mpun aTOM cnMcoK 6noa MEHIO 3aMeHAEeTCs CNUCKOM Bcex 6o kagoe.
[Ona pobaeneHns B MeHw 6nwoga, kateropum Onoa wunm KOMMNMEKCHoro obeaa

BblOenMTe ero B CNMUCke BCeX Onog M HaXMUTE KHOMKY b [Jo6aBuUTbL B MeEHIO.
Pe3ynbTaT WCMNOMb30BaHUS KHOMKW 3aBUCUT TO TOrO, KakoW TWUM 3neMeHTa
[06aBnsaeTca 1 Kakow areMeHT BblAeneH B MeHI0.

lpumeyaHus:

. e PaspeweHo gobasneHne B MeH oTAenbHoro 6nioga (bnwoga AONOAHUTESNBHON

aotauun), kateropum 6niog unu KoMnnekcHoro obega u3 cnucka 6nog kade.
[obGaBneHne BbINONHAETCHA Nepen BblAENEHHbIM B MEHIO 3NIEMEHTOM Ha TOM Xe
YPOBHE.

e KomnnekcHbin obega moxeT ObiTb Ao0OaBreH B MEHK TOJNbKO LIENUKOM.
3anpeLleHo M3MeHeHue cocTtaBa KOMMMEKCHoro obepna, yxe [obaBneHHoro B
MEHIO.

e PaspelwweHo gobaBneHve B kaTeropuio MeHio 6nioga (6noga gONONHUTENbHON
agotauumn) u3 cnmcka Onog. AnemeHT gobaBnsieTcs nocnegHemM B CNUCKE
BNOXEHHbIM B KATEroputo.

Ons pobaBneHust B MeH oOOHOro O6nga M3 KaTeropyum BMECTe C Ha3BaHWEM
KaTeropum HeobxoouMmo BbIOENUTH 3TO OMOOO M HaXaTb KHOMKY H [do6aButb B
MeHI0 C Kateropuen. Ecnu kaTeropusa yxe cyuiectByeT B MeHw, To 6niogo 6yget
nobaBneHo B KaTeroputo.

Ana ypaneHMs oOQHOrO W3 9fIEMEHTOB MEHK0 BbIOENUWTE €ro U HaXmuTe B
WMHCTpYMeHTax naHenn OCHOBHOE MeHKO KHOMKY = Ypanutb.

[nsa ynyyweHnsa BHELWHEro Buaa MEHI Npu nevatu B Hero MoXHo Ao6aBuTb NycCTyio
CTpoOKy. [1nsa 3TOro Bblgenute anemMeHT MeHIo, nepea KoTopbiM Heobxoammo fobaBuTb
CTPOKE U HaXMUTe B MHCTPyMeHTax naHenm OCHOBHoe MeHio kHonky £l BcTaBuTh
NycTy CTPOKY nepea aKkTUBHOMW.

[Mocne n3ameHeHns N co3gaHnsa HOBOrO MEHKD aBTOMATMYECKM COXPaHSOTCS.

Ons COXpaHeHna OCHOBHOIo MEHKO B CNuMUCKe AOOonoNMHUTElNbHbIX MEHIO HaXMUTE B

WHCTpyMeHTax naHerim OCHOBHOE MEHI0 KHOIMKY ] Ho6aBuTb B CMNUCOK
AONONHUTENbHLIX MeHI0. B OTKpbIBLIEMCS OKHe BBeAWTE Ha3BaHWe MEHI U
HaxxmuTe KHornky OK.

lpumeyaHue:

Bbibop MeH M3 cnmcka AOMONHUTENbHLIX MEHIO BO3MOXEH B pasgene «Kagbe:
Kaccay.
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4.6 Cnucok gononHuUTenbHbIX MEHI0

[ns pocTtyna K OKHY HaXMUTe KHOMKY === CRMCOK AONOSNIHUTENbHbLIX MEHI0 B
WHCTpyMeHTax naHenn OcHoBHoe MeHK. OKHO npedHasHayeHo Ans pedakTUpOBaHUS
CnucKa co3aHHbIX paHee MEeHI0 U BbIrNsaauT cneayowmm obpasom:

AdonocanutensHee mexrs "Kadge" — x
ab[ [ BE|

HazsaHwe

e — Metio Boe 6 _
3 MeHio noHemernbHIC nogs kade

Maxiz cpeaa

T ——— |} Metio noHegensHuK Bce Gruoa iade

+ E Oben 1 i E Ofen 1
E2 E Ofen 2 T E Ofeg 2
= E Oben 3 i E Dben 3

:‘_ﬂ: Cyn CEOWHOH Fy E OBen 5

E_“_,- Puc oTEapHCH i E Oben &

:_: Peiba no-rpevecin =} |[J) HanuTrw
* E Obea 5 | :‘_ﬂ: Kucens srogHe
: E Ofea 6 :‘!E Monoko

i

th |3 Hanwrin

&

HanuToK uHTpycoemi

i
k

+- |0y Nepews Smioaa :‘_ﬂ HanuTtok «Kapraass
+- ) Ccroesme bmoagz : V' Hanuror nuscum
et .
3’-‘! MexTHH + | ) Ocroenme Smioaa
4 |y Nepews Sionz

ﬂ W[ € > £ >

B cTpoke 3aronoBka OKHa yka3aHO Ha3BaHue kade (npeonpuaTmsa obLeCTBEHHOro
nUTaHus), Ons KOTOPOro AOCTYMNHbl MeHto. OKHO COCTOMT M3 Tpex MaHenemn: crnucka
AOMNOJSTHUTENbHbLIX MEHIO, CNnUcka 6nioa BbIAENEHHOrO MEHIO K criMcka Bcex ontog. B okHe
AOCTYMNHbI CrieayoLme NHCTPYMEHTbI:

NHCTpYyMEHTbI cnucka AONOSTHUTENbHbBIX MEHIO:

o 3 WN3meHnTL HazsaHue (Ctrl+E) — kHoMka nossBonsieT OTKPbITb OKHO HoBsoe
Ha3BaHwue N5 U3MEHEHUS Ha3BaHNS BbIOEINIEHHOIO MEHIO:

Hoeoe HazBaHME

CTapoe HassaHue
Meno cpena

HoBoe HazBaHKWe

|MEHICI ‘-IETEFEprl

O3

o = Yaanutb (Ctrl+D) — kHonka no3sonseT yaanutb BblAeNEeHHOE MEHIO.

NHCTpymMeHTbI cnucka 6to4 BbiAeNEHHOro MEHIO U CNcKa Bcex bntoa:
o = Ypanutb (Del) — kHonka no3BonsieT yganutb BblgeneHHoe 600 13 MeHHO.

o # Bcraeutb nycTyro CTpoKy nepepn aktuBHom (Ctrl+lns) — kHonka nossonset
BCTaBUTb NYCTYIO CTPOKY A8 YNy4lleHns BHELLHEro B1aa ne4yaTHoro BapMaHTa MeHHo.

o G MNeyatb (Ctrl+P) — kHOMka no3BonseT pacnevataTtb CNMCOK 6noa BblOeNneHHOro
MEHIO0.
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o ) [Jo6aButb B MeHK (Ins) — kHonka nossonisieT A06aBUT B MEHIO BblAENEHHbIV
3IIEMEHT.

o ib [Job6aBnTb B MEHI C KaTeropmem — KHOMKa No3BonsieT OobaBuT B MEHIO
BblaeneHHoe 6oa0 1 Ha3BaHWe KaTeropum.

KHonkn okHa:

e CoxpaHutb (Ctrl+S) — kHOMKa nNO3BONSET COXPaHUTb WU3MEHEHUSl, BHECEHHblEe B
CMUCOK MEHIO.

e OTmeHuTb (CtrlI+C) — KHOMKa NO3BONSAET OTMEHUTb U3MEHEHNS, BHECEHHbIE B CMMCOK
MEHIO.

e 3aKpbITb — KHOMKa NO3BOMSET 3aKpblTb OKHO [lononHuTenbHoe MeHt. Ecnv cnucok
MEHI0 Oblfl M3MEHEH, HO HE COXpPaHEeH, TO OTKPOETCA OKHO AN MOATBEPXAEHMS
3aKpbITUS OKHa.

4.7 lNMeyvyaTb MEHIO

Ecnn B meHo pobaeneH xotd Obl 0OOuMH 3NEMEHT, TO OOCTynHa BO3MOXHOCTb Nne4vyaTtu

MeH. [Ina 3Toro Heob6XxOAMMO HaxaTb KHOMKY & Mevats B WHCTPYMEHTax naHenu
OcHoBHoe MeHt. OTKpoeTcsa okHO MeHIo: napameTpbl neYaTu:

MeHHx: napameTpel NeYaTk >
MprHTEp
|HP LaserJet M1005

[:._"'

Mone AnA YTEESMHASMOLLEH NOAMMOY PYKOB0AMTENA
MeyaTaTk

|I'Iepen. MEHID ¢ |

@, 1.0, pykoBoaAMTENA

Anexcangposa ApuHa MnbesHa

fata [28.09.2018 4|

Pasmep wpudita |14

Ll

MeuyaTaTh weHe Bnoa KoMnnekcHex obenos

Orreria

B oTKkpbIBLLEMCS OKHE OOCTYMHbI cneayoLune napameTpbl:

e lpuHTep — none gnsa Bblibopa MCNONb3YyeMOro Npu nedatn MeH npuHTepa. [pu
nepBOM BbI30BE OKHA B HEM BblOpaH NpuHTEp, ycTaHoBrneHbl Windows no ymonyaHuio.

e [laHenb lMone Aana yTBepXAeHUSA NOAMNMUCUA PyKoBOAUTENS — MaHenb CTaHeT
aKTMBHOW Mpu YyCTaHOBKe B HeW priaxkka okoso nyHkTa MNMevyaTtb 1 npegHasHaveHa aons
BblbOpa napameTpoB Nons And yTBEpXAeHus noanucu pykoBoauTtens. [OCTynHbl
cnegyouine napameTpsbl:
— Bwinagatowmn cnucok: NMepeg meHro unu Nocne meHo — Ans Bbibopa mecTa nons

ONs yTBEPXOEHUS.

- ®.U.0 pykoBoauTens.

e [lata — ansa BBoAa Aatbl. [1o ymon4aHuio ucnonb3yeTcs Tekyllasa aaTa.

e Pasmep wpudTta — anga soibopa pasmepa wpudta npu nevatm

¢ [MeyaTb UeHbl GO KOMNMEKCHbIX 06en0B.
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Mocne HaxaTusi kHomkn OK OTKpoeTcsi OKHO npedBapuUTENbHOrO MNpocMoTpa  Ans

nocrneayolen nevyaTu, Hanpumep:

MpeseapuTeneHeIi NpocMoTp
SR s0% - QE| @] 4«1

28002018

Anexcanopoea Apuaa Hneeesna

| Oban 1

TN T
IEE.DHJ

| Xapwo

70,00 §

pews oTEsDHER

5,00 #

FoTnets Jomsumes
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5

Paspen «Kadye: Kacca»

5.1 Ha3HauyeHue

Pasnen «Kagbe: kacca» npepcrasnset cobon APM kaccupa. Pasgen npegHasHaveH ans
dopMMpOBaHNA 3aka3a Ha OCHOBE TEKyLlero MeHK BblOpaHHOro kade U coxpaHeHue
MHopmauum o 3akase.

O6cnyxmBaHne noceTUTeNen OCHOBAHO Ha NpeabsBneHun waeHtudpukaTopa (KapThbl
AocTyna) noceTuTens kage K KOHTPONbHOMY CuUuTbiBaTENto, nogkniodeHHomy K [MK, Ha
KOTOPOM YyCTaHOBMEH pa3aen. BoamoxeH 3aka3 6e3 npeabsiBrieHns KapTbl - Npu onnarte
HaNU4YHbIMMW.

5.2 Bknagka «Kacca»

5.2.1 Pabo4yee OKHO BKNnagku

Pabouyee okHO pasgena umeeT criegyoLwnin BUA:

Kade

Kathe @

Kacca  yeraroski 2

OCcHOBHOE MEHI0 @ | HaseaHne | CTOMMOCTb |"

©Y.ﬂ.aJ1MTb U3 3akaza | Del

KHoNKa VuuTBIEET B Xap4o 70,008
Hazeanne CToMMOCTL GuicTporo
. KoMMeHCaUuH Ipeua oTsapHas 9,00 B Onnara

|Z) OcHoBHOE MeHH [l

i E Oben 1 a0 P e Kotneta JoMawHAR 59,00 B @ BEEHBJ'IL‘I'-IHI:IML‘I no KapTe. | 1
@ B Oben 2 222,009 F2 b 646,008
@ B 06en 3 112,008 F3 5 @ HanuuHelMm mo kapte | 2
& B Ofen 5 224,008 F5
= 3 O6en 6 177,008 F6 @ @Hanw—mbmn Ges kaptel | 3
= 2y HanuTew
:_ﬂ: Kucenb ArogHsii 646,00 £ Aa OTMeHWUTBL 3aKas -
W Monoxo 650,00 P 1 |H1'oro |784,00 P| = @ ®|
;: HAMMTOK LTPyCoB... 2,002 da WMHdopmauus o noceturene
8, Hanuor «Kapkage» 11,002 e Nonpaspenenne PezynbTaTbl NPoBEpKK CXeMa onnaThbl
& HanuToK NMMOHHBIA 8,00 £ Jit] MoMmKHOCT b rpaduk CxeMa onnaThi
=3 OcHoeHble Gnioaa ®amunna Uma nocemeHns
W rpeua oTeapHan 16,00 8 la OtuecrBo
W Eeponeiickuii rapiip 76,00 8 Ja MHd)oPMa““ﬂ
:_ﬂ: HKynseH c rpuamu 200,00 da o e
?_ﬂ: KapTodensHoe niope 17,008 Aa BOZMOMXHOCTH PasMep KoMNeHcaunm
W) Kotneta Jomawwsas 59,00 £ na @ BbINMONIHEHWUA  /lumut pacxonos
K 1 HHOE MKace ) a v ﬂ
; W Kyp Dp! 116,00 £ ful § 33aKaza ng:l:::::TeﬂhHaﬂ
CunTbiBaTens Hopma O ®opMupoBaHuWe 3akasza
9
1. MaHenb ¢ BbINagawWmMm cnUckoM kKadpe (NpeanpusTMiA OOLLECTBEHHOrO NUTaHMUS).
[MaHens co cnuckoM  BuMAMMA, €CnM B CpaBoYHMKE  Kadpe  (pasgen
«Kagbe: cnpaso4yHuku») bonblue 0gHOro anemeHTa. [Ansa kaxgoro kade 3anonHaeTca
cBOW cnucok 6nog u MeH. Monb3oBaTenb CUCTEMbI C MpaBaMyM agMUHUCTpaATopa
uMeet npaBo Ha paboty Cc paHHbiMM Bcex kade. YTobbl nonb3oBatenb 6e3
agMUHUCTPATMBHBIX NpaB Mor paboTtaTtb C KOHKpPeTHbIM kade Heobxogmmo
npegoctaBuTb emMy Ha 3TO NpaBa (CM. pasgen «Ha3Ha4YeHue npae docmyna
onepamopoe»).
2. Bblbop Bknagku pasgena. JocTynHbl cregylowme BKNagku:
e Kacca - pa6oqee MeCTO Kaccupa.
e YCTaHOBKM.
3. Bbinagarowmin cnucok gnsi Bbibopa MeHo. MeHio doopmmpytoTes B pasaene «broda u
MEHHIO».
4. Pabouass obnactb pasgena cogepXuT cnucok  6mog  BblIOpaHHOrO  MEHHo.
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Mogynb MO PERCo-SM16 «Kadhe»

[na npobaBneHusa 6noga B 3aka3 ABaXAbl HAXKMUTE Ha HEro NieBOW KHOMKOW MbILLIN.
Mnwn BblaenuTe, nocne 4yero Haxmmute kHonky MomecTuTb B 3aKas.

KHonka MomecTnTb B 3aka3 no3ponsieT gobaBntb BblaeneHHoe B paboyen obnactu
pasgena 6nogo B 3akas (knasua boicTporo BbidoBa Insert).

Cnucok 6ntog, B 3aKkase.

Bnok kHoMok Anga ynpasneHns 3aka3om M KHOMOK Bbl6opa ogHOro u3 Tpex cnocobos
onnarbl 3akasa:

e Ypanutb n3 3akasa (Del) — no3sonseTt yganutb BblgeneHHoe 6nt040 13 3akasa.
Be3Hanu4yHbIMKU No kapTte (1).

Hanu4yHbiMu no kapTe (2).

HanunyHbiMu 6e3 KapThbl (3).

OTMeHuTb 3aKas (-).

Ha kaxxgon KHomMke cripaBa OT Ha3BaHWSA yKasaHa ee KnaBuiia ObIcTporo Bbi3oBa. Bece
yKa3aHHble KnaBuLLIN OTHOCATCH K LIMPPOBOMN HYacTu KraBmaTypsbl.

MaHeno WHdopmauua o nocetutene — 3anofiHAETCA nMocne npeabaBfieHus

noeHTudukartopa (kapTbl goctyna). Ha naHenn otobpaxatorcs:

e YyeTHble gaHHble.

o doTorpacus.

e PesynbtaTtbl NpoBepKM BO3MOXHOCTM (POPMUPOBAHUS U BbINOMHEHUA 3akasa
nocetutend. [lpoBepsilOTCA: COOTBETCTBME BPEMEHM nocelweHnsa rpaduky
noceLleHn; KONMUYECTBO paspeLleHHbIX U (PaKTU4eCKUX MOCELEeHUN B TeKyLlem
WHTepBarne BpPEMEHM; pacxodbl C Havana mecsdua (CpaBHMBAKTCA C MECAYHbIM
NMMMUTOM pacxogoB) - MPOBEPAIOTCH, €Cnu Bpems MNoceleHUn U KOSM4ecTBO
3aKa30B B HOpPME.

¢ MHdopmauus o cxeme onnatbl MUTaHKA.

CTtpoka coctoaHna u ctatyca opMnpoBaHna (BbIMOSTHEHUS) 3aka3a - MHopmMaLms o
TOM, Kakue OEUCTBUS OXMOAKTCHA OT Kaccupa unum noceTtuTtens, uHdopmauus o
COCTOSIHUM CBA3U C KOHTPOSbHbIM CYMTbLIBATENEM.

5.2.2 Nopspok onnartbl 3aKa3a

dopmupoBaHue 3akasa NPONUCXoauT B CneaytoLeM nopsiake:

1.
2.

MoceTtuTtenb kade BLIOMpaeT 6ntoga, Nnocne Yero NoaxXoAnT K Kacce.

Kaccnp B paboyen obnactu pasgena BblbupaeT 6noga m nocnegoBaTesibHO
pobaBngaeT ux B 3aka3 Haxumas kHorky NMomecTutb B 3aka3. B cTpoke cocTtosiHus
OKHa pas3gena npu 3ToM BbIBOAMTCA Haanuchk « QopmuposaHue 3aKkasay.

Mpn pobGaBneHun 6Gnog B 3aka3 B 0bOnacTu Tekywlero 3akasa aBTOMaTUYecKu
paccynTbiBaeTCA €ero crommocTb. B nwobon MOMEHT [OCTyMHbl KHOMKM Bblbopa
cnocoba onnatbl M KHOMKa OTMEHUTb 3aKas.

lpumeyaHue:

Ecnu B 3akase npucyTtctByeT 6n0go AONOMHMTENBHOM AOTAUUM U CXeMa onnaTtbl
noceTUTENs BKNIOYaET JOMNOMHUTENbHYI0 AOTauMo, TO O4HO Takoe 6niogo B 3akase
He TapuduumpyeTcs (becnnaTtHoe).

Ecnn B cxeme nutaHus coTpyaHuka BbiOpaH Tun goTtaumv Ons coTpyAHUKOB
noapasgeneHus, JoTaunoHHoe 6nogo 6ygeT 6ecnnaTtHO NPeAoCTaBNATLCA OAMH
pa3 B CyTKW.
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4.

CdopmunpoBaB 3akas, kaccup BbISICHAET KenaTenbHbIA ANs KnneHTa cnocob onnatbl
Ha)KMMaeT COOTBETCTBYHOLLYIO KHOMKY BI0K KHOMOK ANd ynpaBfieHnsi 3aKka3oM:

— Be3Hanu4yHbIMU NO KapTe;

— HanuuHbIMK No KapTe;

— HanuyHbiMu 6€3 KapThbl.

5.2.2.1 be3Hanu4yHaa onnara c npeabABNEHUEM KapTbl

[lna onnatbl 3akasa no kapTe:

1.
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Kaccup HaxumaeT Ha B6roke KHOMOK yrnpaBrieHusl 3aka3oM KHoMKy BesHanuyHbIMu no
Kapre.

Cuctema nepexoguT B COCTOSIHWE OXMAAHUA NpeabsBreHus kapTbl. Ha naHenwu
ctatyca OKHa Kaccupa MOsIBNSIeTCA  aHUMuMpoBaHHas Haganucb  OxudaHue
npedwbssneHuUs udeHmugukamopa 0515 ornnamel 6e3Hanu4YHbIMU. Ha NaHenu craTyca
MOHUTOPA NOCETUTENS - aHUMMUPOBaHHAA Hagnuck: [Mpedbssume udeHmMugukamop
0rn1s onnamel 6e3HaIu4YHbIMU.

Mocne npeabsiBNEHUSI KapTbl Mporpamma nonydyaet MHAOpPMauuio O MoceTUTene:
NpoBepsieTCs1 COOTBETCTBME BPEMEHM MOCELLUEHUs rpaduKy NoceLleHuin, OTCyTCTBME
NMPeBbILEHNs  KONMMYeCcTBa  3aKa3oB B  WHTepBanm  BPEMEHM  MOCELLEHUs,
paccunTbiBalOTCA pacxodbl MOCETUTENs C Havana Mecsiya W CpaBHMBAKOTCH C
NMMUTOM PacXOA0B, YCTAHOBMEHHbIM B CXEMe OnnaTbl.

Ecnn HapyleH rpadvk unu npeBbilUeHO KONMYECTBO 3aka3oB, TO CUCTEMa 3anpeTuT
BbINONMHEHME 3akas3a, oToOpasvB MHOPMaLUMIO O MPUYMHE OTKasa U MepexoauT B
COCTOSIHME OXMaaHus OPMUPOBAHUS HOBOTO 3akasa:

e E©CIN HapylLLeH rpadrK NOCeLLEHUS:

WHOopMaLKMa O NOCETHTENE

~ PezyNbTatbl NpoBepKi Cxema ornatbl
L1}
ngde)ujr;“mﬂ Ty o, 50, MvMAaT 5000
8:30- 9230
KomuecTso 15:00 - 16:00

3aKaszoB
TlMiT pacxonos

KomMneHcauma - %o oT
CTOVMMOCT 3aKasa
50%p - KoMneHcauwma
o 000,0p, - JTkAaT
pacxofo6

B chopMMpoBaHMM 3aKa3a OTKAZAHO |fe.r ()
Oxupanue hopMUpPOBaHUA 3aKa3a

e €CJ1 npeBbllLEeHO KOJIN4eCTBO 3aKa30B:
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WHdopMaumna o noceTuTene

r PezynbTaTthl NpoBeprr CxeMa ornnarthl
padmk oK 0/, 50, NMAT 5000
noceweHva
KonmuectBo

MNpeBbiweHo - 3aKasbl B
2017-03-07, 12:30

3axKa3ioB

TMAT pacxkogos

KorMneHcauwma - %o ot
CTOMMOCTW 3aKa3a
50%0 - KoMneHcawwa
5 000,0p. - It
packonos

B bopMHUPOBaAHMMN 3aKa3a OTKA3AHO ey, (2)

OxnaaHue opMUPOBAHUS 3aKa3a

Ecnu npeBbilleH NMMUT pacxodoB C Ha4ana mMecsua, To CUCTEMa OCTAeTCsa B pexume
dopMUpOBaHUA 3aka3a, HO onnaTa Takoro 3akasa O0e3HanuuHbIMKM 3anpeLleHa,
noceTUTENb MOXET OTKasaTbCsa OT Kakoro-nnbo Grnioga (kHonka YpaanuTb u3 3akasa)
unu BblbpaTb apyron cnocob onnaTbl, HE MeHAs cocTtaB 6niog 3akasa. B npouecce
N3MEHeHNa cocTaBa 6nog 3akasza aBTOMATUYECKM pacCYMTLIBAETCS €ro HoBas
CTOMMOCTb:

MHdopMauma o noceTuTene
~ PeaynbTaThl Npoeepiin Cxema onnatbl

Mpadwk oK 0/, 50, AT 500
noceweH A
K

OSIMUECTBO oK

3aKasoB
Tt packogos  JI¥MWT NpeBbIleH

KorMneHcauwa - %o ot
CTOMMOCT 3aKa3a
o0%0 - KoMneHcauwma
500,0p. - It
pacxogos

B BLINONIHEHMM 3aKa3a OTKA3AHO  |fexrm (2)

dopMUpoBaHUe 3aKa3a

Ecnn HuKakmx HapyleHun He oBHapyXeHO, TO B HWKHEeW 4acTu cnucka 6nwog

BbIBOAUTCS:

e WUtoro 6e3 komneHcauum — nosiHas CTOMMOCTb 3aKasa;

e WUtoro ¢ yyeTtom koMmneHcaumm — 6e3HannyHble pacxodbl NOCETUTENSA C Y4ETOM
KoMneHcauuu;

e K ynnaTte ¢ Hayana mecsiua — nonHas cymma 6e3HanuMyHoro gosnra noceTuTens ¢
Hayana mecsua.

[Mporpamma nepexoauT B COCTOSIHNE OXMAAHWUS MOSTyYeHUs1 cornacusi NoceTuTens Ha
Ges3HanuyHylo onnaTty 3akasa, NpyM 9TOM B NaHenu craTyca MOHMTOpa noceTutens
nosiBNSETCsl 3anpoc Ha noaTBepXxAeHue onnatbl. B CTpoke coCTOsiHMSE Npu 3TOM
nosiBNsieTcs Hagnucb: «lodmeepdume coanacue nocemumerisi».

[Mocne nonyyYyeHWss yCTHOro cornacusi noceTuTens Ha onnaTy, Kaccup HaxumaeT
KHOMKy 6Ge3HanuyHoro cnocoba onnartbl, Ha3BaHME KOTOPOM WU3MEHSeTca Ha
OnnayeHo.
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9. [llocne aTOro nporpamMma npuM HeoBXOAMMOCTM MevaTtaeT uYeK, CoxXpaHseT
NMHpopMauuIo O 3akase N NepexoamT B COCTOsIHME OXuAaHus hOpMUPOBaHMUS HOBOIO
3aka3a. B cTpoke coctosHMA npu 3TOM nosBnAsieTcs Hagnucb: «OxxudaHue
opmuposaHuUs 3aKkasay.

5.2.2.2 OnnaTta HaNnW4YHbLIMMU Nocne NpeabLABIEHUA KapThbl
,D,J'Iﬂ onnatbl HANM4YHbIMKW Nocne npeabAaBi1I€EHNA KapTbl:

1. Kaccup HaxumaeT Ha Oroke KHOMOK ynpaBrieHusi 3aKka3oM KHOMKy HamuyHbiMM no
KapTe.

2. Cuctema nepexoamt B COCTOSIHWE OXWOAHUSA NpeabsiBrieHust KapTbl. Ha naHenu
ctatyca OKHa kaccupa nosiensetca Hagnuck: OxudaHue  rpedbsereHus
udeHmughukamopa O onambsl  Hanau4YHbIMU. Ha naHenn crtatyca MOHUTOpa
nocetutens - lNpedbssume udeHmugbukamop Os1s onnamal Hanu4YHbIMU.

3. [locne npegbaBneHna kapTbl nporpaMmma nosyyaet MHOpPMaUUIO O MoceTuTene:
npoBepsieTCss COOTBETCTBME BPEMEHU rocelleHns rpaduky noceweHun, He
NPEBBILLEHO NN KONIMYECTBO 3aKa3oB B MHTEPBal BPEMEHU MOCELLEHNS.

4. Ecnu HapyweH rpaduk nnu npesbILLEHO KONMYECTBO 3aka3oB, TO cUcTema 3anpeTut
BbINOSIHEHWE 3aKa3a, 0TobpasnB MHPOPMaLMIO O MPUYNHE OTKasa (aHanorM4yHo 3akasy
c onnatowv 6e3HannyHbLIMKU NO KapTe).

5. Ecnu HapylweHun HeT, TO B cnucke bntof 3akasa otobpakatoTcs:
e Wrtoro 6e3 komneHcaunm — norHas CTOMMOCTb 3aKa3a;
¢ K ynnare HanUM4YHbIMK — CyMMa, KOTOPYIO CrieayeT onnaTuTb HanMYHbIMU;
e K ynnarte c Hayana mecsina — 4ONT NOCETUTENS C HaYana mMecsua:

WHdopMauns o noceTutene

r PezynbTathl NpoOBepKA CxemMa ornnartbl
padmk oK 00, 50, AT 5000
noceileH A
KonmuectBo

OK

3aKa3ioe

JULIAT FEEIHED (058 KomneHcaLwn - %o oT

CTOMMOCTW 3aKasza
5009 - KoMneHcaumA
5 000,0p, - It
pacxonos

BbINosIHEHUE 3aKaza Pa3pellieHo |0 ()
[MoaTBEPANTE ONNATY HAJIMUHBIMU

6. Cuctema nepexoouT B pPeXUM OXWOAHUSA MNOATBEPXOEHUS KacCUpom onnaTtbl
nocetutenemM ykasaHHon cymmbl (B cTpoke K ynnate HanuyHbiMu). Ha naHenu
cTaTyca MOHUTOpa noceTUTens nosiBUTCA Haanucb Onnarta HanUYHbIMU.

7. TlonyynB HeoGXOAMMYKD CyMMYy, KacCUp HaXMMaeT KHOMKY HanuyHoro cnocoba
onnatbl (N0 KapTe), Ha3BaHWEe KOTOPOWN M3MeHAeTCS Ha Onna4veHo.

8. [llocne aToro nporpamma npuM HeoBXOAMMOCTM MevaTtaeT uYeK, CoXpaHseT
NMHpopMauuIo O 3akase N NepexoamT B COCTOSIHME OXuAaHus hOpMUPOBaHMUS HOBOIO
3aka3a. B cTpoke coctosHMA npu 3TOM nosBnsieTcs Hagnucb: «OxxudaHue
opmuposaHuUs 3aKkasay.
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5.2.2.3 Onnata HanU4HbIMK 6e3 NpeabABNEeHUsA KapThbl

[lnsa onnatbl 3aKka3a HanM4YHbIMMU:

1.

Kaccup HaxxumaeT Ha Grnoke KHOMOK ynpaBneHusi 3aka3oMm kHomnky HanuuHbiMu Ge3
KapTbl.

lNocne atoro cuctema nepexoant B pPeXxunM OXunaaHUAa noarBepxXaeHnsa KacCupom
onnaTtbl noceTuTerieM CTOMMOCTU 3aKa3a yKaSaHHOI7I B CTpOKe K ynnate Hannu4yHbIMU.
Ha nanenu ctaTtyCa MOHUTOpa nocetTuTena - OnnatuTte 3akas:

WHdopMauusa o noceTuTene

r PeaynbTathl Npoeepii Cxema ornnarbi
padrk CxemMa onnatbl
noceLeHVn
Komvuecteo

3axKa3oB

Tt pacxogos

Twin cxemMbl
" HCbOpMaI.IHSI 0O BOZMOXHOCTH D e N eI
EbINONTHEHHUA 2aKa3a JIrT packonos
ﬂOI‘IOJ‘IHMTeﬂbHEIH
AoTauAa

[NloaTBEepAWTe onnaTy HaJIMUHbIMW BCEro 3aKasa

MonyunB HeobXxoouMyld CyMMY, Kaccup HaXMmaeT KHOMKYy HanunyHoro cnocoba
onnatbl (6e3 kapTbl), HA3BaHNE KOTOPOMN M3MEHAETCS Ha Onna4veHo.

Mocne 3TOro nporpamma npu HeobGXOAMMOCTM nedaTtaeT YeK, COoXpaHsieT
NMHpopMaUuIo O 3aka3e N NepexoamT B COCTOSIHME OXuAaHus hOpMUPOBaHMUS HOBOIO
3aka3a. B cTpoke coctosHMA npu 3TOM nosABnsieTcs Hagnucb: «OxudaHue
opmuposaHuUs 3aKkasay.

5.3 Bknagka «YcTaHOBKU»

3aknagka YCTaHOBKMU NMEET CrieayoLwmnmn BUA:

Kacca YcTaHosBkW

[ Tenske GesHanuHEl pacieT

CopTHpoEKa B B MEHIO KOHTPONMEHEIE CUMTEIBATENN

[[] Orobpamats yueTHeIe AaHHSIE NOCETHTENA

OTobpamaTs MHbopMaLwio o 3aKase Ha Ooreyrersyer IR0, [
' sropom womvmope (® no andaskTy = [+

MoHMTOP K&CCHPa - CEHCOPHBIA
D P P P O no EOCTPE00BAHHOCTH Mifare (MROS, IR 18, IR15.7)
Pasmep wpudTa MEHD W 3aKasa D I:l @
Fazmep WpudTa CTATYCE BeINONHEHMS HID, EMM (IR 18, IR15.3)

= | I -

14 5| Pazvep wpudTa KHOMOK YNpaBneHs

Yex sakasa

MevaTats
MpuHTER

|Ky0cera F5-6530MFP. OpueHTawnA - KHiokHan D @

. .
[] € npeasapuTensHeM npocmoTpom LLnpiHa KkonoHri “CToMMocT
(0 5 2 pasa MeHbLUE WMPMHBI YeKa

CraHep brogaHHEX

[ B 2-x sksemnnapax
(® B 3 paza MEHBILE IWMPKMHII YEKa

[ “Yek zaxaza 33 HanuHble Bez KapTel () & 4 pasa MEHBILE WHDMHB! YEKa

[ Mone ans noanon (0 B 5 pas MEHBLLE WMPWHEI Yeka

D JEeHERHYIO egMHMLLY

Pasmep wpndTa Hexa

MpeaEapUTENsHEIR NpacMaTp
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HasBaHue npeanpuatua (kacde) — BBeaeHHoe HasBaHwe OyaeT HaneyaTaHo B
3arosfioBKe Yeka 3akasa.

Tonbko Ge3HanNUYHbLIA pacyeT — NpW yCTaHOBKEe (pnaxka onnata nNpou3BoaUTCHA
TONbKO NO 6e3HanMyHoOMy pacyeTy.

HacTtpowka oTtob6paxeHuss Ha MOHUTope

OtobpaxaTb YyYeTHble AaHHble MOCeTUTens — Mpu YCTaHOBSIEHHOM naxke B

paboyem OkHe kaccupa oTobpaxaeTca MOOSMKHOCTb, noapasgenenHne un OUNO

nocetutena kadge (Ha BTOPOM MOHUTOpPEe [nOnd noceTutens aTta WHgopmauns

oTobpaxaeTca Bcerga).

OTobpaxaTb MHopMmaLuIo 0 3aKkaze Ha BTOPOM MOHUTOpPE — Mpu YCTaHOBIIEHHOM

dnaxke, ecnn cuctema obHapyXUT BTOPON MOHUTOP, TO Ha HeM ByaeT oTobpaxkaTbCa

cnegyrowas nHopmMmaums:

— Y4YeTHble AaHHble noceTuTens Kadge;

— aTanbl popMMpOBaHNSA 3aKasa;

— pesynbTaTbl NPOBEPKN BO3MOXHOCTM (POPMUPOBaHUS / BbINOSTHEHNS 3aKa3a (TONbKO
nocne Bblbopa crnocoba onnarbl ...NO KapTe 1 NpeabaBNeHns KapTbl).

3TN JaHHble OyonMpyrT COOTBETCTBYHOLLYHO MHOPMaLUo, BbIBOAMMYIO B paboyem
OKHe pasfena Ha OCHOBHOM MOHWUTOpE - 4TOGbl NoceTUTENb MMEN BO3MOXHOCTb
KOHTpONMpoBaTb (hOPMUPOBaHME 3aKka3a.

OkHo, oToBpaxaemoe Ha BTOPOM MOHUTOPE, UMEET CrieayoLwmi Bua;

¢ WiHdbopMaLLa o sakase [alx
nporpaM MWCTDbI r PE3YJ'| bTaTbl NpOBEPKH
BeayLumii nporpaMMucT

LWapaesckuit Uropb EBreHbeBuMY

Bpema QK

KonuyecTBo 3aKazoB QK

JluMuT pacxogoe B HopmMe

1/33 dopMUpoBaHMe 3aKa3a pa3pelleHo

HassaHue ’ Ctoumocts
CYT1 ropoxoBbii S50p.
MaHTHl 75p.
Xneb 0,5p.
Xneb 0,5p.
Coku 200Mn 20p.
WUToro 6e3 yueTa KoMNeHcaLmK 146p.
UToro ¢ yueToM KOMNeHcalHuH Op.
K ynnate ¢ Hayana mecaua Op. [+
\(Dopmwposane 3aKasa y
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e B nmaHenu crtaTtyca B HWXHEN 4aCcTu OKHa OoTobpaxaeTcsa crtaTyc hopMMPOBaHUSA
3aKasa unm oxmgaemble ENCTBUS NOCETUTENS.

e MoHuTOp Kaccupa — CEHCOpPHbIN — NPU yCTaHOBMEHHOM pnaxke gobasBneHve
6noga B 3aKka3 MOXXHO OCYLLECTBUTbL OAMHAPHBIM HaXkaTMeM Ha ero Ha3BaHuu.

e Pasmep wpudTa MeHI0 U 3aKasa — B N0S1€ MOXHO N3MEHUTL pasmep OyKB MEHIO K
B cnucke 6ntof 3akasa. Paamep 3gecb NpMBOAUTCS B YCNOBHbIX €ANHULAX.
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e Pasmep wpudTa ctatyca BbINOSIHEHUA — B N0OSI€ MOXHO U3MEHUTb pa3mep Gyks
B MaHenu crtatyca 3akasa. Pasmep 3gecb NpMBOANTCA B YCNOBHbIX €ANHULAX.

e Pasmep wpudTa KHONOK ynpaBrieHUss — B Nofie MOXXHO M3MEHUTL pa3mep 6noka
KHOMOK ynpaBneHunsa 3aka3om B paboden obnactu okHa pasgena. Kak cneacrtsue -
MOXHO ynpaBnsTb pa3mepoM BykB Ha 3TUX KHoMkax. Pasamep 3gecb npuBoaMTCS B
YCIOBHbIX €QUHNLAX.

e CopTmpoBKa Onog B MeHK — MepeknioyaTens No3BONsieT BblbpaTb B Kakon
nocnegoBaTenbHOCTN OTOOpaXkatoTca 6rtoga B MEHHO:

— OTcyTcTBYeET;
— Mo andaBuTy;
— Mo BocTpeboBaHHOCTHM (N0 AaHHbLIM 3a nocnegHue 30 gHen).

HacTponka Bunga yeka

Brnok Yek 3akasa no3BonsieT HacTpavBaTb BHELHWA BUA Yeka (none Ans nognucw,
BbiCOTa WpUdTa, WMPUHA KONMOHKM CTOMMOCTL), OnpeaenuTb nedataTb N Ha3BaHWe
AEHEXHOW eauHuUbl, 3adaTb KOMMYECTBO MevaTHbIX 3K3eMNnspoB, O0TOOpasvTb Yek B
OTAENbHOM OKHE nepe nevartbto (nepekntovatens C npeaBapuTesibHbIM MPOCMOTPOM),
onpegenuTb neyaTaTb M YeK Ana 3akasa C onnaTon HannyHbiMu 6e3 KapThbl.

C nomouwbio KHoMkn MpeaBapuTenbHbIM NPOCMOTP MOXHO YBUOETb, Kakon Bua Oyaet
UMETb YeK B COOTBETCTBUM C BbIOpaHHbIMKU NapamMeTpamu (nevyataeTcs YeK C YCrOBHbIMU
AaHHbIMK).

OKHO NpeaBapuTENBHOrO MPOCMOTPA Yeka UMEET CrneayoLmii BUA;:

¢ MpeaBapvTenbHbIA NPOCMOTH - 0] x|

= | C!-‘&. 100 - ‘El. =l | L JaKpEITE |

Kade npeganpunaruna

13.04.2012 17:42

PoMaHoB AHApeH

Bunnueeud

Cyn ropoxoBbli 50,00p.
MeuyeHb Mcape-
HaA 70,00p.
Monoko 15,00p.
Xneb 1,00p.
1,00p.

Mroro 6e3 KoM-
neHcauMu 137,00p.

HUToro c yue-
TOM KOMNEH-
CALHH 68,50p.

K ynnarte ¢ Ha-
yana Mmecaua 68, 50p.

MoanUchb:

|CTpaHmua 13 1 | Y
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B 4eke oTobpaxaetca uHpopmauus O 3akase, Ha3BaHve npeanpuaTusa (kade), gata
3akasa, PO nocetutens.

Ecnn BbibpaHa onnata 3akasa HanuyHbiMM 6e3 npeabsaBneHna kapTbl, To OUO
noceTuTensa n none Ans NoAnMCU He BbIBOOATCS.

MoaknwyeHne KOHTPOJSILHOrO cYnUThiBaTens

[N nogkntoYeHUs: KOHTPOSBHOMO CYMUTbIBATESS:
1. TMogkntounTe KOHTPONbHLIM cunTbiBaTenb K USB-nopTy n ycTaHoBUTE ApanBep.

2. B okHe KoOHTponbHble cuMTbIBaTeNnu psigoM C HeobXoAMMbIM  CYMTbIBATENEM
HaXKMUTE KHOMKY #. OTKPOETCS HOBOE OKHO!

BeiBop KOHTROABHOMD CYMTEIEATENA O >

‘O NocnegosaTensHEIA NopT (COM1)
B % Communications Port (COM3) USE Proximity card
‘O % Posifiex PPEB00 USE Device (COME)

QK JTMeHa

3. YcraHoBUTe (pnaxok psagoMm co cumutbiBatenem n Haxmute kHonky OK. [nsa Bbixoga
0e3 coxpaHeHusi HaxxmuTe OTMeHa.

Mocne nepexoga Ha 3aknagky Kacca cuctema nonbiTaeTcs MNOOKIMHOYMUTLCA K
cunTbiBaTento. Ecnu nogkntoveHne GyaeTt ycnewHbiM, TO B paboyem OkHe pasgena, Ha
naHenu craTyca, nosButca Hagnucbe CuuTbiBaTenb: Hopma. Ecnu nogknioveHve
3aBepLumnTCcA owmnbKon, Tam e byaeT oTobpaxxeHa BO3MOXHAA NpuyMHa OTKasa.

MNopknovyeHue ckaHepa bumoaaHHbIX

[nsa noaknioYeHns ckaHepa 6UoaHHbIX:

1. TMopkntounte ckaHep GuogaHHbix kK USB-nopTy n yctaHoBUTE gpamnsep.

2. B okHe CkaHep 6bMoaaHHbIX PSAOM C Nonem A5 Bblbopa ckaHepa HaXXMUTE KHOMKY 4.

4. YcrtaHoBUTE naXoK psaoM CO ckaHepoM n Haxmute kHonky OK. [ns Bbixoga 6e3
coxpaHeHusi Haxmute OTMmeHa.
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6 Paspen «Kade: OTueTbI»
6.1 Ha3HauyeHue

Pasgen «Kaghe: omyembi» npepHasHavyeH L9 COCTaBfIEHUA OTYETOB O pacxogax
COTPYAHMKOB Npu onnaTte nutanus. OT4eTbl hopMUPYOTCS NO nogpasgeneHnsam énogam
Ha OCHOBaHWWN MHOPMaUUK O 3aka3ax, chopMMpoBaHHbIX B pasgene «Kaghe: kaccar». Ha
BKNagke oT4yeToB Mo 6Gniogam peanusoBaHa (PYHKUMA yOaneHust 3akasoB 3a NpoLusible
Mecsubl.

6.2 Bknapgka «CoTpyaHUKu»

Ha Bknagke COTPYAHWUKM MOXHO MOMy4nMTb OTYET MO COTpPyAHMKaM BblOpaHHOro
nogpasaeneHusi. Paboyee okHO BKNaakn MMeeT cneayowunin Bua:

Kade |Kadbe 1 kopryc ~ @

COTPYAHMKIA  CeopHoii oT4eT  Moapaspeneqns  Batoga  OTHETHI MO AOTaLMAM ‘@

m ¢ | @ I'Ipennpnnruel |

| Tab.Ne | COTPYAHMK J0NKHOCTL ‘ NoapasfeneHue CxeMa onnatel IpaduK NoceLLeHna | Craryc |

1k BoraTeipée bopuc Kupunnoeuy PyKOBOAWTENE OTAENE MNpeanpusTHe Be3 KoMneHcaLuu B niboe Bpems YBONEH

2 Eennee Tapac Eenamnuesny MoMOoWwHNK MpeanpuATue Eez koMnencaunn B nioboe epems YeoneH

2 KawupuHa PeriHa AHAPUMAHOBHA JupekTop AQMUHMCTPELMA Be3 KoMneHcawum B niboe Bpems PaboTaer
4 Eorateipée BEopuc Knpunnoeuy FykoBoguTeNE 0TARNE AfMuHrCTpaUmMA Eez koMnencaunn B nioboe epems PaboTaer

5 Eenses Tapac EBnaMnuesuy MNoMowHK AQMUHMCTPELMA Be3 KoMneHcawum B niboe Bpems PaboTaer

D!

6]

OTueTc |01.DQ.1018 [EAd | no ‘28.09.1018 [ H « ﬂ | - - - | | ITEGEHbe\I';l Homep | ||:| hu Bcem kade @

CToMMOCTE MUTaHMs [ Komnercawya sa nepiog [ 8 € ynnate 33 HamraHeii pacseT 32 nepuog [ 3a AononHuTEnsHas
CoTPYoHWKK, 3aKassl, Bnioga Tab. N2 P nepuoa [ 3a P P
3aKkasa fﬁmclna B 3aKase 3aKkase 3aKka3 3aKas aoTaups
£.Benses Tapac Eenannnesny 224,00 00,00 124,00
T 01.09.2018 142444 224,00 100,00 124,00
:! Hyn=eH c rpudamm 20000

obwectBeHHoro nutaHuda). Cnucok pgoctyneH, ecnn B pasgene «Kage:
cripagoyYHuUKuU» co3faHo bornblie ogHoro kade. Nonb3oBaTtenb CUCTEMbI C NpaBamu
agMuUHUCTpaTopa MMeeT npaBo Ha paboTy ¢ AaHHbiMM no 6niogam nwboro kade.
UToObl NoNb3oBaTenb 6e3 agMUHUCTPATUBHLIX NPaB MOr NOMyYnTb OTYET no 6niogam
KOHKpPETHOro kade, HeobxoaMmo npefocTaBUTb €My Ha 3TO npaBa (CM. pasgen
«Ha3HayeHue npae docmyna onepamopoey).

2. Bbibop Bknagku pasgena:
e CoTpyAHMKM;

CBOAHbIN OTYET;

MoapasnenexHus;

bnroga;
OT14yeTb! N0 AOTALUAM.

3. [laHenb NMHCTPYMEHTOB BKNaLKU:

Bl O6wmMn nNOUCK COTPYAHMKA — KHOMKA MO3BOMSET MNPOU3BECTU MOUCK

COTpyAHMKa BO BCeX noapasneneHnam no tabensHomy Homepy nnm 0.

* Mokasatb / CKpbITb pe3ynbTaTbl OOWEro Noucka — KHOMKA MO3BOSISOT

OTKPbITb / CKPbITb NaHENb C pe3ynbTaTaMn obLlero nomcka.

e # BbiCTpbIi NOUCK — KHOMKa MOWCK COTPYAHMKA B BbIGPAHHOM Ha NaHenw
WHCTPYMEHTOB nogpasgeneHmm no tabensHomy Homepy unu ®U0.

. B MpuMeHUTbL /| OTMEHUTb BbLIOOPKY — KHOMKM MO3BONSAET MPUMEHUTb WU
OTMEHUTb BbIBOPKY K CMUCKY COTPYAHMKOB B paboyern obnactu Bknagku.
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4.

32

o HacTtpouTb BbIOOPKY — KHOMKa MNO3BOSISIET HACTPOUTb BbIGOPKY (hunbTp)
COTpyAHMKOB oTobOpakaeMblx B paboyen obnactn Bknagku. [JocTynHbl cneayowme
KpUTEPUN NOCTPOEHNSA BbIOOPKU:

— JOMmKHOCTb;

— NMoppaspeneHue;

— Cxema onnartbl;

— Ipadumk nocelweHums.

o ¢d BbiGop noppaspeneHMa — KHOMka Mo3BonsieT BbibpaTb nogpasnenexHue,
COTPYAHWKM KOoToporo Byayt otobpaxaTbcs B paboden obnactu Bknagku. Cnpasa
OT KHOMKM YKa3aHO Ha3BaHue BbIOGpaHHOro B JaHHbI MOMEHT nogpasaeneHus.

Cnmncok cCoTpyaHWKOB BbIOPAHHOIO Ha NaHenNn MHCTPYMEHTOB NoapasaeneHus.

lpumeyvaHue:

B paboyelt obnactn peanusoBaHbl yHKUMK: COPTUPOBKA MO 3riEMEHTaM OAHOro
NI HECKOSbKMX CTONOLOB, OAHOBPEMEHHOE BbIAENEHNSI HECKOSbKMUX 31EMEHTOB U
N3MEHEHME LUMPWHbI U NOCIeA0BaTeNbHOCT CTONGLOB.

MaHenb MHCTPYMEHTOB Ans paboThbl C OTYETOM:

e OTyeT € ... MO... — NONA BBOAA AAT Hayana M OKOHYaHMSA Nepuoda, 3a KOTOpbIv
CTpOUTCH OTYeET.

e ¥ Monyuutb otyeT (Ctrl+R) — kHOMKa NO3BONSIET OGHOBUTL OTYET.

o 2 CokpaweHHble / nonHble PUO — KHONKa NO3BONATL OTOBpaXkaTb WUHMLMATbI
COTPYAHWUKOB MM MMEHA N OTYECTBA NOSTHOCTbLIO.

o & Mevatb - Npu HaxaTuUn CTPEenkM chnpaBa OT KHOMKM OTKPOETCH MEHHO,
nossonswoLee Bolbpatb hopmy oT4HeTa A48 BbIBOAA HA NeYvaThb:
— CoTpyaHuUKM;
— CoTpyAHUKM U 3aKa3bl,
— Bce paHHble oT4yeTa.

e 2% 3Jkcnopt B MS Excel — npu HaxaTuy CTPEnKu crpaBa OT KHOMKW OTKPOETCS
MEHI0, nosBosnsiowee BblbpaTe ¢opMy oOT4yeTa AN coxpaHeHus B hanne
3NeKTPOHHbIX Tabnuuy MS Office Excel ¢ paclumpeHmnem . x1s.

2 -

e = Jkcnopt B OpenOffice Calc — npu HaxaTum CTpenkum cnpasBa OT KHOMKMK
OTKPOETCA MEHI0, MOo3Bonslee BbiOpaTb (bopMy oTyeTa AN COXPaHEHUs B
anne anekTpoHHbIX Tabnuy OpenOffice Calc ¢ pacwmpeHuem . ods.

¢ [Moka3sbiBaTb TabenbHbLIN HOMEpP — NepekryaTenb, C MOMOLLLI KOTOPOro MOXHO
ynpaBndaTb HanNnn4nMem B otTyeTe cTonbua ¢ TabenbHbIM HOMEPOM.

¢ [lo BCceM Kadcpe — npu ycTaHOBKE (priaxkka oTyeT hopMmnpyeTcs no BCEM CO3LaHHbIM
kade (NpeanpusaTMamM obLeCcTBEHHOMO NUTaHUS).

Pabo4yasi obnacTtb BKNagkM COAEPXKUT OTYET NO BblOpaHHLIM B CNUCKE COTPYAHMUKAM.

Ana nonyyeHns oTyeTa HEOOXOAMMO BbIOENUTb COTPYAHWKOB, AN KOTOPbIX

copMmMpyeTCst OTHET, yka3aTb Nepuoa oTyeTa U HaxaTb kHonky ¥ MMony4yuTb oTuyeT

Ha naHenn WHCTPYMEHTOB paboTbl ¢ oTtyeTomM. B paboyen obnactv OOCTYMHbI

cnegyrowune  ctonbubl, coaepxawme UHopmauuio O  nocelleHusix  Kade

COTPYAHUKaMW:

e CtommocTb nuTaHus / 3aka3a / 6bnroaga B 3aKkase;

¢ KomneHcauus 3a nepuog,

e K ynnate 3a nepuop / 3a 3aKa3 - BenMUYMHA MPEBbILEHUS CyMMbl KOMMNEHcaumm
npy 6e3HannyHon onnaTe, TO eCTb CyMMa, KOTOPYIO AOSDKEH A4ONNAaTUTb COTPYAHWK;

e Hanu4HbIN pacueT 3a nepuopg / 3a 3aKas;

e [ononHutenbHasa goTauus.
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6.3 Bknagka «CBoaHbIN OoTYeT»

Ha Bknagke CBOAHLIM OTYET MOXHO MOMYYUTb OTYET MO BCEM COTPYAHMKAM BblOPaHHOMO
nogpasgeneHus (Bknoyasa Bce ero nogYnHeHHble otaensl). Paboyee OKHO BKNnagku nmeet
cnegywLwmn sua;

Kade

Kade ~ ‘@

CoTPYAHMKIA CEOAHREIA OTHET MonpazaeneHa  Bnwaa  OTYETEI N0 AOTALMAM

Oreerc pL10.2018 [+ | o [pr10208 B | v £ | 3€ % | @@ npennpusrue

"

OTueT npu Boifope nogpasaenekua || TaBensHeiivomep [ | Mo Bcem kadbe OfeznMueHHbIE 35K53bl®

Komnencauma K ynnate 3a Hanirei [JononHuTensHan
¥ pacHET 33

3a nepruod nepyoa nepuog AoTaumA

CoTpYaHMKN CTOMMOCTE MUTEHWA

NoceTurenu Ge3 npegLABNEHNA MOSHTHHWKATODOE 222,00 B 222,008
BoraTeipes Hiukonaiil AxyBosuy 138,00 8 138,00 8
KawmpiHa PervHa AHAPMAHOBHE 224,00 B

Benaes Tapac EEnamniesit 224,00 B 100,00 8 124,00 B

Hroro

808,00 P 100,00 @ 124,00 P 360,00 P @

1. Kacdbe - Bbimagarowmi cnucok ana Bblbopa ogHoro wu3 kade (npeanpustun
obuwiectBeHHoro nutaHus). CnuMcok JocTtyneH, ecnun B pasgene «Kagpe:
crnpaeoYHUKuU» co3fgaHo bornblle ogHoro kage.

2. Bbibop Bknagku pasgena:

CoTpYyAHMKM;
CBoOOHbLIN OTYET;
MoapasneneHus;

bnroga;
OT14yeTbl N0 AOTaALUUAM.

3. [laHenb NMHCTPYMEHTOB BKNaLKW:

OTyeT c ... No... — nonsg BBOAA JaT Hayarna n OKOHYaHWUs nepuoga, 3a KOTOpPbIN
CTPOUTCH OTYeET.
¥ MonyunTb otyeT (Ctrl+R) — kHOMKa No3BoNseT 0GHOBUTL OTHET.

2] CokpaleHHble / nonHble PUO — KHOMKa MO3BONATL OTOOpaXkaTb MHULManNbI
COTPYAHUKOB MU UMEHA N OTYECTBA MOSHOCTLIO.

ﬁ MeyaTb — KHOMKa NO3BOSISIET BbIBECTM OTYET HA NevaTb.

3% Okcnopt B MS Excel — kHOMKa nosBonsieT COXpaHUTb OT4YeT B (paine
aNeKTpoHHbIX Tabnuy MS Office Excel ¢ paclumpeHunem . x1s.

= AkcnopTt B OpenOffice Calc — kHoNKka No3BoNseT COXpaHUTb OTYET B hanne
aneKTpoHHbIX Tabnuy OpenOffice Calc ¢ paclwumpeHeMm . ods.

¥! BbiGop nmoapa3smeneHMs — KHOMKa MO3BOMSIET BbIGpPaTb MogpasdeneHue,
COTPYAHUKM KoToporo ByayT otobpaxartbcs B paboyen obnactu Bknagku. Cnpasa
OT KHOMKM YKa3aHO Ha3BaHMe BbIOpaHHOro B JaHHbI MOMEHT noapasaeneHms.
Mony4yaTb oTyeT Npu BbIGOpe nogpaspeneHus — Npu ycTaHoOBNEHHOM chnake
oT4yeT hopmMmpyeTCca aBTOMaTUYECKM Npu BbibOpe noapasaeneHus.

MNoka3biBaTb TabenbHbLIN HOMEP — Mpu YyCTaHOBKe doriaxka B paboyen obnactu
BKNagku otobpaxaeTcs ctonbdeu ¢ TabenbHbIMWU HOMEPaMu COTPYAHUKOB.

Mo Bcem kKadhe — npu ycTtaHoBKe (priaxkka oTyeT popMupyeTca No JaHHbIM BCeX
Kadpe (npeanpuaTnin obLLECTBEHHOIO NNTaHKUSA).

Ob6e3nn4yeHHble 3aKa3bl — Mpu YCTaHOBKE dnaxkka B MEpPBOW CTPOKe oOTveTa
BbIBOOUTCA WMH(popmauua O pacxogax nocetutenen kade, obenyxeHHbix 6e3
npeabsiBeHns M1 MAEHTUANKATOPOB.
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4. Pabouas obnactb Bknagku. B pabouven obnactm AOCTynHbl cnegyowme ctonbupl,
coaepxalume nHopmMaumo 0 pacxogax CoTPYAHMKOB NPU NOCELLEHMM Kade:

¢ CTOMMOCTb NUTaAHMA;

¢ KomneHcauus 3a nepuog,

e K ynnate 3a nepuoa - BenuuMHa MpPEBLILWEHNS CYMMbl KOMMEHcauum npu
GesHanu4Hom onnarte, TO eCTb CyMMa, KOTOPYH AOSMKEH AONNAaTUTb COTPYAHMUK;
Hanu4yHbIn pacyeT 3a nepuog,;

JononHutenbHasa gorauus.

6.4 Bknapka «lMogpaspeneHuns»

Ha Bknagke Hop,pasp,enel-m;l MOXHO MOJTy4UTb OTHET NO Bbl6paHHOMy nogpasgernieHuto,
BKMNtOYasa BCe ero NoaYMHeHHbIe oTaensl. Paboyee OkHO BKNagkn nmeet Cﬂeﬂ,yI-OLLl,I/IVI BMAO:

Kade |Kade ~ ‘@

CoTpyasuky  CeogHsit otuet  [MOAPESAENEHMA Bmoga  OTYETHI MO QOTAUMAM

oreerc [M10.2018 [v| no pL10.2018 [ || v G 38 % @ npennpuatwe| |

[] oruer npu epifope noapasaenequs Mo Bcem Kade OfeznrueHHbIE 3aKa30!

Konuuecteo  Beipydka Bripydra Bripydka

MoapasaensHue "
MOCELLEHHIA BCErD BEZHAMMUHEIMM - HAMWYHEIMIA

KaoMneHcauma

MoceTuTeny Be3 NpeabABNEHHA MAEHTHDWKETODOE

=+ MpeanpuaTtie 7 1004,00 ¢ 1004,00 &
AQMAHACT PALA 9 198500¥8 1935,00 8
Byxrantepua 1 244,00 8 244,00 8
OTaen kagpoE 1 265,00 265,00 8
OTaen peKnaMsl 2 354008 354,00 £
OTaen cepercHoro oBcnyMBaHMA 4

7a4,00 B 138,00 & 546,00 8
HToro 24 4636,00P 3481008 1155009
1. Kacdbe - Bbimagarowmi cnucok ana Bblbopa ogHoro u3 kade (npeanpustun

obuwiectBeHHoro nutaHus). CnMcok JocTtyneH, ecnn B pasgene «Kagpe:
crnpaeoYHUKU» co3gaHo bornblue ogHoro kage.

2. Bbibop Bknagku pasgena:
e CoOTpyAHUKMU;

CBOOHbLIN OTYET;

MoppaspeneHus;

bnrwoaa;
OT14yeTbl N0 AOTALUUAM.

3. [laHenb MHCTPYMEHTOB BKNagKu:

e OTyeT C ... No... — Monsl BBOAA AaT Hayana M OKOH4YaHUs nepuoda 3a KOTopbI
CTPOUTCSH OTYeT.

e ¥ MMonyuntk otyeT (Ctrl+R) — kHOMKa NO3BONSET OGHOBUTL OTYET.

o £ CokpalyeHHble / nonHble PUO — KHOMKa MO3BONATL OTOOpakaTb MHULMAanNbI
COTPYAHWKOB MU UMEHA N OTYECTBA MOSHOCTLIO.

° ﬁ MeyaTb — KHOMKa NO3BOMSAET BbIBECTU OTYET Ha nevaTb.

e 2% Jkcnopt B MS Excel — KHOMka MO3BOMSIET COXPaHWUTb OTYeT B dbaiine
3NeKTPOHHbIX Tabnuuy MS Office Excel ¢ paclumpeHmnem . x1s.

o = AkcnopT B OpenOffice Calc — kHonka Nno3BonsdeT COXpaHUTb OTYET B dhanne
anekTpoHHbIX Tabnuu OpenOffice Calc ¢ paclumpeHnem . ods.
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e BbiGop noppaspeneHMa — KHOmMka no3BonsieT BbiOpaTb nogpasnenexHue,
COTPYAHUKM KOoToporo Byayt oTtobpaxaTbcs B paboden obnactu Bknagku. Cnpaea
OT KHOMKM YKa3aHO Ha3BaHue BblIOGpaHHOro B JaHHbI MOMEHT nogpasneneHus.
MonyyaTb oTyeT Npu BbIGOpe noapaspeneHus — nNpu yCTaHOBMEHHOM chnaxke
oTYyeT hopMmUpyeTCH aBTOMaTMYECKM Npu BbiDOpe noapasaeneHus.

MNMokasbiBaTb TabenbHbLIM HOMEpP — MNpu yCcTaHOBKe dhriaxka B paboden obnactu
BKNaaku otobpaxaetcs ctonbey ¢ TabenbHbIMU HOMEpPaMu COTPYOHUKOB.

Mo Bcem kadpe — npu ycTtaHoBKe pnaxka oTyeT popMupyeTcs No AaHHbIM BCEX
kade (NpeanpusTMin 06LEeCTBEHHOIO NUTaHMUS).

Ob6e3nnyeHHble 3aKa3bl — Mpy YCTaHOBKE driaxkka B MEPBON CTPOKe oOTyeTa
BbIBOAUTCA WHGOpMauUua O pacxogax nocetutenen kade, obCnyxeHHbix ©6e3

npeabdaBneHnda nmm I/Iﬂ,eHTI/Id)I/IKaTOpOB.

Paboyas obnactb Bknagku. B paboyen obnactu AocTynHbl cnegylowme cTtonoubl,
cogepxalume nHpopmMaumio o goxoaax kade oT COTpyaAHUKOB noapasaeneHni:

e Bblipyuka Bcero;

e Bbipy4ka 6e3Hann4HbIMMU;

e Bbipyuka HannyHbIMY;
¢ KomneHcauus.

6.5 Bknaaka «bnropa»

Ha Bknagke bBnwoga MOXHO nMonyuuTb OTYET MO peanu3oBaHHbIM  6nogam  (3a
yCTaHOBMEHHbIN nepuog). Paboyee OKHO BKNaaku MMeET cneayowmi Bua;

Kabe | Kade

CoTpyaHukl  CEOAHBIN 0TYET  [oapasneneHuA

Bntoaa  OrusTel no poTauman

D
2

G

OT4eT c |m 10,2018 [E~ | no |IIII.1III.2I318 @ || \( ﬁ ﬁ % B "| DHDKa3bIBETbEDTHETE HEpEaNMI0BaHHEIE Broga

HazsaHwne

PeanwsoBsaHo 3a nepyog

BCEro

Ha CyMMy

No AONONHATENBEHOIA

ODOTaLUM

_} peya oTEapHan 1 .00 E
EBponeickmii rapHup 2 154,00 £
HoyneeH c rpubamu 2 400,00 £
KapTodensHoE Mope 3 51,008
HanuToK wiTpyCoBbIi 1 9,00 B
Hanutok «Kapkane:s= 1 11,00 £
Ham1T oK NMMoHHEIR 2 16,00 &
Hroro 12 650,00 P
B T.4. HAMMYHEIMA
B T.4. DESHAMMYHEIMA MO KOMMEHCEWAN T”iﬂ'\
B T.4. BESHANMYHBIMA CBBILIE KOMIEHCALIW i
1. Kadcde - Bbinagarowmn cnmcok ans Bblbopa oAHOro m3 kadpe (npeanpusatui
obwectBeHHOro nutaHuda). CnuMcok pgoctyneH, ecnn B pasgene «Kage:

CrpaeoYHUKU» co3faHo Gonblie ogHoro Kade.
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2.

Bbibop Bknaaku pasgena:

CoTpyaHMKM;
CBOAHbLIN OTYET;

MoapasnenexHus;
Bbnwoaa;
OT14eThb! NO AOTALMUAM.

MaHenb MHCTPYMEHTOB BKITaAKWU:

OTyeT Cc ... NO... — MOMs BBOAA AaT Hayana U OKOHYaHWSA nepuoga 3a KOTOPbIN
CTPOUTCHA OTYET.

¥ MonyunTb otueT (Ctrl+R) — kHoMka nNo3BonsieT 06HOBUTL OTYET.

£ CokpalieHHble / nonHble ®UO — kHOMKa NO3BONATL OTOOpaXkaTb MHULUMAnNbI
COTPYOHWUKOB MM MMEHA N OTYECTBA NOSTHOCTbLIO.

& MeyaTb — KHOMKa NO3BOMSIET BLIBECTV OTYET Ha NeYaTb.

3% 3kcnopt B MS Excel — kHomka no3BOMSieT COXpaHUTb OT4yeT B daiine
3NeKTPOHHbIX Tabnuuy MS Office Excel ¢ paclumpeHmnem . x1s.

. . o
= OkcnopT B OpenOffice Calc — kHonka no3BonsdeT CoOXpaHMUTb OTYET B dhanne
aneKkTpoHHbIX Tabnuu OpenOffice Calc ¢ paclumpeHnem . ods.

=] YpanuTb 3aKa3bl — KHOMKA MO3BOMSIET OYUCTUTH nctoputo 3akasoB. [lpu

HakaTUM Ha CTpenKy crnpaBa OT KHOMKM OTKpoeTca Ans Bblbopa nepuopa, 3a

KOTOPbIN 3aKka3bl OyayT yaaneHsbl:

— MMpeabiaywmn mecsu;

— BblOpaHHble Mecsiubl — Mpu BblbOpe NyHKTa OTKPOETCA MeHK Ans Bblibopa
AnanasoHa MecsILEB:

BeiBop gnanazoHa mecAles

MepBbii MecALL 04,2013 £

Mocneaxuil MecaL =120 13} =

Ok OTMEHWTE

MNoka3biBaTb HepeanusoBaHHbIe 6MOAa — NO3BONSET YNpaBnisaATb OTOOpaXXeHneM
B oT4yeTe Tex bnioa, KoTopble He Obinu NpoaaHbl XoTs 6bl OANH pas.

4. Paboyas obnacTtb BKNaaKku.
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Ecnn Gnogo 3akasa yganeHo u3 cnucka Bcex 6nwog, To ero HasBaHue 6yaet
BblOEMNEHO KpacHbIM LBETOM, a npu neyatn u akcnopte B MS Excel, OpenOffice Calc
ByneT oTobpaXkeHO KypCUBOM.
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6.6 Bknagka «OtyeTbl no gotaunam»

Ha Bknagke OTYyeTbl NO AOTaLMAM MOXHO MOMYYUTb OTYET MO BbiAAHHBLIM COTPYAHUKaM
AoTaumsaMm (3a ycTaHoBMNeHHbIV nepuo). Pabovee OKHO BKNagku UMeeT cregyroLmi Bua;

b
Kade | Kade wl ©

CoTpyaHMky  CEOAHBIN oT4eT lMogpasaeneHkA bBnioga  OTYETE MO AoTaLMAM @ @

Mo COTPYAHWKEM NOAPESAENEHWA Mo dEKTaM BelAE|M B NOAPS3AEneHM o BCEM NOAPESaENEHUAN @
| IE | |¢Bapul—|Hblﬁ YYACTOK M‘!1|

Orerc 01122003 [@~ | no [18.10.2023 [~ | + |

BelgaHo (wr.)
Tab. Homep olo i Wroro
MekTiH 300 Monoko
1_.’ Nonroe Anekce eOress 2 0 2
12 | KoueTkoB MBaH KOpbeBKy 0 1 1
ER 3yeg MakcuM Banepbegny 2 2 4
| | MToro no oTuéry | 4| 3| ?|
1. Kacdhe - Bbimagarowmi cnucok ansa Bblbopa ogHoro u3 kade (nMpeanpusTun

obuwiectBeHHoro nutaHus). CnMcok JocTyneH, ecnn B pasgene «Kagbe:
crnpaeoYHUKU» co3fgaHo bornblle ogHoro kage.

2. Bbibop Bknagku pasgena:
e CoOTpYyAHUKMU;
e CBOAHbLIN OTYET;
o [oapasgeneHus;
e bnwpaa;
e OTtyeTbl NO goTaunsam.

2. [lepekntovyaTtens BbibOpa TuUnNa ot4yera:

e Mo coTpyaHMKaM nopapasfeneHnss — CrMCOK COTPYAHWMKOB  BblIGpaHHOro
noapasfeneHnsi ¢ AaHHbIMU O KONMYECTBE BblAaHHbLIX 40TAUMOHHBLIX 65104 KaXaoro
T™MNa;

¢ Mo cdakTam BbIgauM B nogpasgenieHMn — CMcok CoObITUI Bblaa4u AOTaALNOHHBIX
6ntog ¢ AaHHBIMK O AaTe Bblaaye, O TUNe AoTauuu U O COTPYAHMKE, KOTOPOMY Obina
BbidaHa poTaumsi. OTtobpaxalTcs CcobbiTUSl, CBSi3aHHble C  COTPYOHWKaMM
BbIOPAHHOIO Ha NaHenn MHCTPYMEHTOB NoApasaeneHuns;

e o BceM nogpasgeneHNsAM — CNUCOK NoapasaeneHnin ¢ AaHHbIMU O KonnyecTBe
BblAaHHbIX AOTALMOHHbIX BI04 KaXagoro Tvna.

3. [laHenb MHCTPYMEHTOB BKNagKu:

e OTyeT € ... NO... — nons BBOAA AaT Hadana u OKOH4YaHWA nepuoga 3a KOTopbIn
CTPOUTCS OTYET.
¥ Mony4nTb OTYET — KHOMKa No3BonseT 06HOBUTL OTHET.
3% 3kcnopt B MS Excel — kHomka no3BOMSieT COXpaHUTb OT4yeT B daiine
3NeKTPOHHbIX Tabnuuy MS Office Excel ¢ paclumpeHmnem . x1s.

= AkcnopT B OpenOffice Calc — kHonka nNo3BonsdeT CoOXpaHUTb OTYET B dhanne
anekTpoHHbIX Tabnuu OpenOffice Calc ¢ paclumpeHnem . ods.
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o & | Hrokp Bbibop noapasgeneHMs — KHOMKa  no3BonseT  BbiGpaTb
nogpasgeneHve, CoTpyaHukM Kotoporo 6yayt otobpaxatbca B paboyven obnactu
Bknagku. CnpaBa OT KHOMKM OTOOpakaeTcsa HasBaHWe BblIOPaAHHOrO B AAHHbLIN

MOMEHT noapasaeneHus.
4. Paboyas obnacTtb BKNaaKu.
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Call-ueHTp: 8-800-333-52-53 (6ecnnaTtHo)
Ten.: (812) 247-04-57

[MouToBbLIN agpec:
194021, Poccus, CankT-lNeTepbypr,
[MonuntexHuyeckas ynuua, gom 4, kopnyc 2

TexHuyeckas nogaepxka:
Call-ueHTp: 8-800-775-37-05 (6ecnnaTHO)
Ten.: (812) 247-04-55

system@perco.ru - Nno Bonpocam o6CcnyXnBaHUS 3NEKTPOHUKM
cucteM 6e3onacHocTh

turnstile@perco.ru - Nno Bornpocam o6Cny>xMBaHUs TYPHUKETOB U
orpaxgeHum

locks@perco.ru - No Bornpocam o6Cny>KMBaHns 3amMKOB

soft@perco.ru - No BoONpocam TEXHUYECKOM NOAAEPKKN
nporpamMmHoOro obecne4vyeHus

WWW.perco.ru
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