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PyKOBOﬂ,CTBO nonb3oBaTend

1. BBepeHue

Hactosiwwee «Pykoeodcmeo nonb3oeamensi ‘“ba3zoeozo nakema [10” PERCo-WB,
PERCo-WBE cucmembl KoHmposs u ynpaesneHusi docmyrnom PERCo-Web» (pnanee —
pPyKO80OCMB0) COOaEPXUT OnNncaHne paboumx OKOH KU NOcneaoBaTenbHOCTM eNCTBUA Npu paboTe
C pasgenamu n nogpasgenamu mogynen PERCo-WB n PERCo-WBE (nanee — MoQyrib).

PykoBOOCTBO [OOSMKHO WCMONb30BaTbCA COBMECTHO C «Pykoeodcmeom adMuHucmpamopa
cucmemMbl KOHMposnsi u ynpaeneHuss docmynom PERCo-Web». OnucaHve pasgena
«AOMUHUCTPUPOBaHMEY», B TOM YMCNe NOPSAOK NPMoBpeTeHns NMLEH3UN Ha MOAY b, NPUBEAEHO
B «Pykoeodcmee aOmuHucmpamopa» B pasgene «YnpasneHue nuueHsnamm» MO cuctemsbl.

Obpauwaem BHMMaHue, YyTo0 Moaynb PERCo-WBE npegHasHadeH ans MCnosib30BaHMSA
B cocTtaBe cuctemosl PERCo-Web, BcTpoeHHoW B NnaMsaTb KOHTponnepos PERCo, n nmeet
dyHKUMOHaNbHbIE  orpaHnyvenHnsa  (cMm.  «PykoBoACTBO  agMUHUCTpaTOpa», pasgen
«OCHOBHbIE TEXHUYECKMNE XapPaKTEPUCTUKNY).

Mopynb «ba3oeniti nakem [10O» PERCo-WB, PERCo-WBE ob6ecneudnBaeT paboTy 6a30Bbix
dyHKum cuctemol PERCo-Web v npegHasHadyeH ang opraHusaumm CUCTEMbl KOHTPONSA AocTyna
Ha npegnpuaTuKn, nmetowem B wTaTe He 6onee 100 coTpyaHukoB. B gaHHoM mogyne pasgensl MO
NUMEIOT pad OrpaHUYeHun, Takke B HeM, MO cpaBHeHuo ¢ apyrumu moaynsmu NO PERCo-Web,
OTCYTCTBYIOT pasfenbl «Y4yeT paboyero BpemeHu», «Bepudukaumsa», «3aka3 nponycka»
n « MOHUTOPUHIY, He NpeAycMOTpeHa paboTa C noceTuTenaMu, AONONHUTENbHLIMA AAHHbLIMWU,
rpacdovkamu paboTbl KM An3arHepoM MpPOMNYyCKOB, OTCYTCTBYET BO3MOXHOCTb [obaBnenus
BepudukaumMm Nno nuvuy W nafoHW, Takke HEBO3MOXHO CO3flaHWe OTYEeTOB MO KOHTPOSo
MECTONONOXEHWS, OCTYyNa U oT4eTa O NPOXoAax.

[nsa opraHnsaumm nonHoueHHon CKY[] ¢ nogaepxkon 60nbUNMHCTBA AOCTYMNHbBIX OYHKLWA U CHATUS
OrpaHMYEHNs NO KONMYECTBY KapT COTPYOHWKOB pPEKOMEHOYeTCs npuobpecTu, Kak MUHUMYM,
nuueHsuio Ha moaynb NO «CmaHdapmHbilt nakem 10» PERCo-WS, PERCo-WSE; ansa paboTbl
C yyeTom paboyero BpeMEeHW COTPYOHUKOB — KpOMe TOro, nuueHauio Ha moaynb O «YPB»
PERCo-WMO01, pna pa6boTbl Cc Bepudumkaumen — Kpome TOro, nuueHamto Ha mogynb 10
«Bepugpukayusi» PERCo-WMO02, pnsa paboTbl C MOHUTOPUMHIOM — KPOME TOro, NULEH3NI0
Ha mogynb O «MoHumopuH2» PERCo-WMO05. [ns wHTerpauum c 1C:Mpednpussmue
npegHasHavyeH moaynb MO PERCo-WMO03, ¢ gpyrumu BHewHuMM cuctemamm — mogyne O
PERCo-WMO04, c sugeonogcuctemon Trassir — mogynb NO PERCo-WMO06, ¢ nHTerpmpoBaHHoOwM
cuctemon oxpaHbl «OpuoH» — moaynb MO PERCo-WMO7, ¢ Bugeonogcuctemon Axxon Next —
moayns NO PERCo-WMO08.

llpumeyaHue:

OkcnnyaTtaunoHHaa [oKyMeHTaums Ha obopygoBaHne u 1O cuctembl PERCo-Web
OOCTyNHa B 3NIEeKTPOHHOM BuAe Ha cavTe komnaHum PERCo, no agpecy: Www.perco.ru,
B pa3sgene MNopaepxka> [lokymeHTauus.

MpuHATBIE COKpaLLEHUS:
— APM - aBTomaTuanpoBaHHoe pabovee MecCTo;
— AT — aBTOTPaAHCNOPTHaA NpoxoaHas;
— B[l — 6a3a gaHHbIX;
— WY — ncnonHuTenbHoe yCTPOWCTRO;
— KMl — KOHTPOMBbHO-NPOMYCKHOW MYHKT;
— MNAY — nynbT AUCTaHUNOHHOIO YNpaBreHus;
— [K — nepcoHanbHbIA KOMMbIOTEP, HOYTOYK,;
— MO - nporpammHoe obecneyeHue;
— PK[ — pexnm KOHTponsa 4ocTyna;
— CKY[ - cuctema KOHTpONs 1 ynpasrieHnsa A0CTYMNoM;
— CYB[ - cuctema ynpasneHus 6azamv gaHHbIX;
— TC — TpaHCnopTHOE CPeAcTBo;
— YPB - y4eT pabo4ero BpemMeHu;
— Ol — aneKkTpoHHas NPoxoaHasi.


http://www.perco.ru/support/dokumentaciya/
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2. Bxoa B cuctemy
Pa6oTa 1 HacTporika cuctembl ocyllectenseTcsa Yepes Web-uHtepdeiic. [1Ina Bxoga B cuctemy:
1. Otkpovite Web-6paysep, Hanpumep, Google Chrome.

2. B apgpecHyto ctpoky Web-6paysepa Beegute IP-agpec lNK, Ha kKoTOpomM ycTaHOBMneHa cuctema,

nocrne 4ero HaxmuTe kHonky Enter Ha knaeumaType. OTkpoeTcs cTpaHuua Anst aBTopu3auum
onepartopa B CUCTEME:

lpumeyaHue:

I'IpV| nepsomM noAgkKrt4YeHnn K cuctemMe Heobxoanmo 6yneT 3adaTtb Maposib Ans yquHon
3anncun agMnHNUCTpaTopa CUCTEMbI.

A.BTO[JI-‘ISEI LWUA nonb3oBaTensd

Norus

admin

Napons

3. Beegute B cOOTBETCTBYHOLIME MOMS JIOTMH M Napofib onepaTtopa Ans AOoCTyna B CUCTEMY.
Haxmute kHonky Boutm B cuctemy. OTkpoeTcs cTpaHuua nogpasgena «CoTpyaHUKU»
pasnena «MepcoHan» nnu nepebIi U3 OCTYMHbLIX OnepaTopy NoApa3sfesos.



PyKOBOﬂ,CTBO nonb3oBaTend

3. O6bwee onucaHue cTpaHULbI

Ctpanuuya MO wumeeT cnegywowmn Bug (and npumepa npegcraBneHa cTpaHuua nogpasgena
«CoTpyaHukun» pasgena «lMepcoHany):

?

MEPCOHAN

YeoneHHsie
COTpYAHHKH

Moapazaenesna Moppazaensrue Nowc

CoTpyaHukm @ PERCo-Web*® Agmuracrparop )

Homxrocin A ovo TaBenbHuiii Homer  flata npuema Kapra @ Lirpuxxoa & Noapaspenerme  flomwocrs ~Tpaguk paborei  Wabnon gocTyna

MpazaHnuHele AHK

Makapoe Ba... 19956-04-29 Otaen npoa... HAUBNBHMK ... 9.30-18.15 QOraen npoa...
JonoHUTENLHEIE ASHHEIE

Koeanee EBr.. 2009-11-20 132/32132 Kommepuec... HaUaNBHMK ... 9.30-18.15 AIMHUHNCTPA...

APTUHCKNGA ... 2016-06-28 200/589 AAMUHKUCTDA... Boautens 9.30-18.15 AAMHHHCTPA...

@

BUTKOBCKAA ... 2000-03-16 123/2345 Byxrantepus MnaBHIl By... 9.00-17.45 Byxrantepua

HOHEBMWY AH... 2015-10-02 222/55555 Byxrantepus Byxrantep 9.00-17.45 Byxrantepua

* MepcoHankHLIE HACTPOHKK 20 39 3anucei 1 2 > »l

PaGouyasi obnacTb CTpaHuLbl COOEPXXUT crieayloLlme aneMeHTbl:

1.

MaHenb HaBuraummn ans Boldopa pasgena. JocTynHbl crnegyowme pasgens:
. E «MepcoHany;

. é «Bropo nponyckoBy;
. @ «KoHTponb goctynay;

. «ABMUHUCTPUPOBaAHUEY.

Ctpoka 3aronoBka pasgena. B ctpoke pacnonoxeHbi:
e KVwma nonb3oBatens (yvyetHasa 3anucb onepartopa). [Mpu HaxaTum Ha uUMmsA Nonb3oBaTens
OTKpbIBAETCS BbiNagaloLlee MEHIO CO CneayrwmnmMmn yHKUUSMU:
— O cucrteme — ang npocmoTpa Homepa BEPCUU CUCTEMBI.
— CmMeHUTb naponb — A58 CMeHbl Napornsa oneparopa.
— [epcoHanbHble HAcCTPOWKU — AOnNd  ynpaBfeHuss HacTpoMKamu  LBETOBOrO
ohopmMneHuns, pasgenos, ropadnx Knasul N pubTPOB.
— BbIxoa — Ans BbIxoda U3 CUCTEMBI.

e KHonka -’ MNMomoLb ANd NpoCMOTPa CnpaBky OTKPbITOW CTPaHULLbI.
o . — MHOWKATOP COCTOAHNA CBA3N C CEPBEPOM CUCTEMbI.
lpumeyaHue:

7 KpacHblil LBET MHAMKATOPA yKasblBaeT Ha OTCYTCTBUE CBSA3WN C CEPBEPOM, XKENTbIn —
Ha paboTy cepBepa C owubkamu (Hanpumep, ecnv He BbibpaH NULEH3NOHHbIN
KOHTPONEp), 3eNeHbIN — Ha HOPMasnbHOE COCTOSIHNE CBSI3N C CEPBEPOM CUCTEMBI.

Mpn HaxaTum Ha wHOukaTop OTKpbliBaeTca nogpasgen «KoHdwurypauua» pasgena
«AOMUHUCTPUPOBaHUEY.

MaHenb Bblbopa nogpasgena. CnMCoK AOCTYMHbIX MOApa3nenoB 3aBUCUT OT BblbpaHHOMO
Ha NaHenu Haeurauum pasgena. og cnMckoM nogpasgenoB pacrorfiokeHa KHOMKa Bbi3oBa
MepcoHanbHbIX HACTPOEK.

Bbibop Bknagku nogpasgena.

MaHenb MHCTPYMEHTOB CTpaHuubl. B 3aBucumocTu oT BbliGpaHHOro pasgena v noapasgena
Habop MHCTPYMEHTOB NaHENM MOXET MEHSITbCS.

Pabouasa obnactb cTpaHumubl.
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4. Paspen «llepcoHan»

Pasgen npegHasHadeH ona opraHnsaumm APM coTpyoHMKOB oTAena nepcoHana Ha npeanpusitun.
Mcnonb3oBaHue pasgena no3sonsdeTr aBToMaTM3MpoBaTb NPOLECC BBOAA U XpPaHEHUS YYeTHbIX
OaHHbIX COTpyOHMKOB. B pasgene npefycMoTpeHa BO3MOXHOCTb BeJeHUsi crmncka OOMMKHOCTEN
N nogpasgeneHnin NpeanpusiTms.

41. Moppaspgen «CoTpyaHUKN»
B nogpasgene AoCTynHbI crefyowme BKIagku:

1. Bknagka OencrtBylowme npegHasHadeHa ans:

e BBOJA JaHHbIX HOBOr0 COTPYAHMKA;

e VIMNOPTA YYETHbIX JAHHbIX COTPYAHMKOB M3 harina aneKTPOHHbIX Tabnuy ¢ paclumpeHnem
XLS vinn XLSX;
MMNOPTa UM CUHXPOHU3ALMNM YHETHbIX AaHHbIX U3 KOHTponnepoB ZKTeco;
pefakTMpoBaHWA OAaHHbIX COTPYAHWMKA;
Bbl4aun / N3bATUA KapTbl 4OCTyNa (LUTPUXKoAa) COTPYLHMKA;
CKaHMPOBaHUS OTNEYaTKOB NanbLeB COTPYAHMKE;
BHECEHMS AaHHbIX TPAHCNOPTHOIO CpeacTBa COTPYAHMKA;
BpPeMeHHOro 6nokvMpoBaHus / pa3bnokMpoBaHUsa AOCTyNa COTPYAHUKY;
YBOMbHEHWS COTPYAHMKA;
N3MEHEHWS CPOKA AENCTBUS YYETHbIX AaHHbIX COTPYAHUKA;
BPEMEHHOW 3aMeHbl YYETHbIX AaHHbIX COTPYAHUKA;
neyaTu Y4ETHbIX KapTOYeKk COTPYAHWUKOB.

2. Bknagka YBosieHHble npegHasHadYeHa ans:
e BOCCTaHOBMEHUS B COUCKaX NPeanpuUaTUa YBONEHHOIO paHee COTPYaAHUKA;
e yaaneHusa JaHHbIX YBOMEHHOro paHee CoTpyaHuKa.

4.1.1. Bknapgka «[encteyrowme»

CTpaHuua BKNagKkvM CoOoepXXuUT crieaytoline aNeMeHThbl:

CoTpyaHuku PERCo-Web ALMHHUCTPaTOP ?
NEPCOHAN
YeoneHHble
Cotpyanmm :
Moapazaenenus : Monpasnenexue Momc
LomkHocTn 'y ono TaBensHbiii Homep Jata npuema Kapra LWirpuxxog f=] Noapasaenenne HonxHocrs ~Tpaduk pabots!

MpaaaHKuHLIe AHW

MaKapoe BAAUMKD ... 1996-04-29 07480 Npoazk HEUaAEHIK OTAENE M... 9.30-18.15

Koeanee Eerexuid An... 2009-11-20 13232132 @ KOMMEpueckuii OTaen  HaUansHUK KOMMEP... 9.30-18.15

APruHckui Cepreii H... 2016-06-28 200/589 AZMUHKCTRALNA Boautens 9.30-18.15

[lonoHMTeNbHbIE AaHHbIE

1. TepekntoyaTens BoiOOpa BKaakM nogpasaena:
o [lencTByrowme — COAEPXKUT CMMCOK COTPYLHMKOB NPESNPUATHUS.
e YBOJIEHHbIE — COAEPXKUT CMUCOK YBOMNEHHbLIX COTPYAHUKOB.

2. [MaHenb MHCTPYMEHTOB CTPaHULbI:

o Jo6aBuTb COTPYAHUKA — KHOMKa NO3BOSISieT JOOaBUTb HOBOIO COTPYAHUKA U 3aBECTU
Ha HEro y4eTHYH KapTOuKy.

. PepakTupoBaTb COTpPyAHMKA — KHOMKa MNO3BONSET peakTupoBaTh AaHHbIE YYETHOW
KapTOuKkuM COTPyAHMKA, BblaeneHHoro B paboyert obnactu ctpanuubl. MNpy pegakTMpoBaHum
AaHHbIX JOCTYNHbI crieayroLme 4encTBUs:
N3MeHeHue nepcoHarnbHbIX AaHHbIX U doTorpacumu,
— W3MEHEHMe yYeTHbIX AaHHbIX (NoapasneneHnst, AoMmMKHOCTK, WwabnoHa AocTtyna),
— co3gaHue HOBOro 3afaHus Mo aBTOMATUYECKON 3aMeHe YYeTHbIX AaHHbIX U GroKMpoBkKe
KapTbl 4OCTYNa,
— Bblgaya / n3bsATME KapTbl 4OCTYNa UMM N3MEHEHNe cpoka AeNCTBUS BbiAaHHON paHee,
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— Bblgaya / u3bATME WTPUXKOAA U U3MEHEHME CpoKa AeNCTBUSA Bbi4aHHOMO paHee,
— pobaBneHve / yganeHue B y4eTHYI KapTO4Ky AaHHbIX TPAHCMNOPTHOIO CPeacTBa,
— pobGaBneHve / yganeHue B y4eTHYI0 KapTO4Ky OTMeYaTKoB nanbLeB.

YBoNuTbL _COTPyAHMKA — KHOMKa MO3BONSIET YBONWUTL BblaerneHHoro B paboueit
obnactu cTpaHuubl CcOTpyaHWKa. [aHHble coTpyaoHWka Mnpu 3TOM OyayT nepeHeceHbl
Ha BKNaaKy YBOMEHHbIE.

3abnokupoBaTb — KHOMKa MO3BOMSIET BPEMEHHO 3abf0KMpoOBaTb MOeHTUdUKaTop
COTpYyAHMKA, BblaeneHHoro B paboyen obnactu ctpaHuubl.

Pa3bnokupoBatb — KHOMKa MO3BONSEeT pa3bnokMpoBaTb paHee 3abnoKMpoBaHHLIN
naeHTndmKaTop COTpyaHMKa, BblgeneHHoro B paboyen obnactu ctpaHuubl.

BbigaTtb _KapTy — KHOMKa MO3BONSET BblAaTb KapTy [OCTyna COTPYAHUKY,
BblAeNeHHOMY B paboyeit 06nact cTpaHuubi.

YOoanutb KapTy — KHOMKa MO3BOMSeT yAanuTb BbiAaHHYI paHee kapTy AocTyna
y COTpYAHWKaA, BblaeneHHoro B paboyert obnactu cTpaHuubl.

HanTu no kapTe (WTpuxkody) — KHOMKa NO3BOMSIET NPON3BECTU NOUCK KapTbl 4OCTYNa
UNnu LITPUXKOAA No HOMepy cpeam BblaaHHbIX paHee.

BblgaTb WITPUXKOA4 — KHOMKa MO3BONSET MNpMBA3aTb LUTPUXKOA K COTPYOHUKY,
BbiGpaHHOMY B pabo4yen 06nacTu cTpaHmubl.

Yoanutb WITPUXKOZ — KHOMKA MO3BONSIET M3bSATb BblAaHHbIA paHee LUTPUXKoZ
y COTPYAHUKA, BblGpaHHOro B paboyeit 06nact cTpaHuLb.

OtnpaBuTb coobleHne Ha email — KHOMka no3BonseT OTnNpaBUTb COObLLEHME
Ha 3NEeKTPOHHYI NOYTY COTPYAHMKA.

OtnpaButb coobuweHue B Telegram — kHOMNKa MO3BOMSIET OTNPaBUTL COOOLLEHME
COTpyAHUKY B Telegram.

PacliMpeHHbIN _MOUCK — KHOMKa MO3BONSET NPUMEHUTb UbTP K 3neMeHTam,
oTobpaxaembiM B paboyen 0b6nacTn CTpaHuubl.

[JononHuTenbHO — KHOMKa MO3BONSET OTKPbITb MEHK KOMaHa Ansa Bblbopa

OOMNOMHUTENbHbBIX AEACTBUN:

MeyaTb KAPTOUYKM COTPYAHMUKA — MNO3BOMSET pacnedyararb y4eTHble AaHHble COTPYAHMKA
¢ dpoTorpacumen.

— [MevyaTb wWITpUXKOAA — MO3BOMSAET pacnedvataTb LITPUXKOAbI BblAeneHHbIX B paboyen
obnacTtu pasgena coTpyAHUKOB.

— MaccoBble_onepauuu — rno3BOSST BHECTU M3MEHEHUs, KOTopble OyayT NPUMMEHEHbI
KO BCEM COTpyAHMKaM, oTobpakaembiM B paboyen ob6nactu cTpaHuLbl.

— MNeyatb_Tabnuubl — MO3BOMSET MPOM3BECTM MNevaTb AaHHbIX M3 paboden obnactu
CTpaHuUpbl.

— OKCNOopT — MO3BONSIET COXPaHUTb AaHHble paboyven obnactv B pann 3neKTPOHHbIX
Tabnuy ¢ BbIGpaHHbLIM paclIMpeHnEM.

— Wmnopt n3 XLS, XLSX — no3Bonser MNpouM3BeCTUM MMMOPT LaHHbIX COTPYAHWKOB
13 dpanna anekTpoHHbIX Tabnuy ¢ pacwmpennem .XLS nnn XLSX.

— WMnopT n3 ycTponcTBa — No3BonseT NPOn3BeCTU MMMOPT UM CUHXPOHM3ALMIO YHETHbBIX
AaHHbIX COTPYOHUKOB M3 KOHTponnepos ZKTeco B criyvyae, ecrnv COTPYLAHUKM 3aHECEHbI
TONbKO B KOHTpOMfep w oTcyTcTBylOT B cucteme PERCo-Web wnu xe ecnu
Ha KoHTponnepe 6binv n3MeHeHbl BuoMeTpu4eckme gaHHble COTPYAHMKA.

— lMepepatb Bce AaHHble B YCTPOWMCTBA — MO3BONSAET nepefaTtb AaHHble O MpaBax
A0CTyna B KOHTPOMnepbl.
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— Copocutb punbTpbl — NO3BONSET COPOCUTL BCE PUNbTPbI AaHHbIX paboyven obnacTu.
Mocne cbpoca B paboyen obnactn CTpaHuubl OTOOpaxatTcs BCe COTPYAHUKM BCEX
noapasneneHun.

— MNapameTpbl _oToGpaxeHUa Tabnuubl — Ons Bblbopa cTonbuoB, oTobpaxaemblx
B paboyen obnactu cTtpaHuubl.

e [lone MNogpa3sneneHue — KHomnka BHYTPM MONs No3BonsieT BbiOpaTb nogpasgeneHue,

COTPYOHMKN KOTOporo ByayT otobpaxaTtbca B paboyein obnactn crtpaHuubl. KHomka
BHYTPM  nona  nossonser  BblbpaTb  nogpasgeneHve B OTAENbHOM  OKHeE.

o

KHonka COpocuTtb ounLlaeT none.
e [ouck — none no3BonsieT NPOM3BECTM MOMCK MO ariemeHTam cTonbuos B paboyen obnactu

cTpaHuubl. KHomka © CopocuTtb ouuLlaeT none.

3. Pabouasa obnactb CTpaHUUbl COOLEPXKWUT CMMCOK COTPYOHUKOB BbIOpAHHOrO Ha NaHenmu
WHCTPYMEHTOB noApasaeneHuns. 3Haqok A s CTPOKe C JaHHbIMW yKa3blBaeT Ha TO, YTO npasa
AocTyna KapTbl 6binv nepeaaHbl He BO BCE KOHTPOSIEPDI.

lpumeyaHue:

. B paboueit ob6nacti peanu3oBaHbl PYHKLIMN COPTMPOBKM MO 3NIeMEHTaM OAHOro 13 CToN6LoB,
N3MEHEHMS LIVPWHbI M NOCNeaoBaTeENbHOCTU CTONGLOB.

4.1.1.1. Y4yeTHas KapTo4yKa COTpPyAHUKA

[na kaxgoro coTpyaHuWka B cCUCTEMe co3faeTcs ydyeTHasa kapTodka. OKHO y4eTHOW KapTO4Ku
BbI3blBaeTCA B pasgerne «lMepconan» B nogpasgene «CoTpyaHUKM» Ha Bknagke dencteylowme
ABOVHbIM LLENYKOM NeBOW KHOMKN MbILLN Ha CTPOKe BbIOpaHHOro COTpyAHMKA B CMUCKe, a Takke
npu HaxxaTum kHornkn [lo6aBuTb nnn PegakTupoBaTb Ha NaHeNn MHCTPYMeHToB. CTpaHuua umeet
cnegylowmin sna;

PepakTupoBaHue cOTpyAHMKA BEpHYTHCA K CTICKY COTPYAHUKOR

&7

[ OBwan ungopmauma OCHOBHaA UHpopMauma @

@amunvs Mma Ortyecteo
Mnanrposwmk
HurutnHa AHrenuka D&goposHa

=) JdokymenTel

Kapra aoctyna @

Il Wrpmxkoa

Homep Tenedona E-Mail lata poxaenua

Homep TenedoHa E-Mal Nata poxaeHuA

YyeTHble AaHHbIe Aoctyn

TaBeneHbli HOMep [ata npuema Lencreyet ¢

BuomeTpuueckne gaHHIe TabenbHeiii Homep 2017-12-06 2017-12-06 00:00

OTneuaTtok MoapazneneHue JonxkHocts OeficteyeT Ao E

Otnen cepeucHoro obec Winkenep no TexHuueck @ 2033-12-18 23.00

3 TpaHcnopTHoe cpeacTeo @
WabnoH socTyna @

1. [MaHenb nepcoHarnbHbIX AaHHbLIX COTPYAHMKA. Ha naHenu pacnonoxeHbl nonsa ans ssoga M0
coTpyaHuKka, HoMmepa TenedoHa, e-mail u gaTbl poXaeHUs.

2. [laHernb y4eTHbIX AaHHbIX COTPYAHMKA COOAEPXUT criefytoLlime nons AaHHbIX:
e TaGenbHbI HOMep;

NMoapasaeneHwue;

La6noH pocTtyna;

[Oata npuema,;

JdomkHocTb;
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e Ipaduk pabotbl (B 6aszosom MO PERCo-WB, PERCo-WBE vcnonb3oBaHue rpadvkos
paboTbl He NnogaepxmMBaeTcs, HeobxoanumMo NpMobpeTeHne NMLEH3MIN Ha CTaHAAPTHbIV NakeT
MO PERCo-WS, PERCo-WSE v Ha mogynb NO PERCo-WMO01, PERCo-WMEO01 «Yyem
paboyez2o epeMeHU»);

e [lencTtBYyeT C — none Ans BBoAa AaTbl, C KOTOPOW BCTYMAKT B CUMY yKa3aHHble yYeTHble

AaHHble. [INs nsMeHeHus AaTbl HAXXMUTE KHOMKY BHYTPW Monsi.
e [leiicTBYeT A0 — norne Ans BBoAda AaThl, 4O KOTOPOW AeNCTBUTENbHbI YKa3aHHbIe yYeTHbIe

AaHHble. [na nameHeHus gaTbl HAXXMUTE KHOMKY BHYTPM Nonsi.
3. TMaHenb ons paboTbl ¢ M306pakeHNAMN COCTOUT N3 CIIEAYHOLNX 3NTIEMEHTOB:
. YBenuyeHune — KHOMKa AOCTyMNHa Mpu HaBedeHuum Ha doTorpaduio U nossonsieT

yBENUMUMTL M300paxkeHne p[ns npocMoTpa A0 WCXOA4HOro pasMepa. [Ons  3akpbiTvs
N306paKeHUsT HAXXMUTE KPECTUK B MPABOM BEPXHEM YIiy OKHa.

o 3arpy3uTtb_choTorpaduio — KHorka no3BongeT OTKPbITb HOBOE OKHO ANdA 3arpysku
doTorpaduun unu gokymeHTa B b[J cuctemol ¢ agucka MK unu ns nokaneHon ceTu.

o Yaanutbe wu3obpaxeHuMe — KHOMKa MO3BONSET yOanuTb 3arpy)kXeHHoe paHee
n3obpaxeHne, oTobpakaeMoe Ha NaHesnmu.

4. Tlepekntoyatenb BbiOOpa BKNALOK:

. [MnaHMpoBLUMK;

o = gOK!MGHTbI;

. Kapta gocrtyna;
I” LWTpuxkona,

BuomeTpuyeckue AaHHble —  OTNeYaToK;

L] 1';'[ TpaHcnopTHOe cpeacTBoO.

5. CoxpaHUTb U3MEHEeHUs — KHOMKa NO3BONSIET COXpaHUTb B B[] cMcTeMbl MU3MEHEHUS, BHECEHHbIE
B YYETHYH KapTOUYKy COTPYAHMKA.

4.1.1.1.1. Bknagka «MnaHMpoBLMK»

Bknagka npegHasHadeHa Ans MPOCMOTPA, penakTUpPOBaHWMS M CO34aHUS HOBbIX  3afaHui
No BPEMEHHOM 3aMeHe Y4eTHbIX AaHHbIX COTPYAHMKA.

Bknagka nmeeT crnefyowuii BUA:

N2 Tun Hawmenoeanue MpoponxurencHocTn lara gokymerta Hauano geiiciena Koneu geiictena
ONpaEaaTensHEIA OT/9 - EXerogHelid 0c... 00:00:00 2016-06-15 2016-06-14 2016-06-26
ONpPaE4aTensHEId Of/41 - 336kI0 OTMET... 05:00:00 2016-05-05 2016-04-29 2016-04-29

ONPaEaaTENEHEIA OT/9 - EXerogHblid OC... 01:21:00 2016-04-22 2016-04-21 2016-04-21

o gosaBMTb 3anucb — KHOMKa no3sonseTt gobasntb HOBYIO 3aM€EHY.

. PepaktupoBatb — kHonka PepakTupoBaTb MNO3BONSET penakTMpoBaTb BblOENEHHYHO
B paboyen obrnactn okHa 3ameHy.

. Ypanutb — kHonka YaanuTb No3BonseT yaanuTb BbldeNeHHyo B paboyeit 06nacTv okHa
3aMeHy.
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4.1.1.1.2. Bknaaka «[JOKyMeHTbI»

Bknagka npegHasHaveHa Ans NpOCMOTPa, HasHaYeHUs U pedaKkTUPOBaHWUS NUYHBIX JOKYMEHTOB
COTPYAHMKA.

OKHO BKMagku MMeeT creayowunin Bua;

Tvn AokymeHTa Cepun Homep Kem ebigaH [ata Belgaum [ata okoH4YaHMA Koa nogpazaenenuna

BoaWTenscKoe yA0CTOB. .

MacnopT

e [Jo6GaBuTb 3anucb — KHOMKa mno3BonseT [o6aBuTb NacnopTHble [AaHHble COTPyAHMKA
1 MHCOPMaLMIO O BOAUTENBCKOM YOOCTOBEPEHUN.

o PepaktupoBaTb — KHOMKa MO3BOMSET M3MEHWUTb [aHHble [AOKYMEHTa, BblOENEeHHOro
B paboyer obnacTtu BKnagku.

. Ypanutb — KHoMka MNO3BOMSIET yAanuTb AOKYMEHT, BblAENeHHbI B paboyeit obnactu
BKMNagKu.

4.1.1.1.3. Bknaaka «Kapta goctyna»

Bknagka KapTta goctyna npegHasHaveHa aonsi NpocMoTpa, Co34aHust U peaakTupoBaHust kapT
AocTyna coTpyaHuKa.

Bknagka meeT crnefyownii BUA:

OcHoBHas KapTa JononHuTtenbHble KapTbl

WMaerTudukatop

+ JoBaewnTs kapTy

[ns BBOAa HOMepa KapTbl AOCTyNa:

1. Haxmwute KHorMky BHYTpu nonsa UaeHtudmkarop. OTKkpoeTcs okHO BbigaTb KapTy:
BblaaTb KapTy 8} Hacrpoitku
Cepus Homep
MNMoaknwoueHne K HACTONBEHOMY CHMTHIEATENHD
OTmeHa

2. Baegute HoMep kapThl B nonsa Cepusa n Homep. MNocne aToro HaxxmuTe KHONKy CoxpaHUTb.

3. [nga aBTOMaTn4eckou Bbigadun ngeHTudunkaTopa HaxxXmMmTe KHOMKY @ HacTtponku, otkpoeTcs
HOBOE OKHO:

10
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Hactpourku

KoHTponnep

Hanpaenexue

KOHTPONEHEIR CUMTEIEATENE (4] Cravatb

4. B paHHOM OKHe Bbl6epl/ITe CYMTbIBaTENb, C MOMOLLbIO KOTOPOro npeanonaraeTcd BblaTb KApTy:

e KHornka ® CkayvaTtb nossonsieT 3arpy3nTb 1O 4ns HACTOMbHbIX CYUTLIBATENEN;

e Ecnu 3To KOHTPObHbIVA CYUTLIBATENb, TO HEOOXOAMMO YCTaHOBUTL hraxok KOHTponbHbIN
cuuTbiBaTenb;

e Ecnu npegnonaraetcs BblAaTb KapTy C MOMOLLbIO CUYUTbIBATENS, KOTOPbIA MOAKMHOYEH

K KOHTponnepy, To B none KoHTponnep C NOMOLLbIO KHOMKK BbiGpaTb M3 cnucka
HeobX04MMO OTKPbITb BbiNagatoLLuiA CIINCOK:

Hactpolku

KonTtponnep

Koutponnep CTL14 ]

AdeycTopoHHWA 2amok W21
AeycTopoHHWA 2amok N21
AeycTopoHHWA 3amok Ne2
AeycTopoHHMA 2amok N2
AeyctopoHHWiA 2amok N23
AdeycTopoHHWA 2amok NE3

AeycTopoHHWEA 2amor Ned

Pa6oTta c kaptamu cdopmata Mifare onpegensieTca TeMy napameTpamu, KOTopble BblOpaHbl
B pasgene «AamMuHuctpupoBaHue» >  «KoHdwmrypaumsa» > «YcTpoucrtsa» >
> «O6wue napameTpbi» > «KapTbl Mifare»:

— B cny4ae, ecnu ans napameTpa YteHue 13 3awmeHHON 061acTy YCTaHOBNEHO 3HaYeHNe
MpocToe uteHune, TO NOEHTUMKATOP CYNTBIBAETCH C KapTbl B MOMEHT Bbl4ayun C NOMOLLbIO
BblOpaHHOro cumtbiBaTens. [Ang Bbligadn kapTbl HEOOX0OMMO, Haxo4sCb B okHe U3MeHUTb
OCHOBHYHIO KapTy, NPpUOX1Tb Bbl4AaBAEMYIO KapTy K CHATLIBATENHO.

— B cnyuae, ecnu gnsa napameTtpa YTeHue 13 3aliuLeHHON 061acTU YCTaHOBIIEHO 3HAYEHNe
C 3anucbl KapTbl, uaeHTUMKaATOP BblAaBaeMOW KapTbl onpegenseTrcs 3adaHHbIM
3HavyeHnem napameTtpa NeHepauma Homepa:

11
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O

O

O

PyyHon BBOA — B 3TOM crniydyae B CTpoky MpeHTudmkaTtopa KapTbl HOBbIA HOMEP
Heob6Xxo4nMO BBECTU BPYUHYIO;

CnyyvanHbIn HOMep — B 3TOM cny4yae B cTpoky MaeHTudmkaTopa KapTbl ClyYyanHbIn
HOMep reHepupyeTca aBTOMaTUYECKMU;

ABTOMHKpPEMEHT — B 3TOM crnydae B cTpoky UpeHTudpmukatopa KapTbl nporpammon
aBToOMaTMyeckn ByaeT creHepupoBaH HOMEpP, 3HAYEHME KOTOPOro Ha eanHuuy 6onblue,
4yeM 3HayYeHve npeaplayLlero BblAaHHOro HoMepa KapThbl.

lpumeyaHue:

Mpy nony4yeHMM KOMaHObl 3aMMCU  HOBOMO  WAEHTUMKatopa cuuTbiBaTesb
npeaBapuTenbHO NepcoHMdunUmnpyeT kapTy (T.e. onpegenset ee Tun — Classic, ID, Plus
(SL1, SL2, SL3), DESFire EV1, Ultralight C), nocne 4ero BbINOMHAET 3an1Cb Ha KapTy.

MpunoxwuTe BblgaBaeMyto KapTy K CHUTbIBATENHO.

Mpn HeobxoouMOCTM MOXHO A06aBUTb AOMNOMHUTENbHbIE KapTbl goctyna. [Ona 3Toro
BO Bknagke Kapra pocrtyna Bocnonb3yntecb dyHKuMen Haxmute cropa. OTkpoeTtcs
AononHuTenbHas naHenb [lononHUTenbHbIe KapTbl, aHanornyHas nono OCHOBHaA KapTa,
CO crneayrLmnMmn arieMeHTamMmmn ynpasneHus:

BbipaTb KapTy — KHOMKa nNo3BOJIAET BblAaTb AOMOJIHUTENbHYKO KapTy AO0CTyna

COTPYLOHUKY.

Coenatb 3Ty Kapty OCHOBHOM — KHOMKa MO3BONSIET Ha3HA4UTb OaHHYIO

OONOJNMHNTENTbHO BblAAaHHYKO KapTy OCHOBHOW, NP 3TOM OCHOBHa4A KapTa nepeﬁneT B CMUCOK
AOMOJTHUTENbHbIX.

Ypanutb — KHOMKa NO3BOMSET yaanvTh AaHHYI0 AOMNOMHUTENBHYIO KapTy.

[No6aBuTb KapTy — KHOMka no3BonsdetT A00aBUTb elle OAHY [AOMOSHUTENbHY KapTy

gocryna.

7. Haxmunte kHonky CoxpaHuTb. OkHO BbigaTb KapTy Oy4eT 3aKkpbiTO, BBEAEHHbLI HOMEP KapTbl
nosisutcA B none Upentudukarop.

4.1.1.1.4. Bknagka «LWTpuxkoa»

Bknagka npegHasHadeHa ans Bbigadnm COTPYAHUKY naeHTUguKaTopa no Wipuxkogy n nmeet
cnenyoLwmin Bua:

LTpuxkoa

o || |||| ||||||||| | | |||||| ||

[ns no6aesneHns BepudukaLmum no WTPUXKOAY:

1. LTpMxKoa4 MOXHO BBECTU BPYYHYHO UM CreHepupoBaTh CRyYamnHo:

— MNpu Hanuuuu WITpuxkoda, cooTBeTcTBylowero craHgapty EAN13, BeBeaute ero Homep
B none WpeHTuUdMkaTop unn nogHecuTe K CKaHepy WTPUXKOAA, NOOKNHYEHHOMY
K kKoHTponnepy no USB. LWTpuxkog aBTOMaTUyecKMm CYUTbIBAETCS M Cpasy MNosBNAETCH
B none UpeHtTndukarop.

— Yt06bI CreHepupoBaThb LUTPUXKOL, HAKMUTE KHOMKY

12
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2. KoppeKTHO BBEAEHHbI MMM CreHEPUPOBAHHBIN LUTPUXKOA MOLACBETUTCS COOTBETCTBYIOLLUM
nonem:

LWTpuxkoa
WMaenTtudukatop

4350959357738 (%] O

4 7 3508959 " 357738
Kronka © oyuLaeT rnorne.
3. Haxwmute kHonky CoxpaHuTb.

lpumeyaHue:

e [Ina npoxoda Mo LUTPUXKOOY HY)KHO NOAHECTU ero K yCTPOWCTBY C MOOOEPXKKOW cKaHepa
wrpuxkoaa. Mpn 3TOM WTPMXKOZ MOXET ObiTb HanevyataH Ha NPOMycke, OTKPbIT HA 3KpaHe
cMapTdOoHa nnn pacnedartaH Ha bymare.

BHumaHue!

Ecnmn B cucteme [Ond cuuTbiBaTenen ycTaHoBreH dopmat  npeacraBrieHus
noeHtndukatopa Wiegand-26, T0 HOMep He3aperncTpupoBaHHOro LWTpuxkoga Oyaer
NPYHMMaTb NepecYnTaHHbIN BUA «cepus / HOMep».

4.1.1.1.5. Bknagka «OTneyaTtok»

Bknagka nossonsieT BBECTU ONns Bepudukaumm oTnevaTky nanbueB C MOMOLLbH BblGpaHHOro
YCTPOWCTBA CKaHNPOBaHMS OTNeYaTKoB U UMEeeT crieayoLwnii Bua;

OTneuaTok JobaeneHue HacTpoliku NoAKnoUeHWs

KOHTpOAEHEIN CunTEIBaTENE
Maney #1

Kontponnep

= BribepuTte yCTpOACTBO
[obasuTb pue yerp

OnemMeHTbl BKNagku:
o KHonka D,OGaBVITb Nno3BOJIAET D,O6aBVITb OOMONHUTENBHBLIN OTNeYaTok ans CKaHUpoOBaHNA.

. CKaHMpoBaTb — KHOMKa MO3BONISIET 3anyCTUTb MPOLECC CKAHWPOBaHWSI OTMeYaTkoB
Ans BblGpaHHoro nanbua. OTCKaHNMPOBaHHbLINA OTMEeYaToK OTobpaXKaeTcs B LIeHTpanbHOW YacTu
BKIaKW.

° Pe,D,aKTVIpOBaTb — KHOMKa no3BondAeT USMeHUTb yXe 3anncaHHbIN OTNeYaToK.

. Ypanutb — KHOMKa No3BONSET yaanuTb BbiOpaHHbIA naned,.
e YcraHoBuUTE pnaxok KOHTPONMbLHbLIA cuuTbIBaTenb, €cnv npegnonaraeTcs MpPou3BecTn
CKaHMpOBaHWe, NUCMOSb3ysi KOHTPOSbHbIN CYMTLIBATENb OTNEYATKOB.

13



Mogayns MO PERCo-WB, PERCo-WBE

e B NPOTUBHOM Clly4ae Bbl6epI/ITe C MNMOMOLLbKO KHOMOK nnn yCTpOVICTBO, 6naro,c|,ap;|
KOTOPOMY npeanorfiaraetcAd nponm3BeCt CKaHMpoBaHME OTNe4YaTKoB nasnbueB:

o) I'IpM HaXaTun Ha pacKpbliBaeTCA BbiNagatoLLNn CINCOK C yCTpOVICTBaMVIZ

BribepuTte ycTpolcTED

KonTtponnep CL15

Kontponnep CL15

KonTtponnep CR11

KonTtponnep CTL14

TypHuket N21

TypHuket NE2

o Mpwn HaxaTum Ha BbiGpaTb M3 cnucka OTKPOETCsl OKHO YCTPOMUCTBA:
YcTpolcTBa
(& Kowtponnep CL15 [Xonn-HekoHTponupyemas Tep...]
— [® Kourponnep CTL14
_E'; ?;_ < [HekoHTponmpyeman Tep..—Pabouan 2o0Ha]
E‘, T N22 [Xonn—-O06wmii kopugop]

[HekoHTponunpyeman Tep..—Pabouan 30Ha]

[HexoHTponupyemas Tep...—Xonn]
OTmeHa

B okHe BblaennTe CTPOKY C HY>KHbIM KOHTPOJINIEPOM U HaXXMUTE KHOMKY Bbi6opaTb. OkHO
YcTponctBa GyaeT 3akpbITO.

lpumeyaHue:

. Tlpu CcKaHMpOBaHMM OTMEYaTKOB ManbLUeB C MoMoulbilo KoHTponnepa ZKTeco
B LleHTpanbHOM 4actu Bknagku BuomeTpuyeckume AaHHble MNOSIBUTCA COOOLEeHne
«BbinonHume 6uomempu4yeckoe CkaHuposaHue Ha ycmpolicmee Orisl 10/1b308amersis

c ID...». Tlocne nossBNeHus 4aHHOro COO6LU,eHVI9-| BbINOJIHUTE Npouenypy CKaHnpoBaHUA
Ha caMOM TepMUHAne.
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Ecnn coTpygHuky paHee Obina BblgaHa kapTa goctyna dopmata Mifare, no oOKoH4YaHuK
CKaHVMPOBAHWsi B OCHOBHOM MOM€e BKIAAKW NOSIBATCA AOMOSNTHUTENbHbIE KHOMKW:

OTneyaTok PesaktupoBaHue HacTpoiiku nogkntoueHun

KOoHTpONEHBIFA cCunTeiBaTENL
Maney #1

3anuce 0TNeYaTka Ha KapTy

CKaHWpOBaHMe YCrewWwHo 3aBeplueHo

[obasutb

e KHonka 3anuMcatb OTNeYaToK Ha KapTy NO3BOSISIET 3annucaTb OTCKAHMPOBAHHbIN OTNEeYaTokK
nanbla BO BHYTPEHHIOKW NamATb KapTbl goctyna dopmata Mifare. B Ttakom cnydae
ANa AocTyna B MOMELEHWe COTPYOHUK MpeabsaABnsieT KapTy CYMTbIBATENto M NpoXogauT
npoueaypy CKaHMpOBaHWS  OTNEYaTKOB  nNanbLeB, a KOHTpOmnnep CcpaBHUBaET
npeabsiBNEHHbIM OTNeYaToK C LWabnoHOM, 3anncaHHbIM paHee B NamsATb KapTbl 4OCTyna.

e KHonka Yaanutb ¢ KapTbl MO3BONSET yganuTb M3 BHYTPEHHEW NaMsTu KapTbl AOCTyna
3anuncaHHbIN paHee WabnoH oTnevaTka nanbua.

BHumaHue!

[Onsa 3anMcn  oTnevaTtkoB Ha KapTy ucnonb3yoTcd  KoHTponnepbel PERCo-CL15,
PERCo-CR11 n 6G1OMeTpU4ECKMIN KOHTPOSbHBIN cunTbiBaTens PERCo-IR18.

Y ucnonb3yemoro Ans npoxoga KOHTponfnepa OOMmKeH ObiTb YCTAaHOBMEH TuN AOCTyna
Kapta n otneyatok Ha kKapTe B nogpasgene «llabmoHbl docmyna» pasgena «bropo
npornycKoe».

I'Io,u,po6Hee O CKaHuMpoBaHuM oTne4YaTkoB N O 3aNMUCK OTNeYaTKoB Ha KapTy.

4.1.1.1.6. Bknagka «TpaHCnopTHOe cpeacTBoO»

lpumeyaHue:

e [Ona pa6otel ATM B KoHdwurypauum cuctembl PERCo-Web pomxeH npucyTCTBOBaThb
HaCTPOEHHbIN KOHTPONNep AocTyna, ynpaenswowmi npoesgom (cMm. «Pykoeodcmeo
aomuHucmpamopa CKY/[] PERCo-Web»).

Bknagka no3BonsieT BHECTU CMpPaBOYHYD MHGOPMauUMd O TPaHCMOPTHLIX CPeAcTBaXx,
3aKpenneHHbIX 3a  COTPyAHWKaMW, AN OpraHuM3auMuM  aBTOTPaAHCMOPTHOW  MPOXOAHOWA.
[aHHble o npoe3gax u o TC dukcmpytoTcs B 0TYETAX M B COOLITUSX CUCTEMBI.

B 6a3oBom MO PERCo-WB, PERCo-WBE nogaepxuBatotca criegytoime anroputmel pabotel ATTT:

1. Mpoe3n no HomMepy TPaHCMNOPTHOrO CPEACTBa, 3aKPEenneHHOro 3a COTPYAHMKOM, UMERLUM
poctyn 4yepe3 ATI. B Takom cnyyae paHHble TC oTobpaxaloTcsa B KayecTBe CrnpaBOYHON
MHopMaLmK.

2. lNMpoe3n no Homepy TPAHCMOPTHOIO CPeAcTBa, 3aKPernreHHOro 3a COTPYAHWKOM, WMMELMM
poctyn Yyepes ATl1, ¢ BO3MOXHOCTbIO OCMOTPA (KOMUCCUOHNPOBAHUSA KApTOW OXPaHHMKA).

OKHO BKMagkv UMeeT criefyroLLmin Bua:

TpaHCNopTHOe CpeacTBO

[NoBaenTe TPAHCNOPTHOE CPEACTED

,D,J'Iﬂ LI,OGGBJ'IGHVIH I/IH(*)OpMaLI,VII/I O TpaHCNOPTHOM CpefCTBE:
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1. Haxxmute Ha none [lo6aBUTL TPaHCNOPTHOE CPeACTBO, MOCIe Yero B LEeHTparnbHOW 4acTu
BKMNagKu NosaBATCA AOMOMNHUTENbHbIE Nona Ang BBoga AaHHbIX TC:

TpaHCnopTHOe cpeAcTBO

Homep aeTomMoBuns

[ )

Mogene agTomobunns

3arpy3uTe (oTorpacguio [oBaEnTs TPaHCNOPTHOE CPRACTED

2. B none Homep aBTOMOOMNA BBEOMTE rOCYAAPCTBEHHbIN HOMEP TPAHCMOPTHOrO cpencTea.
Homep MoXeT ObITb BBEAEH NAaTUHULEN, KNPUNIMLEN, 3arfaBHbIMU NN CTPOYHBbIMU ByKBaMMU.

3. B none Mopgenb aBTOMOOUNA yKaXXuTe MOAENb TPAaHCMOPTHOrO CpeAcTBa.

4, C nomowpbto nons 3arpy3utb oTtorpacduio BbLI3OBUTE OKHO 3arpysku un3obpakeHus
n Bblbepute / caenante cotorpadpuio TC (MakcumanbHbii pasmep — 3,5 mM6). UTtobbl yoanutb

n3obpaxxeHne, HaBeaWTe Kypcop MbiM Ha OTO U  HAXMWUTE KHOMKY Ypanutb,
PacnonioXeHHy0 B NPaBOM BEPXHEM Yriy wu3obpaxeHus. YTtobbl UaMEHUTb dhoTorpaduio,

HaBeaUTe Kypcop MbIWKM Ha (OTO N HaXMUTE KHOMKY U3meHnTb dhoTorpacumio,
pacnonoXeHHy B NPaBOM BEPXHEM YrIy U306paKeHus.
5. Mpun HeobxogmmocTn fobGaBbTe ApyrMe TPaHCNOPTHbIE CPEeACTBa.

lpumeyaHue:
e OpgHomy nonb3oBaTento MoxXeT ObiTb JobaBneHo go Tpex TC.

6. Ons yganeHuss TpaHCMOPTHOrO cCpeacTBa MCMONb3yWTe KHOMKY YAanuTb, pacrnonoXeHHY
nop nonsiMv BBoAa Homepa u mogenu TC.

4.1.1.2. BBoa AaHHbIX HOBOro COTPyAHMKA
[ns go6aBneHns B CNMCOK HOBOIO COTPYAHUKA Npy Npueme Ha paboTy:
Mcnonb3ysa naHenb HaBurauuu, nepengute B pasgen «lMepcoHan».

OTtkpovite nogpasgen « CoTpyaHUKNY.
MepenianTe Ha Bknagky dencreyrowme.

> wbdh =

Ha naHenu MHCTPYMEHTOB HaXXMUTE KHOIMKY D,OGaBVITb COTPYAHMUKA. OTKpOGTCﬂ OKHO
Jo6aBUTb COTPyAHMKA.

5. B CcOOTBETCTBYIOLWMX MOMSAX OTKPLIBLUErOCH OKHA YKaxuTe amMunmio, KMsi, OTYECTBO
1 TabenbHbI HOMEpP COTPYAHUKA.

6. [lpn HeobxoauUMOCTN U3MEHUTE AdaTy npuema coTpygHuka Ha paboty. [ns aToro Haxmute

KHOMKY BHYTpu nons [lata npuema. Mo ymonyaHuio ycTaHoBMNeHa Tekyllas gara.
7. [OobaBbTe doTorpacmio gna coTpyaHuka. [na 3TOro HaXMuTe KHOMKy 3arpy3vTb
c¢hoTorpachmio n gobaebte Heobxoaumoe nsodbpaxeHue. MNogpobHee.
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8.

11.

12.

Ykaxute ons COTpyOHUKa cneaywuine y4eTHble OAHHbLle! I'Io.qpas,qeneHMe, OonKHOCTb,

WWa6noH poctyna. [ns 3TOr0 HaXmMuTe KHOMKY BHYTPM COOTBETCTBYIOLLErO MONS.
OTkpoeTcs cTpaHuua ans Belbopa anemMeHTa, Hanpumep, BoiGpaTb AOMKHOCTD:

JonxHocTe
Hom#HOCTh
Byxrantep
Beb-mexenxep
Boawtens
leHepansHsIR aupexkTop
[naexsli Gyxrantep
[naeHsll 3KOHOMMCT
Junzainep
3aBefyHIlWaA CKAZA0M
VHxxeHep-ROEPLLMK

WcnonHuTensHEIR AnpekTop

B oTkpbIBLUEMCSI OKHE BbIOEPUTE 3HAYEHME.
Mpy HEOBXOAMMOCTM M3MEHUTE AaTy BCTYNINEHMS B CUMY YYETHbIX AaHHbIX. 1151 3TOro HaxXMuTe

KHOMKY BHyTpM nons [OencrtByeT c:. [lo ymMonuyaHuio yCTaHOBMeHa Tekywlas gara.
Takke eCTb BO3MOXHOCTb WM3MEHWUTb ATy OKOHYaHWS CpokKa AEWCTBMS YYETHbIX AaHHbIX

COTPYAHUKA. [INa 3TOro HaXXMUTE KHOMKY BHYTpu nons fledcTByeT Ao:.
Mpy HeobXo4MMOCTM BblganTe COTPYAHUKY KapTy AocTyna. [ns aToro nepenavTe Ha BKnagky

Kapta goctyna v HaxXMuTe Ha KHOMKY BHYTpu nonst UpeHTtudmkaTop. B oTkpbiBLLEMCA
OkHe BblaaTb kapTy Heobxoanmo gobaeuTh KapTy goctyna. NogpobHee.

Mocne BHeceHusi Bcex HeO6XOﬂ,VIMbIX OaHHbIX Ha)XMUTE KHOIKY COXpaHVITb NU3MEHEeHUA.
CTpOKa C AaHHbIMU COTPYAOHUKA NMNOABUTCA B CMMUCKE COTPYAOHUKOB YKa3aHHOro nogpasaerneHuns.

4.1.1.3. [o6aBneHune nacnopTHbIX AAHHbLIX U BOAUTENbLCKOro yAOCTOBEPEHUA COTPYAHMKA

Ons po6aBneHusi NacrnopTHbIX OaHHbIX W/WUNW CBEAEHUA O BOAUTENBCKOM YAOCTOBEPEHUM
COTpYAHUKA:

P owbd-=

Mcnonb3ysa naHens HaBuraumm, nepenaute B pasgen E «lMepcoHany.
OTtkpovite nogpasaen « COTpyAHUKUY.

Mepenaute Ha BkNagky Jencreyrowme.

Bbigenute B paboyen o6nactu CTpaHuLbl CTPOKY C aHHbIMK COTPYOHUKA.

Haxmute Ha naHenu MHCTPYMEHTOB CTPaHWLbl KHOMKY PepaktupoBatb vnu gsaxgbl
Ha)XMUTE NEBOW KHOMKOW MbIWM NO CTpoke BblbpaHHOro cotpyaHuka. OTKpoeTcs OKHO
PefaktupoBatb COTPyAHUKA.

MNepenante Ha BKNagky JOKYMEHTbI.
Haxmunte Ha naHenu kHornky [lo6aBuTb 3anucbk. OTKpoeTCcsa OKHO [106aBUTb AOKYMEHT:
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[0o6aBUTb AOKYMEHT

Tun AokymeHTa Cepua Homep
Macnopt Q
Mecro poxaeHuA Kem BblgaH
[ata ewlgaqm Jflata oKOHYaHWA AeRCTEMA AOKYMEHTA
Koa nogpazaeneHnn Mon
OTMeHa

8. C nomoubto packpbiBatowerocsi cnmcka Tun JoKymeHTa Bbibepute KaTeropuo AoKyMeHTa.
9. B COOTBETCTBYHOLLMX NOMSAX YKAKNTE CEPUIO0 U HOMEP OOKYMEHTA.

10. B none MecTto poxaeHUs yKaXute MecTo poXAeHUS COTPYOHMKA.

11. B none Kem BblaaH BBEOUTE HAMMEHOBAHME OpraHa, Bbl4aBLUEro JOKYMEHT.

12. B nonsix OaTta Bbigaun v [Jata OKOHYaHUA OENCTBUA AOKYMEeHTa YKaXute OaTbl BblAayn
N OKOHYaHuA CpoKa nencreuns, YKa3aHHble B JOKYMEHTE.

13. an/l BBOAE MacCrOPTHbIX OaHHbLIX YKaXUTe TakKXe B rnore Kop nogpasgeneHusa Koa opraHa,
BblAaBLUEro nacnopr. C NOMOLLUBbIO paCKpbIBaKOLWLETrocs Cricka Mon YKaXXute non coTpyaHuka.

14. TMocne BBOAa BCeX HEOOXOAMMbIX AaHHbIX HaxmuTe kHomky CoxpaHuTb. OkHo [Jo6aBuUTb
OOKYMEHT 3aKpoeTcs, JOKYMEHT NosiBUTCS B paboyei o6nacTy BKNaaku.

4.1.1.4. N3meHeHue cpoKa AENCTBUS YYETHbIX AaHHbIX
[ns nsmeHeHust cpoka AencTBua naeHTugukaTopa coTpyaHuka:

Mcnonb3ysa naHenb HaBurauun, nepenguTe B pasgen «lMepcoHan».
OTtkpovite nogpasaen «COTpyAHUKUY.

1

2

3. [llepengute Ha Bknagky [lerMcTBylowume.

4. Bblgenute B paboyen obnactu CcTpaHuLbl CTPOKY C AaHHBbIMW COTPYAHMKA.
5

Haxmute Ha naHenu WMHCTPYMEHTOB CTPaHWULLbl KHOMKY PegaktupoBatb unu asaxabl
Ha)XMUTEe NEeBON KHOMKOW MbIWK MO CTpoke BblIOpaHHOrO coTpyaHuka. OTKpOeTcs OKHO
PegakTupoBaTb COTPYAHMUKA.

6. Haxmute kHOMKy BHyTpu nonsi [leMcTByeT AO: U M3MEHUTE ATy OKOHYaHWs Cpoka
OENCTBUS YYETHBIX AaHHbIX.

7. Haxmute KHOMKY COXpaHVITb U3MeHeHusA, CpokK aencTens YYETHbIX AaHHbIX USMEHEH.

4.1.1.5. BpemeHHOe GnokMpoBaHue / pa3bnokmpoBaHue [oOCTyna COTPYAHUKY

[na 6noknpoBaHus / pa3bnokMpoBaHns 4OCTyNna ogHOMY UMM HECKOMNBKMM COTPYAHUKAM:

Mcnonb3ysa naHenb HaBuraumm, nepenante B pasgen «lMepcoHany.
OTtkpovite nogpasaen «COTpyaAHUKMY.
Mepengute Ha BkNagky [leMcTeyrowme.

Boigenute B pabodeli obnacTu CTpaHUUbl CTPOKM C AaHHbIMW OOHOIO MIIN HECKONbKMX
COTPYAHUKOB.

Ao~
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5. Haxmmnte Ha naHenu MHCTPYMEHTOB  CTpaHWUbl  KHOIMKY 336HOKMpOBaTb /

Pa3bnokupoBartb.

6. B OTKPbIBLLEMCA OKHE NoATBEPXOEHUA HAXXMUTE KHOMKY 3aGI10KVIpOBaTb / Pa36ﬂOKVIpOBaTb.
B CTpoOKe C AaHHbIMU BblAeN1€HHbIX COTPYOHUKOB NOABUTCA / Nc4e3HeT 3HauoK a

4.1.1.6. YpaneHue KapTbl gocTtyna (WTpUxKona)

,D,J'IFI N3bATUA Y O4HOIO UINN HECKOJTbKNX COTPYOAHMKOB KapT AOCTyNna (LIJTpVIXKOD,OB)Z

1.  Vcnonb3ys naHenb HaBurauuun, nepenguTe B pasgen E «lMepcoHany.
2.  Otkponte nogpasgen «COTpyaAHUKNY.

3. [llepengute Ha Bknagky [leMcTByowue.
4

Boigenute B pabouyelrt obnactu cTpaHuubl CTPOKY C AaHHbIMW COTPYOHWKA, Y KOTOPOro
HeobX0AMMO U3bATb NAeHTUdMKaTOP.

5. Haxmute KHOMKY Ypanutb KapTy WK1 KHOMKY Ypanutb WTPUXKOA Ha naHenu
MHCTPYMEHTOB CTPaHULbI.

B OTKpbIBLUEMCS OKHE MOATBEPXKAEHUS HaXMUTE KHOMKY Yaanutb. VoeHTudukatop 6yamet
U3bAT.

lpumeyaHue:

e Ecnuy cotpyaoHuka gobasneHo 6onee ogHoOM KapThl, TO ByaeT yaaneHa oCHOBHas kapTa
AocTyna. B aTom crniyyae 0OCHOBHOWM KapToW CTaHET crneayolasi nocne yaaneHHon.

o

4.1.1.7. YBonbHeHUe COTPyAHUKA
[ns yBonbHEHUSA COTpyOHUKA:
WMcnonb3ysa naHens HaBuraumu, nepernante B pasgen E «lMepcoHan».

OTtkpovite nogpasaen « CoOTpyaAHUKMY.
Mepenaute Ha BkNagky [encreyrowme.

e

Ha naHenu WHCTPYMEHTOB CTpaHMLbl HaXMUTE KHOMKY YBonuTb COTPYAHMKA.
OTKpoeTCcsl OKHO YBONMUTbL COTPYAHMKA:

YBONUTE COTpYAHMKA

ﬂ,EITa YBEONEHEHWA

07-11-2022

5. B oTKpbIBLLEMCS OKHE B nosne YBOMUTbL COTPYAHMUKA: YKaXuTe AaTy YBONbHEHUSI COTPYAHMKA.
Haxmute KHOMKy YBONMUTL.

6. B YKa3aHHYH OaTy y4eTHaa KapTo4vka COTPyAHUKa 6y/:|,eT nepeHeceHa Ha BKnaaky YBONEHHbLIe.
Vl,ﬂ,eHTVI(bI/IKaTOp COTpyOHUKa aBTOMaTuU4eCKn 6y/:|,eT N3bAT.

4.1.1.8. BpemeHHas 3aMeHa y4eTHbIX AaHHbIX

,D,J'IFI BPEMEHHOW 3aMeHbl YH4ETHbLIX AaHHbIX COTPYAHUKA:

VMcnonb3ysa naHens HaBuraumu, neperiante B pasgen «lMepcoHany».
OTkponTe nogpasgen «CoTpyaHUKNY.
Mepenante Ha BkNagky [encreyrowme.

b~

Buligenute B pa60qe|7| obnactu CTpaHuUbl COTPyOHUKA, KOTOPOMY HeO6XOLI,I/IMO BpeEMEHHO
N3MEHUTb y4e€THbl€ JaHHbIE.
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5. HaxmuTte Ha naHenu MHCTPYMEHTOB CTPaHMULbl KHOMKY PepaktnpoBatb. OTKpOETCS OKHO
PegakTupoBaTb COTPYAHMKA.

6. [lepengnte Ha Bknagky [MnaHmpoBWMK. B paboyen obnactm okHa B Buae Tabnuubl
npeacTaBneHa NCTOpUst UBMEHEHUST YYETHbIX AaHHbIX COTPYAHUKA:

YueTHble gaHHble [Jata Hauana [Jata okoHuaHwa 3HaueHne

BnokKMpoeka 2022-11-07 PazbnokMpoBaHa kapTa
BNoKKMpoEBKa 2022-11-07 3afnokMpoBaHa KapTa

rpadwk padoTsl 2015-09-08 9.30-18.15

[locTynHbl cnepytoLwmne MHCTPYMEHTI:
e [lo6aBUTb 3anucb — KHOMKa No3BossieT 406aBUTbL HOBYIO 3aMEHY.

. — kHonka PepakTupoBaTb MO3BONSET peAakTMpOBaTh BbIAENEHHYI B pabouen
obnacTtun okHa 3ameHy.

o — KHOMKa YAanuTb NO3BONSAET y4anuTb BblAENEeHHY0 B pabo4deri 06nacTn okHa 3aMeHy.
7. Haxmute kHonky [lobaBuTb 3anmucb. OTKpoeTcsa okHO [lo6aBUTbL HOBOE 3aAaHue:

Job6aBuTe HOBOE 3ajaHune

Twun zagasus fata Havana fata okoHYaHWA
MoapazaeneHue 07-11-2022 07-11-2022 @
MNoapazaenseHue
COTMeHa

8. B OTKpbIBLLEMCA OKHE Bbl6epI/ITe TUN Y4YEeTHbIX AOaHHbIX, KOTOpPbIEe H806XO,D,VIMO 3aMEHNTDb,
nepuoa 3amMeHbl U CaMy 3aMeEHY.

9. Tllocrne ykasaHus Bcex HeobOXoOuMbIX MNapamMeTpoB HaXmuTe KHonky CoxpaHUTb.
3ameHa y4yeTHbIX JaHHbIX NoABMTCA B okHe MnaHupoBLwuk B Tabnuue.

10. Haxmute kHonky CoXpaHUTb U3MEHEHMUSA.

llpumeyaHue:

e Tlocne pgobaBneHus NOCTOAHHOW UMM BPEMEHHOW 3aMeHbl B MnaHMPOBLUMK N3MEHEHUSN
BCTYNAT B cUny TeyeHme 1 MUHYTbl nocre coxpaHeHus. [ns oTobpaXeHns NPUMEHEHHbIX
(BCTYNUBLLMX B CUIY) UBMEHEHUI HEOBXOAMMO ByaeT OOHOBUTL CTPaHMULLY.

4.1.1.9. TMeyaTb y4eTHbIX KApPTO4YEK COTPYAHUKOB
[ns ne4yatn gaHHbIX U3 YYETHbIX KApTOYeK O4HOIo UIM HECKOSbKMUX COTPYLAHMKOB:
1. Wcnonb3ys naHenb HaBurauuun, nepenguTe B pasgen «lMepcoHan».

2. Otkponte nogpasgen « COTPyAHUKUY.

3. [lepengute B 3aBMCMMOCTM OT cCTaTyca COTPYAHWKOB Ha Bknagky [deucteyrouwime
UnM YBONEHHbIe.
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BbiGepyte nogpasgeneHne, K KOTOPOMY OTHOCATCS COTPYAHWKW, ANst 3TOr0  HaXmuTe

KHOMKY BHyTpu nons NMogpasageneHue.

Buligenute B pa60l-|el7| obnactu CTpaHuubl CTPOKM C AdaHHbIMXW OAOHOINO WM HECKOJ1IbKUX
COTPYOHUKOB, AaHHbIE KOTOPbIX HeO6XOD,I/IMO Hane4yartaTb.

HaxmuTte Ha naHenun MHCTPYMEHTOB CTPaHULIbl KHOMKY [dononHuTenbHO, B OTKPbIBLUEMCS
MeHI0 BbibepuTe koMmaHay MeyaTb KapTOYKU COTPYAHMKA.

OTKpOeTCs OKHO C YYeTHbIMM KapToukamu BblOpaHHbIX COTPyAHWKOB. B nesBom 4vactu
OTKPbIBLLENCA CTPaHWLbl pacrnonoXeHa naHenb Ansa Bbibopa A4aHHbIX COTPYAHUKOB ANSA nedatum
B kapToukax. [lna 6asosoro MO PERCo-WB, PERCo-WBE nocTynHbl cnegyowme kateropmm
OaHHbIX:

OCHOBHbIe nons;

Y4yeTHble faHHbIe (3a UcknoveHnem rpadumka paboThl);

HDocTyn;

NaeHTndumkartop gocrtyna;

TpaHcnopTHOe CpeaAcTBoO.

Y6eautech, 4To donaxkkaMu Ha NaHeny oTMeYeHbl Te Nons, AaHHble N3 KOTOPbIX AOMKHbI ObITh
HaneyaTaHbl B KApTOYKax.

Haxmute kHornky lMeyaTb B HWKHEM YacTU OKHA. 3anycTUTCA CTaHAAPTHbIA Auanor neyaTtu
Opaysepa.

4.1.1.10. MaccoBble onepauuu

MaccoBble _onepaumm — 3TO (*)yHKLl,I/IOHaJ'I, NO3BOSMSAOWNA BHOCUTb U3MEHEHUS B napameTpbl,

koTopble ByayT NMpUMEHEHbl KO BCEM COTPyAHMKaM B CMWCKe, BbiBEAEHHOM B pabodelrt obnactu

noapasaena «CoTpyaHukn» pasgena E «MepcoHany».

Mpn nomowm knaesuwwm knaematypbl Ctrl nmeeTca BO3MOXHOCTb MNPUMEHEHUS W3MEHEHWUI
K HECKOJbKMM BblOpaHHbIM COTPYAHMKAM, HO TONbKO B paMKax O4HOM CTpaHWLbl CriMcka, KoTopas
oTobpaxaeTtca B paboyen obnactu nogpasgena. [1ns npuMeHeHns MacCoBbIX UBMEHEHU ONSA BCEX
CTpaHUL, BbIBEAEHHOrO CMMCKa BbIMONTHUTE criegyrolme encTBus:

1.

N

B 3aBucMmocTM OT cTatyca COTPYOHWKOB nepevauvte Ha Bknagky [encrtByrowme
uUnn YBormneHHbIe.

C nomoubio  MHCTpPYMeHTa PacluMpeHHbLIW _MOUCK HacTpoWTe napamMeTpbi
ONs BbIBOOAMMOrO Crucka COTPYAHMKOB. Takke AN Bblbopa COTPYOHWKOB HEOGXOoOAUMbIX

nogpasgeneHnin MOXHO WCNOMb30BaTb  KHOMKY , PacrnonoXeHHyl BHYTpM Mong
MoapaspaeneHue.
Mocne BbiBoga B pabo4yern obnactn Heo6XOAMMOro cnucka COTPYAHMKOB HAaXXMUTE Ha NaHenm

WHCTPYMEHTOB KHOIKY [JononHUTenbLHO N B OTKPLIBLUEMCS MEHIO BblbepuTe koMaHay
MaccoBble onepauuu.

MosBUTCS OKHO C npegynpexageHnem:

BHumaHwme

JefcTene BYAsT NPUMEHEHO KO BCEM CTPAHMLAM A3HHOH
Tabnuukl.

OTMeHa

MoaTteepaute gencrame. OTKPOETCH crneayoLlee OKHO:
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Y4yeTHble AaHHble Jdoctyn
MoapazgeneHne JedcTeyet ©
JonkHOCTE [eRdcTeyeT Ao
LaBnoH goctyna Bnokupoeka

Bes uameHeHuiA

OTMeHa

OKHO coaepXXnT crieaytoLimMe HacTPONKK:

Moapaspenexue;

[domnxHocTb;

LLlabnoH pocTtyna;

HenctByeT ¢ — none Ans BBOAA AaTtbl, C KOTOPOW BCTYNAOT B CUIY yKa3aHHbIE yYeTHble

JaHHble. [1ns nsmeHeHna natbl HAKMUTE KHOMKY BHYTPW nonA4.
. ﬂeﬁCTByeT AO — noJie angd eeBoda aarthl, A0 KOTOpOVI OEeNCTBUTENbHbI YKa3aHHbl€ y4YeTHble

OaHHble. [1ns nameHeHna natbl HOKMUTE KHOMKY BHYTPW nonA4.

o bBbnokupoBka — napameTp MO3BOMSET OCYLIECTBUTb OMOKMPOBKY KapT Yy BblIOpPaHHbIX
COTPYAHMKOB.

5. Mo 3aBeplieHUM BbiGOpa HeoOXoOUMbIX [AEeNCTBUA penakTUPOBaHUS HAXMUTE  KHOMKY
MpumeHNTb. YKasaHHble U3MeHeHuss OyayT NpUMEHeHbl KO BCEM COTpyAHMKaMm Cruvcka,
BbIBeEHHOro B paboyeri obnacti nogpasaena, Ha BCex ero CTpaHuLax.

4.1.2. Bknapgka «YBONneHHbIe»
CTpaHuua BKNagkv UMeeT crieayoLwwuin Bua;

CoTpyaHUKK PERCo-Web AaMuHNCTPaTOR ?

Aedicreyowme

@ lNogpazgenexue Mowc
il (o] TabensHbiA HoMep Lara npueua‘@ [lata ysonbHeHus Moapazaenexne AonxHocTs

BOpICOE ApOCNaE AHApesEny 2011-11-10 2019-09-10 OTaen peknaMel Luzaiikep

Komuccapoe AHaped lropeeny 2000-08-09 2022-09-22 ACY PykoBoauTens cayxbel ACY

&

PAGKMHUH MaKCM MerHasLeBUY 2009-12-01 2019-09-09 OTAen Npoaax MeHemxep No Npoaaxans

20 3 3anmck

1. TllepekntoyaTens Boibopa BKagku nogpasgena:
o [encTBYHOLWME — COAEPKMUT CMIUCOK COTPYAHUKOB NPEeaAnpUsTUS.
e YBONEHHble — COAEPXKUT CMUCOK YBONEHHbIX COTPYAHMKOB.

2. [aHenb MHCTPYMEHTOB CTPaHMULbI:
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° BoccTaHOBUTL _COTPYAHUKA — KHOMKA MO3BOMSET BOCCTAHOBUTL B I'IpG)KHGVI
OOJDKHOCTK OAOHOro Wuinn HeCKOJSIbKMX COTPYAHWKOB, BblAeJleHHbIX B pa6oqe|7| obnactu
CTpaHuuUbl. I'IpV| 9TOM AaHHble COTPYAOAHUKOB NEPEHOCATCA Ha BKINaakKy DenctBylowme.

. OTKpbITb KapTOYKy COTPYAHMKA — MNO3BOMSAET OTKPbITb YYETHYH KapTOuKy
COTpyAHMKa, BblAeNeHHOro B paboyven obnactu crpaHuubl.

° Ypanutb — KHOMKa No3BonsieT 6e3BO3BpaTHO yOoannTb y4eTHYH0 KapTO4Ky YBOJ1IEHHOIo
COTpyOHUKa, BblOENeHHOro B pa60l-|e|7| obnactu CTpaHuUbl. BocctaHoBUTL OaHHble
yaaneHHoro cCotTpyaHuka B AanbHenLwem 6yneT HEBO3MOXHO.

. OTtnpaBuTb coobueHne Ha e-mail — KHoOMka MO3BONSIET OTNPaBUTb COOGLLEHNE
Ha 3NEKTPOHHYH NOYTY COTPYAHMKA.

o PacluMpeHHbLIN _NOUCK — KHOMKa MO3BOMSET NPUMEHUTb UABLTP K 3neMeHTam,
oTobpaxaembiM B paboyen 0b6nacTn CTpaHuubl.

o [JononHuTenbHO — KHOMKa NO3BONSAET OTKPbITb MEHIO AN BbIOOpa AONONHUTENBHbIX

OEeNCcTBUN:

— [eyaTb KAPTOYKU COTPYAHMKA — NO3BOSISET pacrneyaTaTb y4eTHble AaHHble COTPYAHMKA
¢ dpoTorpacumen.

— [MMeyatb Tabnuubl — NO3BOMSET pacneyaTaTb JaHHble U3 paboyen obnactn cTpaHuLbl.

— OKCNOopT — MO3BONSIET COXPaHUTb AaHHble pabouven obnactv B pann 3neKTPOHHbIX
Tabnuy ¢ BbIGpaHHbIM paclIMpeHnEM.

— MaccoBble_onepauuu — Mno3BOSsOT BHECTU M3MEHEHUs, KOTopble OyayT NMPMMEHEHbI
KO BCEM COTpygHuMKaMm, oTobpaxaemMbiM B paboyen o6nactn CTpaHuubl.

— COopocutb hunbTpbl — NO3BONSAET COPOCUTL BCe OUNLTPLI AaHHbLIX paboyen obnacTu.
Mocne cbpoca B pabodyer obnactu CTpaHuubl OTODpaxarTcs BCE COTPYOAHUKU BCEX
noapasaeneHun.

— [MapameTpbl _oTobpaxeHusa Tabnuubl — Ansg Bblbopa cTonbuoB, oTobpaxaemblx
B paboyen obnactu cTtpaHubl.

¢ [ouck — none no3BonsieT NPOM3BECTM MOMCK MO ariemeHTam cTonbuos B paboyen obnacTtu

CTpaHuubl. KHonka a CﬁpOCVITb o4yuaeT none.

e [lone MNMogpasgeneHue — KHoMka BHYTPM Nons No3BonsieT BblbpaTb nogpasaenexHue,
COTPpyOHMKM  KOTOporo OyayT oTobpaxaTtbcd B paboden obrnactm  CTpaHuubl.

KHonka COpocuTtb ouuLlaeT none.

3. Pabouas obnactb CTpaHuubl CcOOEepPXUT CMUCOK YBOJEHHbIX COTPYAHUKOB Bbl6paHHOFO
Ha naHesnn MHCTPYMEHTOB noapasaeneHna.

lpumeyaHue:

& B pabouyeit obractv peanu3oBaHbl (YHKLWUM COPTMPOBKM MO 3feMeHTaM OfHOro
13 cTonbLoB, N3MEHEHUS LWIMPWHbLI U NOCNeA0BaTENbHOCTH CTONOLIOB.

4.1.2.1. BoccTaHoOBreHue YBOJIEHHOro COTpyAHUKa

[lns npuema Ha paboTy YBONEHHOro paHee COTpYAHUKA:

1.  Wcnonb3ys naHenb HaBurauuu, nepenanTte B pasnen E «MepcoHany.

2. Ortkpovite nogpasaen «CoTpyaHUKNY.

3. [lepengnTte Ha BKragky YBOMEHHbIE.

4. B pabo4ert o6nacti cTpaHuLbl BbiAENNTE OQHOMO NN HECKONMbKNX COTPYOHUKOB.

5. Haxmute Ha naHenn MHCTPYMEHTOB CTPaHWULbl KHOMKY BoccTtaHOBUTb cCOTpyAHMKA.
[laHHble BblaeneHHbIX COTPYAHNKOB OyayT nepeHeceHbl Ha BKNagky Jlencreyoime.
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6.
4.2.

Mpy HeOBGXoANMOCTU OTpeaaKTUPYINTE AaHHbIE YYETHOW KapTOYKM COTPYAHMKA.

NMoppaspen «MogpasgeneHuns»

Moapasaen npegHasHadeH aons:

co3faHna cnucka nogpasfeneHun npeaonpunAaTna C BO3MOXHOCTbIO YKa3aHUA AOnd KaXaoro

nogpasgeneHuns wabnoHa goctyna ans coTpyaHUKOB;
MMMOpTa _cnucka nogpasgeneHnn ui3 danna anekTPoHHbIX Tabnuy ¢ pacwumpeHnem XLS

mnn XLSX;
pefakTMpoBaHMA 1 yaaneHnsa AaHHbIX nogpasaeneHni, O6aBnNeHHbIX paHee.

CTpaHuua noapasaena UMeeT crieayoLwnii Bua;:

Moapazaenerna PERCo-Web AIMURNCTRATEP AAMWHWCTRATOP ?

w

' Asmunmcrpatopsl cuctemsl Tenedon

— P Komnauws "Ontuma Tpeiig”

— P AgmuHuncTpauva @

F acy Onucaxwve

F3 Byxrantepua Oroen perknams

Utaen pekrs

R Xoz. cayxba

. 3HaAYEHWE MO YMOAYaHNK
- P‘:‘ KO\:‘\:‘EDHGCK/‘A oTaen

FI Otaen nornctvkm ConpoBoXaaoLmii

F? Orasn npogax

F1 Otaen pekname @ @

R Oraen crabxkenua WaBnoH aocTyna ANA CoTPpyaHWKa

WaBnoH AocTyna ANA NOCETUTENA

1. TlMaHenb MHCTPYMEHTOB CTPaHULbI:
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Ho6aBuTb — KHOMKa Mo3BonsieT [[00aBUTbL B CMNUCOK HOBOE NoapasgerieHue.
Ecnn B paboueir obnactu cTpaHuubl BblOeNeHO OAHO M3 noapasderieHun, TO HOBOe
nogpasgenexuve 6yget nob6aBneHo B COCTaB BblAENEHHOrO.

PeHaKTVIpOBaTb — KHOMKa no3sondAetr W3MeHUTb Ha3BaHue W MnapamMeTpbl
nogpasgerneHunsd, BblerfieHHOro B pa6oqe|7| obnactu CTpaHuubl.

YaanuTtb — KHOMKa No3BonsieT yaanuTb BblgeneHHoe B paboyen obnactu cTpaHuubl
nogpasaenexve (BKNo4Yas BNOXEHHbIE).

lMpumeyaHue:

I'Ipvl yoanedHnun nopgpasaerieHnd, B KOTOPOM paHee 3Ha4urmncb COTPYOHUKWU, y6eD,I/ITer,
YTO Ha AaHHbIA MOMEHT 3TN COTPYOHUKK NepeBeneHbl B Apyroe nogpasnerieHue.

HdononHuTenbHO — KHOMKa MO3BOMSET OTKPbITb MEHK KOoMaHa Ans Bblbopa
[OMONHUTENbHbIX OENCTBUN:
— Meyartb Tabnuubl — NO3BOMSET pacneyaTaTb AaHHble N3 paboyer obnactu cTpaHuubl.
— MMevyaTb pepeBa — Mo3BonseT pacnevataTb Tabnuuy nogpasgeneHun B Buae
MHOrOypOBHEBOIO Cru1cKa.
— OKCNOopT — MO3BONSIET COXPaHUTb AaHHble paboyven obnactv B pann 3neKTPOHHbIX
Tabnuy, ¢ BbIGpaHHbLIM pacLLUMPEHNEM.
— WmnopTt m3 XLS, XLSX — nossonser nNpous3BecT” MMMAOPT CNUCKa MNOApasgeneHun
13 cbarna anekTpoHHbIX Tabnuy ¢ pacwuperHem .XLS nnm XLSX.
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e [louck — none nossonseTr npon3BecT NOUCK NO dNemMeHTam cTonbuos B pa60qel7| obnactu

cTpaHuubl. KHomka © Copocutb ouuLlaeT none.
2. Pabouvas obnactb CTpaHuLbl COOEPXXUT MHOIOYPOBHEBLIN CMMCOK NOApasaeieHni.

llpumeyaHue:

“« [ns v3MEeHeHUs pacrofioXXeHUs U BIOXEHHOCTU noapasfaeneHuini B pabodyeir obnactu
nogaepxmeaetca TexHonorns Drag&Drop.

3. MaHenb OaHHbIX NnoApasneneHnst CoOAePXKUT Nonsi Ans BBoA4a AONOMHUTENbHbIX CNPaBOYHbIX
AaHHbIX BblAeneHHoro B paboyert o6nact ctpaHuubl nogpasaeneHns — tenedoHa 1 KpaTkoro
onucaHus.

4. TaHenb 3HavyeHue No ymMon4aHuio. Ha naHenu ans kaxnoro nogpasfeneHns MoXHO ykasaTtb
crepytowmne napameTpbl, KOTopble ByayT yCTaHaBNMBaTbCA MO YMOMYaHWIO ANsi COTPYOHWKOB
[AaHHOro noapasaeneHus:

e Lla6bnoH pocTyna Ansi COTPYAHMKOB: — MpaBa [oCTyna YykasaHHOro LwabroHa
aBTOMaTU4YeCKM YyCTaHaBNUBAKOTCA WAEHTU(MKaTopaMm, BblAaBaeMblM COTPYAHUKAM
nogpasgeneHus.

MapameTpbl ConpoBoxpaarowmit:, LLlabnoH goctyna ana nocetutenen:, Npacduk padboTbi:
B 6azoBom MO PERCo-WB, PERCo-WBE He nogaepxusatoTcsl.

4.2.1. Co3paHue cnucKa nogpasgeneHnmn

lpumeyaHue:

Mpy co3gaHun OpraHM3aLMOHHOW CTPYKTYpbl NPeanpusiTus pekoMeHayeTcs co3gaBaTb
KOPHEBON 3MeMEHT, Has3BaHWe KOTOPOro COBMagaeT C HasBaHWEM Mpeanpusitus
(opraHuMsaumm), WNNU HECKONbKO KOPHEBbLIX 3MEMEHTOB, COOTBETCTBYIOLUMX KPYMHbLIM
CTPYKTYPHbIM MogpasneneHnsiM, TepputopuanbHbiM NPeacTaBUTENbCTBAM MU domunuanam
opraHusaumu.

,D,J'Iﬂ co3faHnA MHOIroypoBHEBOIro packpbliBarOLWErocd Crnncka CTPYKTYPHbIX I'IOD,pGS/J,GJ'IGHVII?IZ

1. Wcnonb3ys naHenb HaBurauuu, nepenanTte B pasgen E «MepcoHany».
2. Otkpoute nogpasgen «MogpasgeneHusn».

3. Haxmute KHOMKy [o6aBuTb Ha NaHenn WMHCTPYMEHTOB CTpaHuubl. OTKPOETCs OKHO
[Ho6aBuTb nogpaspeneHue.

4. B oTkpbiBLIEMCS OKHE B norie HazBaHue ykaxkmte HauMeHOBaHWe nogpasgenenHuns, tenedoH
N NpU HEOBXOANMOCTU AOMONTHUTENBHYIO CPaBOYHYO MHGOpMauuio B none OnucaHue.

5. Tpu HeobGxooMMOCTWN, UCMONb3ys KHOMKWM nunu BHYTPM COOTBETCTBYIOLLMX MONew,
yKaXuTe [aHHble, KoTopble OyayT ycTaHaBnuBaTbCs AN COTPYAHWKOB MogpasnerneHus
Mo YMOJYaHWIO:
e Llla6bnoH poctyna pAnsA  COTPYAHUKOB: — WabnoH [JocTyna, aBTOMaTUYecKu
yCTaHaBnvMBaeMblli COTpyaHMKaM, NPMHUMaeMbIM Ha paboTy B noapasaeneHue.

llpumeyaHue:

LWabnoHbl gocTyna cosgatotcs B noapasgene «lWa6noHbl goctyna» pasgena «Bropo
NpPoOnycKoBY.

MapameTpbl ConpoBoxaarowmin:, LLlabnoH goctyna ana nocetutenen:, Npacduk paboTbi:
B 6a3oBom MO PERCo-WB, PERCo-WBE He nogaepXxuBatoTcst.

6. [ocne BBoga Bcen HeobxoouMmMon MHOpMaunn HaxxkmuTe KHonky CoxpaHuTb. OkHO Gyget
3aKkpbITO, NogpasgeneHne dynet nobasneHo B pabouyyto obnactb CTpaHuLbl.

7. Tlpun HeobGxoanMMOCTM TakuM e obpasom gobaBbTe Apyrne nogpasneneHnst Ha TOM Xe YpOBHe
BMOXEHHOCTW.

8. [ns pobaBneHust BNOXeHHOro noapasneneHunsl, BXoaswero B CTPYKTYpY OAHOMO U3 CO34aHHbIX
paHee, BblgenuTe 9TO noapasgeneHve B paboyelt 06nacTU CTpaHuUbl M HaXmuTe
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KHOMKY [do6aBuTb Ha naHenu WMHCTPYMeHTOB cTpaHuubl. OTkpoeTcs okHO [o6aBuTb
noppasgeneHue.

9. B OTKPbIBLUEMCSI OKHE YKaXMTe€ HasBaHWe NnoAapasferieHVst U 3Ha4YeHusl, ycTaHaBnMBaemble
Mo YMOJYaHMIO.

10. lMocne BBOAa BCeW HeobGXxoaMMOW MHGOPMaUMM HaxmuTe KHOMKy CoxpaHuTb. OkHO Gyaet
3aKpbITO, NogpasgeneHne dynet nobasneHo B pabouyto obnactb CTpaHuubl.
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4.3.

Monpasaen npegHasHadeH ans:

Moapasaen «domKHOCTUY»

e COo30aHWA crnvcka OOMKHOCTEN NpeanpuaTus;

® /MMOPTa CMMCKa [JOSDKHOCTEN W3 banna SMekTPOHHbIX Tabnuy ¢ pacwupeHnem . XLS

nnn. XLSX;
® peadakTUpoBaHUA U yaaneHus 4O0aBNeHHbIX paHee OOMKHOCTEN.

CTpaHuua nogpasgena umeeT creaylowmin Bua;

donHocTn

DNonxHocT
WHxeHep-AAepLIMK
MEHEIXED NO PeKame
HauabH1K KOMMEepYecKoro oTaena
HauanbHuk oTaena cHabxeHWA
HauanbH1K 0TAena Npogax
FeHepanbHbIi AWpeKTop
Pyxoeogurens 30N

YOOPLWKK

MeHegxep No MMNOpPTY
HauaneHux 0Taena kaipoe

CTapLWKi MHXEHEP-NPOTPaMMMCT

Dywnpoaarens QK

PE Rco-web AQMUHWCTRATOP ALMUHWCTPATOR ?

o

Onucanne

1. TaHenb MHCTPYMEHTOB CTPaHULbI:

[o6aBuTb — KHOMKa No3BossieT 406aBUTb B CNINCOK HOBYH AOMMKHOCTb.

PepakTnpoBaTb — KHOMKa MO3BOMSIET U3MEHUTbL Ha3BaHWE M OMUCaHWE OOSHKHOCTMH,
BblAeneHHo B paboyelt o6nacTu cTpaHuubl.

YaanuTtb — KHOMKa NO3BONSIET YAanNuUTb BblAENEHHY B paboyelt o6nactu cTpaHuLbl

AOOJTKHOCTb.
lMpumeyaHue:

I'Ipvl yoaneHnn OOJIKHOCTU, KOTOpaA paHee Obina npnuBda3aHa K COTPyAHUKY, y6eJJ,VITer,
YTO Ha AaHHbIA MOMEHT 3Ta QOSMKHOCTb HW 3a KEM He 3aKkpernseHa.

JononHuTenbHO — KHOMKa MoO3BoNseT OTKPbITb MEHIKO KOoMaHO AniA Bbl60pa

OOMONHUTENBHBIX ENCTBUMN:

MeyaTb TabnuLbl — NO3BONSET pacnevaratb AaHHble U3 paboden 06acTy CTpaHuLbl.

- 3KcnogT — MO3BOMSIET COXpaHUTb AaHHble paboyen obrnactn B dann SNEKTPOHHbIX
Tabnuy ¢ BbIGpaHHbIM paclIMpeHNEM.

— Wmnopt m3 XLS, XLSX — nossonsieT nNpou3BecTM WMMOPT AaHHbIX COTPYOHWUKOB

13 panna anekTpoHHbIX Tabnuy ¢ pacwmpennem .XLS nnn .XLSX.
Mounck — none no3sonsieT NPOU3BECTU NOMCK MO 3fIEMeHTam CTonbuoB B paboyen obnactu

CTpaHuubl. KHonka

CO6pocuTb ounLLIaeT none.

2. PabGo4as 06nacTb CTpaHuLbl COOAEPXKUT CMIMCOK AOIMKHOCTEN NPeanpuUsaiTUS C ONUCaHUSIMMU.

lpumeyaHue:

& B paboyein obrnactu peanusoBaHbl YHKUMM COPTUPOBKM MO 3MIEMEHTaM OfHOro
13 CTONGLOB U U3MEHEHUS LUNPUHBLI CTONOLIOB.
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4.3.1. Co3paHue cnucka AoMmKHOCTen

,D,J'IFI CO30aHNA CnCKa yTBepPXXAEHHbIX Ha npeanpuaTtnn OOIMKHOCTEMN:

1. Wcnonb3ys naHenb HaBurauuun, nepengurte B pasgen E «lMepcoHany.
2. Ortkponite nogpasaen «JOMKHOCTHY.

3. Haxmute KHOMKy [do6aBuTb Ha naHenn WHCTPYMEHTOB cTpaHuubl. OTKPOETCA OKHO
[o6aBnUTb JOMKHOCTDb:

[HobaBneHne JOMKHOCTI

HazeaHue

OwpexTop

OnucaHwe

PykoeogmTens otgena

OTmeHa

4. B oOTKpbiBLUEMCA OKHe B norne [OMKHOCTb YKaXWUTe HasBaHWE  [[OSMKHOCTW.
Mpn HeobxoammocTn B nonie OnucaHme BBEAUTE OOMNOSTHUTENBHYO MHGOpMauuo. Haxmute
kHonky CoxpaHuTb. [JomkHOCTb ByaeT aobaeneHa B CNMCOK B paboyen obnactu cTpaHuubl.

5. [Onsa pobaeneHus B CAMCOK APYrvMX AOMKHOCTEN NMoBTOpUTE onepauunio. Henb3s cos3path Ase
OOIMKHOCTUN C 0OANHaKOBbIM Ha3BaHMEM; ecnv AobaBnsieMas 4OMMKHOCTb Y)Ke UMEETCS1 B CMUCKE,
OTKPOETCSI OKHO C COOTBETCTBYHOLLIMM COOBLLIEHNEM.

4.4. MNoppasgen «lMpa3gHNYHbIE OHWUY

Moapasnen npegHasHayeH ANA CO3[aHMSA KaneHaaps NpasgHWYHbIX [HEe Ha TeKyLui rop.
CTpaHuua nogpasgena umeeT creayowmin Bua;

Mpa3aHuykble AHW PERCo-Web AZMMHUCTRATOP AAMUHUCTRATOR ?
B Npasganc | Mpeanpasguuseii gent [l Pabouwii suxoproii [l Mowerca @ 2022
fAusapb ®despanb Maprt Anpenb
[ ! 12 3 4 1 s 4 1
3 04 5 5 7 8 9 7 8 9 10 1 78 9 10 M 4 6 7 8
001 12 13 14 15 s 4015 16 17 18 19 20 15 18 17 18 19 20 o2 13 14 15 16 1
7o 19 20 21 2 2 21 2 23 24 25 26 27 2 22 B 24 25 2 27 B 19 20 21 22 23
M 25 26 2 28 2 2% 29 30 31 s 25 27 2 29
: @
Maii WioHb Wone ABryer

9 0 11 12 13 4 5 13 14 15 16 17 18 19 1M1 12 13 14 15 3 7 15 16 17 18 19 20 2
16 17 18 19 20 21 22 20 21 22 23 24 25 2% 18 19 20 21 22 23 24 2 23 24 25 26 27 28
23 24 25 26 27 28 29 27 28 29 30 25 26 27 28 29 30 31 29 30 3

30 31

1. [NaHenb MHCTPYMEHTOB CTPaHULbI:
e CnuCOK NpasaHUYHbLIX AHEeW — KHOMKa MNO3BONsieT 3apaHee 3adaTb AaTbl €XerofHblX
npasgHMKoB ANs nocneaytoLlero 66ICTPoro BBoAa UX B KaneHaapb.

° 3anonHuTtb npeponpeaerneéHHbIMMU 3HaA4YeHUAMU — KHOMKa NO3BONAET 3anOJIHUTb
KaneHagapb Bbl6paHHOFO roga npasgHnkammn 13 KarieHgapd npegonpeaeneHHbixX 3HAYEHUN.

° OuncTuTb — KHOMKa NO3BONAeT yoanutb BCe D,O6aBJ'IeHHbIe paHee npa3gHuKn
13 KareHgaps Bbl6paHHOFO roga.
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e loa: — BbiNagawwWmi CNUCOK B Norne no3sonsieT BblbpaTb rod, KaneHgapb KOTOPOro
oTobpaxaeTcsa B paboyern obnactu cTpaHuubl.

2. Pabouas obnacTtb CTpaHuLbl COAEPXKUT KarneHaapb Ha yKasaHHbIA Ha NaHenu MHCTPYMEHTOB
rog. B kaneHgape uBeTOM BblAeNeHbl AHM CNEAYOLWMX TUMOB:
¢ KpacHbIM — npasgHuK;
e Po030BbIM — NpegnpasaHnYHbIv (COKpaLLEeHHbIN) OEHb;
o 3eneHbIM — pabounin BbIXOOHON;
e CepbIM — oeHb, Anst KOTOPOro BBeAeHa NnoMeTka.

4.4.1. Co3paHue KaneHaaps npegonpeneneHHbIX NpasgHUYHbIX AHen

[ns no6aBneHns B kaneHaapb HOBbIX NPa3gHUYHBIX OHEN:

1.  Wcnonbk3ysa naHenb HaBurauum, nepengute B pasgen E «lMepcoHany.
2. Otkponte nogpasgen «MpasgHuyHbIe AHWUY.

3. Haxmute Ha naHenn WHCTPYMEHTOB CTpaHuubl KHOMKY CMNMCOK npasgHUYHbIX AOHEeWn.
OTkpoeTcs okHo KaneHaapb npeaonpeaeneHHbIX Npa3aHUYHbIX AHEN:

Kanenaapb npegonpeseneHHbIX NPasAHUUHBIX AHe

HazeaHwe npazaxunka i Mecay Hauwmenosanne

8 MapTt MesKayHAPOAHEIA XEHCKWIA e...

Mecau leve

4. ﬂ,J'IFI ,EI,O6aBJ'IeHI/IFI npasgHnka B COOTBETCTBYHOLLUX NONAX YKaXUte Mecdl, AeHb U Ha3BaHue

npasgHuKa, Mocrne 4Yero HaXMUTe  KHOMKY [Jo6aBuTb nNpasgHUYHbIA AOEHb.
MpasgHuk 6ypeT nobasneH B cnncok B paboyen obnactn okHa.

5. [nsaynaneHusa npasgHuka Bbigenute ero B paboyern o6nactn okHa n HaxXMuTe KHOMKy YaanuTb
BblOpaHHYIO 3anuchb.

4.4.2. Co3pgaHue KaneHaapa npasgHUYHbIX QHEN

[lna co3gaHus kanenaaps NpasgHUYHbIX AHEW Ha TEKYLLMI roa;:

1. Vcnonb3ysi naHenb HaBurauuun, nepenanTte B pasgen E «lMepcoHany.
2. Otkpounte nogpasgen «lMpasgHNYHbIE OAHWUY.

3. Bbibepute ¢ nomMoLLbl0 pacKpbiBalLWErocs CnMcka Ha MnaHenn WHCTPYMEHTOB CTpaHuubl
HY>XHbIW roA.

4. CosganTe U CKOppekTUpynTe KaneHgapb npegonpeneneHHbiX npasaHuYHbIX AHEN.

5. Haxmute Ha naHesmn MHCTPYMEHTOB CTpaHuubl KHOIMKY 3anonHuTtb
npeponpegeneéHHbIMU 3Ha4YeHUAMMN. B KaneHgape TnMnoAaBATCA BCe nMpa3gHU4YHble [OHU
N3 KaneHaaps npegonpeneneHHbixX 3Ha4YEeHUN.

6. [Mpn HeobxoaMmocTu BHecuTe M3MEHeHMs B KaneHaapb. [ns atoro B paboyen obnactu
CTPaHULbl HXXMUTE JIEBOW KHOMKOM MbIWM HA OE€Hb, TUM KOTOPOro HeobXxoguMMO M3MEHUTb.
OTKkpoeTcst OKHO € MHdOpPMaLMeEn O OHe:
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8.

30

1 AHBapb

Tun

MNpeanpazaHudHLEIA geHb

BenwuwmnHa COKpalleHMA

01:00

OTmeHa

B oTKpbIBLLEMCS OKHE C MOMOLLIbIO pacKpbiBatOLLErocs cnucka Tyun yKkaxkute Tun gHS:
e OObIYHBLIN OeHb;

Mpas3pHuK;

MpeanpasgHUYHbIA OEHb;

Pabouni BbIXogHOM (TN 4OCTYNEH, ecnn BbldpaH BLIXOAHOW OEHb);

MomeTKa.

lpumeyaHue:

— Ecnn Twn BbibpaH [MMpasgHuk wunu lMomeTka, TO Npu HeobGxoAuMMOCTM B Mone
HanmeHoBaHue ykaxnte JONONHUTENbHYHO MHdOopMaLUno 06 3TOM OHe.

— Ecnn Tun BbiGpaH MNMpeanpasgHUYHbLIA AeHb, TO YKaXXUTe BPEMS, Ha KOTopoe byaet
CoKkpalleH paboymn aeHb B COOTBETCTBUM C rpacomMkom paboTbl B yKa3aHHbIA OEHb.
[nsa 3TOro HaXXMuUTe KHOMKY BHYTpu nonsa BenununHa cokpatieHus.

— Ecnn Tun BbibpaH Pabouni BbIXOAHOW, TO YKaXWUTe BpPeEMs, Ha koTopoe Oyaet
COKpalleH pabounin geHb B COOTBETCTBUM C rpaddMkoM paboThl B YKAa3aHHbIN OEHb.
[nsa aToro HaXXMuTEe KHOMKY BHYTpuY nons BenuunHa cokpaweHus. Ykaxute gary,

Ha KOTOPY NEPEHOCUTCS BbIXOAHOW AeHb. N5t 3TOro HAXKMUTE KHOMKY BHYTpM Nons
[ata nepeHoca.

Mocne BBoga HeOBX0OAUMbIX NapaMeTpoB HaxXMnTe KHomnky CoxpaHuTb. OkHO ByaeT 3aKkpbITo.
[eHb byneT BbigeneH B paboyen obnactu CTpaHuubl LLBETOM, COOTBETCTBYIOLLEM BblIOpaHHOMY
TMny.
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5. Paspen «bropo nponyckoB»

Pasgen npegHasHadeH ans opraHusaumm APM coTpyaHMKOB GHOPO MPOMYCKOB UMM CIyXObl
KOHTPOSIbHO-MPOMNYCKHOrO  peXxuma Ha npeanpusaTtun. Mcnonb3oBaHve pasgena nosBonsieT
aBTOMaTM3MpPOBaTb MpOLECC BblgayuM npaB goctyna (BblgayuM MpPOMYcKOB) COTPYAHMKAM
npeanpuaTUst HA OCHOBE KapT AOCTyna, LWTPUXKOAO0B M OTNeYaTKoB NnanbLeB.

5.1.

Moppaspnen «CoTpyaAHUKU»

Moapasaen npegHasHadeH ans:

HasHa4yeHus / USMeHeHUs npaB A0CTyNna COTPYAHUKA;

BblJa4M KapTbl 4OCTYNA COTPYAHUKY;

BblJa4M LUTPUXKOOA COTPYOHUKY;

BHECEHWS JaHHbIX TPAaHCNOPTHOrO cpeacTBa COTPYAHUKA;

BPEMEHHOro ONOoKMPOoBaHMs U pa3bioKMPOBaHUSA MAEHTUdMKATOPa AOCTYNa COTPYAHMKA;
M3bATUSA KapThbl AoCcTyna (LUTpUXKoda) Y COTPYAHUKA;

JobaBneHus oTneYyaTkoB nanbLeB cCoTpyaHUKA.

CTpaHuua nogpasgena umeeT creayowmin Bua;

Cotpyarnin PERCo-Web Adukwcrpatop Aguurincrpatop 7

@ TMoapaapenetue

CoTpyaHik [omkHoCTs TMoapasaenetie a8 LWanon AocTyna Kapra LiTpuxKop, Levicteyer ¢ Levicteyet po @otorpagun  TpaxcrnopTHoe cpeacTs|

HHKaHOPOE HUKZHO... AZMMHICTDATOPSI .. 2020-01-30 2022-01-30
VEawos Metp Metp... AZMUHUCTDATOPSI C. @ 2020-01-30 2022-01-30

MUxaiinos ANeKcaH. Mevepkep no nped...  OTAen Npojax &  Omennposax 200/58965 2017-06-12 2019-06-12

D

MaHenb MHCTPYMEHTOB CTPaHULbI:

PepaktupoBatb — KHOMKa NO3BONSAET W3MEHATb NpaBa [OCTyna COTPYAHWUKY,
BblaesieHHoMyY B paboyen obnactu cTpaHumubl.

3abnokupoBaTb — KHOMKa No3BonsieT BpeMeHHO 6nokMpoBaTb OOCTYN COTPYOHUKY,
BblaesnieHHoMy B paboyen obnactu cTpaHumubl.

Pa3bnokupoBaTb — kHOMKa No3BOnsieT pa3brnokMpoBaTb paHee 3abnoKMPOBaHHbIV
[AOCTYN COTPYAHUKY, BblAeNeHHOMY B paboyeit 06nacTu cTpaHuubl.

BblgaTb KapTy — KHOMKa NO3BOSISIET BblAATb KApTy 4OCTYNa COTPYAHUKY, BblAENEHHOMY
B pabo4yer obnactu cTpaHuubl.

Ypoanutb _KapTy — KHOMKa MNO3BOMSIET U3bSTb BblAAHHYH paHee kapTy AocTyna
y COTPYAHUKA, BblaeneHHoro B paboyeit obnactu cTpaHuubi.

HanTtu no kapTe (WTpuxkony) — KHOMKa NO3BOMNSIET MPOU3BECTU NMOUCK KapTbl 4OCTyNa
UK LWITPUXKOAA MO HOMepY cpeau BblaaHHbIX paHee.

BblgaTb WTPUXKOA — KHOMKa MO3BONSAET MPUBA3aTb LUTPUXKOA K COTPYAOHWUKY,
BblGpaHHOMY B paboyen obnacTtun cTpaHuubl.

YoanuTtb LWUTPUXKOA — KHOMKa MO3BOMSET W3bATb BblAAHHBLIA paHee LUTPUXKOA
y COTPYAHWKa, BbIGpaHHOro B paboyven obnactu cTpaHuLbl.

OtnpaBuTb coobuweHne Ha email — kHonka MNO3BOMSIET OTNPaBUTb coOOLLEHME
Ha 3NEeKTPOHHYIO NOYTY COTPYAHMKA.

MeyaTb nponyckoB — B 6a3osom MO PERCo-WB, PERCo-WBE He nogaepxuBaeTcs.
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PacliMpeHHbIM _NOUCK — KHOMKa MNO3BOMSIET MNPUMEHUTb (UNbTP K 3NemeHTam,
oToOpaxkaembiM B pabo4yein 0b6racT CTpaHuLbl.

[JononHuTenbHO — KHOMKa MO3BONSAET OTKPbITb MEHI KOMaHg nAns Bblbopa

OOMNONMHUTENbHbIX ENCTBUN:

— MMevyatb_Tabnuubl — NO3BONSET MPOM3BECTU MNeyvaTb LaHHbIX U3 paboyven obnacTtu
CTpaHuupbl.

— MevaTb wTpMxkoaa — NO3BOMSIET pacnevaTaTb LTPUXKOAbI BblAENEHHbIX B pabouen
obnactn pasgena coTpyAHMKOB.

— OKCNOopT — MO3BONSET COXPaHUTb AaHHble pabodven obnactv B pann 3neKTPOHHbIX
Tabnuy, ¢ BbIGpaHHbLIM pacLLUMPEHMEM.

— Copocutb punbTpblI — NO3BONSAET cOpOCUTb BCe (PUNbTPbl AaHHbIX, OTOBpaKaeMblx
B paboyen obnactu cTtpaHnubl.

— lMepepatb Bce AaHHble B YCTPOWMCTBA — MO3BONSAET nepefaTtb AaHHble O MpaBax
[OCTyna B KOHTPOMMepsbI.

— MNapameTpbl _oTOGpaxxeHuUa Tabnuubl — Ons Bblbopa cTonbuoB, oTobpaxaemblx
B pabo4yer obnactu cTpaHuupl.

Mone MoapasgeneHue — KHoMka BHYTpM Nons nossonsieT BbibpaTb noapasgenequve,
COTPYAHMKM  KOTOporo ©Oyayt oTobpaxatbca B paboyen obnactm  cTpaHuubl.

KHonka BHYTPU NnonA no3BoNdeT Bbl6paTb nogpasgeneHne B OTAOENIbHOM OKHE.

KHonka COpocuTb ouunlaeT none.
Mouck — none no3BonseT NPon3BECTN NOUCK NO aneMeHTam cTonbuos B paboden obnacTtu

CTpaHuubl. KHonka a CGpOCVITb o4yuLiaeT nore.

2. Pabouas obnactb CTpaHUUbl COOLEPXUT CMMCOK COTPYAHWKOB BbIOpPAHHOrO Ha naHenmu
WHCTPYMEHTOB NoapasgeneHus.

5.1.1.

3Ha4ok a B CTPOKe C AaHHbIMU YKa3blBaeT Ha TO, YTO I/I,EI,GHTVI(*)VIKaTOp 3a6J'IOKI/IpOBaH.

3nauok 4k B CTpOKe C AaHHLIMM yKasblBaeT Ha TO, YTO Mpasa LOCTyMa Gbinv nepegaHsi
He BO BCE KOHTPOSsepsbl.

llpumeyaHue:

B pabouden obnactu peanunsoBaHbl (PYHKLUUWM MHOXECTBEHHOro Bbl6Opa, COPTUPOBKM
no afieMeHTaMm OJHOro M3 CTONOUOB WM WM3MEHEHMS LUMPWHBI M MOCnegoBaTeNbHOCTU
cTonobLOoB.

Bblaaua naeHTudMkaTopa COTpyaAHUKY, U3MEeHeHue npaB foctyna

Ansa Bblaaum naeHTudmkaTopa unm U3MeHeHusi NpaB JOCTYNa COTPYAHMKY:

1. Wcnonb3ys naHenb HaBurauuu, nepenanTe B pasgen «Bropo nponyckoBy.

2. Ortkponte nogpasgen «CoTpyaHUKn».

3. Bbigenute B paboyenn obnactu CTpaHuubl COTPYAHMKA, KOTOPOMY HeoOGXOoAMMoO BblAaTb
naeHTudukaTop.
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4.

Pe,

10.

11.

HaxMute Ha nmaHenu WHCTPYMEHTOB CTPaHWULbl KHOMKY PepaktupoBatb. OTkpoeTcs
cTpaHvua PeaakTMpoBaHuMe nponycka COTpyAHMUKaA:

AaKTUpOBaHWe COTPyAHWKa BepHYTLCA K CNMCKY COTRYAHUKOE:

[£)  OBwas nkdopmauvs OcHoBHaa nHpopmauua

DBamunms Wus Oruecteo

Kapra aocryna
pra Aacty! Hukaropos Hurarop Hukaropoeiy

Il Wrpwxkea Lata poxagHiA

BuomeTpuUueckMe aaHHbIe

Y4yeTHble AaHHble Joctyn
OTneuatok

NoapasaeneHue LomkHocTs levicreyet ¢

U nanors ARMVHNCTRETORE! CHCTeM! LomsocTs 30-01-2020 00:00

% Nvno WaBaoH aocyna Levicreyet 40

30-01-2022 00:00

& TpaHcnopTHoe CpeacTso

JononHutenbHble nons

Mun-koa

B oTkpbiBweMcs okHe Ha Bknaake Kapta goctyna B none MaeHTudukaTop HaxkMuTe KHOMKY

Bbigatb KapTy. B oTkpbiBLLEMCS OKHE N3MEHUTbL OCHOBHYIO KapTy HE0O6X0ANMO BBECTH
HoMep kapTbl goctyna. [ogpobHee.
Mepengute Ha Bknagky LWrpuxkoa n npu HeobGxogumocTn p[obaebTe BepudmKaLmio
no wTpwuxkoay. MogpobHee.
Mepengute Kk pasgeny bBuometpuyeckme paHHble U gobaeBbTe  Heobxogumble
BrvomeTpuyeckme gaHHble COTPYyAHMKA.
Mepengute Ha BkNagky TpaHcNoOpTHblie cpeAcTBa W nNpu HeobxogumocTn [obGasbTe
nHcpopmaumio o TC cotpygHuka. [MogpobHee.

I'IpV| HeO6XO,D,VIMOCTI/I M3MeHUTE LabrioH OOCTyna COTpyAHUKa. ,D,J'IFI aToro B none LWa6noH

AocTyna HaXMUTe KHOMKY BbiObpaTb U3 cnucka M B OTKPbIBLUEMCH CMUCKE BbloenuTe
HY>KHbI LLaGOoH.

Mpn HeobXoouUMOCTM W3MEHUTE CPOK OEWCTBUS [OCTyna coTpydHuka. [Ons  aToro
B nosie [lencTByeT A0 HaXMUTE KHOMKY . B oTKpbIBLLEMCSI OKHE KaneHaaps yCTaHOoBUTE
gary.

Mocne BHeceHMs HEOOXOAUMbLIX WM3MEHEHUA HaXMUTE KHOMKY COXpaHVITb U3MEHEeHMUA.
Homepm M3MEHEHHblIe TpaBa A0CTyna VI,EI,eHTVI(*)VIKaTOpa aBTOMaTU4eCKnN 6WJ,YT nepenaHbl
B KOHTpPOJ1J1€Pbl CUCTEMBbI.

5.1.2. BbnokupoBaHue / pa3bnokmpoBaHue gocTyna

[na 6noknpoBaHus / pa3bnokMpoBaHUa 4OCTyNa O4HOMY UMM HECKONBKMM COTPYAHUKaM:

Mcnonb3ysa naHernb HaBurauun, nepengute B pasgen «Bropo nponyckoB».
OTtkpovite nogpasgen « CoOTpyaAHUKNY.

Boligenute B p860‘-lel7| obnactu CTpaHuubl CTPOKM C AdaHHbIMXW OAOHOINO WM HECKOJ1IbKUX
COTPYOAHUKOB.

Haxmute Ha naHenu MHCTPYMEHTOB KHOMKY 3abnokupoBatb / Pas6nokunpoBaTthb.
B oTKpbIBLIEMCSI OKHE MOATBEPKAEHUSA HAXMUTE KHOMKY 3abnokupoBaTtb / Pa3bnokupoBarb.

B cTpoke C [aHHbIMKM BblA€NEHHbIX COTPYAHUKOB MOSIBATCSA / MCYE3HEeT 3Ha4voK :
[AOCTYN AaHHbIM COTPYAHUKaM ByaeT 3abnokupoBaH / pa3brokMpoBaH.
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5.1.3. WU3bATUEe KapTbl AgocTyna (WTpuxkoaa)

,D,J'IFI yaaneHnda 'y ogHoro nin HeCKOJIbKMX COTPYOHUKOB KapT O0CTYMNa (LIJTpVIXKOD,OB)Z

1.  Wcnonbk3ys naHenb HaBuUrauun, neperguTe B pasgen «Bropo nponyckoB».
2. Otkponte nogpasgen « COTPYAHUKMUY.

3. Bblgenute B pabouyert obnactu cTpaHULbl CTPOKY C AaHHbIMKM COTPYyOHWKA, Y KOTOPOro
HeobX0AMMO U3bATb NAeHTUdMKaTOP.

4. Haxmute KHOMKY Ypanutb KapTy Unv KHOMKY Ypanutb WTPUXKOA Ha naHenu
MHCTPYMEHTOB CTPaHULIbI.

5. B OTKPbIBLLEMCA OKHE NnoATBEepPXAEHUA HaXMUTE KHOIMKY Yoanutb. Vl,D,eHTI/I(*)VIKaTOp 6y/:|,eT
N3bAT.

llpumeyaHue:

& Ecnu y coTpyaHuka gobaeneHo 6oree ofHoW kapTbl, TO OyAeT yaarneHa OCHOBHasi kapTa
poctyna. B aTom criydae 0CHOBHOWM KapToW CTaHeT crneayrowasa nocne yaaneHHomn.

5.2. Moppaspen «lWWa6bnoHbl gocTtyna»

lMpumeyaHue:

" MMepen Havyanom paboTbl ¢ NogpasaenoMm Heobxoaumo B nogpasgene «KoHdwurypauus»
pasgena  «AQMMHUACTPUpOBaHME»  co3daTb  CMMCOK  MOMELLeHMin,  [06aBuTb
B KOH(Urypaumuio CUCTEMbl KOHTPOMNEpbl M NpuBsA3aTb [O00aBMNeHHble KOHTPONEpsI
K MOMELLEHNAM.

B nogpasaene OocTynHbI cneayowme BKNagKku:

e LlabnoHbl — npegHasHayeHa Ans CO34aHUst LWAGMOHOB [JOCTyna B MNOMeELLeHUs Aans
COTPYOHWKOB Npeanpusitusi, a Takke Ans pefakTMpOBaHUS M yAaneHus co3gaHHbIX paHee
wabnoHoB pgoctyna. [Ons Kkaxgoro MOMeLLeHMst HacTpauBaeTcsl KpuUTepuin  agocTyna
n HeobxoauMble NapameTpbl ocTyna (Bepudukaums, antipass).

e BpeMmeHHble KpuTepuu pocTyna — npeaHasHayeHa Anis HacTpOMKM KpuTepueB OocTyna
COOTBETCTBYHLLMX TUMOB.

e KomuccuoHupoBaHue — npefHasHayeHa O CO3[aHMs CriMcka KOMWUCCUOHMPYHOLWMX KapT
KOHTponnepa.

5.2.1. Bknaaka «LLlabnoHbI»
CTpaHuua BKNagkm umeeT criegyowmn Bua;:

LabaoHbl gocTyna PERCo-Web AAMUHUCTPATOP AMUHUCTPATOP ?

BpemeHHEIe KpUTEPWK 4OCTYNa : Komuccronmupoeanue

Hassanne Onucanme

X03. Gnok Moctyn ¢ 8:00 A0 17:45

CexpeTaps @

OTaen npoaax paota ¢ 9.00 A0 1745

1. TllepekntoyaTens Boibopa BKagku nogpasgena:
e LIaBbnoHsbI;
e BpeMeHHble KpUTepun JOCTYNA;
o KomMuccMOHUpOBaHMe.

2. TaHenb MHCTPYMEHTOB CTPaHULbI:

o ﬂOﬁaBMTb — KHOMKa No3BOSiIieT co3aaTtb HOBbIN lwabnoH aoctyna.
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3.

PepaktnpoBaTb — KHOMKa MO3BONSIET peaakTMpoBaTbh LWAGMOH, BblAENEHHbIN
B paboyen obnactu cTpaHuubl.

. KonupoBaTb — KHOMKa NO3BONSieT co34aTh KONuUIo WwabnoHa, BbigeneHHoro B paboyen
obnactu cTpaHuupl.

. Ypanutb — KHOMKa No3BONSieT yaanuTb LWabroH, BblAeNeHHbIn B paboyen obnactu
CTpaHuLBbI.
e [Mouck — none no3BonsieT NPOM3BECTM MOMCK MO arieMeHTaM cTonouoB B paboden obnactu

o
cTpaHuubl. KHomka Copocutb ouuLlaeT none.
Pabouas obnacTtb CTpaHuLbl COOAEPXKNT CIMCOK CO30aHHbIX paHee WabnoHoB AocTyna.
llpumeyaHue:

B pabouei o6nacTtn peannsoBaHbl PYHKLNN COPTUPOBKM MO NIEMEHTAM O4HOro U3 CToNoLIOB
N N3MEHEHMS LUINPWHbBI CTONOL0B.

5.2.1.1. CospaHue WwabnoHa goctyna

BHumaHue!

L2520 TMepen pobaeneHvem WabGnNoOHOB AocTyna cosfanTe HeobxoAuMble KpUTEpUW AocTyna

No BPEMEHMW.

[ns cosgaHusa HoBoro WwabnoHa agocTtyna:

Ncnonb3ys naHenb HaBurauuu, nepenaute B pasgen «Bropo nponyckoBy.

2. OtkponTe nogpasgen «LWabnoHbl goctynay.

3. lMepengute Ha Bknagky LWabnoHbl gocTtyna.

4. Haxmnte Ha naHenun MHCTPYMEHTOB CTPaHULLbl KHOMKY Ho6aButb. OTKpOeTCSa CTpaHuLa
[Jo6aBuTb WabnoH gocryna:

Lla6noH pocryna BepHYTLCA K CCKY

Y wabnoa Tun KpUTEPKS Kputepuid Tun aoctyna Komuccrnonmpoeanue @ va A
— {2} Hexowtponnpyeman Tepputopus
Onucatie — | {a PaBouan 30Ha
(@ PERCo 0X
(& PERCo 1X
— {3 Xonn
— {3t OB xopuaop
{7} Otaen npogax
(A} KaBMHET reHepansHoro AMpektopa
{a) Xoz.6n0K
{2t OTaen peknamel

5. B OTKpblBLLEMCSI OKHE BBEAWUTE B COOTBETCTBYIOLUME MONSA Ha3BaHWE U NpU HeoBGXO4MMOCTU
onvcaHue wabnoHa.

6. BbigenuTe B cnucke ogHO 13 nomelleHnin. OTKpoeTca NaHernb HAaCTPONKM NapamMeTpoB A0CTyna
KOHTpoOmnepa B 3TO NOMELLEHME.

7. HactpounTte napameTpbl gocTyna ¢ nomowbio nonen NMapameTpbl _gocTyna KoHTposnepa
PERCo, MNapametpbl _pgoctyna koHTponnepoB PERCo-CR11, CT13, CT/L14 u CLA15,
MapameTpbl _goctyna KoHTposuiepa Suprema, [lapameTpbl _goctyna KoHTponnepa
ZKTeco 1 [NapameTpbl gocTyna KoHTposuiepa BioSmart.

8. Tlpn HeobxoguMmocTu Bblgenute Apyroe MOMELLEHNE B CMMCKE W HACTponTe Ans Hero
napameTpbl JOocTyna.

9. Haxmute kHonky CoxpaHuTb uU3MeHeHusi. HoBbii wabnoH noasutca B paboyen obnactu

CTpaHuLpbI.
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llpumeyaHue:

=% HacTtpauBaTb WabnoH Aoctyna ANs HEKOHTPONMPYEMOW TeppuTopum He TpebyeTcs.
B cnyyae, ecnn Bxogom Onisi KOHTpoONiepa HasHauyeHa HEKOHTponMpyemas TeppuTopus,
TO AN BXoda B Hee ucrnonb3yeTcs wabroH AoCcTyna MOMELLEHMS, KOTOPOE YKasaHo
KaK BbIXO4 AN [AaHHOro KOHTponnepa (aHanorMyHo onuuu obpaTHoe HanpasrieHue
npoxoaa).

5.2.1.2. MapameTpbl goctyna koHTponnepa PERCo

B Ccny4yae, ecnn B nomMeweHnn pasmMmelleHbl KOHTPOIepbl PERCo, npu Bbl60pe KOHTpOIJiepa
CTaHeT OOCTYNHO nore I'Iapameprl AOCTyna KOHTponnepa:

I'Iapameprl AOCTyNa KOHTpoAAepa cOpocHTh HACTPORKK MOMELLEHNS

Twn KpUTEPUA A0CTYNa KoMWUCCUOHUpOBaHWe
} OxpaHa

[ Bribepute Tvn

Bepudukauna
Kputepwid goctyna

[ )

Tun goctyna

Antrnacc

[ BriBepuTte TN }

1. C nomoulbio BbiNagarwLero cnucka Tun kputepusa Bblibepnte 0auH U3 KPUTEPUEB:
e BpeMeHHbIe 30HbI;

HepenbHbIN rpacduk;

CKONb3ALWMA NOCYTOYHbIN rpaduK;

CKONb3AWMN NoHeadeNbHbIU rpaduk.

2. Tllocne BbiIGOpa BpEMEHHOro KpUTEpPUS OOCTyna HaXMWUTE KHOMKY B none Kputepumn
poctyna. B oTKpbiBLLEMCS OKHe BblbepuTe OAMH U3 KpUTepueB AO0CTyna U HaXMUTE KHOMKY
CoxpaHuTb. BbibpaHHbIi kpuTepuii noasuTca B none Kputepun gocryna.

3. B none Tun pocTtyna Bbibepute npasa goctyna Kapra.
BHumaHue!

* ) — EAuHble npaBa W napameTpbl [AOCTyna BblgalTCsd Ha MNOMELLEHUE  LIENTUKOM,
TO eCcTb Ha 06a HanpaBrneHuss Npoxoda [ONIA BCeX KOHTPOINEepoB, pPacnonoXeHHbIX
B MOMELLLEHUN.
— [MocTaHoBKa U CHATUE C OXpaHbl NMOAAEPKMBAETCH TONbKO KOHTPONNepaMm samka.

4. C nowmoLlblo BbiNagatowero cnucka KomuccumoHupoBaHue BbibepuTe OOMH M3 TUMNOB
KOMWCCMOHUPOBAHUSA:

e HerT;
e [ocTtyn,
e OxpaHa.

5. [Ong 3awuTbl OT nNepefadn kapT AOCTyna npu npoxone B NoMelleHue yCTaHoBUTE hrnaxKok
Antipass.

6. [Ona npoBegeHus npoueaypbl BepuduKauMm Mpu  NpOXoAe nosib3oBaTensd CUCTEMbI
B nomeLueHue (ot MO, NAY vnn BBY) yctaHoBuTe hnaxok Bepucukaums.

7. [ns BO3MOXHOCTM NOCTAHOBKM MOMELLIEHNS Ha OXpaHy ycTaHoBuTe hrnaxkok OxpaHa.

8. Tlpn HeobxogmmocTn ana cbpoca Bcex napameTpoB AOCTyna B MNOMELLEHME HAXMUTE
KHOMKY COpOCUTb HAaCTPOMKU NOMELLEHUSA.

BHumaHue!

L2520 Ina koHTponnepa peructpaumm PERCo-CRO01 LICON 3apatoTcsi BpeMEeHHble MHTepBarbl
KOHTPONS 3a HapyLLEeHVAMU, T.€. BPEMS, KOraa 3anpeLLeH JOCTYN Ha OOBbEKT.
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5.2.1.3. NMapameTpbl goctyna koHTponnepos PERCo CR11, CT13, CT/L14 n CL15

B cnyuyae, ecnn B nomelleHun pasmelleHbl KoHTponnepbl PERCo, npu Bblibope KoHTponepa
CTaHeT AocTynHo none MapameTpbl AOCTyNna KOHTponnepa:

napaMEprl AOCTYyMNa KOHTpoANEpa cOpoCHTL HACTPOMKN MOMELEHNS

Tun KpUTEPWUA AocTyna Kputepuid eepudukaunn ot NO KomMuccmoHUpoBaHUue

[ BribepuTe TN

} B OxpaHa

AnTINacc

KpuTepwid goctyna Kputepwit Bepudmkawmm ot MAY Ipynna koMuccnonuposaHns 1

[

Tun poctyna Kputepuid eepudukauvn ot BBY Mpynna KOMWCCUOHUPOBaHKUA 2

[ BribepuTte TMN }

Ankodapeep

C nomoupbto Beinagatowiero cnmcka Tun Kputepusa Boibepute OANH N3 KPUTEPUEB:
e BpeMeHHbIe 30HbI;

HepenbHbIN rpacduk;

CKONb3AWMNA NOCYTOYHLIN rpaduk;

CKoNnb3AWMN NoHeAeNbHbIN rpaduk.

Mocne BbIGOpa BpPEMEHHOro KpUTEpMs OOCTyna HaXMWUTE KHOMKY B none Kputepumn
poctyna. BeibpaHHbIn kpuTepuii nossuTcs B none Kputepun gocryna.

C nomoLLbto packpbliBatoLLerocs cnicka Tun goctyna BbibepuTe ogMH 13 TUNOB Npae JocTyna:
o [Insa KoHTponnepos 6e3 PyHKUUN CKaHMPOBaHUSA OTNEYaTKOB NasbLEeB:

— Kapra.
e [Ina KOHTPONNEPOB C PYHKLMNEN CKAHMPOBAHUA OTNEYaTKOB NanbLEeB:

— Kapra;

— OTnevarok;

— KapTta m oTne4atok — npu UCnosnib3oBaHUM JAHHOro Tuna AocTyna crnegyet cobnoaatb
oyepenHOCTb  MNpenbsaBfeHns  maeHTMdMKaTopoB:  CcHadyana _ kapTta _ [docTyna,
3aTeM CKaHMpoBaHWe oTnevaTka nanbLa;

— Kaprta nnm otnevarox;

— KapTta n otneyaTok Ha KapTe — Npu UCNOMb30BaHUN AaHHOrO TUMNa AOCTyna COTPYAHMK
npeabsBNsaeT CUYATbIBATENO KapTy C 3anvMCaHHbIMW _Ha Hew oTneyaTtkamu nanbles,
3aTeM NPOXoauT npouenypy CKaHMpPOBaHMSA OTNEYaTKOB NasbLEB.

BHumaHue!

A58 _ EpuHble npaBa M napaMeTtpbl  AOCTyra BbIAAOTCA Ha MOMELUEHWe  LeNUKOM,

4.

TO ecTb Ha 06a HanpaBneHuWss npoxoda ANs BCEX KOHTPOMNEepoB, PacrnofioXeHHbIX
B NMOMELLIEHUMN.
— [locTaHoBKa U CHATUE C OXpaHbl MOAAEPXKMBAETCS TONLKO KOHTpONnepamMmm 3aMka.

C nowmowbto Bbinagawwero cnucka KomuccumoHupoBaHue BbLIGepuTe OAMH M3 TUNOB

KOMWCCUOHUPOBAHNA:

e Her;

e [ocTtyn,

e OxpaHa.

B none Kputepun Bepudmkaumm ot MO, ncnonb3ysd KHOMKY , Bblbepute rpadumk
Aansa sepudmkayum ot MO.

B none Kputepun Bepucpmkaumm ot BBY, mcnonbays KHOMKY , BblbepuTe rpadumk
ana sepudpukaumm ot BBY.
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7. B none Kputepun Bepudmkaumm ot MAY, ucnonb3yss KHOMKY , BblbepuTe rpadumk
ans sepudpukauum ot MAY.

8. B nonax pynna KOMUCCUMOHUPOBaHUS, UCMOSMb3Ys KHOMKY , BblbepuTte HoMep rpynnbl
KOMMUCCUOHNPOBAHMWSI.

9. [Ona 3awuTbl OT Nepegayv KapT AOCTyna MNpu nNpoxode B NMOMELLEHME YCTaHOBUTE (OIIAXKOK
Antipass.

10. [nsa BO3MOXHOCTM MNOCTaAHOBKN NOMELLEHUS HA OXpaHy ycTaHoBUTe dnaxok OxpaHa.

11. MNpu HeobxogumocTn ans cbpoca BCeX nNapamMeTpoB [OCTyna B MOMELLEHNE HaXMUTE
kHonky COpOCUTbL HaCTPOMKN NOMELLEeHUS.

5.2.1.4. MapameTpbl focTYNa KOHTponnepa Suprema

B cnydyae, ecnn B nomelleHnn pasMelleHbl KOHTpomnnepbl Suprema, CTaHeT AOCTYMNHO none
MapameTpbl AocTyna KOHTponnepa Suprema:

I'Iapameprl AOCTYNa KOHTpPOANEpPa COpOCHTE HACTPOWKK MOMELLIEHWA

Tun kpUTEPKA 4OCTYNA

[ Bribepute TN ]

Kputepuid goctyna

| |

Tun goctyna

[ Bribepute TN ]

1. C nomoulbio BbiNagarwLLero cnucka Tun kputepusa Bbibepnte 0auH U3 KPUTEPUEB:
e BpeMeHHbIe 30HbI;
e HepenbHbIN rpacduk;
o CKONb3SILLMMN NOCYTOUYHbIN rPadUK.

2. [locne BbiGoOpa BPEMEHHOTO KpUTEPUSA AOCTYNa HAXXMUTE KHOMKY BHYTpu nonsa Kputepun
poctyna. B OTKpbiBLEMCSI OkHe BblbepuTe OAMH M3 KpUTEpMeB AOCTyna W Haxmute
KHoMKy CoxpaHuTb. BbibpaHHbIN KpuTepui nosieutcs B none Kputepun gocryna.

3. C nomoubto packpbiBatoLLerocst cnucka Tun goctyna BbibepuTe 0AvH U3 TUMOB NpaB AoCTyna:

o Kapra;

e OTnevaTok;

e KapTta n oTrneyaTtok — npu MCnonb3oBaHUW AaHHOro Tuna gocTyna crnegyeT cobntogartb
oyepeaHoCTb npeaobsBneHns NOEHTUAUKATOPOB: cHavana KapTa __ jgocTtyna,
3aTeM CKaHMpOoBaHMe oTneYaTka nanbLa;

e Kapta m nuH-kog — npyv MCNOMb30BaHMM [AHHOrO Tuna AocTyna criegyeTt cobntogatb

oYepenHOCTb MpenbsBreHus MAeHTUUKATOPOB: CHavana kapTa [ocTyna, 3aTemM BBOA
MNH-koga (Tonbko gnsi_monenu Suprema BioLite N2);

e OTnevyaTok U NUH-KOA — Npu UCMNOMb30BaHMM AaHHOro TMNa AocTyna cnegyet cobnioaartb
o4YepedHOCTb NpeabsiBNEHUs WAEHTUMUKATOPOB: CHayvana CKaHMpoBaHMe oTneyaTka
nansua, 3atem Beog NH-koga (Tonbko gnst mogenv Suprema BioLite N2).

BHumaHue!

EonHble npaea 1 napamMmeTpbl 40CTYMNa BblAakdTCA Ha NoMelleHne LUerqimkom, To eCTb Ha oba
HanpasJiieHUd npoxona and BCeX KOHTPOJIJ1EPOB, pacCrnoJiIo)KEeHHbIX B MOMELLEHUN.

4. T[lpn HeobxogumocTn pgna cbpoca BCeEX MNapamMeTpoB [OCTyrNa B MOMELLEHNE HaKMUTE
KHOMKYy COpPOCUTb HAaCTPOMKMU NOMELLEHUSA.
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5.2.1.5. MapameTpbl Agoctyna koHTposnnepa ZKTeco

B cnyyae, ecnum B MNomeweHUn pasmelleHbl KoHTpornepbl ZKTeco, cCTaHeT [JOCTYMHO
none MapameTpbl gocTtyna KoHTponsnepa ZKTeco:

I'Iapameprl AOCTyMa KOHTpOoANEpa COPOCHTE HACT POMKKM MOMELLEHWA

Tun kKpuTepuA AocTyna

[ Bribepute TKN ]

Kpwtepwida gocryna

| |

Twn goctyna

‘ Bribepute TKN |

3a4aeTcA B KOHTROAREDE

1. Tun kputepua — koHTponnepbl ZKTeco nopaepXuBaroT TONbKO OAWH TUM KpUTepus —
HedernbHbIl epauk.

Kputepuin — koHTponnepbl ZKTeco nogaepXuBarT TONbKO OANH KpUTepun — HedesibHabiL.
Tun goctyna — TMn gocTyna 3agaetca B KoHTponnepe ZKTeco.

wn

BHumaHue!

— EonHble npaea 1 napamMmeTpbl 40CTYMNa BblAakdTCA Ha NoMelleHne LeJqimkomMm, To eCTb Ha oba
HanpaslieHUd npoxona and BCexX KOHTPOJ1J1ePOB, pacCrnoJio)KeHHbIX B MOMELLEHUN.

4. [lpn HeobxogumocTn Ans cbpoca BCeEX NapaMeTpoB 4OCTYNa B MOMELLEHNE HAXKMUTE KHOMKY
COpocUTb HAaCTPOMKN NOMELLEHUS.

5.2.1.6. MapameTpbl gocTyna KoHTponnepa BioSmart

B cnyyae, ecnn B MOMELLEHUN pa3MeLLeHbl KOHTponnepbl BioSmart, ctaHeT OOCTynHO none
MapameTpbl AgocTyna KoHTponnepa BioSmart:

napaMEprl A40CTYyNa KOHTpoAnepa COpPOCHTL HACTPOMKW MOMELLEHWA
THN KPMTEPKA 4OCTYNA
HeaeneHbld rpadimk
KpuTepwi goctyna
HenensHem
Tvn goctyna
3a43eTcA B KOHTpOANEpE

36,‘16 ETCA B KOHTpOANEpE W

1. Tun kpuTepusi — KOHTponnepbl BioSmart nogoepXuBarT TOMbKO OAMH TUMN KpUTepusa —
HedernbHbil epapuk.

2. Kputepun poctyna — KoHTponnepbl BioSmart nogoepXuBaloT TOMbKO OOMH KPUTEpun —
HedenbHnbld.

3. Twvn goctyna — T1n 4oCTyna 3agaeTcsa B KOHTponnepe BioSmart.
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BHumaHue!

42550 EpuHble NpaBa M napaMeTpbl 4OCTYNa BblAaloTCs Ha NMOMELLEHME LIEeNMKOM, TO eCTb Ha oba
HanpaBreHnsi Npoxoaa ANs BCeX KOHTPOMNepoB, PACNONOXEHHbIX B MOMELLEHWMN.

4. Tlpu HeobxoammocTn ansi cbpoca Bcex napameTpoB OOCTyMNa B NOMELLEHNE HAXMUTE KHOMKY
COpocUTb HAaCTPOMKN NOMELLEHUS.

5.2.2. Bknagka «BpemeHHble Kputepuu goctyna»

CTpaHuua BKIagku MMeeT CrieayoLwnini Bua;

a6 nokHbl goctyna PERCo-Web AZMVHNCTRATOP AZMUHUCTRATOR

Wa6aoHy AocTyna Komuccuonuposatie

Hassarne Onucamme Tun

Schedule N-6 Hegenskalli 1pag

[NlocTyn paspewes @ CKOMbIRWLHI NOHEAENbHBIT TPagK

[Joctyn zanpewgn Cronb2AILMIT MoHeaenbHBi rpaguK

1. TlepekntoyaTens BbiOOpa BKIaakM nogpasaena:
e LLaGnoHsbI;
e BpemeHHble KpuTepUun gocTtyna,
e KomuccumoHupoBaHue.

2. [MaHenb MHCTPYMEHTOB CTPaHULbI:

o Jo6aBuTb — KHOMKa MO3BOMSET CO34aTb HOBbIA LWAGAOH BPEMEHHOIrO KpuTepus
goctyna.

PeaakTupoBaTb — KHOMKa NO3BOMSIET PeAaKTUPOBaTh KPUTEPUIA JOCTYNa NO BPEMEHW,
BblAENEHHbIV B paboyeit 06nacTu cTpaHuLbl.

. YpanuTb — KHOMKa MO3BONSeT yganuTb WAabNoH BPEMEHHOro Kputepust 4OCTyna,
BblAeneHHbI B paboyen obnactu ctpaHuubl.

e [lone co cTaHgapTHbIM 3HavyeHnem Bce —cnucok nos3BonseT HacTpouTb UNBLTP
Onsi otobpaxeHnss B paboyen obnactM Tuna BpPeMEHHbIX KpUTepuMeB  gocCTyna.
Bo3moxHO oTOBpakeHne crnegyowmnx BpEMEHHbIX KpUTEPMEB AOCTyNa:

— Bce;
— BpeMeHHble 30HbI;
— HepenbHbIN rpadumk;
— CKOnNb3sAWMN NOCYTOUYHbIN rpadumk;
— CKonb3sAWMN NoHeAeNbHbIN rpaduk;
— Tlpa3gHuyHOe pacnucaHue.
¢ [louck — none nNo3BonsieT NPOM3BECTN NOUCK MO ANieMeHTam cTonbLoB B paboyen obnactu

cTpaHuubl. KHomka ® COpocuTb ounLLaeT none.
3. Paboyasa obnactb CTpaHuLbl COAEPXKUT CMMCOK CO3AaHHbIX paHee WabnoHoB A0CTyna.
llpumeyaHue:

& B pabouen obnactu peanudoBaHbl YHKLMM COPTMPOBKM MO 3fIEMEHTAM OOHOMO
13 CToN6uUoB U U3MEHEHUS LIVPUHbBI CTONGLOB.

5.2.2.1. CospaHue BpeMEHHOMN 30HbI

[lns HacTpOKnKM KpUTepus AocTyna:

1.  Wcnonbk3ysa naHenb HaBurauum, nepengute B pasgen «Bropo nponyckoB».
2. OtkponTe nogpasgen «LlWabnoHbl gocTynar.
3. TMepengute Ha BkNaaky BpeMeHHbIe KpuTepumu goctyna.
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4. Ha naHenu MHCTPYMEHTOB CTPaHWLIbl HAXXMUTE KHOMKY HDob6aBuTtb. OTKpoeTca cTpaHuLa,
KoTopasi UMeeT creayrLmin Bua;

BpemeHHOW KpWTepumil goctyna BEpHYTLCA K CTIMCKY rpachukos

HassaHne

Onuncanue

BpemeHHON KpUTEpPUIA

5. 3anonHute HasBaHWe BPEMEHHOW 30HbI. [1pn HEOOXOOMMOCTN BBEAUTE ONUCAHME BPEMEHHON
30HbI.

6. Bnone BpemeHHoﬁ KpMTepMVI C NOMOLLbIO BblMagakoLero Crincka Bbl6epl/ITe T™n BpeMeHHbIe
30HbI.

7. 3agjanTe Ha LWKane BPEMEHW B HWKHEW 4YacTu OKHa [0 4-X WHTepBarioB [focTyna
ANUTENbHOCTEIO He MeHee 30 MUMHYT Kaxabil. B TeyeHue a3TuUX WHTepBanoB AOCTYN
B nomeLleHne byaeTt paspeLueH:

e ans dobaeneHuss UHMepeasa BblAENUTE Ha LUKarne BPEMEHW y4acTOK, COOTBETCTBYHOLLUIA
MHTepBany, yaepxuBas NeBY KHOMKY MbILLN;

e Ons pedakmuposaHusi uHmMepeasa BblAENUTE €ero Ha LKane BPEMEHW, HaxkaB NeBoW
KHOMKOWM MbILLM, MOCIEe Yero N3MeHUTE NoNoXEeHNe OrpaHNYMBAaOLLMX Ero MNON3YHKOB;

e ans ydaneHuss UHMepasarsia BblAenuTe ero Ha LKane BpeMeHu, HaxxaB NIeBOM KHOMKOW MbILLIN,
nocne yero HaxxmuTe kHonky Del Ha knaBuaType.

8. [nsa 3aBepLueHNa HACTPONKM HaXXMUTE KHOMKYy COXpaHUTb U3MEHEHUS.
5.2.2.2. Cos3paHue HeAenbHOro KpuTepua gocryna

[lns HacTpoKnKM KpuTepmsa AocTyna:

WMcnonb3ys naHenb HaBurauuu, nepenaute B pasgen «Bropo nponyckoB».

—

2. OrtkponTte nogpasgen «labnoHbl goctyna.
3. Tepengute Ha BKNagky BpeMeHHbIe KpuTepumn goctyna.
4. Ha naHenu WHCTPYMEHTOB CTPaHULbl HAXMUTE KHOMKY [Ho6aButb. OTKpoeTCcA cTpaHuLa
BpemeHHOM KpuTepun gocTtyna:
BpemeHHOW KpuTepuii goctyna BepHYTLER K CUCKY PackoB

Hazeanne

Hukoraa MH
OnwncaHue

BpemerHoM KpuTEpUiA

HegeneHbiii rpadmi Hukeraa =

5. 3anonHuTe HasBaHWe kpuTepusi AocTyna. Mpu HeOGXOAMMOCTM BBEAUTE ONMUCAHWE KpUTEpUs]
nocTyna.

6. B none BpemeHHOW KpuTepMM C MOMOLLbIO BbiMagdatoLLero cnmcka eoldepute Tun HepenbHbIN
rpacuk.
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7. YcrtaHoBWUTE KpuTepwuin goctyna tuna BpemeHHas 3o0Ha. [na aTtoro Bbigenute B paboden
obnactu__oOkHa oOgvH W3 AHen Hegenu  (MAM TUMNOB  MPa3gHMKOB) M HaXmuTe

KHOMKY PepaktupoBatb. OTkpoeTcs crieytoLlee OkHo:

Hukoraa

Bcerpa

23:59

Time zone N- 3

ol
ca

OTMeHa

8. B OTKpbIBLUEMCS OKHE BblAenuMTe OOWH U3 KpUTepueB OocTyna Tuna BpemeHHas 30Ha,
KOTOpbI HEOOXOAMMO YCTaHOBWUTb Ha BblOpaHHbLIA OeHb, U HaXMUTE KHOMKYy MpuMeHUTb.
OkHo BygeT 3akpbITO.

9. TllocnepoBaTenbHO BbIAENUTE U YCTAHOBUTE KpUTEPUM AOCTYNa AN Kaxaoro AHA Heaernw.
10. [nsa 3aBepLueHMs HACTPOMKN HaXXMUTE KHOMKY COXpaHUTb U3MEHEeHUS.

5.2.2.3. Co3aaHue CKONb3ALWEro NocyTo4yHoro rpacduka

[lns HacTpOKnKM KpuTepus AocTyna:

1.  Wcnonbk3ysa naHenb HaBurauun, nepenguTe B pasgen «Bropo nponyckoB».
2. Otkponte nogpasgen «LabnoHbl gocTynar.
3. TlMepengute Ha BKkNagky BpeMeHHbIe KpuTepumn goctyna.

4. Ha naHenu MHCTPYMEHTOB CTPaHWLLbl HAXXMUTE KHOMKY HDob6aBuTtb. OTKpoeTcs cTpaHuua,
KoTopasi UMeeT CrneayoLLMin BUA:

BpemeHHoﬁ Kpu‘repnﬁ AocTtyna BEPHYTLCA K CIUCKY rPaIMKOB

Hazeanue

Onuncanue

Jlata Ha4ana cmeHsl

20-10-2022

BpemeHHol KpuTEpUIA

Crone3AwMi nocyTouHklid rpaduk
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10.

11.

3anonHuTe HasBaHWe BPEMEHHOW 30HbI. [pn HEOBXOAMMOCTN BBEOMTE OMUCaHUE KpuTepus
gocryna.

B none BpemeHHOW KpuTepun C MOMOLLbIO BbiNagaroWero cnucka BbibepuTe Tun
CKONb3ALWMN NOCYTOUYHbIN rpaduk.

Ykaxute paTy nNepBOro [Hs CMEHbl COMMacHO CO3[4aBaeMOMy KpUTepulo  AocCTyna.
[lns aToro HaxkmuTe Ha none [lata Hauyana cMeHbl. YCTaHOBUTE ATy C NMOMOLLbIO KaneHgaps.

[lo6aBbTe Heo6XxoaNMOoe KONMYECTBO AHEN CMeHbI, A 3TOr0 HAXXMUTE KHOMKY No6aBuThb
B BEpXHel yacTu okHa. OTKkpoeTcs crieaytoLee OKHo:

Hukorga

Bcerna

23:59

Time zone N- 3

OTMeHa

B oTKpbIBLLEMCS OKHE BblAENUTE OAMH U3 KpUTEpUEB AOCTyNa Tuna BpeMeHHas 30Ha, KOTopbIii
HeobXO4MMO YCTaHOBUTb Ha [OEHb CMEHbl, U Haxmute kHonky MpumeHuTb. OkHO OyoeT
3aKpbITO.

llpumeyaHue:

B okHe BblﬁepMTe BPpeMeHHYI 30HY €CTb BO3MOXXHOCTb peOakKTUpoBaTb KPUTEPUN OOCTYyNa
TUna BpemeHHaﬂ 30Ha. E,J'IFI 3TOro BblaenuTe oAMH U3 KputepueBs OO0CTyrna M HaXMUTE

KHOIKY N3mMeHnTL B BerHeVI 4acCTu OKHa.

Tem xe obpasom gobaBbTe HEOOXOANMOE KONMYECTBO OHEN CMEHbI. KonnyecTBo AHEN CMEHDI
He JOImKHO npesbiwaTth 30.

[ns 3aBepLUEHMs HACTPOWKN HaXXMUTE KHOMKY CoOXpaHUTb U3MEHEHMUS.

5.2.2.4. Co3paHue CKONb3slWero HeaenbHOro KpUTEepMa gocrtyna

[nsa HacTponkn Kputepus goctyna:

1.
2.
3.

Mcnonb3ysa naHenb HaBurauum, nepengute B pasgen «Bropo nponyckoB».
OTtkpovite nogpasaen «LWabnoHbl goctynar.
MNepenante Ha BKNagky BpemeHHbIe KpuTepun goctyna.
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4. Ha naHenu MHCTPYMEHTOB CTPaHULbl HAXXMUTE KHOMKY [Ho6aButb. OTKpoeTCs cnegytoLas
cTpaHuua:
BPEMEHHOﬁ I(pu'l'epuﬁ Aoctyna BepHyTbCA K CMCKy rpadukos

Hazeanne

[

Onuncanne

Schedule N- 5

Schedule N-6

Jlata Hauana cueHsl
24-10-2022
BpemeHHoi kKpuTepWid

CroNesAWMIA NOHeAeNEHEIN rpadnk

5. 3anonHuTe HasBaHuWe kpuTepus gocTyna. Mpu Heo6xoaMMOCTM BBeQUTE ONMcaHUe KpUTepus
fgoctyna.

6. B none BpemeHHOM KpuTepuh C MOMOLLBIO BbINASAKOLWEro Cnucka Bbibepute TN
CKkonb3AWmMn noHeaenbHbINA rpaduk.

7. YKaxuTe gaTy NepBOro OHS CMeHbl COrfacHO co3gaBaeMoMy KpuTeputo gocTyna. [ns atoro
HaXxmuTe Ha none [lata Ha4Yana cMeHbl. YCTaHOBUTE ATy C NOMOLLIbIO KaneHaaps.

8. B cnucke Bbl6epl/ITe OoOuH U3 KputepumeB [OCTyNa, KOTOprI7I HeO6XOD,I/IMO YCTaHOBUTb

Ha HeOelll0 CMeHbl U HaXKMUTE KHOIMKY HOGaBVITb.

9. Tem xe obpaszom AobaBbTe HEOOXOOAUMOE KONMUYECTBO Hedenb CMeHbl. KonnyecTBo Heaernb
CMEHbI He JOIMKHO NpeBbIlaTh NATbAECHAT ABE HEAENW.

10. [ns 3aBepLUeHnst HACTPONKN HAXKMUTE KHOMKY COXpaHUTb NU3MEHEHUA.
5.2.3. Bknagka «KomuccuoHupoBaHue»

CTpaHuua BKNagku UMeeT crieayowni Bua;

LLlabnoHb! goctyna PERCo-Web AZMUHKCTPATOP AZMUHUCTPaTOP ?

Wabnoks! aactyna BpeMenHsIe KpUTepn A0CTyNa

R

— {A} HexouTponupyemas Tepputopus
{2 PaBouas s0Ha
— {3 Xomn

— {3t OBwwii xopuaop
{a} Otgen npogax @
{2} KaBumer renepansHoro ampektopa
{2 Xos.6nok
(= Otaen pekname!

< Otaen nomctuku

{2} Byxrantepus

1. TlepekntoyaTens Boibopa BKagky nogpasgena:
e LIaBbnoHbI;
e BpeMeHHble KpUTep1uu 4ocTyna;
e KomuccuoHupoBaHue.

2. Pa6ouyas o6nacTb CTpaHuLbl COAEPXUT CMMCOK CO3[aHHbIX paHee NOMELLIEHWIA.
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5.2.3.1. Co3aaHue cnucka KOMUCCUOHUPYIOLLMUX KapT

lpumeyaHue:

[nsa ncnonb3oBaHUA YHKLMM KOMUCCMOHNMPOBaHUSA B LWAboHe AOCTyna KapTbl HEO6X0ANMO
yKkasaTb MOMeLLeHUs, JOCTyNn B KOTOpble OyAeT OCyLWeCTBASATLCA C KOMUCCUOHMPOBAHNEM.
Ona nomewieHnn HeobXxoAMMO YCTaHOBWUTbL TWUM MpaBa ... KOMMUCCUOHUPOBaHUEM.
HacTtponka wabnoHa nposoautcs B nogpasgene «WabnoHbl goctyna» pasgena «bropo
NPOMNYyCKOBY.

KomuccnoHmpoBaHme npoxoga B MOMELLEHME MO YMOMYaHUIO MpuMeHsieTca K oboum
Hanpasnennam. [Ona koHTponnepos PERCo CT/L14, CL15 n CT13 npegycmoTpeHa
BO3MOXXHOCTb BblOOpa HanpaBneHusi 4nsi KOMMCCUMOHUPOBAHUS.

UToObl OTKIHOYNTL KOMUCCUOHUPOBaHWE ANSA OnNpeaeneHHOoro HanpaBneHns, B napaMmeTpax
MY, noaknoyeHHOro K KOHTpoOssiepy, nepengute Ha BKNagKy COOTBETCTBYHOLLErO
HanpaBneHns W CHUMUTE naxok C napameTpa BknwuuTb KOMMCCUOHMpPOBaHUe
ANnA AaHHOro HanpaBneHusa (NpyM  ykasaHuum B WwabnoHe [ocTyna noMelleHus
C KOMUCCUOHMPOBAHMEM (PNaXoK Ha JaHHbIM NapamMeTp yCTaHaBnMBaeTCs aBTOMaTU4ecKu
Anst obonx HanpaBneHuni).

,D,J'Iﬂ co3daHnA Crncka KOMUCCUOHUPYHOLLNX KapT:

Powbdh -

— | {A} HexoHTpoAupyeman TeppuTopus

— {at Xonn

— {n} OBwwii kopuaop

Mcnonb3ysa naHenb HaBurauum, nepenguTe B pasgen «Bropo nponyckoB».
OTtkpowite nogpasaen «LWabnoHbl gocTyna.
Mepengute Ha BkNagky KommccnoHnpoBaHue.

B pabouden obnactu cTpaHuubl Bblbepute HeobXoouMMOe MOMELLeHMEe AN HaCTPOWKM
napamMeTpoB KoMUCCUOHMpoBaHMs. OTKPOETCs creaytoLLlee MeHHo:

WaBnoHs gocTyna BpemMenHbI2 KPUTEPUK ACCTYNA

MoapazaensHne
{3} PaBouan soma

EuTkoBCKaA XaHHa BAagvMupoBHa
Byxrantepua

{2t Otaen npoaak
lepwrosny Baagncnae AnaTonsesny

{2} KaBumer reHepancHoro avpektopa Otaen npoaax

{2t Xoabnok
[naeaukux Bnagumup BennamuHosmy
{—r Otaen pexnamel OTtaen cHabBxenna

{a} Otaen noructuen

D o ¢D (D

. Fopases daHuwn Butanbesiy
{n} Byxrantepmsa B A p i - Her
AAMUHWCTPALYMA

ry
(27
v

{a} Otaen cHabxenus

— {7 KaGuuet opucta l*..‘} Mycapoe MewHaani Bazavmupossu Her
L= | OT1aen peknamel
{2 Apxe
{2} BuicTaBouHBIf 330 -{-! lemuaoe Anekcelt Naenoeny Her
. - OTtaen npoaax
{2} CoyxGa nepconana -
fa Kaburer kommepueckoro avpekropa - Metensuee HOpuii CTaHucnagoemy H
5 . eT
" OTaen NOTUCTHKK
{a} Kabumer skoHommcTa >
fnt Kacea [ Muxaiinoe Anekcanan AHopeesny

Bblgenute oaHOroO UNM HECKONbKO COTPYAHMKOB, BblAaHHblIE KOTOPbIM KapTbl AocTyna 6yayT
ABNATLCA KOMUCCUMOHMPYIOLLMMM NS JAHHOMO YCTPOMCTRA.

C nomoLLbto KHOMKKU cripaBa OT COTPYAHMKA BblibepuTe rpynny KOMUCCUOHUPOBaHWS.
[ins 3aBepLUEHMS HACTPOWKN HAXXMUTE KHOMKY COXpaHUTb U3MEHEHMUS.

lpumeyaHue:
Mpn pabote ¢ koHTponnepamu BTOpon Bepcun (PERCo-CT/L04.2, PERCo-CR01.2 LICON,

PERCo-CL05.2) nocne pob6aBneHns KOMUCCUOHMPYIOLWNX KapT AN COXPaHEHUS N3MEHEHUN

HeobxoaMMo nepeaaTb HOBYHO KOHUIypaLmio B KOHTPONEPDI.
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6. Pasgen «KoHTponb gocrtyna»

Paspen npegHasHaveH Ana opraHu3auumn APM coTpygHWKOB 6GHOPO MPOMYCKOB WM CYXObl
KOHTPONbHO-MPOMYCKHOIO pexmuma Ha npegnpustun. Mcnonb3oBaHve pasgena nossonser
aBTOMaTM3MpoBaTb MPOLIECC COCTaBneHMst OT4eToB O npoxogax 4epes KM m o poctyne
B NOMeLLEeHNs npeanpuaTms. Mpw HeobxoanumocTK onepaTMBHOro pearvmpoBaHus
Ha peructpupyemble cobbiTusa B pasgene npeaycMoTpeHa BO3MOXHOCTb YAarneHHOro ynpaBneHns
YCTPONUCTBaMN CUCTEMBI.

6.1. TlNoppaspgen «YnpaBneHue ycTpoucTtBamMm»

Mogpasgen npegHasHayeH ONs ynpasBreHust YCTPOMCTBaMM CUCTEMbl 6e30MacHOCTU C Lenblo
onepaTMBHOrO pearMpoBaHUs Ha perncTpypyemMble B cucteme cobbiTus. B nogpasgene OoCTynHbl
cnefyoLine BKIaaKku:
e Bknagka lMomeleHusa npefHasHayeHa ANA OAHOBPEMEHHOW nodavv KoOMaHz ynpasrieHus
BCEM YCTPONCTBAM, HaXo4sALWMMCA B BbIOpaHHOM MOMELLEHUMN.
e Bknagka YcTpoucTtBa npegHasHadeHa AnNd nogadn KomaHg ynpaBreHust OTAeSbHbIM
YCTPOMCTBaM CUCTEMBI.

6.1.1. Bknaaka «[TomewieHUsA»

CTpaHuua BKNagku UMeeT crieayowni Bua;

¥npagenexve ycTpoicTBamm PERCo-Web AAMUHICTPATOP AAMUHICTPATOP

Q Haiitu ~ "
Yerpoiicraa

&>

TeHepaTop TpeBoru — {3 HexowTposmpyeman Tepputopua

— (ot Pabouas zoka

CBpocute Tpesary

MonHATL TpeBory

3amok @

MocTasuTe Ha oxpaHy

Ie

CHATb C OXpaHb!

1. [MaHenb cogepXuT crnegyoLlmne 3reMeHTbI:
¢ [lepekntoyaTens BbiOOpa BKNaaku nogpasaena:
— TMomelueHus;

— YcrtpouctBa.

2. Pabouasi obnacTb BKNagku COoepXXUT MHOTOYPOBHEBbIN PaCcKpbIBAOLLMIACS CMMCOK MOMELLEHWIA
C yKasaHMeM pPacrosoXXeHHbIX B HAX YCTPOUCTB.

3. MaHenb KOMaHO  COOEPXUT  CMMCOK  KOMaHA, MOAdEPXKMBAEMbIX  YCTPOMCTBAMM,
pacrnonoXeHHbIMM B MOMELLEHUW, BblaeneHHoM B paboyent obnactu Bknagku. KomaHnabl
CrpynnuMpoBaHbl MO TUMaM pecypcoB YCTpoWcTB. lMaHenb Takke oTobpa)kaeT BMOEOCHLEMKY
C Kamep B BbIOpaHHOM NMOMELLEHNM B PEXUME pearnbHOro BpEMEHM.

llpumeyaHue:

7 TMopaya koMaHabl MOMELLIEHWNIO NPUBELET K €€ BbINONMHEHNIO BCEMW NOAAEPKMBAIOLLMMUY €€
YCTPOWCTBaAMU U UX pecypcammn, HaxoasLMMmcs B JaHHOM NOMELLEHUMN.

6.1.1.1. TlNMopaya KOMaHA BCEM YCTPOMCTBaM B NOMeLLeHUun

,D,J'IFI nogadn KomaHg BcemM yCTpOIZCTBaM B NOMeLleHnn:

1. Wcnonb3ys naHenb HaBurauuu, nepenaurte B pasgen «KoHTponb goctynan.
2. OrtkponTe nogpasgen «YnpaBneHue yCTPOUCTBaMU».
3. TMepengute Ha Bknagky NMomeweHuns.
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4. Bbigenute B paboyern obnactu CTpaHuubl MOMELLEHWEe, BCEM YCTPOMCTBaAM KOTOPOro
Heobxogumo nogatb Komawdy. Ha naHenuM KoMaHg NOSBUTCA  CMMCOK  KOMaHA,
noaaepXmBaemMbiX YCTPOMCTBAMU, HAXOOALWLMMUCS B NMOMELLEHUMN.

5. BblGepuTe Ha naHenu koMaHg HeO6X0AMMYLO KOMaHAY .
6.1.2. Bknapgka «YcTpoucTBa»

CTpaHuua BKagku MMeeT CrieayoLwnii Bua;

YnpaeneHue ycTpoiicTeamu PERCo-Web AZMUHNCTPETOP AJMUHINCTPATOP ?

Q Haiitu ~
Momelenis

ar

TeHepaTop Tpesoru —  OBuwe napametpel
S0 Cronosan
& A

0 Buaeo epa [Xonn-Cronosas]

MoaHATe TREBOTY 1 10.0.100.132 @
[® Komp L04)[1 +8] [Xonn-O6 it kopuaop]
3amok N

MoCTaBHTL Ha oXpaHy

CBbpocuTs Tpesory

HexonTpoanpyeman Tep..—Pabouan sonal
(06wt kopraop-Otaen pexaansi]
[HexowTp

CHATb € OXpaHb Tep...-Xoan]

[O6wwii kopuaop-Cknazl
CHATL TpeBory

[Xonn-O6wwi kopuaop]

COpocKTb 30HaNBEHOCTL

(A Neycropormmii samok NO3 [Xonr-OBwwmii kopugop]
1. TlaHenb cogepXuT cneayrowmne 3NeMeHThbI:
e [lepekntoyaTtenb BbibOpa BKNagku nogpasgena:

— MomelieHus;
— YcTpomncTBa.

2. Pabouyas obnactb BKInNaakn coaep>XmnT Crincok yCTpOIZCTB cucTemMbl 6e€30NacHOCTU.

3. TMaHenb kOMaHA COOEPXMT CMUCOK KOMaHA, NoaaepXMBaeMblX YCTPOWCTBOM, BblAENEHHbIM
B pabouyenn obnactu Bknagku. KomaHngbl crpynnupoBaHbl MO Tunam pPecypcoB YCTPOWCTB.
MaHenb Takke oTobpakaeT BMOEOCHLEMKY C Kamep B BblOPaHHOM MOMELLEHUN B peXunme
peanbHOro BpEMEHMW.

6.1.2.1. TMopaya KoMaHA ynpaBneHusi yCTPOUCTBY CUCTEMBI

[na nogayun KoMaHabl:

Wcnonb3ya naHenb HaBurauum, nepenante B pasaen :] «KoHTponb gocTtynay.
OTkponTte nogpasgen «YnpaBreHue yCTponcTtsamm.
Mepengute Ha BkNagky YcTponcTea.

o bd =

Boioenute B pabouyeiri obnacTu CTpaHuubl YCTPOMCTBO, KOTOPOMY HeobGxoauMo noAdaTb
komaHay. Ha naHenun komaHz nosiBUTCSt CMMCOK KOMaHz, NoAAepKMBaeMbIX 3TUM YCTPONCTBOM.

5. Bbibepute HEOGX0ANMYIO KOMaHAY.
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7. KomaHpgbl ynpaBneHusi ycTpoucTtBamum

eHepaToOp TpeBoru

e COpocutb TpeBory — pexum « Tpegoza» reHepaTopa TpeBorm 6yaoeT CHAT.

e [MopHATbL TpeBOry — KOHTPOMNnep nepenaet B pexuMm «Tpegoza», GyayT aKTMBM3MPOBAHbI
BbIXOAbl, A1 KOTOPbIX YcTaHoBreH Tun: MeHepaTop TpeBoOru.

TypHukeT
e COpoOCUTb 30HANBLHOCTb — NO3BOMNSET COPOCUTbL 30HANBHOCTb TYPHUKETA.
3amok
e [octaBuTb Ha oxpaHy — NY 6yaeT nepeseaeHo B PKL «OxpaHar.
e CHATb c oxpaHbl — NY 6ygeTt nepesegeHo u3 PK «Oxpara» B npeabiaywnin PKI.
e COpocuTb TpeBory — pexum « Tpesoza» 6yaet cHAT. Y ByneTt nepeseneHo B PKL «OxpaHa».
¢ BbnokupoBatb — MY 6ygeT 3abnoknpoBaHo.
e Pas6nokupoBatb — NY ByaeTt pasbnoknupoBaHo.
e COpOCUTb 30HANLHOCTb — MNO3BOSIIET COPOCUTHL 30HASNBHOCTL 3aMKa.

OdononHuTenbHbLIW BbiXxoa

e AKTMBM3UpOBaTb — BCe BbIXOAbl, ANS KOTOPbIX ycTaHoBneH Tun: OObIYHbIN,
OyayT aKTMBM3UPOBaHLI Ha BPeEMS, onpeaerieHHoe napameTpoMm Bpems aktususauum.

lpumeyvaHue:

4 ﬂ,OI'IOJ'IHI/ITGJ'IbeIe BbIXOAbl, AJ1A KOTOPbIX YCTAHOBJIEH Twvn: FeHepaTop TpeBOru, He mMoryT
ObITb aKTNBU3NPOBaAHbI KoMaHOom AKTVIBVI3VIpOBaTb.

e HopmanusoBatb — BCe BbIXxodbl, ANA KOTOpbiXx YycTaHoBreH Tun: OObIYHbINA,
OyayT HopManu3oBaHbl.

CuuntbiBaTenb

e YCTaHOBUTb pexumM pabotbl «OTKpbITO» — WY B HanpaBneHun cuutbiBaTens Oyaet
nepesegeHo B PKL, « Omkpbimo».

e YcTaHOBUTbL pexum pabotbl «KoHTponb» — WY B HanpaBneHuu cuutbiBaTenss Gyget
nepeseneHo B PK[ «KoHmposiby.

e YCTaHOBUTb pexum pabotbl «3akpbiTo» — WY B HanpaeneHum cuuTbiBaTeEns Oyper
nepesefeHo B PKL «3akpbimoy.

¢ OTKpbITb (pasbnokmpoBartb) UY — Y B HanpasneHuu cumthiBatens oyaet pa3bnokmposaHo
Ha BpeMsi, YyCTaHOBfEHHOE napamMeTpoM Bpemsa pasb6nokupoBku. KomaHga [OCTynHa
npu yctaHosrneHHom PKO  «KoHmponb» w npegHasHayeHa AOns  KpaTKOBPEMEHHOW
pa3bnokmposku NY.

e 3akpbITb (3abnokupoBatb) UY — NY B HanpaBneHun cumTbiBaTeNa GygeT 3abnoknpoBaHo.
KomaHga pgoctynHa npu yctaHosneHHoM PKL «KoHmporib» v npegHasHadeHa ans 6n1oknpoBkm
MY nocne BbinonHeHns kKomaHabl OTKpbITL (pa3bnokupoBaTsk) UY.
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8. CtaHpgapTHble onepauuu
8.1. Onepauuu pabouen obnactu

MNHCTpYMeHTbI NepemMeLeHusi N0 CTpaHuLaM AaHHbIX

B HwxkHen yacTu paboyert o6nacTu pacnonoxeHbl MHCTPYMEHTbI 41S NepeMeLLeHnst No CTpaHuLam
[AaHHbIX:

< — KHOMKa nepexoda K npeaplayLien cTpaHuue;
» — KHOMKa nepexofa K crieqytoLLel cTpaHmue;
CopTtupoBka

B paGoueit obnactu cTpaHulbl peanu3oBaHa BO3MOXHOCTb COPTUMPOBKM AAHHbIX MO 3IEMeHTam
OOHOro 13 cTon6uUoB. [1ns COPTUPOBKM HAXXMUTE Ha 3arofioBok ctonbua, no anemMeHTam KOToporo
OCYLLIECTBNAETCS COPTMPOBKA: O4HO HakaTne — COPTUPOBKA MO BO3paCTaHuWIo, iBa — MO YObIBaHMIO.

MN3mMeHeHMe WMPUHbI CTONOLOB

[na n3MeHeHVs WMpUHbI CTONOLOB NOABEAMTE YyKasaTelb MbllM K rpaHuue Mexay OAByMmst
3aronoBkaMu CTONMOLOB M HaXMWUTE JEeBYD KHOMKY MbIWW. YOepXuBasi KHOMKY HaxXaToMu,
nepemMecTuTe rpaHuLy BreBO Wnu BNpaBo, NOCre Yero OTnycTuTe KHOMKY.

N3meHeHMe nocnenoBaTenibHOCTU CTONOLOB

[na nameHeHusa nocnegoBaTeNlbHOCTM CTONOLIOB HAXXMUTE Ha 3aronoBOK cTonbLa nesBon KHOMKOM
MbIlUM W, yOEepXuBasi KHOMKY HakaToW, MepeTaliuTe 3arofioBok cTonibua B HYyXHOe MecTo,
nocrie Yero OTnycTUTE KHOMKY.

BblgeneH ne HeCKOJ1IbKUX 3J1IeMEeHTOB

B cucteme nogaepxmBaroTCA OCHOBHbIE BO3MOXHOCTU MacCOBOrO BblAENEHNs, Takmne Kak:
e BbIOOP onpefeneHHbIX ANeMeHToB yaepxusaHnem knasmw Ctrl unu Shift;
e BbIOOp BCEX INEMEHTOB HaxaTtmem Ctrl+A.

8.2. TapameTpbl oTOOpaXeHMA Tabnuubl

B cucteme npegycmoTpeHa BO3MOXHOCTb HaCTPOMKM OTOOpaKeHWs Tabnuvubl MO YCMOTPEHMIO
nonb3oBartens. OkHo HacTponku Tabnuubl nMeeT creqyowmi BUA:

Hactpoliku Tabanubl

OcHoBHbIe nona
HacTtpolikn KonoHok

Ownbikm

OtobpaxeHune
o]l [o]

TabeneHeld HOMED

[ata npuema @
Kapra

Wrpmxkog

bnokupoeka

Moapazaenedue

JomxHocTe

00000000

Mpabuk paboTel @
COpocuTh HACTPOHKK @

OTmeHa
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1. TMepekntoyaTtens BbIbOpa BKMaOoK:
¢ HacTpomnkn KONoOHOK:
Bknagka no3BonsdeT HaCTpoOUTb NapameTpbl OTOOPaKEHNsT KONMOHOK:
Ynpaensnte otobpaxxeHnem KOMOHOK, ycTaHaBnmBas hraxkm HanpoTuB HEOBXOANMbIX
nonewn.
. [lpumeyaHue:
0 Onsa nonew ¢ TycknbiM (bnaxxkoM HegOCTYMHO pedakTUpoBaHME OTOOpaxeHus. KOonmoHku
AaHHbIX Nonen No ymonyaHuio otobpaxatoTca Bceraa.

3akpenunte KOMNOHKY, 4ToObl NpU NPOKPYTKE NO FOPM3OHTaNM OHa ocTaBanacb Bcerga
BUOVMOW:

PERCo-Web' AaMUHUCTRaTOP 9 ?

CoTpyaHUKK

T G0

Moppazgenexue

PUO '

Tonybes Mapx Aprémosuu

Wnbin Cepreid Anekcanaposny

Kpacrosa Anacracua Mearosna

Mapkosa Bapeapa MeanosHa

Wrpuxxoa

B857436191167¢

(] Togp

il CTh

HUOKP

Orgen npogax

HWOKP

OT1gen aHanusa v n

Wrxenep-konc

Menenxep no

Mkenep no Te

Menenxep no

Tpadm paboren

€ HaKonAeHWeM Ha

C HaKonneHUeM Ha

Mo npucyTerama

C HaKonAeHUeEM Ha

20 v 21 zanuce

YBONEHHEIR

i Q, Mowmcx...

Wabnon gocryna

Potorpapua TpancnopTh

F e =
<°2>

Onsa atoro

=

NOABUBLLYIOCA KHOMKY 3aKpenieHunaA

noaseanTe Kypcop K nomk, KOTopoe Heobxoanmo 3aKpennTb, N HaXMuTe

;?

. HaI'IPOTMB nona noAaBUTCA 3HAYOK )

0T06p8)|(3f0|.|.l,l4ﬁ, YTO KOJIOHKa 3aKpensieHa. Y1o0bl OTKPENUTb KOJIOHKY, HaXMUTe eLle

pa3 Ha 3Ha40K 3aKpenyieHnsa.

e OToGpaxeHue:

Pabouas obnacTb BKnagku BbIrMsSauT cneayowmm obpasom:

Hactpo#iku Tabnuubl

Hactpolikn konoHok MonoxeHue NarvHaLmnm

OTobpaxeHne AeTozarpyzxa Tabaunusl

Cnpaea

BxnrounTe
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Bknagka no3BonsieT HAaCTpouTb NapameTpbl 0OTOOpaxeHns Tabnuubl:
— Hactponte pacnonoxeHve WHCTPYMEHTOB AN nepexoda Mo cTpaHuuam Tabnuupl
¢ nomouybto nons NMonoxeHune narmHaumu. [JOCTyNHbI cnegyoLwme 3Ha4YeHns:
o CnpaBa:

o Cnesa:
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— [Ona yBenuyeHus ObICTPOAENCTBUA OTKMHOYMTE aBTOo3arpysky Tabnuubl, Ons 3TOro
ycTaHoBuTe Ans nons ABTo3arpy3ka Tabnuubl 3HavyeHue Bbikniouutb. Tenepb
npv nepexoge B pasgen AaHHble Tabnuubl ByayT 3arpyaTbCa NOCne HaxaTusi KHOMKK
3arpy3unTb AaHHble, PacnosiokeHHon B paboyern obnactu cTpaHuLb:

L
CoTpyAHWKM PERCo-Web Aasammcrparop )
YaopeHHaIE
MoapazganeHse
Fy PAD Tafienunnii nosep MaTa npwensa Kapra Ilmprxnoy “ Nappasgenenne Mo munocms lpagrx pabol

| 3arpyanTe DaHswe |

CoTpyaHWKK PERCo-Web"* Agumsmcrparop )

YaostHHbIE

FiY PAD [abenbmuid Homep Mara inprensa Kapia Wirpnxiog a Nogpazgenerne HomxHocTs [padmin pabol
Bacwes Hrwia Muponossy 0000-0-007 2023-00-13 -'-s-lv 561419455004 AGMMHACTRITOPE | OxpaHhui Curetbiti-1
loryBes Mapr Apréuosins 0000-0-005 2023-12-18 E5T436191167TE HHOKP Meiesep-roHe C HanornseHm
M Ceprea AsencaHaposns QOO0-0-004 2023-08-05 Oraen npagas Menegmep no £ HaxoreH i
KpacHosa Axacracua Hesnoess QO0D-0-004 20-04-16 HWOKP Wroxesnep no e Mo npucyrcrs
Maprosa Bapsapa Meanosna 0000-0-D02 2023-05-10 Craes ananusa m n Menegmep no C naxonsens

2. Pa6ouas obnactb. Cogepxumoe paboyein 06rnact 3aBUCUT OT BbIOpaHHOW BKNaOKM.

3. KHonka COpocuTb HAaCTPOMKK NO3BONSET COPOCUTL BCe NapameTpbl 0ToBpaxeHUss Tabnuupbl
1 BEPHYTb Tabnuuy K Ha4YansHOMy Buay.

4. KHonka CoxpaHUTb NO3BONSIET COXPAHUTb M3MEHEHHbIEe NapameTpbl 0TOBpaXkeHns Tabnuubl.
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8.3. BBopa pgaTtbl U BpeMeHU
Beog gartbl:

1. Haxmute Ha naHenu MHCTPYMEHTOB CTpaHULbl KHOMKY D BHYTPMU nona BBOAA OaThl.
OTKpoeTCﬂ naHesb KaneHgaps4:

< OkTRBpE oo 2022 v >

[y ]
—
o

10 1‘113 14 1

17 18 1% 20 21 22 23
24 25 26 27 286 29 30

31
v

2. Ha oTkpbiBLIENCA NaHenn BbigenuTe Heobxoammyto aaty. [ins Beibopa nepmnoaa Beibepute ABa
KparHux Yncna nepuoga (Ha4vano n KoHew,):

< OkTRSPL v 2022 v >

- @
—

o
oW
e
B~
=R

7 =

17 18 19 20 21 22 23

24 25 26 27 28 25 30

53



Mogynb MO PERCo-WB, PERCo-WBE

3. [ns BbiGopa Mecsila UCMoMb3yiiTe KHoMkM < u 2

naHenn:

U1 BbiNagaroLmi ClNCOK B 3arosioBKe

< OkTAGpL woo2022 v >

MapTt
Anpens 1 2
'Ia Maii 7 8 9
1 VioHs 14 15 16
1; Wione 21 22 23
2 Asryet 28 29 30
3 CeHTabpe
Oktabpb v v"'
Hoabpb
Jexabps

4. [ns Bbibopa roga Ucnonb3ynTe BbiNagatoLmii CIUCOK B 3arofloBKe NaHenu:

< CkTAbpe v | 2022 v ?
2013

2014 5

'I!'; 4 g 2015 IEEIHI
10 11 12 ‘IE' 2016 16

17 18 19 20 2017 23
24 25 26 27 2018 30
31 2019

2020 Y

2021

2022 v

5. Tocne BbIGopa HEOOBXOAMMBIX AAT HAXKMUTE KHOMKY v MpuMeHnTL.
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BBoa BpemMeHu:

1. Haxmute Ha naHenu WHCTPYMEHTOB CTpaHULbl

KHOMKY
OTkpoeTcs NaHernb kanexHgaps:

< Hoabps 2022 lexabpe

==
oa
o
it
=}
i
=1
A
)
5
J
1
I

I
I
LN

00 ;00

2.
Mcnosnb3y4d Bblnagarolwne CrnnuCKu:

00 : 00

8.4. BbIGop nogpasgeneHus

BHYTPMU nona BBOAA OaThbl.

2022 >

[¥3]

59 v

B HWXHelN YacTu naHenu cTpaHuubl ONs BBOAA BPEMEHU YKaxute Heobxoaumoe 3HauveHue,

Cnucok noapasgeneHuii cosgaetca B noapasgene «Mopgpaspenenusa» pasnena «MepcoHan».

[lna Bbibopa nogpasgeneHus:

1. Haxmute Ha naHenu MHCTPYMEHTOB CTpaHWUUbl KHOMKY

BbibpaTtb M3 cnucka cnesa

OT non4d I'Io.qpas.qeneHue. OTKpOGTCFl OKHO BblspaTb nogpasgerieHue:

Moapasaenexnne

F Agmunncrpatopsl cucTemel
— P Komnauwa "Ontuma Tpeiig”
— P Agmuancrpauma
R oAcy
F Byxrantepus
F Xos. chyxba
— P Kommepueckwii otaen
F? Oraen noructvkm
FI Oraen npoaax
FI Oraen pekname

F3 Oraen cHabxenus

OTMeHa
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2.

8.5.

B OTKpPbIBLLEMCA OKHE BblaennnTe HamMmeHoBaHNE NCKOMOIo nogpasaeneHuns.
lpumeyaHue:

B pabouenn obnactm okHa npeaycMoTpeHa BO3MOXHOCTb OL4HOBPEMEHHOro BblboOpa

HECKONbKUX NoapasaeneHunia.

— [ns BblbOpa HECKONbKMX nogpasgeneHnin HeobxoaumMO BblAENUTb WX, yOepXuBas
HaxaTown kHonky Ctrl Ha knaBmaTtype.

— [Ona Bbibopa HecKonbkux nogpasgeneHnn noapsia (Ha OQHOM YPOBHE BROXEHWUS)
Heobxoanmo, yaepxumBas HaxaTton kHonky Shift Ha knaBmatype, nocnegoBaTenbHO
BblAENUTb NepBOE M NnocregHee u3 Bolbnpaemblx NogpasgeneHuin.

— [Ona Bbibopa BCEX 9NEMEHTOB CNMCKa WCNONb3ynWTe couveTaHue knasuw Ctri+A
Ha KnaBuaTtype.

D,J'IFI NOUCKa nogpasgerneHna B Cnnmcke sBeante ero HamMmeHoBsaHue B Mnorne Mowmck.

Haxmute kHonky BbibpaTtb. OkHO BbiGpaTb noppasgeneHue 6ygetr  3akpbiTo.
HasBaHue BbIOpaHHOro nogpasgeneHuna nossutca B none lMoapaspeneHue Ha naHenu
MHCTPYMEHTOB CTPaHULbl.

B paboueii obnactn cTtpaHuubl NOSIBUTCS CMUCOK COTPYAHMKOB BblIbpaHHOro nogpasgeneHuns
N BCex JovepHMx oT Hero. B ctonbue MoapaspgeneHne npy 3TOM ANS KKAOro COTPYAHMKA
yKa3bIBaeTCa HaMMEHOBaHWe NoApa3aeneHns, K KOTopoMy COTPYAHVK NPUHAANEXNT.

BbiGop nomeLleHus

MHoroypoBHeBbIA CMMCOK MOMELLEHMIA co3faeTca B nogpasgene «KoHdwumrypauusa» pasgena
«AgMUHUCTpUpOBaHue». [1nd Bbibopa 0AHOro 13 NOMELLEHWIA:

1.

56

HaxxmuTe Ha naHenu MHCTPYMEHTOB CTPaHULbl KHOMMKY Bbl6paTb U3 CNUCKa BHYTPU NossA
MomelueHue. OTKpoeTCﬂ okHo MNMomeLleHune:

MomelweHwe

— {3} HekoHTponMpyeman TeppUTOpUA
— {a} PaBouasn 20Ha
{0 Kabuner 427
— {3} Xoan
— {3y OBwwmii kopngop
{~} OTaen npogax
() KabuHET reHepanbHOro AMPEKTOpa
{a Xoz.6nok
{3} Otaen pexnamel
{3} Otaen norncrvkm
{3} Byxrantepua
{a} Otaen cHabxeHus
— {2} Kabumer wopucta
{) Apxue
{7} BbiCTaBOUHLIA 330
{a} Cnyx6a nepcoHana
{3} KaBuHET KOMMEpPUYECKOro AMpEeKTopa
{2} KaBuHeT 3koHOMMCTa

{a} Kacca

OTMeHa
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2. B OTKpbIBLUEMCS OKHE BBeAUTE Has3BaHME WCKOMOro nomeuwleHnss B none [owuck.
Mckomoe nomelleHne aBTomaTudeckn 6yaeT BblgeneHo B cnncke B paboyert obnactu okHa.

3. Haxmute kHonky Bbibpatb. OkHO lNMomeweHue 6yaet 3akpbiTo. HasBaHue BbIGpaHHOrO
nomMeLLeHuns nossuTcs B none NomeweHne Ha naHeN NHCTPYMEHTOB CTPaHWULbI.

8.6. TlepcoHanbHble HACTPOUKK

B cucteme npegycmMoTpeHa BO3MOXHOCTb YCTAHOBKN 0GQOPMITEHUS NO YCMOTPEHMIO NONb30BaTeNS.
OkHo MNMepcoHanbHbIe HACTPOMKU NMEET CrieayoLmii BUA:

MepcoHanbHble HACTPOWKA

LiseToBOE 0dopMmneHue PERCo-Web
OdopmneHne

CeeTnan TeMa

Pazaensl
Pasmep TekcTa

TopAYKre KNaeMwK
14px

DuALTRE OTobpaxeHue GOKOBOTO MEHIO

Mcnonszoeate GOKOBOE MEHKD B CEEPDHYTOM pexume

MonoxeHne BCNbIBAKIWMY COoBLIEHMIA

@

o @

5. TMepekntoyaTens BbibOpa BKNaOoK:
e OdopmneHue:

Bknagka copepXxuT crneayoLlime MHCTPYMEHTbI BU3yarnbHoro ogopmneHna PERCo-Web:

Bbi6Gop TeMbIl — BbiNagatoLwuii CIMCOK NO3BONSET BbIOpaTb CBETMYIO MU TEMHYIO TEMY
Anst ohopMIeHus:;

Pa3mep TekcTta — KHOMKK YMeHbWUTb U YBenuunTb No3BONSAT U3MEHATb
pasmep TeKcTa;

MUcnonb3oBatb OOKOBOE MEHHO B CBEPHYTOM pexume — riaXoK Mno3Bonset
cBOpaymnBaTth/pasBopavmnBaTb HOKOBOE MEHIO;

MonoxeHue BCNMbIBalOWMNX COOOLWEHUA — MNMONe NO3BOMSIET HACTPOUTbL MONOXEHME
BCMJIbIBAOLLIMX cooOLIeHnA. C nomMoLbio KHomnku MpoBeprUTb MOXHO BbI3BaTb TECTOBOE
coobLueHne, koTopoe ByaeT HaXOAUTLCA B YKa3aHHOM MOSTOXKEHWUN.
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e Paspensr:

PaGouvasi obnacTb BKNagku BbIrMsSauT cneayrowmm o6pasom:

MepcoHanbHble HACTPORKKA

Odopmnerue

Pazaensl

OcCHOBHbIE pazaensl

FopAuve KNaBuLIM MepcoHan

Bropo nponyckoe
QuALTPbI

Yugt pabouero epemern

KowTpons goctyna

Bepudukaums

3aka3 nponycka

MoHuTopuHr

@ © © @ @ @ @ ©

ALMUHUCTPUPORaHWE

Bknagka no3sonsieT 0TCOPTUPOBaTh CyLLECTBYOLWME pasaernsl, a Takke 4ob6aBuTb B n3bpaHHoe
pasgensbl, kK KoTopbiM TpebyeTcst ObICTpbIA 4OCTYN:
— Tlepexopn k nogpasaeny OCyLeCTBNAETCA HaXaTUeM NEBOW KHOMKU MbILKN MO HYXXHOMY
pasgeny.
— [na nameHeHus nopsgka pacnonoXeHUs pasfenoB NepeTaHuTe BblOpaHHbIM pasgen

Ha Tpebyemyto NO3nLMI0 C MOMOLLBH KHOMKM
— Ynpaensinte oToOpaxeHvem pasgenoB B OOKOBOM  MEHW C  MOMOLLbO

(O &
KHOMOK CKpbITb pasgen u OT1ob6pasutb paspgen.
— [Ona pobaeneHusa pasgena B u3bpaHHoe wnNu yaaneHuss U3 Hero BOCMOSb3yWTEChb

KHOMKamm ﬁ [Jo6aBuTb B nsbpaHHoe 1 Ypanutb ns nsbpaHHoro.
e [oOpAyYMe KNnaBULLMK:

Bknagka npegHasHavyeHa ans HaCTpOVIKM ropa4mx Knasull 1 BblMmagnuT cnenyrowmm O6p830MZ

MepcoHanbHble HACTPOMKK

MoganeHoE OKHO

OdopmneHme
33KpbITME MOAANEHOTO OKHE

Paznenel Q 1 x]

Tabanua
I'opﬂuwe KJ1aBWLLIWA

Creaywlan cTpaHuLa

DUALTPLI Lo verannsn

— Haxmute Ha kHOMKy BHYTPW MONS U BBEAMTE Ha KNaBMaType HYXXHYIO KraBuLly
UK NX KOMBUHaLMIO.

—  Y106bl 0YNCTUTL NONE BOCNONb3YNTECH KHOMKOM OuncTuThb.
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o  OunbTpbl:

Bknagka PunbTpbl UMEET creayowmnmn Bua;:

MepcoHanbHble HACTPOMKK

HacTpolika anropuTMa coxpaHeHws nonei, exlbpaHHeIX B pazaene.
OdopmneHue

Obwme GuUNLTPELI

Pazaenwl
MoapazaeneHus MpUMEHUTE TONBKO HA CTPAHMLE
[opAuMe KNaeuwK
MomeweHume [MpHUMEHUTE KO BCEM CTPAHWMLLAM
PuneTphI
f1eTP Mowuck He coxpanate
Tabavua
[aHHbIX Ha cTpaHULLY MpHMEHMTE TONBKD Ha CTPaHKLE
CopTupoBka MpUMEHUTE TONBKO HE CTPAHMLE

Bknagka npeagHa3Ha4veHa and HaCTpOVIKM ariropuTtMa coxpaHeHus nonem, Bbl6paHHbIX
B pasaerne. VlCI'IOJ'Ib3yIZTe BbiNnagarLwmne Crnnckmn ond Bbl60pa HeO6XOD,I/1MbIX HaCTpOeEK.

6. Pabouas o6nacTtb. Cogepxumoe paboyeit 06rnacT 3aBUCUT OT BbIOpaHHOWN BKNaOKM.

8.7. [NoGaBneHune nsobpaxeHus

MaHenb ans pa6OTbI Cc I/I306pa)KeHI/1F|MI/1 nMmeet CJ'IGD,yFOLLWIVI BU1A:

3arpyauTh oTorpagMio

Ha naHenu gocTtynHbl cnegytowmne MHCTPYMEHTbI:

1. KHonka YBenuunTb O0CTyrnHa nNpu HaBedeHun Ha dpoTorpacumio 1 no3sonsdeT yBenuintb
n3obpaxeHne A0 ero UCXogHoro pasmepa. [ns 3akpbiTus N306paKeHUs HaXKMUTE KPeCTUK
B NpaBOM BEPXHEM Yriy OKHa.
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2.

60

KHonka 3arpy3untb ¢hoTorpacumtio.

Mpy HaxkaTum Ha KHOMKY OTKpbIBaeTCcHA HoBOE OKHO U3meHunTb choTorpacphumio:

Kamepa He BriBpaHa

OTmeHa

[locTynHbl cregyoLmne BO3MOXHOCTU:

3arpy3utb ¢poTorpacmio — kHomka NO3BONAET 3arpy3nTb poTorpacmio Nnn OKYMEHT
B B[l cuctembl ¢ amncka MK mnm mM3 nokanbHon cetu. [puM HakaTUM KHOMKU OTKPOETCH
cTaHgapTHoe okHO npoBogHuka Windows gna  Bbibopa rpadwmyeckoro  dpavna.
Takke poTorpaduio MOXHO 3arpy3nTb, HaxaB Ha obnactb 3arpy3nTb oTorpacuio.

a Q — KHOIMKK YBenuuntb " YMeHbWUTb npegHasHa4veHbl
AN yBENNYEHUSA NN YMEHbLLEHUS Y>Ke BbIOpaHHOro n3o6paxKeHus.
a B — kHonkn TloBepHyTb Ha 90 rpagycoB Bneso 1 [loBepHYyTb

Ha 90 rpagycoB BnpaBo NpefHasHa4YeHbl A4S NOBOPOTa YyxKe BblGpaHHOro n3obpaxeHus.

S ~ Y > —kHonkn CABWHYTL Bnpaso, CABUHYTL Bneso, CABUHYTL BBEpX
n CABUHYTb BHU3 npegHasHadeHbl ANA nepeMelleHnss n3obpaxeHns no 3adaHHON
TpaekTopuu.

lpumeyaHue:

Tarke eCTb BO3MOXHOCTb pefakTupoBaTb doTorpacuio, nepemelltas KOHTYp pamKu
B HEOOX0AMMOe MecCcTO Ha u3obpaxeHun. EcTb BO3MOXHOCTb perynupoBaTb pasmep
pamku.

BbiGpaTb Kamepy — BbiNadatoLLnin CIMCOK MO3BOMSIET BbIOpaTb Kamepy, C KoTopon byaet
caenaHa goTorpadusa CoTpyaHMKa, NOCETUTENS U TPAHCMOPTHOrO CpeacTBa.

CpenaTtb CHMMOK — KHOMKa MNpefHasHadeHa Ans BO3MOXHOCTW caenatb CHUMOK
¢ Web-kamepbl ncnonosyemoro K.
lpumeyaHue:
KHonkn Bbibpatb kamepy n Caenartb cdoTorpaduio SOCTYMNHbI, €CNu NpU YyCTaHOBKE
PERCo-Web 6o BbibpaHo 6e3onacHoe coeanHenune ¢ Web-cepsepom (HTTPS).

O — KHOnNka BepHyTb K MCXOQHOMY COCTOSIHUIO MpefHasHayeHa pAns Bos3sparta
N306pakeHns K ICXogHOMY Buay.
KHonka CoxpaHuUTb NO3BOMSIET COXPaHUTL n3obparkeHue.

Yaanutb choTorpacduio — KHoMka No3BONAET yaanuTb yxxe BblbpaHHyto dhoTorpadumto.
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8.8. TMNowumck

,D,J'Iﬂ NOnCKa no anemMeHTam CTOJ'I6LI,OB B pa6oqe|71 obnactu CTaHunubl:

1. BBeaute B none TMMouck Ha naHenn WHCTPYMEHTOB CTpaHuubl obpasel [aHHbIX,
KOoTopble HeobxoamMmo HanTu. B npouecce BBoga oOpasua AaHHble B paboyen obnacTtu
cTpaHuupbl 6yayT oThMNbTPOBLIBATLCA.

2. E,J'IFI 0To6pa>|<eH|/|;| BCEX OAHHbIX Ha>XMUTE Ha NaHeJIn NHCTPYMEHTOB KHOIKY 'EB' C6pOCVITb,
pacnofioXXeHHYK BHYTPU NosA Mowmck.

lpumeyaHue:

= KOHTEKCTHbIA MOWUCK MO HOMEpY KapTbl, KOTOpad BblaHa COTPYAOHWKY, BbINONMHUTb
HEBO3MOXHO.

8.9. T[llouck pacwmnpeHHbIN

PacLumpeHHbIn Nonck No3BonisieT HacTpouTb PUIbTP AaHHbIX, OToOOpaxaemblx B paboyen obnactu
CTpaHuubl. [1ns HacTporkn ounbTpa:

1. Haxmute KHONKy PacwmpeHHbIM NOUCK Ha nNaHenn WHCTPYMEHTOB CTpaHuLbI.
OTkpoeTcst okHO Mouck no 3agaHHbIM YCITOBUSIM:

BrinonHeHue Bcex ycnoeui

OTMmeHa

2. [Ona pobaBneHus KpuTepust NOMCKa B OTKPbIBLLUEMCS OKHE HaXMUTE KHOMKY [Ho6aBuTb
ycnoBue. B okHe OygeT nobasneHa cTpoka ans Beibopa Kputepus noucka u eeoga obpasua.

3. C NOMOLLUBK pPacCKpbiBaOWNXCA CIUCKOB YKaXXuUTe KpMTepVII7I noucka. B 3aBucumocTu
OT 3a4aHHbIX NapaMeTpoB OKHO MOXET MUMETb CJ'IGD,leLLI,I/IVI BUAa:

BrinonHexue Bcex ycnoemi

CoTpyaHWK
Py Hogwii thunstp
LonkKHOCTE
Bribepute 2HaueHue @
[ata npuema
TouHan nata 14-11-2022 @
T CopocuTs GUnkTpe OTMeHa

[na novcka coTpygHuKa ¢ TpaHCNOPTHBIM CPEACTBOM B CMCTEME AOCTYMHO ABa KpUTEPUS:
e Hanwuuwme TC — npucyTtcTBYyET / OTCYTCTBYET;
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e TpaHcnopTHOe cpeaAcTBO — TMNOWCK NO  MoAenu /rocygapCTBEHHOMY  HOMEpY.
[onycTnmo BBECTU HOMEP HE NOSNTHOCThIO (Hanpumep, 000 BmecTto X000XX).

4. [Ons pobGaBneHus ewe OOHOro KPUTEPUSI MOBTOPHO HAXMUTE KHOMKY [Jo6aBuTb.
[na yoaneHus HaxmuTe KHOMKY @ Ypanutb. [na yganeHusi BCeX KpUTEPUEB HaXMUTE

KHOIMKY ﬁ C6pocutb (hpunbTPLI.

5. Bbl6epl/ITe OOVH N3 BapnaHTOB BbINMOJTHEHUA yCJ'IOBIAI7IZ
e BbInonHeHue Bcex yCﬂOBVII7I;
e BbInonHeHue ogHoOro m3 yCﬂOBMVI.

6. [Ons npymeHeHus unbTpa K AaHHbIM paboyen obnactn Haxmute kHornky [MpuMeHuTb
¢unbTp. B pabouen obnactn ctpaHuubl OyaoyT oTOOpaXkeHbl AaHHble, COOTBETCTBYHOLLME
YCTaHOBIEHHbIM KPUTEPUSM.

7. ﬂ,J'IFI 0To6pa>|<eHv|;| BCEX OaHHbIX nepe3arpy3nte ctpaHuuy.
8.10. MNowuck kapTbl gocTyna (WTpPUXKoaa)

[lns noucka kapTbl 4OCTYMa (LUTPUXKOAA) NO HOMEPY:

1.  Haxmute KHOMKy Hawntun no kapte (wrpuxkony). OTkpoeTcsi okHO NMouck KapTbl:
Mownck KapThbl §83 Hactpoiiku
Cepus Homep
_G;K1{~EF:E-.43CTCI:4C'M'C4J':EETEIC
OTMeHa

2. B oTKpbIBLUEMCSI OKHE BBEAWUTE HOMEP KapThl 4OCTYNA UMW LUTPUXKOAA BPYYHYIO UNN NOAHECUTE
KapTy (WTPMXKOQ) K CUMTbIBATENHO (CKaHepy LUTpMXKoAa), MOAKIOYEHHOMY K KOHTPOMnepy,
yKasaHHOMY Ans oneparopa.

3. Haxmunte kHonky Hantu. OTKpoeTca ydeTHast kKapTovka CoTpyaHuMKa.

8.11. Bbigaya KapTbl gocTyna

1. Haxmwute KHOmMKy Boeiaatb kapTty. OTkpoeTcsi okHO Bbiaatb KapTy:
Bblaath KapTy &} HacTpoitkn
Cepus Homep
MNoaknodeHue K HaCTONBHOMY CUWNTHIEATENHD
OTMmeHa
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2. C nomoLblo KHOMKU @ HacTponkn Heob6xoanmo BbI3BaTb OKHO:
HacTtpoikmn

KonTponnep

Hanpaenexue

KOHTpONLHLIA cunTeiBaTENE (¥) Ckauatb

B gaHHOM okHe Heobxoammo BbibpaTb CHMTbIBATENb, C MOMOLLLIO KOTOPOro npeanonaraeTcs

Bbl4aTb KapTy:

e Ecnu 3TO KOHTPOMbHLIA cYMTbIBaTEb, HEOOXOANMO YCTAHOBUTL (Pnaxok KOHTpOnbHbIN
cuynTbIBaTenb;

e Ecnn npegnonaraetcs BblgaTb KapTy C MOMOLUbK CUMTbIBATENSA, KOTOPbIA MOAKMOYEH

K KOHTponnepy, To B none KoHTponmnep ¢ NOMOLLbI KHOMKM BbiOpaTb M3 cnucka
Heo6Xo0aUMO OTKPbITb BbiMagatoLLmMiA CIINCOK:

Hactpoiikm

Kontponnep

Kowtponnep CTL14 Q

AeycropoHHniA 2amok N21
AeycropoHHnil 2amok N1
AeycTopoHHKiA 3amok N22
AeycTopoHHKIA 3amok N2
AeycropoHHni 2amok Ne3
AeycropoHHnii 2amok Ne3

AeycTopoHHWA 3amok Ne4

Bbibepute koHTpOnnep v NOAKMOYEHHbIV K HEMY CYUTbIBATENb, MOCIE YEro HaKMUTE KHOMKY
CoxpaHuTb — OKHO BblgaTb kapTy 6yaeT 3akpbiTo. [

3. [Ons BblgauM kapTbl HEOOGXOAMMO, Haxodsicb B OkHE WM3MeHUTb OCHOBHYK KapTy,
3agaTb HOBbIN  MOEHTUUKATOP: aBTOMATUYECKM — MPUMOXKMTb BblAaBaemylo  KapTy
K cuMTbIBaTENO UK HabpaTb HOMep KapTbl BpyYHyto B none MaeHTudurkaTop KapThbl.

Pa6bota ¢ kaptamu chopmata Mifare onpegensietca TeMmn napameTpamn, KoTopble BblOpaHbl
B pasgene «AamMuHuctpupoBaHue» >  «KoHdwmrypaumsa» > «YcTpoucrtBa» >
> «O6bwue napameTpbi» > «KapTbl Mifare».

e B cny4ae, ecnu ans napameTpa YteHue u3 3awmieHHOM 06nacTn YyCTaHOBMEHO 3HaYeHne
MpocToe yuTeHue, MAEHTUUKATOP CUNTLIBAETCHA C KapTbl B MOMEHT BblAayy C NMOMOLLbHO
BblIbpaHHOro cumtbiBaTens. [na Bblgadv kapTel HE06XoANMO, Haxoascb B okHe U3MeHuTb
OCHOBHYIO KapTy, NPUMoXuTb BblAABaeMyto KapTy K CHATbIBATENIO.
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4.

e B cnydae, ecnu anga napamMeTtpa YTeHune 13 3awmiueHHon obnacTtu yCTaHOBJ1€HO 3Ha4YeHne
C 3anucbho KapThbl, I/ID,eHTI/I(bVIKaTOp BblOaBaeMomn KapTbl onpeaendeTca 3adaHHbIM

3Ha4yeHveM napameTtpa FeHepauusa Homepa:

— Py4yHon BBOA — B 3TOM cnyvae B cTpoky UMpeHTucpmkatopa KapTbl HOBbIA HOMEpP

HeobX0AMMO BBECTU BPYYHYHO;

— CnyvalHbI HOMep — B 3TOM criyyae B cTpoky MaeHTudmkaTopa KapTbl CryyaliHbii

HOMEp reHepunpyeTcd aBToOMaTUYECKH;

— ABTOMHKpPEMEeHT — B 3TOM cnyyae B CTpoky UaeHTudmkatopa KapTbl NporpaMmmomn
aBTOMaTnyeckn ByaeT creHepupoBaH HOMeEp, 3Ha4YeHMe KOTOPOoro Ha eauHuly bonblue,

4yeM 3Ha4veHune npeablaywiero BbiAaHHOro HoMmepa KapTbl.

HaxogACb B OKHe
BblaBaemMyro KapTty K CHUTbIBATENO

Ona Bblgayum KapTbl Heobxoanmo,

nnn aBTOMaTI/IHeCKI/I).
llpumeyaHue:

BblgaTb KapTy, NpuUIoOXuTb
noeHtTudmnkaTop  (Bpy4YHyro

Mpw nony4YeHnn KOMaHAb! 3anncy HOBOTO MAEHTUMMKaTOPa CYUTbIBaTENb NpeaBapuUTENbHO
nepcoHndumumpyeT KapTty (T.e. onpegensiet ee tun — Classic, ID, Plus (SL1, SL2, SL3),
DESFire EV1, Ultralight C), nocne 4ero BbIMNOMHAET 3anucb Ha KapTy.

HaxmuTe kHonky CoxpaHuTb. OkHo BbiaaTb KapTy OyaeT 3aKkpbiTo, BBEAEHHbIN HOMEP KapTbl

nosieutcea B none Kapta / UpeHTudukarop.

8.12. Bbigaya KapTbl AOCTYyNa Yepes3 yYeTHYH KapTOUuKy COTpPyAHUKa

1.

2.
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OTKpoWTe HEOOXOANMYHO KapTOYKy COTPYAHMKA.

Ha Bknagke KapTta goctyna HaXXMUTe KHOMKY

OTKpoeTCFI OKHO BblgaTb KapTy:

Bbigath KapTy

Cepus Homep

MoaknueHne K HACTONBHOMY CUHWMTBIEATENHDY

Haxxmute KHoMnKy @ HacTponkun, oTKpoeTcsa HOBOE OKHO:

HacTtpoiku

KoHTponnep

Hanpaenexune

KOHTpONBHEIA CUMTEIEATENE

BHYTpY nons UpeHtudukarop.

£33 HacTpoiku

(+] Cravats



PyKOBOﬂ,CTBO nonb3oBaTend

B naHHOM OkHe HeobxoaMMOo BbIOpaTb CYUTbIBATENb, C MOMOLLBIO KOTOPOro npeanonaraeTcs

BblAaTb KapTy:

e Ecnu 3TO KOHTPOSbHbLIN CYUTLIBATENb, HEOOXOAMMO YCTaHOBUTL (hriakok KOHTpoOnbHbIN
cuuTbiBaTenb;

e Ecnu npeagnonaraetcs BblAaTb KapTy C MOMOLLbIO CUYUTbIBATENS, KOTOPbIA MOAKHOYEH

K KOHTpo-nnepy, To0 B none KOHTpO.ﬂ.ﬂep C NOMOLUbKO KHOMKK BblﬁpaTb n3 CnnuckKa
HeO6XOLI,VIMO OTKPbITb BblNagaoLLnin CNCOK:

Hactpoiikm

Kontponnep

Kowtponnep CTL14 [}

JeycTopoHHWA 2amok N21
JeycropoHHWiA 2amok N21
JeyctopoHHMi 2amor N22
JeycropoHHWiA 2amok N22
JeycTopoHHWA 3amok N23
JeycTopoHHWIA 2amok N23

JeycropoHHWiA 2amok N24

BbibepuTe KOHTpONMNEp 1 NOAKMIOYEHHbIV K HEMY CHUTbIBATESb, NOCIE YEro HaXKMUTE KHOMKY
CoxpaHuTb — OKHO BbIGpaTh ycTponcTBO OyaeT 3akpbITO.

[na coxpaHeHns napamMeTpoB B OkHe BbiGop ycTponcTtBa Ans nony4YeHus
naeHTudukaTopa Haxmmte KHornky CoxpaHuTb, B NPOTUBHOM Criydae — KHomnky OTmeHa.

4. [anbHenwune OENCTBUSI ONpeaensoTcs TeMu napameTpamu, KoTopble BbibpaHbl B pasgene
AamuHuctpupoBaHume > KoHdurypauma > YcrtpouctBa > OOwWume napameTpbl >
> KapTtb! Mifare.

e B cnyuae, ecnun gna napametpa YteHue u3 3awmeHHON o6nacTu yCTaHOBMEHO 3HA4YeHMe
MpocToe uTeHmne, NoeHTUPMKATOP CUUTBLIBAETCA C KapTbl B MOMEHT Bbl4aun C NMOMOLLbIO
BblOpaHHOro cuntbiBatens. [nsa Bbigaum kapTel HEO6X0OMMO, Haxoaach B OkHe U3MeHUTb
OCHOBHYIO KapTy, NPUMOXWUTb BblJAaBaEMY0 KapTy K CHUTLIBATENHO.

e B cnyuae, ecnun gna napametpa YteHue u3 3awmeHHON o6nacTu yCTaHOBMEHO 3HA4YeHMe
C 3anucbl KapTbl, uaeHTUMKaATOP BblAABAaEMOW KapTbl onpegensieTca 3agaHHbIM
3HavyeHnem napameTtpa NeHepauma Homepa:

— Py4yHon BBOA — B 3TOM crniyvae B cTpoky MpeHTucpmkatopa KapTbl HOBbIA HOMEpP
HeobXxoanMO BBECTU BPYUHYIO;

— Cny4yanHbIn HOMEp — B 3TOM cny4dae B CTpoky MpeHTudukaTropa KapTbl CryvariHbii
HOMep reHepupyeTcs aBToMaTU4ECKH;

— ABTOMHKpPEMEeHT — B 3TOM cnyyae B CcTpoky UaeHTudmkatopa KapTbl NporpaMmmon
aBTomMaTtmyeckn ByaeT creHepMpoBaH HOMEP, 3Ha4YeHUe KOTOPOro Ha eauHuuy Gonblue,
YeM 3HayeHue npegbiayLero BbiAaHHOro Homepa KapTbl.

Ons Bblgaun kapTbl HeobOXoAuMO, Haxogscb B OkHe BbiaaTb KapTy, nNpunoxutb
BblJAaBaeMyld  kapTy K cuuTbiBaTento W 3agatb  uaeHtudumkatop  (BpPyYHyo
UM aBTOMaTUYECKM).
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lpumeyaHue:

Mpw nony4YeHnn KomaHAbl 3anncy HOBOTO MAEHTUdMKaTOpa CYUTbIBaTENb NpeaBapuUTENbHO
nepcoHmdumumpyeT KapTy (T.e. onpegensiet ee tun — Classic, ID, Plus (SL1, SL2, SL3),
DESFire EV1, Ultralight C), nocne 4ero BbIMNOMHAET 3anucb Ha KapTy.

Mpn HeobxoouMOCTM MOXHO [A06aBUTb AOMOMHUTENbHbIE KapTbl gocTyna. [Ons aToro
Ha BKnagke KapTta pocTyna BOCMNOSb3yNTECH KHOMKOWN [Ho6aButb KapTy.
OTKpoeTcst 4ONONHUTENBbHAA NaHenNb:

OcHoBHa“ KapTa ,ﬂ,OI'IOJ'IHMTEJ'Ibele KapTbl
WasHTudukatop WaeHTudukatop
s o m —+— Nobaeute kKapTy
® — KHOMKa no3BosiAeT BblAaTb KapTy AOCTyNna COTPYOHUKY.
L C.qenaTb 3Ty KapTty OCHOBHOM — KHOMKa MO3BONISIET Ha3HaYUTb OONOJTHUTEINBbHO

BblAAaHHYIO KapTy OCHOBHOM.

YpanuTtb — KHOMKa NO3BoONsET yoanuntb AOMNOJTHUTENbHYIO KapTy.

° D,O6aBVITb KapTy — KHOMKa no3sondeT ,EI,06aBI/ITb O0ONOJNHUTEeNbHbIE KapTbl OCTYNa.

Haxmute kHonky CoOXpaHUTb U3MEHEHUSI — BBEAEHHbI HOMep KapTbl MOSIBUTCA B Mnone
UpeHTtndumkarop.

8.13. Bbigava wtpuxkoaa

[ns no6aBneHns naeHTMdUKaLMM NO LWTPUXKOAY:

1.
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HaxmuTte KHoMnKy Bbigatb wtpuxkoa. OTkpoeTcs OKHO BblaaTbh WITpUXKOA:

Bbiaath wTpmxkos

o “ H“ “Hl“” ‘ ‘ ‘“l” H

OTmeHa

LLITpMxKko4, MOXXHO BBECTV BPYYHYHO UK CreHepupoBaThb CryyaiHo:

e [lpn Hanuuumu wWTpmMxkoga, CooTBeTCTBYOWeEro craHgapty EAN13, Beegute ero Homep
B none WpeHTudMKaTop unn nogHecuTe K CKaHepy WTPUXKOAA, NOOKNHOYEHHOMY
K KoHTponnepy no USB. LUTpuxkog aBTOMaTUYECKM CUMTbIBAETCA W cpasy nosBndeTcs
B none UpeHtTndumkarop.

N

KoppeKkTHO BBEOEHHbIN MU CreHepPUPOBaHHbIA LUTPUXKOA MOACBETUTCS COOTBETCTBYHOLLMM

e YT06bI CreHepmpoBaTh LUTPUXKOZ, HAXKMUTE KHOMKY cnpasa ot nons UpeHTudmkaTop.

nonem. KHonka oyulaeT none.


https://ru.wikipedia.org/wiki/European_Article_Number
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3.

BblaaTk WTpuxKoa
MNaeHTdOUKaTOp
3095174367346 (] o ||
3 7 995174 " 367346

OTMeHa

HaxmunTe kHonky CoxpaHUTb.

lMpumeyaHue:

[na npoxoga nNo WTpUXKoQy HY>XHO NMOAHECTU ero K YCTPOMUCTBY C NOAOEPXKKOW CkaHepa
wrpuxkoaa. Mpun 3ToM WITPUXKOA MOXET OblTb Hane4YaTaH Ha NPONycke, OTKPLIT Ha 3KpaHe
cMapTdOoHa nnn pacneyartaH Ha bymare.

BHumaHue!

Ecnm B cucteme pana cuutbiBatenenW ycTaHoBneH dopmaT npeacTaBneHus
noeHtngukatopa Wiegand-26, To HOMep HE3aperMcTpupoBaHHOrO LWTpMxkoga Oynet
NPUHUMATbL NepecunTaHHbIN BUg "cepusi / Homep".

8.14. YpaneHue KapTbl gocTtyna (wrpuxkona)

AnNa n3baTna y 0O4HOro Ny HECKONMbKUX COTPYAHMKOB KapT AOCTyna (LUTPUXKOOOB):

Haxmunte KHOIMKY Ypanutb KapTy WM KHOMKY Yoanutb WTPUXKOA Ha NnaHesmnun
MHCTPYMEHTOB CTPaHULbI.

B OTKpPbIBLLEMCA OKHE NnoATBEepPXAEHUA HaXMUTE KHOIKY Yoanutb. Vlﬂ,eHTI/I(bVIKaTOp 6y/:1,eT
N3BAT.

llpumeyaHue:

Ecnn y cotpygHuka gobaeneHo 6onee ogHon KapTbl, TO OyaeT yaaneHa OCHOBHas KapTta
poctyna. B aTom criydae 0CHOBHOW KapToW CTaHEeT cneayroLwias nocrne yaaneHHom.

8.15. CkaHuMpoBaHMe OTneYaTKkoB NnanbueB

Ons CKaHMpoBaHUA OTNe4vYaTKoB nanbLeB BbINOJIHATE CcrieayrLuine nencreng:

1.

Ha CTpaHuue y4eTHbIX AaHHbIX COTPYAOHUKa B pa3aerne EuomeTqueCKue AaHHbIe nepe|7|/:|,MTe
Ha BKIagky OTtnevartok.

HeO6XOD,I/IMO Bbl6paTb CyMTbIBaTeJSlIb OTnNe4yYatkoB nasnbueB, C MNOMOWbKO KOTOPOro
npennonaraeTcd npon3BecTn CKaHnpoBaHUe:

e Ecnu 3TO KOHTPOMbHbIA CYMTbIBATENL OTNEYATKOB, HEOOXOOAMMO YCTAHOBUTL (hraXoK
KOHTpOnbHbIN cUMTbIBaTEND.

e Ecnnu npeagnofiaraeTca npon3BeCtn CKaHMPOBaHWME OTNevYaTKoB nMalnbueB C MOMOLLbHO

KOHTposnnepa oTneyaTkoB, TO B none KoHTponnep ¢ NOMOLLbI KHOMKK Heob6xoanumo
Bbl3BaTb OKHO YCTPOMUCTBA:
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YeTpoWcTBa
:‘\i', Koutponnep CL15 [Xonn—HexoHTponupyemas Tep...]
— [@ Koutponnep CTL14
Té. _:ﬂ_ = [HekouTpoaupyeman Tep...—Fabouan 2oHa]
E‘, TypHuker N22 [Xonn-OBwwii kopuaop]
'_fghf__ Jonne [HekoHTponwpyemas Tep..—Pabouan zoHa]
:'\2. Koutponnep CL15 [HekoHTponupyemas Tep...—Xonn]

OTmeHa

BbiGepuTe KOHTpoONNep oTnevYaTkoB M HAXXMUTE KHOMKY BblGpaTb — okHO YcTponcTBa byaet
3aKpbITO.

Takke eCTb BO3MOXHOCTb Bbl6paTb KOHTpONNiep C NOMOLWbIO BblnagakwLwiero crnucka.

[lns 3TOro HaXXMUTE KHOMKY B none KoHntponnep:

KonTponnep

BrifepwTe ycTpocTED

Koutponnep CL15
Koutponnep CL15
KoxTtponnep CR11
Kontponnep CTL14
TypHuket N21

TypHukeT N22

[ns no6aBneHns HOBOroO nanbLa HaXXMUTe KHonKy [lo6aBUTD.

Haxmute KHOMKY CKaHVIpOBaTb. CJ‘IeD,yVITe BCnJibiBavoWMM NogcKa3kaM Ha 3KpaHe.
lpumeyaHue:

7 Mpu cKkaHMpoBaHMM OTMEYaTKOB ManbLeB C MOMOLLbo KoHTponnepa ZKTeco

B LlEHTpanbHOM 4YacTu Bknagku BuomeTpuyeckue AaHHble NOSIBUTCS cooOLieHue
«BbinonnHume 6uomempu4yeckoe CkaHuposaHue Ha ycmpolicmee Orisl ro/b308amersis

c ID...». Nocne nosiBfieHnUsa AaHHOro coobLLEeHNS BbIMONTHUTE NPOoLLeAypY CKaHUPOBaHUS
Ha caMOM TepMuHane.

B Clniydae YycnewHoro cCkKaHMpoBaHUA MNOABUTCA MOLACKa3Ka «CKaHUpOG&HUG ycriewHo
3a8epwWeHo».
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6. B BbinagaroLem cnmcke otobpaxaeTcs NopsLKOBbIA HOMEpP NanbLa 1 YCTPONCTBO, OT KOTOPOro
Obln NoNy4YeH AaHHbIA OTNEeYaToK:

OTneyaTok Pe,ﬂ,aKTMpOBaHHe
Maney #1
CKaHWPOEAHUE YCMELWHO 33BEPLIEHO
Maney #2
Maney #3
[NobasuTb

7. Tlo 3aBepLieHnn npouenypbl CKaHMPOBaHUA OTNEeYaTKOB NMaribueB HaAXMUTE KHOMKY COXpaHVITb
U3MEeHEeHUA.

8.16. 3anucb oTneyvyaTkoB nanbLueB Ha KapTy Mifare

OTnevaTkn nanbLUEB MoMb3oBaTeNss MOXHO 3anMcaTb Ha 3akpensieHHy 3a HUM kapTy AocTyna
Mifare. ®yHKUMS NO3BONSET YCKOPUTbL MPOLECC aBTopu3auuu nNonb3oBaTensi B CUCTEME,
TaK Kak Npy 3TOM CUCTEMOW He TpaTUTCS BPEMsi Ha MOMUCK HYXXHOro oTneyaTtka B 6ase [aHHbIX —
CpaBHEHWE NpPeabsBSIEMOro oTnevyaTtka MpoM3BOAUTCS Cpa3y C OTNeyaTkoM, 3anvMcaHHbIM
Ha KapTe.

1. Ha Bknagke LWabnoHbl nogpasgena «lllabnoHbl docmyna» Bblbepute HeobxooMMbIN
WabnoH gocTyna B MOMELLEHNE NN CO34aNTe HOBLIN.

2. B napameTpax OOoCTyna KOHTposiepa C NoMOLWb pacKpbiBakOWEerocqda Cnmcka Tun AocTyna
Bbl6€pVITe T™nN KapTa M oTne4vyaTtok Ha KapTe.

BHumaHue!

£ Tun poctyna KapTta u oTneyaTok Ha KapTe MoAAepKUBAETCsl TOMbKO KOHTponnepamm
PERCo-CL15 v PERCo-CR11.

Tun kpuTepKA Kputepui Tun aoctyna KoMuccmoHmporaHne © va Ay

- HekoHTpoaMpyeman TeppUTORUA
— & room_1
ﬁ room_2

BpematHeie SoHbl Beerga KapTta unw otnevatok Her

I'Iapameprl A0CTYNa KOHTPOJ//1Epa COpOCHTL HACTPORKW MOMELLEHKA

TN KpUTepUA A40CTyNa
BpemeHHBIe 20HEI
Kputepuii goctyna

Bcerna

Twn goctyna

Ka pTa WaK oTnedaToK

3. Tpn HeobxoammocTn
M3MEHEeHMA.

Kputepuii eepudukaumm ot MO
Het

Kputepuii eepudmkaumm ot MAY
Her

Kputepwit Bepudmkaumm ot BBY
Het

Ankobapeep

KOMWCCMOHMPOEBaHKE
HeTt

Ipynna KoMWUCCHOHWPOBaHWA 1

lpynna KoMWCCMOHUPOBaHWA 2

Oxpana

AHTURacc

npoun3segnTe gpyrume HaCTPOMKN, 3aTEM HaXMUTE KHOMKY COXpaHVITb
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4. [epengute B y4eTHYO KapTOYKy COTPYAHMKA U HAa3HaYbTe eMy CO3aHHbIM WabnoH gocTyna:

OcHoBHasA MHpopMaLUmMa

Tamuana Mma Otyecteo
Makapoe Bnaaumup Anskcasgposuy
Homep TenedoHa E-Mail fata poxaeHna
Homep TenedoHa E-Mail [ata poxaeHWA ” *
~

.

YueTHble JaHHble Aoctyn #_‘
-
TabeneHeld HoMep Jata npuema [elicteyet ¢
TabensHeiit Homep 29-04-1986 14-11-2022 00:00 ‘

MoapazneneHue LonxHoCTs [elicTeyeT oo B
QOTnen npogax HauansHuk oTaena npogax [x] 14-11-2032 23:00

Mpadurk padoTsl Wa6non aoctyna

9.30-18.15 [x] Otaen npoaax

JAononHutenbHble Nond

MuH-koa

5. BblganTe cOTpyaHUKY KapTy goctyna opmaTa Mifare, ecnv oHa He Obina BblgaHa paHee.

6. OTckaHMpyiTe OTneYaTkun NanbLUeB COTPYAHMKA C MOMOLLbIO OQHOMO M3 Crieaytowmnx YCTPONCTB:
— KoHTponnep PERCo-CL15;
— KoHTponnep PERCo-CR11,;
— BnomeTpudecKnin KOHTPOsbHLIN cunTbiBaTens PERCo-IR18.

Mo okoHYaHun CKaHnpoBaHNUA B OCHOBHOM MoJie BKNaaku EwomeTquecxwe AaHHbIe NOoABATCA
AOMNosIHNTENbHbIE KHOMKA:

OTneyaTok Pepaktuposaxne HacTpoikn noaknroueHna

KoHTPONEHBIA cuMTeIBaTENE
Maney #1
3anunck OTNEYATKa Ha KapTy

CKBHHPOBBHME YCMELWHO 2aBepLlueHe

Mobasnte

e KHonka 3anucaTb oTNe4yaToK Ha KapTy No3BOMSIET 3anMcaTb OTCKaHUPOBAHHbIV OTNEYaTokK
nanbla BO BHYTPEHHIOW NaMsiTb KapTbl Aoctyna dopmata Mifare. B Takom cnydae
Ans goctyna B MOMELLEHUE COTPYAHMK NPeabsBhAseT KapTy CUMTbIBATENo M MpoOXoauT
npoueaypy CKaHMPOBaHUS  OTNEeYaTKOB MNanbLeB, a KOHTPONfep CpaBHUBAeET
NnpeabsiBNEHHbIN O0TneYaTok ¢ WabrnoHoM, 3anncaHHbIM paHee B NamsiTb kKapTbl AOCTyNa.

e KHonka Yaanutb ¢ KapTbl NO3BONSET yAanuTb U3 BHYTPEHHEN MamsaATU KapTbl JOCTyna
3anucaHHbI paHee WabnoH oTnevaTka nanbua.

7. HaxmuTte kHonky 3anmMcaTb OTNe4YaToK Ha KapTy 1 crieaynTe BCNSibiBaOLLMM NOLCKa3KaM.
llpumeyaHue:

7 KonmyecTBO 0TNEYaTKOB, 3anuchbiBaeMbix Ha kapTy Mifare, 3aBUCUT OT HanUumsi cBO6OAHOMO
MecTa B ee namsaTu U orpaHnyeHo npoussoautenem — He 6onee 5 wrtyk. Nocne 3anucu
pekoMeHayeTCcs NPOBEPUTL NOMbITKAMW NPOX0Aa, BCe N OTrneYaTky 3anmcanuch.
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8.17. bnomeTtpuyeckoe ckaHmpoBaHue (ZKTeco)

BHumaHue!

Mepen Hayanom paboTbl HacTponTe Heobxoaumble napameTpbl B TepmuHane ZKTeco.

MogpobHoe pyKoBOACTBO Nonb3oBaTens AOCTYMHO Ha cavWTe Npou3BoauTENs NO agpecy:
www.zkteco.ru.

Ecnn TepmuHan ZKTeco paboTaeT B pexxume aOMuUHUCmpamopa, HacTPOMKN napaMeTpoB
OyayT HedocTynHbl [0 aBTopu3auum agMmuHucTpatopa. [lpaBo agmuHucTpaTtopa
B TepmuHan ZKTeco nepegaeTtcs Ansi nonb3oBarenen, obnagarowmx npasamm oneparopa
B cucteme PERCo-Web (cm. «Pykoeodcmeo admuHucmpamopa CKY/[] PERCo-Web»).
[na Bxoga B MeH0 TepMmuHana notpebyetca seectu MNMNH-koa, koTopbin oTobpaxaeTca
B YYETHOM KapTOYKe COTPYyAHMKA Ha BKNnagke buomertpuyeckme aaHHbIe:

Nuuo MobasneHune HacTpoiiku noakntoueHus

KouTponnep
Nue #1

KonTtponne

BeiNoHMTe BUOMETPMUSCKOE CKAHUPOBAHME
Ha ycTpolicTee AnA none2oeatens c |D 100

B npouecce ckaHnpoBaHusi C UCNonb3oBaHMeEM KoHTpornnepa ZKTeco B paboyert obnactu Bknagkm
OTneyatok nosiBNgeTcs  coobuweHne  «BbinonHume  6uomempu4yeckoe  CKaHupogsaHue
Ha ycmpoticmee 0ris nonb3oeameris ¢ ID.. . »:

Nnuo [lobaeneHne HacTpolikm nogkntoueHua

KonTponnep
Jluuo #1

KowTponnep ZKTeco o
BrinoaHuTe GMOMETPUYECKOE CKaHMPOBaHWe

Ha ycTpoWcTBe Anf nons3csatens ¢ ID 102

Mocne nosiBneHnst aHHOMo coobLeHNs BbINONHUTE Ha TepmuHane ZKTeco crnefyowme 0encTBums:
1. B rmaBHOM MeHI0 nepengute B pasgen «llonb3oeamernuy:

) FnagHoe menw
ﬁ
ITounzoBar. Posin mosibzopar. Hacrpoiiku ceazu  Hacrpoiiku

CUCTEMBI

I ‘uﬂ;\;\a‘ummum I

ITepconanms. Vnpapaenue Vnpapaenue ITouck 3anuceii
MaHHBIMH JAOCTYIIOM

Juarnoctuxka  MuHdopmanusa o
cucTeMe
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2. Mepengute B nogpasaen « Criucok nonb3ogamenely:
) [Tosib30BaTe/ M

gy
hj‘” 1\\““ Hosblii nosn3oBaresn

T

| CnHecok noamosareeil

|
CTHib 0TOdpazkeHHs1

3. Bbibepute 13 cnucka nonb3oBaTtensi ¢ cooTBeTcTByOWMM ID unu HanguTe ero 4Yepes MeHo
Mounck B HWXKHEN YacTK aKpaHa, ykasas B none nowucka ID:

D Cnucok noJib3oBareJieii

110 Noucranwrimnona M...

4. Ha cTpaHuue nonb3oBaTenis HAXXMNTE KHOMKY U3MeHUTD:

A [Tonb3oBarenn : 110 Koucramrinosa M...

H3MeHuTh

Yaanure
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5. Bbibepute naHens Ol (oTnevaTky nanbueB):

D) Lsnmenrn @ 110 Koneranrunona M...

I1HH 110
Insn Kouncramrnnosa Mu
ITostHoMoMs IToaib30Bareln
Jlaponn 0
OI1 0
JIuno 0
Iapo.ib % % % %R X KX
DdoTo noJibL30BaTe 151 0

Hapameprl KOHTPOJIsI A0CTYTIA

6. HauHeTcs nmpouecc ckaHMpoBaHWsl, B XO4€ KOTOpPOro HeobxoouMmo crefoBaTh MOACKa3Kam
B HXXHEN YacTun gucnnes.

7. CoxpaHuTe pesynbTaTbl CkaHnpoBaHus B cucteme PERCo-Web.
8.18. BHeceHue uHcpopmaumm o TC

Bknagka nosBonsier BHECTM CMNpPaBOYHYKD WHMOPMaUMIO O TPaHCMOPTHbIX CpeacTBax,
3aKpenreHHbIX 3a COTpyAHuMKamKu, And  opraHu3auum  aBTOTPAHCMOPTHOM  MPOXOLHOW.
[aHHble o npoe3gax un o TC dmkcnpytoTcs B oTYETAX U B COBLITUAX CUCTEMBbI.

llpumeyaHue:

“e [Ons pa6otbl AT B koHdurypauum cuctembl PERCo-Web pormkeH npucyTcTBOBaTb
HaCTPOEHHbLIN KOHTpONMep AOocTyna, ynpaBnswwumn npoes3gom (cMm. «Pykoeodcmeo
admuHucmpamopa CKY/[] PERCo-Web»).

B 6a3zosom 10 PERCo-WB, PERCo-WBE nognepxmBatoTcs criegytowmne anroputmbl pabotsl ATTT:

1. MNpoes3n No HOMepy TPaHCMOPTHOrO CpencTBa, 3aKPEenneHHOro 3a COTPYAHUKOM, UMEKOLLUM
poctyn 4yepe3 ATI. B Takom cnyyae paHHble TC oTobpaxaloTcs B KayecTBe CrnpaBOYHON
MHdopMmaLmn.

2. MNMpoe3n no Homepy TPaHCMOPTHOrO CpPeacTBa, 3aKPEMnsIEHHOro 3a COTPYOAHWUKOM, UMELLMM
poctyn yepes ATI, ¢ BO3MOXHOCTbIO 4OCMOTPa (KOMUCCMOHMPOBAHUSA KapTon OXpaHHMKA).

OKHO BKMagkv UMeeT criefyroLLmin BuA:

TpaHcnopTHOE CpeicTBo
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[na go6aesneHns nHgopmauum o TpaHCNOPTHOM CpeacTBe:

1. Haxmute KHOMKy [do6aBuTb, Nocrne 4ero B LIEHTPanbHOW 4acTu BKMagku MNOSIBATCS
JOnNoSHUTENbHbIE Nonga Ang BBoAa AaHHbIX TC:

TpaHCcnopTHOe CPeACcTBO

Homep aeTomoBuna

Moaenw aeToMo6rna

3arpysuTe poTorpaduio foGaenTe TPAHCNOPTHOE CPEACTED

2. B none Homep aBTOMOOMNA BBEAWUTE rOCYy4apCTBEHHbLIA HOMEP TPaHCMOPTHOrO CpencTea.
Homep MoXeT ObITb BBEAEH NAaTUHULIEN, KNPUNNULEN, 3arnaBHbIMU UM CTPOYHbIMU ByKBaMM.

3. B none Mogenb aBTOMOOUNA YKaXXute moaersrb TpaHCNOPTHOro cpencrtea.

4. C nomowbio nons 3arpy3utb cpoTtorpachmuio BbI3OBUTE OKHO 3arpy3ku mn3obpakeHus
n Bblbepute / caenante otorpacduio TC (makcumanbHbIi pasamep — 3,5 m6).

5. Tpu HeobxoammocTn AobaBbTe ApyrMe TpaHCNOpPTHbIE CPEACTBa.
llpumeyaHue:
" OpgHomy nonb3oBaTento MoXeT ObiTb AobaBneHo Ao Tpex TC.

6. Haxmunte kHonky CoXpaHUTb U3MEHEHUSA.

[ns ypaneHuss TPaHCMOPTHOrO cpeacTBa WUCMONb3ynTe KHOMKY YAanuTb, PacrnonOXeHHYH
Haa nonsiMy BBoga Homepa n mogenu TC.

8.19. MNevaTb AaHHbIX TAGNULbI

[nsa neyatv gaHHbIX paboyen obnactn cTpaHuubl:
1. lNepen Havanom neyaTM HACTPOWTE CBOMCTBA OTOOpaxeHus OaHHbIX B paboden obnactu
CTpaHuubl. [1ns aToro:
e OTKNIOUNTE OTOOPaKEHNE HEHYXXHbLIX CTONOLOB,
® [pou3BeanTe COPTUPOBKY AaHHbIX MO 3fieMeHTaM OAHOro u3 cTonbuos,
® HaCcTpOMWTE LUMPUHY CTONBLOB.

2. Ha naHenu WMHCTPYMEHTOB CTpaHWLbl HXMUTE KHOMKY AdononHuTtenbHO, Nnocne 4ero
B OTKPbIBLUEMCSI MeHI BblGepuTe komaHay [Meuvatb Ta6bnuubl. OTkpoeTcs cTpaHuua
C nevyaTaeMbIMy AaHHbIMW U CTaHAapTHOE AnanoroBoe okHo MevaTtb ucnonb3yemoro 6paysepa.

8.20. OKcnopT AaHHbIX

[nsa akcnopTa gaHHbIX paboyen obnacTtu cTpaHuubl B dhann ¢ pacwmpennem .CSV, .XLSX:

1. lNepen Hayanom 3KcrnopTa COCTaBbTe OTYET, TO €CTb, B 3aBMCMMOCTU OT TUMa OTYeTa,
yKakute nepuog ot4yeTa, KaTeroputo nornb3oBaTenen, nogpasaeneHue u T.4.

2. Ha naHenu WHCTPYMEHTOB CTpaHuLbl HXXMWUTE KHOMKY [dononHutenbHO, Nocne 4ero
B OTKPbIBLLEMCSI MEHIO BblOepute KomMaHZy 3JKCMOPT U YKAXKUTE Xenaemoe pacluupeHue.
HaxmuTte kHonky dkcnopTupoBaTb. HauHeTcs cTaHgapTHas npouegypa coxpaHeHusa danna
ncnonb3yemoro 6paysepa.

8.21. UMmnopT AaHHbIX

B cucteme npegycMoTpeHa BO3MOXHOCTb WMMMOpPTa ChiMcKa OOSPKHOCTEW, nogpasgernieHni,
NOMELLEHNI U YYETHbIX AaHHbIX COTPYAHWUKOB.
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Mpy nMnopTe cnvcka nogpasaeneHvin U NoMeLLeHnin NoaaepKNBaeTCsl BO3MOXHOCTb COXpaHEHMs!
nepapxmyeckon CTpyKTypbl. [Ins 3TOro ypoBHM BIOXEHHOCTU NpY BBOAE Pa3fenstoTcs CUMBOSIOM

"I". Mpn nmnopTe NOMELLEHMIA NEPBLIN YPOBEHb MEPAPXNYECKON CTPYKTYPbl OOIMKEH HAaYMHATLCA
¢ «HekoHTponNupyemon Tepputopun».

lpumeyaHue:

7 Tpu nMnopTe AaHHbIX COTPYAHMKOB 0653aTeNbHO OOMKHbI ObiTh YKasaHbl UMs, dpaMunms
1 noapasaerneHuve.

MogrotoBka panna Ana nMmnopTta

MogrotoBbTe dhann € gaHHbiMM  ang  umnopTta. OO6patute BHMMaHWE, 4YTO OH [OJDKEH
COOTBETCTBOBATb CreayloLwmnmM TpeboBaHUAM:

e [lomkeH 6bITb harnom aNeKTPoHHbIX Tabnuy ¢ pacwmpennem .XLS nnn . XLSX.
e [lomkeH cogepXxaTb OO4MH JIUCT.

e [lepBas cTpoka gorkHa cogepxaTb HaMMeHoBaHUS CTONBLOB NS onpeaeneHns Tuna AaHHbIX
npu nmnopTe.

o CooepXmmoe Kaaon s4Yenku, UMNOpPTUPYEMOW B Yy4yeTHble AaHHble (Mma, Pamunusa,
OT1yecTBO), HE OOMKHO NpeBbiwaTh 150 cumBonoB.

e KonnyectBo CMMBOJSIOB B HAMMEHOBAHUAX NOMELLEHUI HE OOMMKHO NpeBbiwaTth 150 cumBonos,
B HAMMEHOBaHWNA NogpasaenieHnn n gormkHocTen — 255.

AmMnopT gaHHbIX
[na nmnopTta gaHHbIX U3 danna:

1. Ha naHenu WHCTPYMEHTOB CTpaHuLbl HAXMUTE KHOMKY HdononHuTenbHO, Nocne 4ero
B OTKpbIBLLEMCSI MEHIO BblibepuTe komaHay UmnopT us3 XLS, XLSX.
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2.

76

B oTkpbiBlueMcs OkHe BblGepuTe hain C MMNOPTUPYEMbIMW [OaHHBIMM B MECTe €ro
PacnonoXeHusl U HaxxmuTe KHonky OTKpbITb. OTkpoeTcs okHO MMNOPT AaHHbIX:

Wmnopr

Mrs

| |

Dammnmna

| |

OtyecteD

TabensHeld HOMER

MoapazasnsHue

JNonmxHoCTe

WadnoH goctyna

OTMmeHa

B oTKpbIBLLUEMCS OKHE NPV MOMOLLUN PacKpbIBAOLLMXCSt CIUCKOB B NMPaBOW YacT OKHA yKaXxuTe
3aronoBky CToN6L0B, COOTBETCTBYOLLNE UMMOPTUPYEMbIM AaHHBLIM.

YcTtaHoBuUTE (bJ'Ia)KKI/I MMﬂOpT HeCyuwleCTByrHOLWUNX no.qpasn,eneHMﬁ n MMﬂOpT
HeCcyLweCcTBYHOLUNX OOJDKHOCTEMN, ecnun HeO6XOD,I/IMO npu nMnopTe co3aaTb
B COOTBETCTBYKWOLLUX noapasfgenax AOOJKHOCTU W noAapasaerieHnda, KOoTopble He Obinn
D,O6aBJ'IeHbI paHHee B CUCTEMY:

Wmnopt

Email
TenedoH

MuH-k04

VIMnopT HecylecTBY LMK NoApazasneHnii

VMnopT HecylwecTBY LMY AOMKHOCTER
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HaxmunTte kHonky [anee. HauHeTcs npouegypa umnopTa. [pu BO3HUMKHOBEHMMW OLLUMOGKM
NOSIBUTCSI COOTBETCTBYIOLLEE ANANOroBOe OKHO. [INs 3aKpbITUS OKHA HaXKMUTE KHOMKy OK.

Ecnu n3 davna 6binv MMNOpPTUPOBaHbI AaHHblE HE BCEX COTPYAHWKOB, TO MpedycMOTpeHa
BO3MOXHOCTb COXpPaHEHUs1 AaHHbIX 3TUX COTPYOHMKOB B OTAESNbHbIM dhann. [Ona artoro
MO OKOHYaHMKM 3KCMOpTa HAXMMUTE KHOMKY DKCNOPT ocTaTka B chann:

NmnopTt

MimnopT zaeepwed & 2anucel vz 31 He BeINC MMNOPTUPOBAHOO

OTMeHa

8.22. UmnopT aaHHbIX (ZKTeco)

@OyHKUMA no3BoOMSeT uUMMNopTMpoBaTb MHGOPMaUMIO O COTPYAHMKAX W  CUHXPOHMU3MPOBATb
n3meHeHve GuomeTpun coTpyaHMKoB n3 koHTponnepa ZKTeco B cuctemy PERCo-Web.

[lnsa aToro BeINONHUTE cneayroLwme encTauns:

1.

2.

3.

B cucrteme nepengute B pasgen [llepconan > CompydHuku > Qeltcmeyrouwjue,

HaXXMUTE KHOMKY HdononHuTtenbHo.
B cnncke BbiGepuTe NnyHKT UMNopT u3s yctpomnctea. OTKpOETCH OKHO:

MmnopT s ycTpoicTBa

' ~y
Bribepute ycTpoicTeo
L -
OTMmeHa
Haxmnte KHOMKy BbiGpatb M3 cnucka BHyTpu nons BbiGepute ycTpomncTBO.

B oTkpbiBLIEMCA cnucke Bbibepute koHTponnep ZKTeco:
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VimMnopT U3 ycTpoHRcTEa

Kontponnep ZKTeco

Petrov Andrey (HOBRIA NoAs20BaTENL)

Ivanov Pavel (HOBLIA NoAL30BaTENL)

BuibpaTh BCE OTMeHa

4. Bbibepute coTpyaHuka, kotoporo xotute gobaesnte B PERCo-Web vnun 4bn gaHHble XOTUTE
CUHXPOHU3NPOBATh.

5. I'IpV| MMMNOPTE HOBbIX COTPYOHUKOB B OKHE MMﬂOpT n3 yCTpOﬁCTBa noABATCA OOMNOJIHUTESIbHbIE
nons, KoTopble HeobX0ANMO 3aMNOSTHUTD:

MmnopT Kz ycTporcTEa

Kontponnep ZKTeco

CoTpyaHWKK

BribpaHo: 2

[na HOBLIX NoNb30BaTENEr

MoapazaeneHne

| |

WaGnoH goctyna

| |

Hazag

e [py CMHXPOHU3ALMN N3MEHEHHBIX AAHHBIX CYLLECTBYIOLMX COTPYAHUKOB AONOMHUTENbHbIE
AencTBus He TpebytoTcs.

6. HaxmuTe kHonky AMnopTupoBaTtb, nocre Yero MHopmaumsi 0 COTPyAHMKAX CTaHET AOCTYMNHa
B cucteme PERCo-Web.
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Call-ueHTp: 8-800-333-52-53 (6ecnnaTHo)
Ten.: (812) 247-04-57

[MoyTOBLIN agpec:
194021, Poccuga, Cankr-leTepbypr,
[MormTtexHudeckasa yrvua, oom 4, kopryc 2

TexHn4yeckas noggepxka:
Call-ueHntp: 8-800-775-37-05 (6ecnnaTHO)
Ten.: (812) 247-04-55

system@perco.ru - 0 BONpocam obCny>XMBaHUA 3NEKTPOHUKM
cuctem 6esonacHoCcTun

turnstile@perco.ru - 1Mo Bonpocam o6CnyXmBaHNA TYPHUKETOB U
orpaxgeHum

locks@perco.ru - no BonpocamM o6CnyXMBaH1si 3aMKOB

soft@perco.ru -no Bonpocam TEXHUYECKON NOALEPIKKN
NporpamMmMHoOro obecneveHns

WWW.perco.ru
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