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Yuet pabouero BpemeHun

1. BBEAEHUE

Moaynb y4yeta paboyero BpemeHu (B fanbHenwem — moaynb YPB) sBnsetcs
moaynem pacwunpeHns PERCo-SYS-15000 (B ganbHenwem — cuctema) U He nocTas-
naetca B 6a3oBom cocTtaBe cuctembl. Mogyns YPB npegHasHaveH gns aBTomaTtude-
CKOro yyeta paboyero BpeMeHu COTPYAHUKOB M KOHTPOMA 3a cobntogeHnemM TpyaoBOWn
ANCUMNIIMHBI HAa NPeanpUATUN Ha OCHOBaHUM MHOpMaUUM O COBbITUAX, NONyYaemMon
OT KOHTPOSNepoB cuctemol. Moaynb CAyXUT paboymm MHCTPYMEHTOM ANS COTPYOHMKOB
OTAENOoB Tpyaa n 3apaboTHOW NnaThbl.

MHTennekTyanbHbIN anroputM y4yeTa, MOSMOXEHHbI B OCHOBY siapa nporpammel,
noggepXvBaeT MHOIMOCMEHHble UM CcKonb3sdwme rpadukn paboTtbl, obecneynBaer
KOPPEKTHbIN y4yeT paboyero BpeMeHn nNpu pasnnyHbix BUAaax TPyAOBOro pacrnopsiaka.

Bo3moxxHOCTN MHTepenca nporpaMmMbl NO3BOSIAOT BU3yarbHO COBMECTUTb BpPeEMS
NPUCYTCTBUSA COTPYAHMKA Ha pabovyem mecTe ¢ ceTkoun ero paboyero pacnopsiaka.

MpeoycmoTpeHa BO3MOXHOCTb BBOJA oOrnpaBAaTeNlbHbIX AOKYMEHTOB UM Hapsa4oB
Ha CBepXypoyHble paboTbl, YTO MNO3BOSIIET HE TOJNIbKO KOPPEKTHO YYUTbiBaTb OTCYT-
CTBME COTPYOHUKOB MO YBaXWUTENbHbIM MPUYMHAM, HO U BECTU OTAENbHbIA yyeT
CBEpPXYPOUHbIX paboT.

Mogynb pacwmpseT BO3MOXHOCTU NporpammMHoro obecneyeHmsi CUCTEMbI U NO3BO-
naeT obecneunTb aBToMaTu3aumio yyeta pabodero BpeMeHU Ha npeanpuaTnm nyTém
dopmupoBaHma Tabenda no ctaHgapTHon doopme T12 1 T13:

T12 — coOOEepXWUT CyMMapHble [JaHHble O BpeMeHuM no rpadpuky paboThbl,
oTpaboTaHHOMY BpeMEHU, BPpEMEHU NMPUCYTCTBUSA, NepepbiBamM, CBEPXYPOUHbIM Yacam
n paboTte B HOUYHOE BpeMs 3a BbIOpaHHbIN Mecsl

T13 — nosBongdeT Mosiy4uTb OTYEeTbl NO UCMNOMb30BaHUO paboyero BpemeHwu
N HesIBKaMm No npuvynmHam 3a BblIOpaHHbIN MecsL,.

Mpn HeobxoanmMocTn NBON Cco3aaHHbIM B Moayne yyeTa paboyero BpeMeHu oTyeT
nnun Bblbopka nerko akcnopTupytotTca B bopmaT Excel ona ganbHenwen cratucTum-
yeckon o06paboTkn gaHHbIX (Heob6xoammo, 4YTobbl Ha KOMNblOTEpPe Oblfl YCTAHOBMNEH
Microsoft Excel 97-2000).

Moaynb nMmeeT pycCKOA3bIYHbIN MHTEPdENC, aHaNOrMYHbin 6ONbLUNHCTBY COBpe-
MeHHbIX npunoxeHun Windows.

OKHO MoAyns COCTOUT U3 HEM3MEHHOW YacTu (CTPOKM OCHOBHOINO MEHK MOosb30-
BaTens) M u3MeHsawLWenca 4acTu (OKHO BbI3BaHHOro pasgena). B 3aBucumocTu
OT BbIMOJSIHAEMbIX Onepauun coaepXXMmMoe OKOH MeHsaeTCs.

PaboTa ¢ gaHHbIMUM OCYyLLECTBAAETCS N3 OKOH NporpaMmbl C MOMOLbI (PYHKLNO-
HanbHbIX KHOMOK.

OnucaHue kHoOMOK, obwwmx ana cuctembl — B «PykoBoacTBe nonb3oBaTens
PERCo0-SYS-15000», onucaHne (pyHKLUMOHANbHbLIX KHOMOK pa3aena — HUXe.

B nogpasgenax «OnpaBpaTenbHble AOKYMeHTbl» M «KypHan oTpaboTaHHOro
BPpeMEHN» eCTb BO3MOXHOCTb NpoCMaTpmBaTb U U3MEHATb MHGOpMaLMio 3a nobon
yKasaHHbI nepuog BpemeHn. B «OTyeTtax» pacyeT Npon3BOAUTCS TONbKO 3a YKasaH-
HbIW Mecsl. [laHHble COPTUPYOTCA NO nogpasaeneHnam.

2. TEXHUHECKME XAPAKTEPUCTUKU MOAYJIA

KonuyectBo moaynen tabenbHOro ydeta ogHOBPEMEHHO 3amnyLEHHbIX B CUCTEME:
no 10 moaynen.

3. TPEBOBAHUSA K ANNNAPATHO NPOrPAMMHOMY OBECINMEYEHMNIO
Mpoueccop — Pentium IV 1,6 GHz nnun Bbiwe;
Mamatb O3Y — 256 M6.
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4. UHCTANINISU4UA MOAYiA YPB

Moayne YPB ycTtaHaBnuBaeTcd nocre yctaHOBKM 6a30BOro nakeTta.

PERCo-SYS-15000

Mopayns Yyeta paGoyero BpeMeHu
PERCo-T&A 15000

BcTtaBbTe KoOMNakT-ANUCK C HAKNENKoun B npmBog CD-ROM

[omkeH aBTOMaTU4ECKM 3anyCTUTbCA MHCTaNNAUMOHHbIM Moaynb PERCo-T&A-15000.exe.
Ecnn aTtoro He npoucxoanT — 3anycTuTe JaHHbIA MOAYMb BPY4HYH0. [locne npuHAaTus
NULEH3NOHHOIO COrMalleHns U yKasaHust NyTU MHCTannsuuuM nosiBUTCA cneayouiee
AnanoroBoe OKHO, B KOTOPOM MnpeanaraeTcs nHcTannupoBaTb Moaynb «Y4yeT paboyero
BPEMEHMUY.

]inE! YCTaHaBnvBaeTcA Moayne “¥Yuert pabouero EpemMe

BuGop KOMNOHEHTOE
BrIGepITE KOMNOHEHT I, KOTOPRIE YCTSHOBMT MacTep yoTaHoEk M,

.

— 0 nucaHue

YeoraHaenueaeTeA pazgen "Huet
pafoyErD BPEMEHH .
NOZEOAADWMEA BECTH
SETOMATMYECK M Y4ET patodero
EPErEHH COTPUIHHK.OE

TpefyeTca cEofogHoro tMecTa Ha gucke: 13,50 MB [gocTynHo: 4,31 GE]

< Hazan I DNanee » I OTtieHa |

Haxxmnte kHonKy «[lanee» ons Hadana uHcTannaumu.

Onsa pa6otbl moayns YPB Heobxooum «CeteBon kntod 3awmtbel GUARDANT»
PERCo-T&A-15000, pacnpocTpaHsiembli ¢ moagynem YPB.

Bonpocbl yCTaHOBKM Kntoyen 3awmTbl pacCMOTpeHbl B AOKyMeHTauun «PykoBo-
ACTBO agMUHUCTPATOpa CUCTEMBbIY.

— KaorinaHuwa PERCao

5. 3ANYCK NMPOrpPAMMbI

Moagynb paboTaeT B cocTaBe CMCTEMbI. 3anyCck MOAyns OCYLWECTBNSAETCS N3 OKHa
nporpamMmmMHoro obecnedyeHuns cuctembl BbiIbopom pasgena «Yyet paboyero BpeMeHm».

6. XXYPHAJ1 OTPABOTAHHOIO BPEMEHMU

XKypHan oTpaboTaHHOro BPEMEHW CRYXWUT A8 NPOCMOTPa M KOPPEKTUPOBKMU
cymMMapHoro paboyero BpeMeHu COTPYAHMKOB.
KoppekTnpoBka ocyLlecTBNsSAeTCS NyTEM OTKITIOYEHMS COObITUIA N3 pacyeTa.
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H{ypHan oTpaboTaHHOro BpEMEHHK

01,03, 2004 v|||31.03.2nn4 v | e | @3 | &3 ¥ couxtaraecrsal

Tab, Bpema | Paboues
Ne ¥ e MHCYTCTER| BPEMA

OWKHaKK | Bpema OTCYTCTEMA MepepaboTka HouHoE BpemMa MoapazAeneHHeE

il Meranoneckmi &, M, | 151:19  127:00 U4 17:00 24119 4030 Cnywba KadecTea

2 Koneuoe T. M. 122:46 0 110049 W 1381 11:57 00:00 | Chywba KaduecTEa

5l Kynuosa B. M. 154:31 152:00 "4 24:00 02:02 00:00 | Cnywba KadecTEa
3L COnoBLEE A, A 130:26 12435 S 51:25 00:55 00:00 CryxBa KaqecTea

=

6

MNobaHoe E. T 132146 12751 U4 45:09 317 00:00 Cnywba KadecTea
dponoga B, M. 58:00 52:02 W 25:58 0558 00:00 | Cnywba KadecTEa

B BepxHel 4acTu OkHa pacnonaraeTcsi CTpoka ¢ yHKLMOHANbHbIMWN KHOMKaMM:

HypHan oTpaboTaHHOrO BPEMEHK

|or.0a.2004 w|||31.032004 »| & | @ | D | & | & | ]| ¥ | Coyxba Kavecrsa

1 2 3 4 5 6 7 8 9

1 — «[aTta Havyana BbI6OpPKN»

2 — «[JaTa KoHUa BbIOOPKMY

3 — «OBHOBUTb OaHHbIEY

4 — «[MepecuuntaTtb paboyee BpemMsa»

5 — «[JononHUTENbHbLIE HACTPOUKUY

e YKasaHue HOYHOro nepuopaa

e BBopg HavmeHoBaHMA NpeanpuATUA (MCNONb3yeTCs B oTYeTax)

6 — «[1pocmoTp rpadumka paboTbl» (BbIOPAHHOIrO COTPYAHMKA)

7 — «PacnevartaTb BbIbpaHHY0 Tabnuuy»

8 — «TOYHOCTb 4O CeKyHa»

9 — «BbIbop nogpasgeneHusa».

Mepen Havanom paboTtbl C¢ pasgenom «KypHan oTpaboTaHHOro BpPeEMEHU»
HeobxoanmMo BbibpaTb U3 cCipaBoOYHUKA noapasgeneHune, Hpopmaumss 0 CoTpyaHMKaxX
KoToporo OyaeT ykasaHa B XypHarne. Ecnu nepep oTkpbiTMeM pa3sgena, nogpasgeneHve
He Oblno BbIGpaHO, cucTtema aBTOMaTUYECKU BblbepeT noapasneneHue, crosuee
B CrMcCKe nepsbiM. Takke HeobxoanMMO YCTaHOBUTL Nepunog paboTbl, BOCMOMb30BaBLUMCH
KaneHgapem.

Mocne obHoBNEHMs (HaxaTus Ha KHonky «OBGHOBUTBLY) NOSIBUTCS XypHan oTpabo-
TaHHOro BPEMEHW, COCTOSALMIA N3 CreayoLWwmnX KOSTOHOK:

¢ B konoHke «Bpemsa npucyTtcTtBua Ha pabodem mMecTe» rnokasaHa CymMma BpeMeHMU,
NPOBEAEHHOrO COTPYAHUKOM Ha TeppUTOPUK NPeanpusaTrs 3a BblbpaHHbIN Nepunos.

eB konoHke «Paboyee BpeMs» MoKaszaHO BpeMs HaxOXAEeHWs COTpyAHMKa
Ha paboyem mMecTe 3a yKkasaHHbI Nepnog B COOTBETCTBUMN C €ro rpadoMkom paboThl.

e B konoHke «lMNepepaboTka» nokazaHa cymma BpeMeHU, NpoBeAeHHas coTpya-
HUKOM Ha paboyemM mecTe BHe ero rpaduka paboThbl.

NMpumeyaHue: AnNsa COTPyAHMKOB paboTalowmx Mo CKOnb3fwemy rpaduky
nepepaboTka cyMTaeTcs MHa4vye, 3TO Pa3HOCTb MeXAy NOCTOSAHHOM COCTaBlsloOLEeNn
rpadpmka n otpaboTaHHbIM BpeMeHeM BHYTpU rpaduka.

eB konoHke «Ho4yHOe BpemsA» ykaszaHa CymMMa BpEeMEHU, MNPOBELEHHOrO
COTPYAHMKOM Ha paboTe nocne 22 yacoB M 40 6 YacoB yTpa, HO TOMbKO B rpaHuuax
cBoero rpaguka paboTbl. [paHMuUbl HOYHOTO BPEMEHWN MOXHO MEHATb, HaXXaB KHOMKY
|'HDHHDE BREMAC [22:00 == Ao |0R:00 j|

«ononHUTENbHbIE HACTPOMKUY.

e B KonoHke «Bpems oTcyTCTBMA» paccuUTbIBAeTCHA BPeMSA, KOTOpOe COTPYAHUK
He oTpaboTan B TeyeHue cBoero rpaduka paboTbl. MoryT ObITb OAHOBPEMEHHO
HEeHyneBbIMM MoOKasaTenu «OTCYTCTBUE» U «nepepaboTka», T.K. COTPYAHMK MOXeT
NPUATW paHblle BpeEMeHW npuxoga no rpaduky u yntu paHblle, YeM OOSKeH Obin
YWATW MO rpaduky.
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NMpumeyaHme: AOnNA COTPYAHUKOB paboTarowmx MO CKOnb3siwemy rpaduky
OTCYTCTBME CUYMTAETCA MHa4ve, 3TO Pa3HOCTb MeXAy NOCTOSAHHOM COCTaBnsAKLEN
rpacomka n oTpaboTaHHbLIM BpeMeHeM no rpacdumky.

e B konoHke «OwunbkM» mnokasaHO HanMune WM OTCYTCTBUE HEKOPPEKTHbIX
JaHHbIX. Ecnn B g4enke CTOUT 3HAYOK ', TO OLIMOOYHbIX COOLITUA HeT.
Ecnn B siueiike cTouT 3Ha4Yok & To xoTs Obl B OOAHOM W3 OHEM BbIOOPKM
NMEKTCSH HEKOPPEKTHbIE AaHHble, HAaNpuMep, Korga annapaTypa 3adukcuposana,
YTO €CTb BXO[, HO HET BbIX0Aa (9TO HE OTHOCUTCA K COTpPyAHUKaMm, paboTatowmnm
no rpaduky c nepexogom vyepes 0 4. 0 MuH.).

Mp OBOMHOM LUENYKE MbIWbI MO SiYENKEe CO 3HA4YKOM B KOMOHKe «Ownbkm»

NOSABMNATCA AONONMHUTENbHbIE OKHA.

OononHutenbHoe OkKHO 1: 34ecb NpeAcTaBneHbl AaHHble NO OHSAM, COOTBETCT-
BylOWMe BbIBpaHHOMY B rMaBHOM OKHE COTPYOHUKY.

Aara an§5$::BHH P:EE::E Bxoa Bioa

B |01.05.200 07:05 2:.37:41 150050

02,03, 200 07:45 07:43 59923 |17:46:07
03,03, 200 Q0 o0 Qo:00

04,03, 200 05:35 07:53 20206 |[17:47:05

05,03, 200 05:20 07:35 ::21:35 1741011
06,03, 200 Q0: o0 Qo:00

dononHutenbHoe OKHO 2: CNUCOK COObITUI, OrpaHNYEeHHbIN 3a NepUo BPEMEHM.

DRA L] WNpaeneHKe | OBbekTEl AOCTYNA
MPox0aa | Npoxoas

B 2:37:41 Bxzon, L] CNYHEA KAYECTEA

12:58:47 | Broizon O CNYH¥EA KAYECTEA

14:15:46 Bxon, O CNYH¥EA KAYECTEA

18:00:50 |  Beixos O CNYH¥EA KAYECTEA

B 9TOM OKHE MOXHO pefakTupoBaTb YY4ET cobbiTvin Npu pacyete paboyero Bpe-
MeHU. [1na 3TOro HyXXHO [Ba pasa LUenKHYTb No KBaapaTy B KONOHKe «YnpasneHune»
B CTpOKe C cobbiTmeM, KOTOpoe He TpebyeTcHA yuuTbiBaTh, U B pesynbraTe 3TOro

| e |

AencTeua B KBagpaTte noABUTCA ralo4dka. Mocne HaxaTus nepecynTarTCA

|

BXO4bl N BbIXOAbl B AOMOMHUTENbLHbIX OkHax 1 n 3. Nocne obHoBNEeHUsA nepe-
CUMTalTCA 3HAYEeHUS B OCHOBHOM OKHe. [locne oTMeHbl, Takum obpasom, yvyacTtusa
BCEX OWNBOYHbIX COBbITUI, 3HaYoK & nameHnTCa Ha + .

OononHutenbHoe OKHO 3: CNUCOK MHTEPNPETUPOBAHHbLIX COObITUIA BbIGPAHHOIO

Jata Bxoa Brixog Mpoxoael MpHCy TCTEHE
M |01.05.2009:37:41  12:55:47 CNYHEA KAHECTEA 03:21:06
COTPYAHMKA 3a AeHb: | [81.03.20014:15:46 |18:00:50 | CNYHEA KAHECTEA 03:45:04

Bce BbIGOpPKM OrpaHnYeHbl TEMU Xe BPEMEHHBIMU paMKaMu, YTO U rNaBHOE OKHO.
Mpun nepexoge B Apyroe okHO ByaeT NpeanoXeHO COXPaHUTb UM OTMEHUTb U3MEHEHUS.

Utobbl ybpaTb AONOMHUTENbHbIE OKHA, HAaXMUTE elwe pa3 Ha KHOMKy OBGHOBUTH
UM CHOBA ABaX[bl LLENTIKHUTE MbILbIO NO SYENKEe CO 3HAYKOM B KONTOHKE « OLNOKMY.
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7. ONMPABAATEJIbHbIE AOKYMEHTbI

Pasgen «OnpaBgaTenbHble OAOKYMEHTbI» NpefHasHayeH Ans BBoAa M NpocmoTpa
AOKYMEHTOB, OnpaBblBaloLWNX OTCYTCTBME Ha paboyeM MmecTe, a TakkKe LOKYMEHTOB
Ha CcBepXypo4yHble paboTbl COTPYAHUKOB. [1na 3TOro B oopMe UMeKTCSA ABe 3aKnagkKu:
«OnpaBaaTenibHble AOKYMEHTbI» U « CBEPXYPOYHbIEY.

DI'I[JEIBAEITF_'J'IIJHI)IE AOKYMEHTbI

01.03.2004 = ||31.03.2004 =[] « | 1| | * | | @ | & | # | ¥ | Coymba xavecrea

|| CnpagaaTENEHEE AOKYMEHTE |CBepxypoHHble |

-

COTRY AHHE

=

Ha4ano
fata P e e o AMMTENEHOCTE B | SAKOHHOCTE

A0KYMEHTS AOKYMEHTS

o

I
(=R I R R L

HomMep AokyHEHTa HakMeHOEaHHE A0KYMEHT 3

Kaoneuos T, W,
Kynuwoea B, 1.

Conoeees A. A, {K10 ) Cny»efnan komangy 15.06.200: 02.03.200 02.03.200:

Nofiaros E. T (0T14 JOTMycK 11.06.2004 04.05.2004 04.05.2004 00:00
| | wponoea B. 11, . MPHKAS N21/3-20{0MN11 YOTryn 3a padee oTpe 19.04.200: 29.03.200: 29.03.200: 08:00

KR &

01,03.2004 ||31.|:|3.2|:n:|4 - v | 0| & X | |2 | & | | ¥ | Coayx6a Kauecrea
1 2 3 4 5 6 7 8 9 10 11

1 — «[JaTa Ha4yana npocmoTpa»
2 — «[JaTa KOHUa npocmMoTpa»
3 — «OBHOBUTbL AaHHbIE»

4 — «[Jo6aBMUTb AOKYMEHT»

5 — «Al3MeHnTb JOKYMEHT»

6 — «YpoanuTb OOKYMEHT»

7 — « COXpaHUTb JOKYMEHT»

8 — «[lMpocmoTp rpacumka paboTtbl»
9 — «[leyaTb 4OKYMEHTOB BblOpaHHOro COTpPyaHMKa»

10 — «MaccoBoe gobaBneHne JOKYMEHTOBY

11 — «BbIOpaTb nogpasgeneHmne»

NMpumeyaHue: paTta Havyana u KOHUA NPOCMOTPA OrpaHUYUBAIOT CNUCOK COTPYA-
HMKOB BblOpaHHOro nogpasgeneHumsa. B cnucok, orpaHM4YyeHHbIW AaTamMu Havana
M KOHLA NPOCMOTpPa, He NonagyT COTPYAHMUKU, YBONEHHble (yAanéHHble 3anucu
B pasgene «llepcoHan) unu nepeBefeHHble B Apyroe nopapasaeneHue Ao Aatbl
Hayana npocmoTpa, U COTPYAHUKU, NepeBeAeHHble B BbiIOpaHHOe nogpasaeneHve
nocne Aatbl KOHULa NpocMoTpa.

3aknagka «OnpaBaaTeNbHble OKYMEHTbI>»

[Mpn BBOOE KaXXOOMYy [OKYMEHTY MOXET, NpucBamBaeTCHA NepCOHanbHbIM HOMEP
nnn coyeTaHue Gyke n Lndp.

[Mepuon nencteuss JOKYMEHTOB, BHOCMMbIX B JaHHOM pasgerie, MOXeT COCTaBIfisaATb
OT HECKOJTIbKMX MUHYT UMM 4YacoB B TeYeHUe OHS, 40 HECKOMNbKUX OHEN.

Mpn nepBoM 3anycke NporpaMmmbl CNMCOK TUNOB JOKYMeHTOB nycT. OH cbopmupy-
eTcsd nonb3oBaTefneM CaMOCTOATENIbHO C Y4YeTOM TMPUHATBIX Ha npeanpuaTum
onpasAaTesibHbIX AOKYMEHTOB.

Mocne Bbl3oBa noapasgena «OnpaBpaTenbHble LOKYMEHTbI» B Bblnajatolem
crnvcke € nepeyHeM nogpasgeneHuin Bbibepute Hy)XHoe noapasgeneHue, nocne 4yero
TaK Xe BblbepuTe coTpygHuKa. YCTaHOBUTE UHTEpPECYLWMn BaC Nepuos BpeMeHN.
Ha akpaH 6yaeT BbiBeAeH CNUCOK JOKYMEHTOB BblIOGpaHHOro COTpyAHMKA.
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[nst foGaBMeHUst B CMIMCOK HOBOTO [OKYMEHTa HaXMuUTE KHOMKy |1 |, BBeaute Homep
N paTy co3gaHusl JOKYMeHTa, Bbloepute Tun AoKyMeHTa u3 cnpaBoyvHuka. O3HaKoMUTLCS
C TMNaMu AOKYMEHTOB WU BHECTU HEOOXOAMMble U3MEHEHUS!, MOXXHO OTKPbIB CMPaBOYHMK
[10KYMEHTOB:

4{' CNpaBOYHKK ONpaBAaTENbHbLIX JOKYHEHTOB B x|
Kog |BPOE ,EI.DC;I NonoAHUTENEHEIR OTAYCK, ;I
CnpapoyHuHE, gokYMEHT 0B | B e B CEASH C DiYNEHMEN
SUMEH umer| £ [|98S coxpansHia sapatoTHoi nng
|| BpemeHHan HeTpyaocnocodHoCTE E 2h
L ononHMTENEHEIN OMAaHHMESEMEIN OTMYCK, on 15

. [l ONOAHMTENEHEIR OTNYCE, 85 COXDAHEHWA SpaG0THON MNATE 4 18
|| Ornyck. fe3 coxpaHeHma SapadoTHOM NNaTkl 0. 21
|| Ornyck fe3 coxpaHenua SapadoTHON Nnatkl o 22
|| Otnyck. fes coxpaHeHua SapadoTHON NNaTe2 oz 24
|| Ornyck. B cEAZM © 0BY4EHKHEM C COXPAHEHMEM S3PatoTHOMN NNaTk Y 16
|| OTnyck no SEperEHHOCTIA W D0 & P 19
|| EmprefHan KoMaHAMPOB.A K. 10
|| HacTWuHO onnauqEaemBlR oTMyCE, oy 20
|| 3afacToBka (NP9 YenoEKAR M E NOPAGK.E, NPEAYCHOTPEHHEIX 33K OHONM) 3k cr|
|| 3afacToBka (NP9 YcnoBKAR M B NOPAGKE, NPEAYCMOTPEHHEIX 3k oHONM) 3k 34
| |HeRERM N0 HEBBIACHEHHEIM NPMYMHAR [10 BRIACHEHWA OACTOATENBCTE) HH 35
|| OTryn 3a paHee oTpatoTaHHOE BPEtA ar 11
|| OTmyce, aT 14
|| Mporyne il Kl
|| TpaHCnopTHeIE SagepskkM T3 12

- -

T LI_I ] | _*I_I
|E|E‘3‘D“ﬁ ‘ ok ‘ OTmeHa

[OKYMEHTbl MOXHO cO34aBaTb, COXPaHATb, yAansTb, OTMEHATb co3gaHue U yaa-
neHne. Takxke MOXHO 3agaBaTb ycnosue, byaeT nNu Bpemsi, ykazaHHOE B JOKYMeEHTE,
nobasnatbcs K pabodyemy BpemeHw. [Ina Kaxgoro Tvna JOKYMEHTa MOXHO caenaTb
nogpobHoe onucaHve B npaBoM OKHe. B konoHky «Kog pgokymeHTa» 3aHoCUTCS
COKpalleHHOe Ha3BaHue (40 2 CMMBOSOB), KOTOpoe ByaeT MCNoNbL3oBaTbCs B OTHETE.

3Hak ¥ B onpaBaaTenibHbIX OKYMEHTax, O3Ha4daeT, YTo npou3Boautcs gobas-
neHne BpeMeHu JOKYMeHTa K paboyemy BpeMeHun.

[OKyMeHTbI, NTOMeYeHHble 3TUM 3HAKOM, BbIAENATCHA cpean Npoyunx, NoacCBETKOM
N XXUPHBIM LLPUETOM.

B HmxHel yacTn okHa «CnpaBo4YHMKa onpaBaaTefibHbIX AOKYMEHTOB» pacro-
naraeTcs CTpoka ¢ (pyHKUMOHANbHbIMW KHOMKaMW:

BRI
1 2 3 4 5

— «[Jo6aBnNTb AOKYMEHT»
— «PepaktnpoBatb»
— «Ypanutb JOKYMEHT»
— «OBHOBUTLY
. — «CoxpaHnTb»
Mocne BbiGOpa OOKyMeHTa M3 ClpaBOYHMKA, crieqyeT ykasaTb Hadano nepuoja,
BbIbpaB gaTy 13 KaneHgaps, a Takke KoHel, nepuoga u 3aHecTu Konnm4ecTBO 4YacoB.
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Yuet pabouero BpemeHun

HomMep AokyHEHTa JaTta AokyMEHTa
[ |o6.07.2004 ¥ ]

THn AokyYMEHTS

II{OTH]IOan:h: - |

Ha4ano nepHoaa F.oHey nepHoaa

IEIE-.EI?.ZEIIII-# vI IEIE..III?.2EIEI4 TI
MpoAon¥EHTENEHOCTE

oo:on 5

OnpaBaartenbHble AOKYMEHTbI MOTyT ObITb:

e OpHoaHeBHble, rOoe HeOOXO0AMMO BBOAMTbL KONMMYECTBO YacoB (€CnvM HE BBOAMUTD,
TO CUYMTaEeTCHd, YTO AOKYMEHT nepekpbiBaeT Becb pabounin geHb no rpaduky),
NPOBEeAEHHbIX BHE NPeanpuaTusa (MectHas KOMaHAMpPOBKa, OTryn U T.4.);

e MHorogHeBHble, g€ He HYXHO BBOAWTb KOMMYECTBO 4acoB, OHM GepyTcs
n3 rpacumka (oTnNyck, KOMaHanMpoBKa u T.4.).

Takxe onpaBpaTesnbHble JOKYMEHThI AEeNATCA Ha:

e [loKyMeHTbl, aBTOMaTudeckn gobaenstowme Bpemsi, ykazaHHoe B JOKYMEHTE,
K paboyemMy BpeMeHM.

e OnpaBparvenbHble AOKYMEHTbI, He AoDaBnsoWmne Bpems.

Mocne 3aHeceHns BCeX OaHHbIX HaXaTb KHOMKY « COXPaHUTby &

Ecnn HeobxoammMocTM B MCNONb30BaHWM [OKYMEHTa MpU COCTaBNEeHMM oT4yeTa

HET, TO MOXHO OTMEHUTb €ero 3aKOHHOCTb, T.e. MapameTp, CUTHanNU3upyloLwmi
0 HeobX0a4MMOCTM NCNONb30BaTh AAHHbIE AOKYMEHTA.

Ana ypaneHuss OOKyMeHTa OTMEeTbTe €ero B CAUCKE U HaXMUTE KHOIMKY
Mporpamma 3anpocuT NOATBEPXAEHME Ha yaaneHwe AokymeHTa. [pu cornacuu
AOKYyMeHT byneT yganeH m3 cnucka. MoxHo oTMeTuTb Gonee ogHOro AOKyMEHTa,
Toraa OyayT yaaneHbl BCE OTMEYEHHbIE.

Ecnu HeT yBepeHHOCTU, YTO AOKYMEHT Bornblue He NPUroguTCs, LOKYMEHT MOXHO
He yaansaTb, a MOMEeHsTb cTaTyc B rpade «3aKOHHOCTb JOKYMEHTa.

x

CBepxypouHble U CBEpPXYPOUHbIe B Npa3aHUYHbIE U BbIXOAHbIE AHMU

PaboTa co cBepxypo4HbIMMN LOKYMEHTaMM OCYLLECTBMASETCA Takke, Kak U ¢ onpaBaa-
TenbHbIMM.

[loOKyMeHTbl Ha CBEpPXYypOYHYK paboTy AENCTBYIOT TOMbKO OOAWH A€Hb, NpU 3TOM
yKa3blBaeTCHa UX NPOSOIIKNTENBHOCTb.

[OKyMeHTbl Ha CBEPXYPOYHble MOryT OblTb ABYX BUAOB:

e (CBepxypouHble

e CBepXxypoO4Hble B BbIXOAHbIE U Npa3aHNYHbIE OHU

" CNPaBOYHMK LOKYMEHTOE HA CEEPHYPOYHbIE | x|
o Uuppoenli | CEEpypoYHEIE B = ;I
-
CRpaEoqHUE A0KYHMEHTOE A K.on NPSSAHHYHEIE 1
OOKYMEHTE | BbIXOLHEIE LHU
4 ] C 5
|| CeeprypodHele Ha ofibekTe B padoue gHH rpaduka A0 22
|| CeepxypodHble Ha OffbEkTe B Bbix0aHbIE W NpasaHW: BC 23 v
|| CEprypoHHBIE Y4kl pafoTh B BhMOAHBIE W NpasaH B 4 W
-
K [
|E|E‘3‘m‘ﬁ ‘ Ok ‘ OrrieHa

3Hak f, O3Ha4aeT, pa60Ty B npa3gHn4yHble UJTN BbIXO4HbIE OHW.
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[OKyMeHTbIl, NOMeYeHHble 3TUM 3HAKOM, BbIOENATCA cpeaun npoyvmnx, NoacBeTKOn
N XXUPHBIM LLPUETOM.

[JOKyMeHTbl Ha CBepXypO4Hble MOXHO co3faBaTb, yadandTb, pefakTMpoBaTb
C NOMOLLbIO COOTBETCTBYHOLLMX KHOMOK Ha HMXHeN naHenn « CnpaBoYHUKA JOKYMEHTOB
Ha CBEPXYPOYHbIEN:

EACSEINL
1 2 3 4 5
1. — «[Jo6aBUTb 4OKYMEHT»
2. — «PepaktnpoBatb»
3. — «YpanuTb OOKYMEHT»
4. — «OBHOBUTbLY
5. — «CoxpaHnTb»

Mocne BbIbOpa AOKYMEHTa M3 CrpaBOYHUKA, criefgyeT ykasaTb AaTy CBEPXYPOYHOM
paboTbl, BbiOpaB AaTy M3 KaneHgapsa M 3aHeCTUM KONMYeCTBO 4acoB, OTpabOTaHHbIX
BHe rpadomka.

Homep AokyMeHTS Jata AoKyHEHTA
[ |o6.07 2004~ ]
Tun JokyMeHTA

II:CE:ICBEDX':.-‘DD‘-IHbIE Yackl pafoTel - |

JaTa cEepxypOqHEL MpoA0NEHTENEHOCTE

|nﬁ.n?.2nn4 "I ooon 5

8. © OPMUPOBAHME OTHETOB

OT4eTbl

4 MapT 2004 r. | | v | & - | b4 | = | K| It | Enyxﬁal(a-uecrsa|

T[-?EI it o 01,03, 2004 02032004 03.03.2004

k1 Meranansckki &M, il 09:00
2 Konsuos T.H, 04:00 {K-1000:20 } 04:00 {K-1000:15 } 04:00 {T3-12 OC
3 Kynuoea B.M. 08:00 {K-10 08:00 - 08:00[04-20 02:00 J{AC-2 02:00) 08:00
4 ConoBeeE A8, 08:00 {K-1001:00 08:00 {K-10 00:20 + 03:00 {Or-11 0
= MNobBaHos E.T. 05:00 08:00{C-5 02:00) 03:00 {Or-11 0
A dnnnnra R N300 4T3-12 NS - N3:00 M0 4R- 10 3

B BerHeVI 4YaCTW OKHa pacnoJjiaraetca CTpoka C (byHKLI,I/IOHaJ'IbeIMI/I KHOMKaMMW:

KN MapT 2004 r. b | f||ﬁv| H| @lx|@|[ﬁnyxﬁalﬁaqemﬂa|
1 2 3 4 5 6 7

. — BblbpaTb mMecsL, 3a KOTOpbI HEOBXOANMO MONYYUTb OTHET

. — «OBHOBUTb AaHHbIEY

. — «[MoaroToBUTHL AaHHbIE ANA neYyaTu»

— «3aKpbITb OTYET»

— «[lMpocmoTp rpacuka paboTbi»

6. — «CoxpaHuTb AaHHble B dhann» JkcrnopTmpoBaTh B hann Microsoft Excel (Heobxoanmo
4yTOObI Ha KomnbloTepe ctosn Microsoft Office He Huxe 97). Tak e MOXHO 3KCNopTU-
poBaTtb B popmatbl htm u rtf. BygeT npegnoxeHo BblbpaTh, Kyaa coxpaHaTb doann.

7. — «Bbibop nogpasgeneHma»
OcHoBHOM 3agadven moayns siBnseTcs opMMpoBaHME OTYETOB MO y4eTy paboyero

BpeMeHn. B OTYET cBOAATCA BOEAMHO OaHHble C annapaTypbl O BXodax-Bbixo4ax

COTPYOAHMKOB U BHECEHHbIE B NPOrpamMmMmy AOKYMEHTbI.

B W=
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Yuet pabouero BpemeHun

[ns dopmupoBaHus otyeTa HeobxoanuMo BbibpaTb MecsLl, 3a KOTOPbIA AOMKEH ObITb

npencrasneH OT‘-IeTl 4 MapT 2004 . ] |, N nogpasneneHuve (ecnu nogpasgeneHue
He Obino BbIOpaHO, cucTtema aBTOMaTUYECKN BblOepeT noapasgeneHue, crosulee
B Cnucke nepsbiM). [locne 4ero Hy)XHO 3anpoCUTb JaHHble AN OT4YeTa, Ha)XaB KHOMKY
«OBHOBUTb AaHHbIEY.

NHdopmauua B ctonbubl «Bpems no gokymeHTam» n «CBepXypoudHbie» Tabnuubl
nogpasgena «OTYéTbI» 3aHOCUTCA Ha OCHOBaHWWM OaHHbIX, HAXOOALWMXCS B noapasaene
«OnpaBgaTenbHble JOKYMEHTbI», NO3TOMY NPU N3MEHEHUN OOKYMEHTOB, 3aTparnBaroLLmx
nepuog tTabensa, HeobxoaAMMO 3aHOBO HaXaTb KHOMKY «3anpoCcuTb AaHHbIE ANS oT4YeTar.

LiBeTa B OoT4eTe CUrHanNM3UpylT O TUNax onpaBAaaTesfibHbIX JOKYMEHTOB, KOTOpble
ObinNu BBEAEHbI ANA KaX4oro CoTpyaHMKa B COOTBETCTBYHOLLLEM noapasgene.

e KpacHbIn uBeT curHanmsmpyeT o6 omnboYHOM BBOLE AOKYMEHTA Ha CBEPXYPOUHbIE.
Owmnbkon cumTaeTca BBOA OOKYMEHTA Ha CBEPXYPOYHbIE B BbIXOAHOM AEHb UNN OOKY-
MEHTa Ha CBEPXYPOUHYHO paboTy B BbIXOAHLIE 1 NPa3aHNYHbIE AHM B pabounii OeHb.

NMpumeyaHue: owNG04YHO BBeAeHHbIEe AOKYMEHTbI He nonagarT B OTYEThbI.

e XenTtbin uBeT CUrHanNM3MpyeT O BBEAEHHOM oOnpaBAaTefIbHOM AOKYMEHTE,
npu KOTOPOM npousBoauTca gobasneHne BpeMeHn rno AOKYMEHTY K paboyemy
BPEMEHM.

NMpumeyaHue: BpemMA NO AOKYMEHTY 3aknt4vaetca B (PUrypHble CKOOKU W

OAHOBPEMEHHO CYMMMpYeTCsl C OTPaboTaHHbIM.

e 3eneHbIn UBeT NPoCTO CUrHanM3npyeT 0 BBEAEHHOM OrnpaBaaTenibHOM OOKYMEHTE.

NMpumeyaHue: BpemMs NO AOKYMEHTY 3aKno4vaeTcs B KBagpaTHble CKOOKM.

e CepblM uBeT curHanuampyet O BBEOEHHOM [OKYMEHTE Ha CBEPXYPOYHblE,
npasgHUYHbIE NN HET.

NMpumeyaHune: BpemMsa No AOKYMEHTY 3aK/lO4aeTCA B Kpyrible CKOOKMW.

Ecnu gokyMeHTbl NepekpbiBalOTCS, TO UBET BbiOMpaeTcs N0 MeHbLleMY HOMEDY.

Moaynb MmoxeT popmMmupoBaTb oT4eTbl TUNoB T12 1 T13.

OT4yeT T12 nokasbiBaeT CyMMY BPEMEHHbLIX NOKa3aTernen 3a BblbpaHHbIN nepuoa.
B otuyetr T12 BKnto4YeHbl criegylowme nokasaTtenu: Bpems no rpaduky, pabodvee
BpeMs no rpaduky, nepepbiBbl NO rpaduKy, BpeMsa NpuUCcyTCcTBUS Ha pabovyem mecTe,
paboyee Bpems, BpeMsi OTCYTCTBUSA (HapylweHue rpaduka), BpeMsa rno AOKYMeHTam,
nepepaboTka BHe rpaduka, cCBepXypouHble Yacbl, HOYHOe BpeMs. OTyeT T12 moxeT
ObITb NpeacTaBieH TONbKO MO COTPYAHUKAM KOHKPETHOro noapasgeneHus.

Bbizos otyeta T12 ocywecTtBngeTca BblI6OPOM COOTBETCTBYHOLLEro MYHKTa
N3 BbiNaZarLero MeHI0 NPy HaxkaTum Ha KHOMKY «[1oaroToBUTb JaHHbIEe AN nevyaTtny.

nDArDTDBKE OTHETA

P opraMpYETSA CTRaHKLE: 1

[Mpouecc hopMUpoBaHNA OTYETA MOXKHO MPEKPaTUTb HaxxaTuem KHOMKM «OTMeHay.

OTtyeTt T13 cogepxut MHpopmauuio o paboyem BpeMeHU COTPYyAHUKA MO OHAM
B TeyeHue BblbpaHHOro mecsaua. BbizoB otyeta T13 ocywecTBnAeTCsa TakuMm Xe
obpasom, kak n T12. Mo 3aBeplweHnn npouecca obpaboTkM Ha 3KpaHe MNOSABUTCS
pasBepHyTbIM OTYeT 3a BblbpaHHbIN Mecsl. OTtyeT T13 moxeT 6bITb nNpeacTaBneH
TOSIbKO MO COTPYAHMKAM KOHKPETHOro nogpasgesieHus.

B otyéte T13 u B Tabnuue nogpasgena «OTYETbI» HANpPOTUB haMunnin coTpygHu-
KOB B sl4enKax pacroniaraetcs Bpems, oTpaboTaHHOe MU 3a Kaxabl AeHb Mecsaua.
12
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B suerikax, COOTBETCTBYIOLWMNX BbIXOAHBbIM U MPa3aHUYHbIM OHAM, €CAN COTPYAHUK
He paboTan, Bpems cuYMTaeTCs paBHbIM HymM. Takke AYEenKn 3anoSHATCHA HynaMu
B CnegyroLwmx cryyasx:
e Ecnu cotpygHuk He 6bin Ha paboTe, U HE MMeeT onpaBaaTenbHOro OKYMEHTa
c nobaBneHnem k pabo4yemy BpeMeHN

e Ecnu cobbiTna, cBA3aHHble C NpoxodaMn Yyepe3 UCMOSTHUTENbHbIE YCTPONCTBA,
HEeKOPPEKTHbl (BXO4 MpPM OTCYTCTBMW BbiXOAa WNW BbIXOA4 NpU OTCYTCTBUM BXOAa,
Ans coTpyaHUKOB, uMmelLwmnx rpadpumk 6e3 nepexoaga yepes 04.0MuUH.).

Ecnu coTpygHuk otcyTcTBoBasn Ha paboyem mecTe Uenbld AeHb WU HECKOSbKO
OHEN U y HEero umeeTcsa onpaBiaTenbHbIA JOKYMEHT, TO B A4elike CTaBUTCS TONbKO
kog gokymeHTta (Hanpumep, OT — oTtnyck, BO — 60NbHUYHBIN).

Ecnn coTpyaHuk oTpaboTtan paboynn aeHb He NOSMHOCTbIO, HO MMeeT onpasja-
TENbHbIN AOKYMEHT, TO B A4Yenke cTaBuTca akTuyeckm oTpaboTaHHOE Bpem4,
a B CKoBKax — NpoaoSIKMTENbHOCTb AEUCTBUS AOKYMeHTa (B Yacax) u Ko AaHHOro
AokymeHTa (Hanpumep, 5:00 (3:00 MK)— 5 yacoB oTpaboTaHHOro pabo4ero BpeMeHu
n 3 yaca B MECTHON KOMaHOUPOBKE).

Aska (A) B oTyé€Te T13 cTaBuTCcs, ecnm coTpyaHuK Obin Ha paboTe unm ecTb onpas-
AaTenbHbIN JOKYMEHT ¢ gobaBneHnem K paboyemy BpeEMEHM.

B otyéte T13 n B Tabnuue noapasgena «OT4YETbI» TakKxke npencTaBleHbl
CyMMapHble AaHHble N0 pabovyeMy BpeMeHU COTPYOHUKOB, CBEPXYPOUYHbIM paboTam
N HOYHOMY BpemeHn paboTbl. CyMMapHble AaHHble NpeacTaBneHbl B KOHLE Tabnuubl
OTAENbHO 3a NepBYI U BTOPYO NONOBUHBI MecsLa, a Takke 3a Mecsl B LenomMm.

B cnyyae oTtcytcTBMA COObITUIM nNpoxoda y COTPyAHMKA 3a 3anpalunBaeMbli
Mecsdl, AaHHble 06 3TOM CcOTpyAHUKe B OT4yeT He nonagatoT. [pu nM3MeHeHuu
AOKYMEHTOB, 3aTparvBatolmnx nepmos tabens, oT4ET HEOOBXOAMMO nNepesanyCTuTb.
[Mpn M3MeHeHUn mecsaua, 3a KOTOpbIA HYXXHO chopMUpoBaThb OTYeT, npeanaraeTcs
NpOM3BECTU NepepacyeT, HaxaB KHOMKy « OBHOBUTbL AaHHbIE».

Bce oT4yeTbl cHadana BbIBOOATCA B OKHO NpeaBapuTENbHOro MpocMoTpa.
B HWXXHen yacTu okHa pacnosaraloTca PyHKUMOHANbHbIE KHOMKW:

S|4 »|wm| A=
1 2 3 4 5 6 7

1. — «[MevaTaTb»

2. — «[lepexon B Ha4ano ot4yeta»

3. — «[lepexoq Ha oHY CTpaHULy BBEPX»

4. — «lNepexon Ha OgHY CTpaHULY BHU3»

5. — «[lepexoq B KOHeL oT4yeTa»

6. — «CoxpaHuTb B (hann»

e [losBondet coxpaHuTb oT4yeT B cbopmarte frp, jpg, bmp, tif
7. — «OTKpbITb hann»

MpumeyaHue: 3arpy3mtTb B OKHO npegnpocmMmotTpa MOXHO TOJIbKO paHee

coxpaHeHHble ¢annbl B popmarte frp, octanbHblie ¢popmMaTbl 4OCTYNHbIEe ANA
COXpaHeHUsl, MOXXHO UCMNONb30BaTb B CTOPOHHUX rpacpnvecKnx npurioXxXeHumsx.
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CEPBUCHBLIE LEHTPbI PERCo:

MonyunTb camyto NOCNeaHo NHopMaumo 0 Bnvxkanwmnx cepBucHbix LeHTpax PERCo Bbl MoxeTe
Ha HalleM MHTEepPHeT-canTe WWW.perco.ru, a Takke no tenecgoHam (812) 321-61-55, 517-85-45

LlenTp Mpogax u O6cnyxmBaHusa
PERCo-COTOINC
MockBa, KpacHoboraTblpckas yn., 4.2, ctp.1

Ten. (495) 162-13-00, 913-30-39
162-55-67
E-mail: info@sotops.ru

http://sotops.perco.ru

LlenTp Mpogax u O6cnyxmsaiua PERCo-C3b
MockBa, 4-a MarnctpansHaga yn., .11

Ten./dakc (495) 221-60-83, 221-60-84
221-60-85
E-mail: seb@perco.ru

http://seb.perco.ru

UenTp Mpogax n O6cnyxueanua NMMLL PERCo
CaHkr-leTepOypr, yn. EceHnHa, 19

Ten./dakc: (812) 321-61-72

E-mail: pmc@perco.ru
http://spb.perco.ru

MockBa 000 "Komnanua METAJIMOH"
JleHuHrpaackui np., 80, kopn. 5A, oduc 203

Ten.: (495) 799-92-80
dakc: (495) 799-92-81
E-mail: mail@megalion.ru

www.proper.ru

CaHkr-lletepoypr 3AO0 "TENPOC"

b. CamncoHnesckun np., 87

Ten.: (812) 324-17-51
dakc: (812) 324-17-54
E-mail: service@telros.ru
www.telros.ru

BapHayn 000 "Cu - Tpeng"
yn. J1. Tonctoro, 22

Ten.: (3852) 63-10-08
dakc: (3852) 63-10-98
E-mail: support@ctrade.ru
www.ctrade.ru

BopoHex 000 "Papomup"

MockoBckun np., 4, ocpuc 919

Ten.: (0732) 51-22-25 MHOrokaHanbHbIM
dakc: (0732) 51-22-25

E-mail: perco@radomir.intercon.ru
WWW.rmv.ru

ExaTtepuHOypr 000 "APMO-Ypan"

Bus-6ynbBap, 13, TL, kom. 524

Ten./®akc: (3433) 72-72-27
E-mail: serv@armo.ru
KasaHb 00O CepBUCHO-TOProBbIN LIEHTP

"Cucrtembl 6esonacHocTn"
LLlep6akoBckui nep.,, 7,

Ten.: (843) 231-70-00, 260-98-06, 290-17-66
dakc: (843) 231-70-00
E-mail: fsb_kazan@mail.ru

KpacHospck 000 "CTh"

np. Mupa, 10, oduc 550

Ten.: (3912) 52-24-22, 52-24-23
dakc: (3912) 52-24-24

E-mail: stb@stbk.ru

www.stbk.ru

MuHck 3AO0 "HIMN benCodT"

MockoBckas yn., 18, oduc 423

Ten. (10-375-17) 222-77-77
dakc. (10-375-17) 222-80-58
E-mail: office@belsoft.by

www.belsoft.by

MuHck MBO "MpoceeT"
yn. KynbmaH, 2, oguc 424

Ten.: (10-375-17) 232-35-52
dakc: (10-375-17) 232-70-52
E-mail: prosvet@nsys.by

www.prosvet.nsys.by

HwxHun Hoeropoa OOO "3p-Ctann Bonra"
Anekceesckas yn., 26, od. 1

Ten.: (8312) 78-40-02
dakc: (8312) 78-40-01
E-mail: perco@r-style.nnov.ru

www.r-style.nnov.ru

HoBocubupck 000"Cwu Tu Npynn"
KommyHucTnyeckas yn., 43

Ten./dakc: (3832) 12-52-55, 12-52-35
E-mail: bedarev@ctgroup.ru
Opecca 00O "AreHTCcTBO

MHcpopMaummoHHon GesonacHocTtu «KOro-3anag» "
Many6Has yn., 9/3
Ten./®akc:

E-mail:
www.sw.odessa.ua

(10-38048) 777-66-11, 728-99-90
sw@eurocom.od.ua

Mepwmb 000 "TapauaH"

Pesontouuu yn., 3/7

Ten./®akc: (3422) 16-57-25 MHOrokaHanbHbIM
E-mail: service@guardian-perm.ru

PocTtoB-Ha-[JoHy 000 "R-Style loH"
yn. 1-n KoHHon Apmun, 15a, ocomc 405

Ten.: (8632) 90-83-60, 52-48-13
dakc: (8632) 58-71-70

E-mail: perco@r-style.donpac.ru
TonbATTH 000 "FOHut"
KO6bunennas yn., 31E, og. 705

Ten./®akc: (8482) 70-65-46, 42-02-41
E-mail: perco@unitcom.ru
TiomeHb 00O TMK "MunoT"
CeBepHas yn., 3

Ten./®akc: (3452) 45-55-13

E-mail: perco@tmk-pilot.ru

www.tmk-pilot.ru

Mo Bonpocam, cBA3aHHbIM C paboToN cepBUC-LEHTPOB KOMMNAaHWUU, NOXanymncTa,
obpawanTtechb B [lenaptameHT cepBUcHoro oocnyxusaHusa PERCo
TenedoH: (812) 321-61-55, 517-85-45
E-mail: service@perco.ru




CaHkT-lleTepOypr

np. lNpoceelweHuns, 85
Ten.: (812) 329-89-24, 329-89-25

[MouToBBLIN agpec:
195267, CaHkT-lleTepbypr, a/sa 109

TexHu4yeckasa nogaepxka:
Ten./dakc: (812) 321-61-55, 517-85-45

system@perco.ru — NO BOMNpocam O6CJ'Iy)Kl/IBaHVIFI ANEKTPOHUKN
CKY[a

turnstile@perco.ru — no Bonpocam o6cNyXXMBaHUSA TYPHUKETOB,
orpaxaeHui, 3amkoB

soft@perco.ru — M0 BOMpOCcaM TEXHUYECKON Noaaep KN
nporpamMmmMHoro obecneyeHus

WWW.perco.ru

Y1B. 08.04.2004
Kop. 04.05.2005
Otn. 01.08.2005



